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1L.IIACIIOPT
®OHJA OHEHOYHbBIX CPEJICTB
10 JTMCHHUIINHE
«HHdopManoHHbIe TEXHOJOIHH B IPO(PECCHOHATBHOM e TeJIbHOCTH

1.1. OcHOBHBIE CBeACHHUA 0 TUCHMILIINHE
OO0mmas Tpy10€MKOCTh TUCIUIUIMHBI COCTABJISAET -54yaca, B TOM YHC/Ie B aKaJeMHUYeCKHX Yyacax

110 BU/AaM y4eOHBbIX 3aHATHIA.
Ounasn gopma o0yueHus

TpynoeMKOCTb,

Bun pabotst aKaJIeMUYECKHUX YacOB

4 cemecTp Bcero
O011ast TPYI0EMKOCTH 12 12
KonTakTHas padora: o4 94
Jlexumnm (JI) 18 18
[Tpaktuyeckue 3ansatus (I13) 18 18
JlaGopaTopHbIie pabOThI 18 18
Koncynbranun

[TpomesxyTounas arrecranusi(3ader,
JK3aMeH, oughgpepenyuposannvlii 3auem)
CamocrositenspHas paboTa:
CaMOCTOSITENIbHOE U3yYEHUE Pa3/ieioB
(mepe4ucanTb pasiensl).

Pazoen 1.Ilpumenenue nHOOPMAITIOHHBIX

TEXHOJIOTUI B 3KOHOMHYECKOH cdepe.

Pa3zoen 2. TexHonoruu co3ianus u
npeoOpa3zoBaHus HH(POPMAITHOHHBIX
00BEKTOB B 93KOHOMHUYECKOH cepe.
Camornoaroroska (mpopaboTka u
MOBTOPEHUE JICKIIMOHHOTO MaTepraia u
MaTepuaia ydeOHHUKOB U y4eOHBIX
1ocoOuif)

IToaroToBka K MPaKTUYECKUM 3aHATHSIM.

ITonroroBka k quddpeH. 3aueTy

Bua uTOroBoro KOHTpoJIf JAnd 3auer

1.2.00.1acTh NPpUMEHEHU
@DOH/[1 OLICHOYHBIX CPEACTB MPeJHA3HAUEH JIJIsl IPOBEPKHU PE3YITATOB OCBOEHUS
JucuuIuinHbel «MHpOpMamoHHbIe TEXHOJIOTHMHM B MPO(GECCHOHATBHON AEATEIbHOCTU»
MOJrOTOBKHU creruanncToB cpeanero 3seHa (nanee [IIICC3) cpennero npodeccuonans-
HOro obpazoBanus 1o crenuansHocTH 38.02.01 «OxoHOMUKA M OyXranTepckuil yueT (1o
OTPACTISIM)».

2. PE3VJBbTATHBI OCBOEHHUSA YYEBHOHN JUCHMUILINHBI, MOAJEXAIIAE
ITPOBEPKE:
B pesynbrare ocBoeHus yueOHON AUCHUIUIMHBI 00YYarOIIUICS TODKEH YMeTh:

— HCIOJIb30BATb NPOTPaAMMHOC obecrnieueHue B HpO(I)CCCHOHaHLHOﬁ ACATCIIBHOCTH,

— HNPUMCHATHb KOMIIBIOTCPHBIC U TCIICKOMMYHUKAIIMOHHLIC CPEACTBA,
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— pabortath ¢ ”HGOPMAIIMOHHBIMU CIIPABOYHO-TIPABOBBIMH CUCTEMAaMU;

— UCHOJb30BaTh MPUKIIAIHBIE MIPOTPaMMbI B TPO(ECCHOHABHOM IeATENbHOCTH;

— paboTath ¢ ANEKTPOHHON MOYTOM;

— UCHOJB30BaTh PECYPCHI JTOKAIBHBIX U INI00ATbHBIX HHPOPMAIIMOHHBIX CETEiH;

— UCHOJIB30BaTh JAEJIOBYIO rpauKy U MyJIbTUMEANA HHDOPMALIHIO;

—  cO03/1aBaTh MPE3EHTALINY;

— TPUMEHATH aHTUBUPYCHbBIE CPEACTBA 3aLUThI; — YUTATh (MHTEPIPETUPOBATH) UHTEpEiic
CHEIMATM3UPOBAHHOTO TIPOTPAMMHOTO 00eCIIeYeHMsI, HAaXOAUTh KOHTEKCTHYIO MTOMOIIIb,
paboTaTth C JOKyMEHTaIUEH;

— TPUMEHATH CHELMATU3UPOBAHHOE MPOrpaMMHOe olecreueHue s cOopa, XpaHeHUus u
00paboTKn OyXxranTepckod MHGOPMAIIMH B COOTBETCTBUHM C M3Y4aeMbIMH Mpodeccro-
HAJIbHBIMU MOJYJISIMU;

— II0JIb30BaThCS aBTOMATU3MPOBAaHHBIMU CUCTEMAMH JEJIONIPOU3BO/ICTBA;
B pe3ynbrare ocBoeHuUs y4eOHON AUCHUIIIIMHBI 00 yUYaIOLIUICS 10JIKEH 3HATD:

— cocTaB, GYyHKIHUU UH(MOPMAIIMOHHBIX U TEJICKOMMYHHUKALIMOHHBIX TEXHOJOTHH, BO3MOXK-
HOCTH MX UCIIOJIb30BaHUs B IPOPECCUOHATBHON NeATEIbHOCTH;

— OCHOBHBIE IIPaBUJIA U METOJIbI Pa0OTHI ¢ MAKETaMU MPUKJIIAIHBIX IPOrPaMM;

— MOHATHE UHPOPMALMOHHBIX CUCTEM U MH(POPMALIMOHHBIX TEXHOJIOTUH;

— TOHSTHE PaBOBOW MH(POPMAIIUH KaK cpeibl HH(OPMAIIMOHHON CUCTEMBI;

— TEOpPeTHYECKUE OCHOBBI, BUJBI U CTPYKTYpPY 0a3, 1aHHBIX;

— BO3MOXHOCTH CETEBBIX TEXHOJIOIMI paboThl ¢ HH(POPMAILHEH.

— XapaKkTEpUCTHKU OPraHU3allMOHHOW U KOMIIBIOTEPHOH TEXHUKH;

— Ha3HAYCHHUE U NMPUHIUIIBI UCIIOJI30BAHUS CUCTEMHOI'O U IIPUKIIAITHOTO IIPOrPaMMHOIO
obecreueHus;

— NPUHLMIIBI 3aIUTHl THPOPMALUK OT HECAHKIIMOHUPOBAHHOI'O JOCTYIA;

— IIPABOBBIE ACIIEKTHI

— TIOHSTHE NEPBUYHOMN OyXraaTepcKoi JOKYMEHTAIUH;

— OIIPEACICHUC NICPBUYHBIX 6YXFaJ'ITepCKI/IX JAOKYMCHTOB,;

KoMniekT KOHTPOJILHO-OII€EHOYHBLIX CPEACTB MO3BOJIACT OLCHUBATDb TAKIKE OCBOCHUC
O6y‘laIOI_I_II/IMI/I CJICAYHOIIUX KOMIIETEHIIUH.

Obwue Komnemenyuu

OK 01. BriOupats crioco0bl perieHust 3a1a4 npodeccuoHalbHON J1eATENbHOCTH PUMEHH-
TEJIBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. OcymiecTBasTh MOUCK, aHAJIW3 U UHTEPIIPETALMI0 HHPOPMAIHU, HEOOXO0AUMOM 1St
BBINOJIHEHUS 3a]1a4 PO EeCCHOHATBHOMN 1eATEIbHOCTH;

OK 03. [InanupoBaTh U peain30BbIBaTh COOCTBEHHOE MPO(PECCHOHATIBHOE U JUYHOCTHOE
pa3BUTHE;

OK 09. Mcnionp3oBaTh HHGOPMALIMOHHBIE TEXHOJIOTHH B MPOPECCUOHANBHOM JesITENIbHOCTH;

B pe3ynpTareocBOeHMs AUCHUILUIMHBI JOJDKHBI OBITH C(HOPMHUPOBAHBI OT/AEIbHBIE KOMIIO-
HEHTHI CIEAYIONNX MPO(HECCHOHATBHBIX KOMIICTEHITHIA:

IIK 1.1. OG6pabareiBaTh NEPBUYHBIE OyXTalITEPCKHE JOKYMEHTBI
3.TPEBOBAHMUS K PE3YJIbTATAM OBYUYEHUS 1O AUCHUIIVIMHE, ®OPMbI UX

KOHTPOJISI U BUABI ONEHOYHBIX CPEJICTB

‘ Ne ‘ KonTponupyemslie ‘ WNupekc ‘ OneHouHble CpeacTBa
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HUEM MEePCOHATILHOTO KOMITbIO-
Tepa

/0 | MOZYNH, pa3fesibl | KOHTpoiupyemoil | HammeHoBaHue | NeNe zamanuit Crioco6
(Tembl) KOMITETCHITHH KOHTPOJIS
JIACIIUTIIIUHBI (vn e€ yacTH)

1. | Pazoen 1. OK-1 Kontponbhas Nel(1-5) Huco-
[Tpumenenue OK-2 pabota Nel. Ne2(1-5), MEHHO
MH(GOPMaLIMOHHBIX OK-2 Tect Nel (1-20)

TEXHOJIOTHH B Jlaboparopubie | (1-2)
SKOHOMMYECKOI OK-3 paboThI
cepe.. OK-9 Temsr pedepa- 1(1-20)
OK-9 TOB
IK 1.1.

2. | Pazoen 2. OK-1 Kontponbhas Nel(1-5) Huco-
TexHomoruu OK-2 pabota No2. Ne2(1-5), MEHHO
CO3JIaHUS U OK-2 Tect No2 (1-20)
npeoOpa3oBaHus Jlaboparopubie | (3-7)
nH(pOpPMaAITMOHHBIX OK-3 paboThl
00BEKTOB B OK-9 Temsl pedepa- | (21-40)

SKOHOMHYECKOMN TOB
cepe.. IK 1.1.
4.1TIEPEYEHDb OLIEHOYHbBIX CPEJICTB
Ne HaumeHoBaHue onieHOY- XapakTepucTHKA OLIEHOY- IIpeacraBienune
HOI0 CpeAcTBa HOI0 CpeJCTBa OIIEHOYHOI0 Cpel-
cTBa B poHje

1. KonTpoasnas padora CpencTBo NpoBEpKU YMEHUI KomriekT KoHTpoJib-
MIPUMEHSITH MTOJIYYCHHBIC 3HA- HBIX 33JJaHUH 110 Ba-
HUS JJIs peleHus 3aaa4 pHaHTaMm
OTIPENIEIIEHHOTO THIIA TIO0 TEME
WM pa3ieny

2. Tect CpenctBo npoBepKU 3HaHUN KoM1iekT TecToBbIx
TEOpHUU TIO OMpECIEHHBIM Te- | 3aJaHHil 110 BapHUaH-
MaM ¥ YMEHUH MPUMEHSATH TI0- | TaM
JTy4eHHbIE 3HAHUS IS pellle-
HUS 3371249
OTIpeIeNIEHHOTO THIIA TI0 TeME
WIN pa3zieny

3 Pedepar [IponykTt camocTosiTenbHOM pa- | Temsl pedepaToB
OOTBI CTyJIEHTA, TIPE/ICTABIISIIO-
Ui co0oi myOGIMYHOE BhI-
CTYIUIEHHE TI0 MPEJICTABICHHIO
MOJTyYEHHBIX PE3yIbTaTOB Pe-
HIEHUSI OIIPEIEIIEHHON yueOHo-
PaKTUYECKOH, yueOHO-HcCIe-
JIOBaTEIbCKON MJIN HAYYHOU
TEMBI

4 JlaGopaTopnasi paGora Pemenwne 3anad ¢ ucnons3oBa- | Kommekrt 3ananuit

JUTst TaOOPaTOPHBIX
pabot




4.1.

KPUTEPUHU OLHEHKH

o AMCHUIIJIMHE

«HpopmanuoHHbIE TEXHOJOTHU B IPO(EeCCHOHATBHOM eI TeJTbHOCTI

Ne | Hammeno- Kpurepun ouenn- | Kpurepuu ouenu- | Kpurepuu Kpurepumn oue-
BaHUe olle- | BAHUS HA «HeYA0- | BAHMS HA «y/10- OlleHUBAHMS | HUBAHHUS HA
HOYHOI0 BJIETBOPHUTEJBHO | BJETBOPUTEJIbHO | HA «XO- «OTJIMYHO
cpeacraa po1Oo»

2. | KouTpoan- | BoictaBnsiercs npu | BeicraBnsiercs npu | BoicTaBis- BricTaBnsiercs
Hasi pa6ora | Hanuuuu 3 U Oosee | HaNTMYWU 2 OMMOOK | €TCS IPU 3a KOHTPOJIb-

OIIMOOK B perie- B PELICHUU NpUMe- | Hannuuu | HYIO padory,
HUU IPUMEPOB WIIK | POB WJIHM MOCTAB- OIIMOKH B pe- | BBITOJHEHHYIO
IIOCTaBJICHHBIX B JICHHBIX B paboTe [IeHUH TIpU- | 6e3 omunoboK, a
pabote 3a1ay, a 3aJa4, a TaKKe J0- | MEpa WM I0- | TAK)KE B CiIydae
TaKKe, €CM J0Iy- | ImycKaeTcs 3 CTaBJICHHOM B | HAJIMUUS HETPY-
IICHBI TPYOBIC omuOKu B opopMm- | paboTte 3a- 0011 ook B
OomuOKU B 0OpM- | JICHUU PEIICHHS Jla4yu, a odopMIICHUH
JICHUH pEIICHUS IIPUMEPOB U 3a/1a4 | TaKXKe JOIyC- | peLIeHUs IpU-
MIPUMEPOB U 3a7a4 Kaercs 2 MEpOB U 3a7a4
OIMOKH B
ohopMIICHUH
pelieHus
MIPUMEPOB U
3aja4
3. | Tecrnl IIpaBunbHbIX O0TBE- | [IpaBunbHbIX oTBe- | [IpaBunbHbix | [IpaBunbHBIX
ToB OT 0% 110 50% | TOB OT 51% 11O OTBETOB OT OTBETOB 0T 85%
— OLIEHKa «HEYJ0- 64% — orenka 65% no 84% | no 100% —
BJICTBOPUTEIIBHO» | «yJIOBJIETBOPU- — OLIEHKa OLICHKA «OT-
TEJIBHO «XOpOUIO» JTUYHOY
4 | Pedepar OILICHKA «HEYJOBJIE- | - OLICHKA «yJOBJIE- | OLIEHKA «XO- | OLICHKA «OT-
TBOPUTEIHLHO» TBOPUTEIHLHOY pOILIO» €ClIi | INYHO» BHICTAB-
MUMEIOTCS CylIe- €CJIM BBITIOJHEHBI, | BBIIIOJIHEHBI, | JIAETCS CTY-
CTBEHHBIE OTCTYI- | OCHOBHBIE TpeOoO- OCHOBHbIE JIEHTY, €CIIU BbI-
JeHus oT TpeboBa- | BaHMs K pedepaTy | TpeOOBaHHUA K | TOJHEHBI BCE
HUM K pedepupoBa- | U €ro 3aIuTe, HO pedepary u TpeOOoBaHUS K
HUIO; IIPY 3TOM JIOITy- €ro 3aIlMTe, | HAIMCAHMIO U
IIEHBbI CYIIECTBEH- | HO IPU ATOM | 3aIuTe pede-
HbIE HEJJOUETHI, JOTYLIEHbI para,
HEJ0YEeTHI,
5 | JlabopaTop- | OLICHKA «HEY/IOBIJIE- | OLICHKA «y/lOBJIE- OILIEHKA «XO- | OILIEHKA «OT-
Hasi padoTa | TBOPUTEIHHOY, TBOPUTEIIHHOY, pOILIOY», €CNTU | TIUYHO» BHICTAB-
€CJIM HE BBINOJI- eciu paboTa BbI- paboTa BbI- JSIe€TCS CTY-
HEHa. MOJIHEHA YaCTUYHO; | MOJHEHa JIEHTY, €CITU pa-
MOJTHOCTBIO, | 6OTa BBINOJI-
HO C JIOITy- HEHa MOJHO-
HIEHBI CTBIO.;
OIINOKH,




4.2.  KOMILJIEKT TECTOBBIX 3AJAHUM
Pasznea 1.Ilpumenenue nHPOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cepe.
TectNel

1) UudopManHoOHHbIE TEXHOJOTHH B MPOd)/1esiTeILHOCTH MPeIHA3HAYEHbI 1JI51:

a)[u1a cOopa, XpaHEeHUs, BBIaYH U Tiepeiay HHPOpMaLluH,

b) Mcnons30Bath B AEIOMPOM3BO/ICTBE;

c) [Ipou3BoaAnTH pacyeThl U BEIYMCIICHUS,

d)nocrostHHOTO XpaHeHuss HHPOPMAIIHH;

2) Texunyeckue cpeacTBa HHGPOPMAIMOHHBIX TEXHOJIOTHIi:

a) KOMITBIOTePHAsI TEXHUKA.

b) npunTep, MbIb, CKaHep.

C)MOHHUTOP, CUCTEMHBIH OJIOK.

d)xiaBuarypa.

3) PesyabTaTom npouecca nHGOPMATH3ALMHU SIBJISETCH CO3JaHNeE:

a) HH(POPMAIIMOHHOTO OOIIECTBA.

b) uHIYCTpHATEHOTO OOIIECTBA.

4) DnexkTpoHHas moura (e-mail) mo3Bossier nepenaBaThb:

a) TOJIBLKO COOOIICHUS;

b) TonbKO (aiiibr,

C)COOOIIEHUS U TPUIIOKECHHBIE (haiiibI;

d) TosbKO BUEOM300paKEHUE,

5) UudopManmoHHO-MIOMCKOBbIE€ CHCTEMbI MO3BOJISIIOT:

a) OCYILIECTBIISITh IOUCK, BBIBOJ U COPTUPOBKY JaHHBIX

b) oCylIecTBIATh MOUCK U COPTUPOBKY JaHHBIX

C) PEAAaKTUPOBATh JIaHHBIE U OCYIIECTBIISATH UX ITOUCK

d) penakTupoBaTh U COPTUPOBATH JAHHbBIE

6) UndopmanuonHas KyJbTypa 4eJI0BeKa Ha COBPEMEHHOM 3Tale B OCHOBHOM OIpeaeJisi-
ercs:

a) COBOKYITHOCTBIO €r0 YMEHUI TPOrpaMMHUPOBATh Ha SI3bIKAaX BBICOKOTO YPOBHS;

b) ero 3HaHUSAMHU OCHOBHBIX HOHATHIH HHPOPMATUKH;

C) COBOKYITHOCTBIO €r0 HaBBIKOB HCIIOJIb30BAHUS TPUKJIAHOTO MPOrPaMMHOI0 00eCTIeUeHUs ISl
CO3/1aHUsI HEOOXOAUMBIX IOKYMEHTOB;

d) ypoBHEM MOHMMAaHUS 3aKOHOMEpPHOCTENH MH(POPMAILIMOHHBIX MTPOLIECCOB B MPUPOJIE U 00111e-
CTBE, KaYE€CTBOM 3HAHUI OCHOB KOMIIBIOTEPHON I'PAMOTHOCTH, COBOKYITHOCTBIO TEXHUUECKHUX
HAaBBIKOB B3aWMOJICHCTBUS C KOMITBIOTEPOM, CTIOCOOHOCTHIO 3((HEKTUBHO ¥ CBOEBPEMEHHO HC-
M0JIb30BaTh CPEACTBA HHPOPMALMOHHBIX 1 KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI MPH PeIIeHUH 3a-
Jla4 MIPaKTUYECKON JesITeIbHOCTH;

7) ABTomaTu3auus ouca:

a) [IpennasHaueHa ajs peleHusl XOpoIIo CTPYKTYPUPOBAaHHBIX 3a/1a4, IO KOTOPBIM UMEIOTCS He-
00X0MMBbIE€ BXOJIHBIE JAHHBIC U U3BECTHBI AJITOPUTMBI M IPYTUE CTaHAAPTHBIE MPOLEAYPhI UX
00paboTKH.

b) [IpennasHaueHa a1 y10BIECTBOPEHUS HHPOPMALMOHHBIX MOTPEOHOCTEN BCEX COTPYIHUKOB
OpraHu3aIH, UMEIOLIUX JeJI0 C IPUHATHEM PEIeHUH.

C) opraHmM3anus 1 MOAAep)KKa KOMMYHUKAIIMOHHBIX MTPOIIECCOB KaK BHYTPH OpraHU3allNH, TaK 1
C BHEIIHEH cpeioif Ha 6a3e KOMIBIOTEPHBIX CETeH U JPYTrUX COBPEMEHHBIX CPEICTB Mepeiadu U
paboThl ¢ HHpOpMAaLUEH.

8) B uem otrsimune unpopmanuoHHo-nouckoBoi cucrembl (MIIC) ot cucremsbl ynpaBJieHust
0azamu nanubix (CYB)?

a) B 3ampeTe Ha peAaKTUPOBAHUE JTaHHBIX



b) B OTCYTCTBUM HHCTPYMEHTOB COPTUPOBKHU U TTOMCKA
C) B KOJINYECTBE JIOCTYITHOIN MH(OpMAIIH

9) WORD — 370...

a) rpaduueckuii mporeccop

b) TexcTOBEII MpoIIECCOp

C) CPEICTBO MOJATOTOBKY NIPE3CHTAINN

d) TaGnu4HBIN TpoIIecCop

€) peIaKkTop TeKCTa

9) CTpyKTypa runepreKcra ...

a) 3aJ1aeTcs 3apaHee

b) 3amaercs 3apaHee U ABISIETCS HEPapXHUECKON

C) 3aJaeTCsl 3apaHee U SBISIETCS CETEBOM

d) 3amaercs 3apaHee U SABJISIETCS PEISALIUMOHHOM

€) 3apaHee He 3aJaeTcs

10) 'unepTekeT — 3TO...

a) TEXHOJIOTHUS TPECTABICHUS TEKCTA

b) cTpyKTYypUpOBaHHBINA TEKCT

C) TEXHOJIOTHS TIOUCKA TAaHHBIX

d) TexHosorust 0OpabOTKH JTaHHBIX

€) TeXHOJIOTHS TIOUCKA IO CMBICIIOBBIM CBSI35IM

11) CereBasi onepainiuoHHasi CHCTEMA pPeaIn3yer ...
a) yIpaBJieHUE PecypcaMu CeTH

b) mMpoTOKOJIBI U UHTEPEHCHI

C) yIpaBJeHUE CEpPBEPAMHU

d) ynpaBieHue npuioKeHUSIMH

€) yrpaBieHue 6azaMu JaHHBIX

12) KaneHt — 3710 ...

a) abonentckas OBM, BbINoIHSIOMIASA 3aIIPOC K CEPBEPY
b) npunokeHue, BeIIAIONIEE 3aMpoC K 0a3e JaHHBIX
C) 3ampoc MOIb30BATENs K YIaJICHHON 0a3¢ TaHHBIX
d) 3anpoc npunoxeHus

€) JIOKaJIbHAsI CUCTEMa YIIPaBJICHUS 0a301 TaHHBIX

13) Pe3yibTaTOM MOMCKA B MHTEPHET SIBJISIETCS ...
a) uCKoMasi HHpopManus

b) criricok Tem

C) TEKCT

d) caiit ¢ TekcToM

€) CITMCOK CalTOB

14) IlouToBBIii cepBep 06eceYHBAET ... COOOIIEHU I
a) XpaHEHHE TTOYTOBBIX

b) nepenauy

¢) hunbTpanuio

d) 06paboTKy

€) peAaKTUPOBaHUE

15)CpencrBa noucka B MHTEPHET — 3TO ...

a) Te3aypychl

b) Temarnueckue Katanoru

C) IOMCKOBBIE MAIINHBI

d) moprab

16) loctoBepHOCTH JAHHBIX — 3TO ...

a) OTCYTCTBHUE B JIAHHBIX OLIHOOK



b) HaIEKHOCTh UX COXPAHCHHS

C) X TOJIHOTA

d) Ux 1eT0CTHOCTH

€) UX UCTUHHOCTh

17)CucreMa 3J1eKTPOHHOI0 IOKYMEHT0000pOoTa 00eceunBaerT ...
a) MacCOBBIH BBOJI OYMa)kKHBIX JIOKyMEHTOB

b) ynpaBieHue 3JeKTPOHHBIMU JJOKYMEHTaMU

C) yrpaBJieHUE 3HAHUSAMHU

d) ynpaBieHue HOBaIUsIMU

€) aBTOMAaTH3AIHIO JICJIOBBIX MPOIECCOB

18) Bydep 00MeHA MPUHAIEKUT:

a) rpaduueckomy penakropy MicrosoftPaint;

b) rexctoBoMy penakTopy MicrosoftWord,;

C)oneparroHHoi crucreme MicrosoftWindows;

d) snexrponnbM Tabmuiiam MicrosoftExcel,

19.Cpeocmeo oovedunenus yugpoeoii u mexcmoeou ungopmayuu IBM co 38ykoevimu u eu-
deocuzHanamu, Ha3vl6AemMca:

a) DJICKTpOHHAs Ta0IHIa,

b) rpaduueckuii pegaxTop;

C) MyJIbTUMEHA;

d) cucrema ynpasieHus 6a3aMu JaHHBIX.

20.Koaupyromuii nmiiaHieT, No3Bojs o npogeccnoHaJIbHO pUCcOBaTh, YepTuTh Ha 11K,
Ha3bIBaeTcs:

a) CKaHep;

b) mururaiizep;

C) IIOTTED;

d) Tpex6o.

Krou x Tecty

Nego- |1 (2 (3|4|5]|6 7!/8 |9(10|11|12 (13 (14 (15|16 |17 |18 |19
npoca

omeem |a |a|d|a|b|c |c|b |[ble [a |a |e |a |c |a |b |d|c

Pa3nen 2.Texnosoruu co3nanus u npeodpazoBaHusi HHGOPMAIHOHHBIX 00bEKTOB B
IKOHOMUYECKOH cepe.
TecTNe 2
1) Word no3Bouisiet:
a)Cco3/1aBaTh TOJBKO Tpadudeckue n300paKeHus;
b)co3naBaTh TONBKO TEKCTOBBIE IOKYMEHTHI;
C)co3l1aBaTh TOJILKO TEKCTOBBIC TOKYMEHTHI C JJIEMEHTaMHU TpaduKu;
2) lenoBas rpauka npeacrasiisieT co00ii:
a) rpaduK COBEIIIAHMS;
b) rpaduueckue wLTIOCTpAINH;
C) COBOKYIHOCTh TpauKoB (PyHKIIUH;
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d) COBOKYITHOCTH IPOTPAMMHBIX CPEJICTB, MO3BOJISIONINX MPEICTABUTH B TPAUUECKOM BUJIC 3a-
KOHOMEPHOCTU U3MEHEHUS YNCIIOBBIX TaHHBIX.

3) WORD — 77o0...

a) rpaduueckuii mporeccop

b) TEKCTOBBII MpoIIeCCop

C) CPEACTBO MOATOTOBKU IPe3eHTAIUN

d) TaGnu4HBIN TpoIIecCop

€) peIaKkTop TeKCTa

4) ACCESS peanu3syer — ... CTPYKTYPY AaHHBIX

a) peJIALMOHHYIO

b) runeprekcToByIO

C) MHOTOCJIOMHYIO

d) nunelinyto

5) FrontPage — 3To cpeacrBo. . .

a) CUCTEMHOTO yIpaBJyieHus1 0a30i1 TaHHBIX

b) coznanus WEB-cTpanuit

C) MOJITOTOBKH MPE3CHTAIHIH

d) cereBoii mepegaun TaHHBIX

€) mepeavu TaHHbIX

6) DJIeKTpPOHHBbIE TA0IUIIbI MO3BOJIAIOT 00PadATHIBATD ...
a) nudpoByro UHGOpPMAIIIIO

b) TekCTOBYIO HHPOPMAIUIO

¢) ayauo nHGOpMaIuio

d) cxembl TaHHBIX

€) BUeo HH(POpMaILIUIO

7) Texnosaorust OLE o0ecnieuyuBaet 00beIMHEHHE JOKYMEHTOB CO3AHHBIX ...
a) JTFOOBIM MPHIIOKEHHUEM, YaoBiIeTBopsitonM ctannapry CUA
b) npu moMomu HHPOPMAITMOHHBIX TEXHOJIOTHI, BXOIAIINX B MHTETPUPOBAHHBIN MTAKET
C) JIEKTPOHHBIM O(pricoM

d) mo0pIMu HHPOPMAITMOHHBIMU TEXHOJIOTUSIMHU

e) PHOTO u Word

8) Cxemy 00padOTKH JAHHBIX MOKHO H300Pa3UTh MOCPEIACTBOM...
a) KOMMep4ecKoil rpaduku

b) nmutrocTpaTUBHON rpaduku

C) Hay4HOH rpaduku

d) kKorHUTHBHON rpapuKu

e) FrontPage

9) BexTopHas rpajguka odecnnednBaeT MOCTPOEHHE. ..

a) reoMeTpuuecKux Guryp

b) pucyHkoB

C) KapT

d) pasnuuHbIX popMyn

€) cXeM

10) JesioBasi rpaduka BKIOYEHA B COCTAB...

a) Word

b) Excel

c) Access

d) Outlook

e) Publisher

11) TocToBepHOCTH JAHHBIX — ITO ...

a) OTCYTCTBHUE B JaHHBIX OLIMOOK

b) HagEeKHOCTH X COXpaHEHHUS
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C) UX TOJHOTA

d) UX 1ET0CTHOCTD

€) X UCTUHHOCTh

12) 3apakeHne KOMNbIOTEPA BUPYCAMHU MOKET MPOM30WTH B Mpolecce:
a)paboThI OOJIBHOTO YEJIOBEKA 32 KOMIIBIOTEPOM;

b) pabortsi ¢ daitnamu;

C) bopMaTHpPOBaHHS AUCKETHI;

d) BBIKITIOYCHHUST KOMITBIOTEPA;

1) hopMaTUpOBaHUS BUHYECTEPA.

13)Cucrema 3JIEKTPOHHOTO JOKYMEHTO000POTA 00eceunBaer ...
a) MacCOBBII BBOJI OYMa)KHBIX JIOKyMEHTOB

b) yrpaBieH#e MEeKTPOHHBIMU IOKyMEHTaMHU

C) yIpaBJIcHUE 3HAHUSIMHU

d) ympaBieHue HOBaUsIMU

€) aBTOMaTH3AIHIO JICIIOBBIX IPOIECCOB

14) By¢ep o6MeHa MPUHAITIEKUT:

a) rpaduueckomy penakropy MicrosoftPaint;

b) TekcroBomy penaktopy MicrosoftWord;

C)oneparronHoi cucreme MicrosoftWindows;

d) snextponubM Tabmuiiam MicrosoftExcel;

15)KoMIbIOTEePHBIM BHPYCOM SIBJISIETCS:

a) ro0ast mporpaMMa, Co3/JaHHasl Ha A3bIKaX HU3KOTO YPOBHS;

b) mporpamma npoBepKH U JieUCHHS AUCKOB;

C) nporpamma, CKOIIMPOBaHHAsI C TI0XO 0T(HOPMATUPOBAHHOMN TUCKETBI;
d) crierranbHas mporpaMma HeOOJIBIIOro pa3Mepa, KOTopasi MOKET MPHUITHCHIBATH Ce0s K IPYTUM
mporpaMmam, oHa 00JIaJIaeT CIIOCOOHOCTHIO «PAa3MHOKATHCSY;
16)PensimonHas 6a3a JaHHBIX TO COBOKYIHOCTh:

a) TmoJeu;

b) dopm;

C) TabJmir;

d) 3anuceit;

17) Nporpamma MSAccessnpegHasHayeHa anA:

2)o0paboTKu rpaduuecKkoil HHPOPMAIIHH;

b)o6paboTku TeKcTOBOM HHOpMAIHH;

C)OCYIIECTBIIEHUS PACUYETOB;

d)msist xpaHeHust GOTBIIMX MACCHBOB JIAHHBIX U BBIBOJIA HYKHBIX CBEICHHIA;

18) be3onacHOCTH KOMIIBIOTEPHBIX CHCTEM — 3TO ...

a) 3ammUTa OT KPaKu, BUPYCOB, HETIPABIIILHOW PabOTHI MOIb30BaTENeH, HECAHKITMOHUPOBAHHOTO
JocTymna

b) npaBuibHast paboTa KOMIIBIOTEPHBIX CUCTEM

¢) obecrnieueHune 6eccOOiHON PabOThl KOMIBIOTEPA

d) TexHonorust 06pabOTKH TaHHBIX

€) paBUJIbHAs OpTaHU3aLUs paObOTHI MOJIH30BATEIS

19) Cucrema 3J1eKTPOHHOT0 IOKYMEHT0000pPOTa 00ecreunBaer ...
a) MacCOBBIH BBOJI OYMa)KHBIX JIOKyMEHTOB

b) yrmpaBieHue IEKTPOHHBIMU JOKYMEHTaMHU

C) yIpaBJIeHUE 3HAHUSIMHU

d) ynpaBieHue HOBaIUsIMU

€) aBTOMAaTH3AIHIO JICJIOBBIX MPOLECCOB

20) CucTeMBbI ONTHYECKOTO PACTIO3HABAHUS PadOTAIOT C...
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a) PYKOITUCHBIM TEKCTOM

b) nonurpadguyeckum TEKCTOM

C) TPUX — KOAAMH

d) criennagbHBIMA METKaMHU

€) TUIIEPTEKCTOM

20) YnpaBienue 3 HAHUAMH He00X0AMMO /UIA...
a) CO3/IaHUs HHTEJUICKTYAIBHOTO KaluTalla MPEATPHUSITUS
b) moaAepIKKK MPUHSATHS PEILICHHHA

C) mpeoOpa3oBaHus CKPBITHIX 3HAHHUH B SIBHBIC

d) cozmanus nepapXu4ecKux XpaHUINII

€) CO3/IaHus JIEKTPOHHOTO TOKYMEHTOO000pOTa

Kunrou x Tecty

Nego- |1 (2 |3]|4|5]6 718 |9 101112 |13 |14|15|16|17|18| 19
npoca

20

omeem |d |b |bla|b|a |aja [a|b |a |[b |b |c |dl|c |d |a |b

4.3. KOMILIEKT 3AJAHUHA 111 KOHTPOJIBHBIX PABOT
Paszgea 1.Ilpumenenue nHGpOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOH cepe.
KommuekT 3aganuii 1JIsi KOHTPOJIbHON PadoThl

KonTposbnas paéoraNel.

Bapuanr 1
1. OcHoBHBIE 3Tanbl Pa3BUTHA HHPOPMALMOHHBIX TEXHOJIOIUN M MH(POPMAITMOHHBIX CUCTEM.

2.Knaccudukanus 9BM 1o BeIIOTHAEMBIM QYyHKIUSAM.

3.IlonsTre mIaTGOpMBI MPOrPaMMHOI0 00ECTICUEHHUSI.
4. BuJibl KOMIIBIOTEPHBIX CETEH.

5. [IpuHIMIBL 32U THl THPOPMAIIUN OT HECAHKIITMOHUPOBAHHOTO JI0CTYIIA.

Bapuanr 2.

Knaccudukanus nHOpMaLMOHHBIX CUCTEM.

Knaccudukamus [19BM.

CrpykTypa 6a30BOTr0 NpOorpaMMHOro 00ecredeHus.

Cnyx0b1 UHTEpHETA.

OcHoBHBIE MeTO/IbI 0O0ecrieueHust HHPOPMALIMOHHON 0€30I1aCHOCTH.

uhwnNeE

Pa3nesn 2. Texnosorun co3nanus u npeodpa3oBanusi HHGPOPMALHOHHBIX 00BEKTOB B
IKOHOMUYECKOH cepe.

KonTtpoabnas padoraNe2.
Bapuanr 1
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WuTtepodeiic TexcToBoro npoueccopa MS Word.
Opranu3anys pac4eToB B AIEKTPOHHBIX TaOIUIIaX.
Knaccudukanus v npuHIUN AHCTBUS IPOTPaMM JJIsi CO3aHMS MTPE3CHTAIHA.

A W DN e

Aunroput™ noctpoenus nuarpamm B MS Excel

5 O0630p mporpamMm - opraHai3epos.

Bapuanr 2.

1 CoenmansHbie BO3MOXXHOCTH TEKCTOBOTO Tporieccopa MS Word.

2 OO6mwme cBeaenus o mporpamme MicrosoftPowerPoint

3 TabnuuHbIi poreccop Kak cpecTBO 00padOTKH GUHAHCOBO-2KOHOMUYECKOU HH(POP-
MaluH.

4  Unrepdeiic nmporpammsl MicrosoftOutlook.

5 CereBbie HH)OPMALIMOHHBIC CUCTEMBI JIJISl PA3JIUUHBIX HAIPABICHUHN MPOPECCUOHAI-

HOW JICATEIBHOCTH (CUCTEMBI DJIEKTPOHHBIX OMJIETOR)

4.4. TEMbI PE®EPATOB

Paszgea 1.Ilpumenenue nHGpOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cepe.

NoukwbheE

o %

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Hcropus nosBneHust ”HPOPMALMOHHBIX TEXHOIOTUN

OcHoBHBIE 3TaIbl THPOPMATHU3ALUHT OOIIECTBA.

Cosznanue, epepadoTKa U XpaHEHUE SKOHOMUYECKON NHPOPMAITUU B TEXHUKE.
OcobenHocTr (PyHKIIMOHUPOBAHUS MEPBHIX DBM.

WHpopManOHHBIH S3bIK KaK CPEACTBO MPEICTaBICHUS HH(DOpMAIUH.
OcHOBHBIE CTIOCOOBI TIPEACTABICHUS HHPOPMALIMU U KOMaH]I B KOMITBIOTEPE.
Pa3HOBUIHOCTH KOMITBIOTEPHBIX BUPYCOB M METOJIBI 3aLIUTHI OT HUX. OCHOBHBIC aHTHUBU-
PYCHBIE TIPOTPAMMBI.

JKuzHeHHBII UK 5KOHOMUYECKUX HH()OPMAIIIOHHBIX CHCTEM.

OCHOBHBIE TIOJIXO/IBI K ITPOIIECCY MPOTPAMMHUPOBAHUS: 00BEKTHBIH, CTPYKTYPHBIA U MO-
JyJIBHBIN.

CoBpeMeHHBIE MYJIbTUMETUIHHBIE TEXHOJIOTHH.

Kefic-TexHOIOTHN KaKk OCHOBHBIE CPEJICTBA Pa3padOTKU MPOTPAMMHBIX CHCTEM.
CoBpeMeHHBIE TEXHOJIOTUH B X BO3MOYKHOCTH.

CkaHHpOBaHHE U CHCTEMBI, 00ECIIeUHBaIOLIIE PacliO3HaBaHHE CUMBOJIOB.
Bcemuphas cets IHTEpHET: TOCTYIIBI K CETH M OCHOBHBIE KaHAJIBI CBS3H.
OcCHOBHBIE IPUHIUIBI PYHKIIMOHUPOBaHUS ceTH HTepHeT.

Pa3HOBHIHOCTH MOMCKOBBIX cucTeM B MIHTEepHeTe.

[Tporpammel, pa3paboTaHHbIe Ui PAOOTHI C 3JIEKTPOHHOI MOYTOM.
BecnipoBoiHoi MHTEpHET: 0cOOEHHOCTH €10 (YHKIIMOHUPOBAHUSI.

Cucrema 3amutel nHpopmanuu B MHTEpHETE.

CoBpeMeHHbIE TPOrpaMMbl IIEPEBOJUUKH.

Pa3nesn 2. Texnosorun co3nanus u npeodpa3oBanusi HHGPOPMALHOHHBIX 00HEKTOB B
IKOHOMHUYeCKOH cepe.

21.
22.

['ocynapcTBeHHBIE aBTOMATH3UPOBaHHbBIE HH(POPMALIMOHHBIE CUCTEMBI.
WNHdopmaninoHHbIe CUCTEMbI OCHOBHBIX (DYHKIMI OM3HEca.
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23. Cnenuduka nHGOPMAIMOHHBIX CUCTEM MPEANPUATUN PA3INYHBIX OPTaHU3ALIMOHHO-TIPABO-
BBIX ()OpM.

24. VndopmanroHHbIe aCIIEKThl YIIPABICHHUS.

25. OcobeHHOCTH HHPOPMAIIH, UCIIOJIb3YEMOM B YIPaBICHUU.

26. Ilepenaua, npeoOpa3zoBaHue, XpaHEHUE U UCIIOJIb30BaHUE HH(OpMALIUU

27. Vcropusi COBpeMEHHbBIX HH()OPMAIIMOHHBIX TEXHOJOTUH (TEKCTOBbIE U IpaduyecKue npo-
L[ECCOPBI, JIEKTPOHHBIE TAOIHIIBI U TIP.)

28. Cospemennbie UT B cuctemMax opraHu3allMOHHO-3KOHOMHYECKOTO yIIPaBICHHUS.

29. PexxuMbl 3JI€KTPOHHOM 00pabOTKH SKOHOMHUYECKON HHPOpMAIIIH.

30. Cnioco6bl XxpaHeHHs My3bIKalbHOM HHMOopManuu. DopmaThl 3BYKOBBIX (ailioB.

31. Cnoco0sl xpanenus rpadpuueckoit nHpopmanuu. ['padudeckue hopmarsl.

32. CnocoObl XpaHEHHS ABMKYIITUXCS N300paKeHU (BUICOMHGOPMAITIH ).

33. Krnaccudukanus KOMIbIOTEPOB

34. Turbl COBpEMEHHBIX KOMITBPIOTEPOB U UX XapPaKTEPUCTHKHU.

35. HUcropus pazsutus [IK

36. Ilepudepuitnoe 000py10BaHUE KOMITBIOTEPOB.

37. HoytOyk

38. Tenaenuuu u nepcrnekTussl pazsutus Cynep2BM

39. Hcropus cynepkommbsioTepoB B Poccun u 3a pyOexom.

40. Knaccudukamnus KOMIbIOTEPOB

4.5 KOMILIEKT 3AJJAHUM JIJISI JABOPATOPHBIX PABOT

Pazgea 1.Ilpumenenue nHGpOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cepe.
1. Hcnoab3oBaHMe CePBUCOB M NH(POPMALMOHHBIX pecypcoB ceTu UHTepHeT B npo-

(peccuoHAIBLHOM 1€ATETBHOCTH.
CoctaBuTh Ta0MILy «YYaCTHUKH UH()OPMALIMOHHBIX KOMMYHUKALIUK B TypOHU3HECEY, B
Ta0JIMIly BKJIFOUUTD IOJIS: YYACTHUK, BXOSIINE PECYPChI, UH(POPMAIIMOHHBIE TPOYKTHI,
YCTONYUBBIE CBSI3H.
2. IlpumeHeHue cpeACTB AHTUBHPYCHOI 3a1IUTHI HHPOPMALMH.

OO6HoBuTE Yepe3 MIHTepHET aHTUBUPYCHYIO IPOrpaMMy, YCTAaHOBJIEHHYIO Ha Bariem kommbro-
Tepe. BeimonHuTe nmpoBepky nanku «Mou JOKyMEHTBI» Ha BUPYCHI. J[aTh XapaKTepUCTUKY ITOU
IIPOrpaMMBl

Pa3nen 2.Texnosorun co3nanus u npeodpa3oBanusi HHGPOPMALHOHHBIX 00BEKTOB B
IKOHOMUYECKOH chepe.

3.Co31aHue ¥ peJaKTHPOBAHHME TEKCTOBOI0 JOKYMEHTAa

1.Co3nath HEOOIBIIIOM TeKCTOBBIN HOKyMeHT B WOrd mocpencTBoM BBOJIA C KIIaBHATYPhI
C UCIOJIb30BAaHUEM CPEJICTB aBTOMATU3aIlMH BBO/Ia TEKCTOBOTO PEAAKTOPa (aBTO3aMeHa M aBTO3a-
BEpILIEHUE).

2. OrpopmarupoBars 1okyMeHTWOrd: ycTaHOBHTB ITapaMeTpbl CTPAHUIIBI; 334aTh MIPHQ-
TOBO€ 0opMIIeHHE; OTHOPMATHPOBAThH a03allbl; BCTABUTh KOJIOHTUTYJIBI 1 HOMEPA CTPAHULL.

3. BcTaBuTh B TOKyMEHT rpaduueckre 00beKThl, POPMYIIbI, THIIEPCCHUIKH, CHOCKH.
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4. IlocTpouTh AHATPAMMY, OTPAKAIINYI0 00bEeM peaiu3auum 1Mo Mecsiiam, THII J1ua-
rpamMMbl — KpyroBasi 00beMHasl.
S5.BbIuncienusi ¢ noMoubo Gopmysa u GyHKuMi
Ucnonwsys ¢pyakiuo CJIYUMEXY (), 3amonaute quana3oH u3 4 CTPOK U 5 CTOJIOIOB CITy-
yalHbIMM yrciamu oT —20 10 20. Huke moay4eHHOro quana3oHa BbIYUCIUTE:
a) CyMMY BCEX YHCEJI JUara3oHa;
0) CyMMYy YHCeIl BTOPOM CTPOKH;
B) Cpe/iHEe 3HAaUCHHUE TPEThEro CTOJIO11a;
I') MUHUMAaJbHOE 3HaYCHHE MEPBOM CTPOKH;
1) MAKCHMaJIbHOE 3HAYEHHUE TSATOr0 CTOJIONA,
€) KOJIMYECTBO YKCeN B IUANA30HE; 3K) CYMMY KBaJpaToOB YKCEN IEPBOro CTOJIO1A
6. ITon6op mapameTpos.
Onpenenuts BEIUYUHY eKeMecauHon Boiuiathl 3aiima B 100000 p., eciiu oH B34T Ha 36 mecs-
LIEB IIPU [TPOLIEHTHON cTaBKe, paBHOM 15%.

7. AHaJu3 cOBITA NPOAYKIIHN HA OCHOBE CBOJHBIX TA0JIHII.
3ATAYA. Hcnonb3ys TabIHILy C ICXOIHBIMU JaHHBIMH O COBbITE U 00beMe MPOIYKLIHH (PUC.), CO3IaTh

CBOJIHBIC M BHIOOPOYHBIC TAOJHITBI, TIO3BOJISIIOIIFE OBICTPO aHAIM3UPOBATH UTOTOBYIO MH(OPMAIAIO O
cOBITE IO BUJIaM MPOIYKIIUH, pETHOHAM, MPOIaBIaM, TOIaM.

Kpurepun onenkn:

- OIICHKA «OTJIWYHO» BBICTABJIACTCA CTYACHTY, €CIIN pa60Ta BBIIIOJIHCHA MOJIHOCTBIO.
- OLIEHKA «XOpPOLIO», €CIIM pab0Ta BHIMOIHEHA IMOJIHOCTBIO, HO C JOMYILEHBI OLTHOKH;
- OLICHKA «Y/IOBJIETBOPUTEIILHO», €CIIM PadOTa BHIIIOJHEHA YaCTHYHO;

- OLICHKA «HEYIOBJIETBOPUTEIBHOY, €CIIU HE BBIIIOJIHEHA.

4.6. MPUMEPHbBII NEPEYEHB BOITPOCOB K 3AYETY
Bonpockl o TeopeTnyecKo YacTu.

1. OcHoBHBIE 3Tanbl pa3BUTUS HTHPOPMALIMOHHBIX TEXHOJIOTUH 1 HH()OPMAITMOHHBIX CH-
CTEM.
OcCHOBHBIE TOHATHUS, THPOPMALIUU U UH(OOPMAITMOHHBIX TEXHOJIOTHIA.
Knaccudukanust n”HQOpPMAIIMOHHBIX CHCTEM.
KommnoHeHTh! HHPOPMALIMOHHBIX CUCTEM.
[Tpoueccel, mpoucxoadie B )KOHOMUUECKON HH(OPMAIIMOHHON cHCTEME.
OCHOBHBI€ MTOJIO’KEHUS U IPUHLIUIIBI TOCTPOEHUS CUCTEM 00pabOTKU U Mepeaayu KO-
HOMUYECKOW MH(pOpMaIIHH.
7. Knaccuduxanus 3BM.

ook ow
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8. Kraccudukanus [I9BM.

9. OcHOBHbIE BUJIBI U IPUHITUIBI ApXUTEKTYpbl DBM.

10. CocTaB 1 Ha3HAYEHHUE YCTPOUCTB nepcoHaabHoro kommbiorepa (I1K).

11. Ilepudepuiinpie ycTpoiicTBa BBOJIa M BHIBOIa HH(POPMAIIUU

12. [lonstue muardopmsl IporpaMMHoro odecreyeHusi. CpaBHUTENIbHAS XapaKTEPUCTUKA
UCTIOJIb3yEMBIX TUIaThOPM.

13. CtpykTypa 6a30BOr0 mpoOrpaMMHOI0 00ECIIeUeHHUS.

14. Knaccu¢ukanus 1 OCHOBHbIE XapaKTEPUCTUKU OTIEPAIIHOHHON CHCTEMBI.

15. Ocobennoctu uHTEpdEiica onepanmoOHHONW cucTeMbl. [IporpaMMbl — YTHIIUTHL.

16. Knaccuukanus v HarnpaBIeHUS UCTIOIb30BaHUS IPUKIIAJHOTO TPOrPaMMHOT0O obecrie-
YEHUS IJISl PelleHUs] MPUKIAaIHbIX 3a/1a4.

17. Buapl KOMIOBIOTEPHBIX CETEH.

18. Cayx0b1 HTEpHETA.

19. Madopmannonusie pecypcsl MHTEpHET.

20. OcHOBHBIC YIPO3bl U METO/IBI 0OecIIeueHrss HPOPMAITMOHHON 6€30TaCHOCTH.

21. NUnTepdeiic TekcToBoro npormeccopa MS Word.
22. CnenanbHble BO3MOXHOCTH TEKCTOBOTo Iporeccopa MS Word.
23. OpraHuzaliis pacyeToB B JIEKTPOHHBIX TAOJIUIIAX.

24. TabnuuHbIi TIpoLIecCOp KaK CPeaACTBO 00paboTKH (PMHAHCOBO-3KOHOMHYECKON HH(pOP-
MaIuu.

25. Knaccudukanus u IpuHIUN JSHCTBHS IPOTPAMM JUTSI CO3JaHUS TPE3CHTALINH.

26. O6mme ceepenus o nmporpamme MicrosoftPowerPoint

27. O030p mporpamm - OopraHaizepos.

28. UnTepdeiic mporpammbl MicrosoftOutlook.

29. CereBbie HHGOPMAIIMOHHBIC CUCTEMBI JUIS Pa3IMYHBIX HAMIPaBICHHUH MPOodeccuoHab-
HOU JIeATENBHOCTH

30. [IpuHnUIE 3amUTH HHPOpPMAaUK OT HECAHKIMOHUPOBAHHOTO JIOCTYTIA.
Bonpocel o npakTU4YecKO# YacTH.

1. Ilpaktnueckoe 3aganue. Habepute npeioKeHHbIN TEKCT TOKYMEHTa ¢ 0(pOPMIIEHHUEM B COOT-
BETCTBUH C MPaBUJIAMH IS CTYJEHYECKUX PadoT:

apuutypa Tekcra TimesNewRoman, keruns (pazmep mpudra) — 14; MEKAYCTPOUHBIA HHTEPBAT
1,5; BeIpaBHUBaHME — IO IIMPHUHE; OTCTYN ab3aia B Tekcre 12,5 mM. PaccTosiHue Mexy 3aroioB-
KaMU pa3jiena U MoJpa3/iena, a TakXKe 3aroJJOBKOM U TEKCTOM — OJJHA ITyCTas CTPOKa. 3arOJ0BKH
pasziesnoB cienyeT oopMIIATh MPOMUCHBIMHU OyKBaMM 0€3 MOJUEepKUBaHMS, HE TOMYCKAIOTCS T1e-
PEHOCHI B CIIOBAX.

2 ITpaktnueckoe 3amanue. Co3maiTe JOKYMEHT IO 00pa3Ily B TEKCTOBOM PEIaKTOPE.

a) YCTaHOBHTH IOJIS: BEpXHEE U JeBoe- 3 cM, mpaBoe — 1,5 cM, HIKHee — 2 CM.

0) ®pa3sl: «0OpaTHII BHUMaHUEY BBIICITUTH KUPHBIM; «CIIETYIONINE) - MOTICPKHYTh; TIOCIETHIHA
a03a11 0OpPMHUTH KYPCHBHBIM IIpuTOM; «YBakaeMbiilt Biiagumup [TaBnoBuuy - mpudt Verdana,
o IEHTPY, pasmep 14, pa3pexeHHbIN Ha 3 TIT; agpec — HBET mpudTa cepsiid, pazmep 9; «C yna-
XKEHHEeM» - PU(T NPUNIOTHATHIN, BEIpaBHUBaHME 0 IpaBOMY kpato, 10 pa3mep.

B) CKOMMPOBATH TEKCT Ha CIEAYIONIYIO CTpaHuIly. [[poHyMepoBaTh CTPaHUIIBL.

3. [Ipaktuueckoe 3amanne. Habepute TekcT U 0ThopMaTUPyTE MO 00pa3ILy:

HIpudt 12. Mexnycrpounslii uatepsain 1,5. ObpamieHue — ABOHHAs BOJIHA C TEHbIO. 3aJIMBKa —
y30p (CBeTsa. TOpHU3.) OMPIO30BOTO IIBETA.

4. Tlpaktudeckoe 3ananue. Habepure Texct u oThopMatupyiite mo odpasity:
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Mexnayctpounsiii uaTepBan 1,6. O6pamiieHre — TpoifHasl TUHUS C TEHBIO KPACHOTO IIBETa. 3a-
JMBKa — y30p (CBETJI. BEpPTHUK.) OnenHo-3eneHblil. Ppasza «bynem paabl BUAETH Bac» WHTEPBA,
pa3peKeHHBIN Ha 2 NT.

5.IIpakTuueckoe 3aganue. Co3naiTe CleAYyIONUYIO JIEKTPOHHYIO TaOIHILy.

1) VYcraHOBUTH HIMPUHY CTOJIOLIOB PaBHOM B 20 CUMBOJIOB.

2) B sueiikax A4-A14 3agarh ciaydaiinbie yncia B uaTepBajie oT 0 10 1 (Mcronb3ys GyHKIIHO
CJIHUC).

3) B suciikax B4-B14, C4-C14, D4-D14, E4-E14, FA-F14 3nadyenus 1o/kHbI 06Th B 100 pa3
OoJiblle, ueM B sueiikax A4-Al4.

4) Bseigenuts sueiiku B4-B14 u ycTaHOBHUTH YHCIIOBOM (hopMaT ¢ TpeMs 3HaKaMH I0CIIe 3a-
MIATOM.

5) Bsigenuts suciiku C4-C14 1 ycTaHOBHUTD ACHEXKHBIH (opMaT ¢ ABYMS 3HAKAMH ITOCIIC 3a-
MIATOM.

6) Bseigenuts suciiku D4-D14 u ycraHoBUTH (hUHAHCOBBIN (opMar.

7) Beinenutsb siueiiku E4-E14 u ycTaHOBUTH MPOLIEHTHBIA (OPMAT C OJHUM 3HAKOM IIOCIIE
3aMsTOMN.

8) Beinenuts stuciiku F4-F14, ycranoBUTh ApOOHBIH opMar U BBIBECTH YKCIIa B BHJE MPO-
CTBIX IpOOeH.

9) Beinenuts siueiiku A3-F14 u ycTaHOBUTH BHEIIIHUE U BHYTPCHHUE TPAHHUIIBI.

10) B cronbuax A-F BBIIOJHHTH aBTOMOA00P IIHPUHEI.

6.ITpakTnyeckoe 3ananue.Co3aiiTe JEKTPOHHYIO TaOIMIly pacueTa CTOUMOCTH OeH3MHA JUIs
npoesaa Ha aBToMoomiie u3 MockBbl B cronuiisl rocyaapcts CHI'. OCHOBHBIMH JJAHHBIMH TSI
pacuera cirykaT: pacxoj aBTomoOmieM O6en3uHa Ha 100 km nmyTH, neHa 1 1 6eH3uHa, paccTosiHUE
oT MOCKBBI 110 TOpo10B. JlJis onpeiesieHrust CTOMMOCTH O€H3MHA HYKHO TTyTh pa3aenuts Ha 100,
YMHOXXUTh Ha BEIMUUHY pacxona 6enzuHa Ha 100 kM myTH (abcotoTHas ajgpecaius) u
YMHOXUTh Ha LieHy 1 J1 OeH3uHa (a0COII0THAs ajipecalys).

7 Ilpaktnyeckoe 3aganue. BeimonaauTte mocrpoenue auarpamm. Koimm4ecTBo NpogaHHBIX TyTEBOK
B siueiikax B3-ES 3amate cimyuaitneiv oOpa3om B uHTepBaje ot 0 1o 200 (ucronb3ys GyHKIUIO
CJIYUC, 3anate popmat 0 3HakoB nocie 3ansaToit). [loctpouts rpadux (IIpoganHbie myTeBKH 110
rogam Juid Yexun n Urtanumn) nu o0beMHyro nuHeiuaryto auarpammy (IIponaHHble myTeBKH MO
roaam it [onbmm).

A |B|C|D|JE]| F
1 Peasiuzanusi myTeBoK
2 TI'oger  |2014(2015|2016|2017(3a 4 roxa
3 | Uexus
4 | Ilonpuia
5 | Urtanus
6 | Uroro

8. [IpakTiueckoe 3aanue. BeimomauTe mocrpoenue nuarpamm. KoiamaecTBo mpogaHHbIX MyTe-
BOK B siueiikax B3-ES5 3anmats cinydaiinbiv o6pazom B uatepsaie ot 0 10 100 (ucnons3ys pyHk-
nuto CJIYUC, 3anats popmat 0 3HakoB nocie 3ansaToit). [loctpouts nuHeivyaryio quarpamMmy
(ITponannble myTeBKH 3a 4 rofa Ui BceX cTpaH) U 00beMHYI0 nninHapuyeckyto (IIpoganneie
myTeBku 3a 2014-2017roas! 1715 BCex cTpaH).

A B |[c D E |
1 Peanu3zanus nyreBoxk
2 |roam 2014/2015|2016|2017|3a 4 rona
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Yexusa

[Tonpmma

HUranusa
Hroro

OOk~ W

9.IlpakTuueckoe 3aganue. Beinonnure nocrpoenue quarpamm. KoianuecTBo MpoJaHHBIX MyTEBOK
B siueiikax B3-ES 3amare ciydaiineim o6pazom B mHTepBasie ot 0 g0 150 (ucmons3ys GyHKIHIO
CJIUUC, 3anath ¢popmar 0 3HaK0B mocie 3amnsatoi). [Toctpouts konbreByro nuarpammy (ITpoman-
Hble myTeBKH 3a 4 roja ais [lonbmm u Utanun) u o0semuyto kpyrosyto (IIpogannbie myTeBku 3a
2017ron nis Bcex cTpaH).

A B [c b [ |
Pea.nn3au1/m l'lyTeBOK
Toasl 2014/2015(2016 /2017 [3a 4 roxa

Yexus

Ilonpma

QA WIN|[F

Uranus
6 Hroro
10. IIpakTryeckoe 3aganue. BeimomauTe nmocrpoeHue quarpaMM. Komm4ecTBo MpoJaHHbIX MyTe-
BOK B siueiikax B3-ES 3agarts ciyuaiitnbiM o6pasom B unTepBaiie oT 0 10 150 (ucnonb3ys GyHKIHIO
CJIYUC, 3apate popmar 0 3HakoB nocie 3ansatoi). [loctpouts kpyrosyto nuarpammy (IIponan-
HbIe NMyTeBKHU 3a 4 roja ans Yexun) u oobemuyto auHeiuatyo (IIponanusie nmyteBku 3a 2015
2017roas! qy1st BCeX CTpaH).

A B [c b [E |
Peanusanus nyreBok

Toabl 2014|2015|2016 {2017 |3a 4 rona
Uexus
ITonbira
Nranus
6 Hroro
11. ITpakTuueckoe 3ananue. Co3paiite 3eKTpoHHYI0 Tabnuny «Tabenb ycneBaeMoCTH» A ST
yenoBek. Ecnu cpennnit 6an crynenTta Boiiie 3,0 ¥ KOJIMYECTBO IPOIYCKOB MEHbIIE UK paBHO 20
yacam, To B crondue «Mtor» BeiBecTu “3auer”. KolnyecTBo MpOMyCcKOB BBIOEPUTE CIIydalHBIM
oOpa3om B uHTepBaiie ot 0 10 40 ¢ okpyriaeHueM 1o Onmxaiimero uenoro no gopmyne. OueHku
0 MPEeIMETaM - LieJIble CIIy4aiHble Yucia B HHTepBajie oT 1 10 5 BeiunciuTe 1o hopmyie.

QPR WIN|F

Ne 0)5(0) Ma- | ®usuka | Uadopm | Cpen. 6ann | [Iponmycku | Uror
TEEM.

12 TTpaktuyeckoe 3ananue. [IpogaBisl B 3aBUCMMOCTH OT 00beMa MPoAax MOJydaroT KOMUCCH-
OHHBIE B CIIEAYIOIIUX pa3Mepax:

70 50 000 py0G....ovvnvvnninnnnnnn. 2%
ot 50 000 py6. no 75 000 py6. 3 %
coiie 75 000 pyo. ....ccovvvvviie vveee e 4%

O6beM nponax BelOMpaiiTe cimydaiiHbiM 00pa3oM B uHTepBaie oT 0 1o 200 000 pyO. ¢ aByms
3HAKaMU TOCIIe 3armsITol B IeHexHoM dopmate. Ecnu 06beM nponax mpessimaer 120 000 pyo.,
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TO IIpoAaBel] noiryyaeT nmpemuio B pazmepe 50 % ot cymmsl, npesbimatonieit 120 000 py6. Pemure
3amady Uil 5 mMpoAaBmoB B Buie Tabmuipl. CTonOIel 4 U 5 paccuuTaTh, UCTONB3YS (QYHKITUIO
ECJIN.

13.IIpakTuueckoe 3ananue. Coznaiite Tabauily Ui HAUNUCIIEHUS 3apIlIaThl IPOAABLIAM.
Pacuer 3aprnarsr:

No ®dUO O0BéMm mponax | Komuccuonnsie | [Ipemmus Hroro
1
2
Wroro:

14 Tlpaxktuueckoe 3aaanue. IlocTpoiite Tabnuily pacueTa pa3mepa OIUIaThl 3a JIEKTPOIHEPTHUIO B
TedeHue 12 mecsues. MI3BecTeH pacxo/] AJIEKTPO3HEPTUHU 3a Kax bl Mecsl B kKBT-u. CtoumocTthb
OJIHOTO KniioBaTT-4aca 3uepruu — 1,70 py6. Ilpu pacuerax o0s13aTeIbHO UCII0JIB30BaTh a0COIIOT-
HBIE CCBUIKU.

15.IIpaktuueckoe 3amganue. Pemure 3amauy, ucnonb3ysa ¢ynkiuto ECJIM. Tabmuua comepxur
CJIeAYIOLIME JaHHbIE O CTYAECHTaX TeXHUKyMa BO3pacT U pocT cTyAeHTa. CKOJIbKO YYEHUKOB MO-
T'yT 3aHUMATHCS B BOJICHOOIBHOM CEKIIMH, €CJIM B HEE IPUHUMAIOT JIETEH ¢ pOcTOM He MeHee 165
cm? Boszpact He nomken npeBbimats 20 net. B nmocneanem cTondiie BEIBECTH Pe3yNbTaT «IIPUHST
WIN «HE TIPUHATY. [ocunTaTh KOTMYECTBO MPUHSATHIX B CEKIIHIO.

16.IIpakTryeckoe 3a1anue. BBITTOTHUTE BapUAHT 3a/1aHUS B TAOJIHUIIE C HCIIOIB30BAaHUEM ()yHKITHIA
Ju1s paboThl ¢ nH(popMmanueit Tuna Jlara/Bpemsi:

Howmep
3agaHue
BapHaHTa

1. Onpeznenure TeKyllywo AaTy ¢ ucnoib3zoBaHueM ¢yHkuuu JATA, npubaButTh K
Helt 1 rox, 5 MecsueB 1 35 nHEH W OMpeNeTuTh Ha3BaHUE JHS HENETH IS TOTy-
YEHHOW J1aThl

2. Onpenenure Tekyliee BpeMsi C TOUHOCTBIO 10 CEKyHJ. BBIUMCINTE KOJIMYECTBO
CEKYH/I, OCTAaBIINXCSl 1O KOHIIA CYTOK

3. PaccuuTaiite cTak pabOTHHKA — KOJIMUYECTBO LENbIX JIET, LETbIX MECALEB U JTHEH
HaymHas ¢ aarel 01.09.2017 no Texymieit natel

4. PaccuuTaiite xKonuuecTBO pabouux AHEH NMpU MATUAHEBHOM paloueil Hexene c
01.02.2017 no 30.09.2017

5. PaccunraliTe KOIMYECTBO BBIXOIHBIX M NMPA3AHUYHBIX AHEW NPH IIECTUIHEBHOU
paboueii Henene ¢ 01.02.2010 mo 30.09.2017

6. PaccuuTaiite konmuuecTBo oTpaboTaHHBIX 4acoB 3a mepuox c¢ 01.07.2017 mo
31.10.2017

7. Paccuuraiite naty, orcrosutyto ot 01.07.2017 na 60 paGouux nHeil mpu 1mecTH-
JTHEBHOM paboyeil Heflele, OnpeienTe JUisl Hee Ha3BaHUE JAHs HEeJleNH

8. Onpenenure Ha3Banue qHs Henenu yepes3 100 qHel oT TeKylen aaTsl

9. Omnpenenure Ha3BaHue JHA Henenu yepe3 10 MecsueB OT TEKyLEN AaThl (HCIOJIb-
3oBath QyHk1mo JATAMEC)

10. BrruncnuTe konmMuyecTBO JHEH NMpoLIeNUIMX ¢ Hadaina 21 Beka 10 TEKyIEro Mo-
MEHTa
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17 Ilpaktrueckoe 3amanue. OTKpoiTe MOMCKOBBIN cepep SIndex — www.yandex.ru. ITposeante
IIOCTOM TOMCK. BBemuTe B IMoJie MOMCKa CIIOBO, XapaKTEPHU3YIOIIEE Ballly CIEHHATbHOCTD, H
HaxMuTe KHONKY Hatimu! CpaBHUTE TIOJy4eHHBIE PE3yIIbTATHI ¢ TIorckoM B Rambler.

18. IIpakTuueckoe 3aganue. Co3naiTe MPE3CHTAIUIO O CTYICHTaX Balllei IPYIIIBI C BKIIOYCHHEM
B CJIaiij] 1aThl/BPEMEHU U HOMEpA claia.

19.TTpaktrueckoe 3ananue. Co3naiite B 0a3e qaHHBIX TaOnuIly ['pyIina U BHECUTE B HEE CIIEIYIO-
IIME MMOJIS M 3alucH (B pekuMe KOHCTpyKTopa): Damunus, Uwms, Jlata poxaenus, [lon, Yiuna,
Howm, I'pymnma, Xo66wm, ['naza.

T

Mo | Panoomm Hrar Hara EI[»{E)LH Virma Hom | Mpynna| Zobbu [maza

1 |Cyxance Ceprei 160221 |Ha Yepmmckas 23 10 oo SENEHEIE
2 |MTwuporos Hopedi 51283 Ha Kyiifrmuesa ] g iyrhon romy iele
3 [Mebegesa CEeTa 160625 |Her |IIynmoms £ fi ET7 AHHE Kapie

4 | omaohm Cepreft |230585  |[a JleoHoEa 12 3 TBIEH romybee
5 |Emnnma Harama 2405524 |Her  |Yepmmcras £ ? TTEHHE CEIBIE

6 [CwraHoBa Haranra 2001286  |Her  [Jlerpma 12 3 LIIHTE & 3RMEHbIE

Co3paiiTe crenyromue 3ampockl:
1) Kto u3 myxuunn umeet ronyosie rnaza? (Oamunus, Ums, [Ton, Xo66u, ['naza)
2) ¥V xoro ums HaunHaetcs Ha OykBy C? (®ammus, Ums, Xo606u, ['naza).

20.ITpakTrueckoe 3amanue. Co3maiiTe MOYTOBBIN SIIUK Ha MOYTOBOM cepBepe http://mail.yan-
dex.ru. OtmpaBbTe C ITOTO AIMIUKA THCHMO TPETIOIABATENIO.
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