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1L.IIACIIOPT
®OHJA OHEHOYHbBIX CPEJICTB
10 JTMCHHUIINHE
«HHdopManoHHbIe TEXHOJOIHH B IPO(PECCHOHATBHOM e TeJIbHOCTH

1.1. OcHOBHBIE CBeACHHUA 0 TUCHMILIINHE
OO0mas TpyI0€MKOCTh AUCIUIUIMHBI COCTABIISICT - 54 yaca, B TOM 4YHCJ€e B aKageMHUYeCKHX

yacax 1o BHJaM y4eOHbIX 3aHATHIA.
Ounasn gopma o0yueHus

TpynoemMKocTsb,
Bun paboter aKaJIEeMUYECKHX YacCOB
4 cemecTp Bcero

OO6u1asi TPy10€MKOCTh 54 54

KonTakTHas padora: 4 24

Jlexmmm (JI) 18 18

[Tpaktuyeckue 3anstus (I13) 18 18

JlaGopaTopHbie pabOThI 18 18

Koncynbranum

[IpomexxyTounast arrectanusi(3ayer,
JK3aMeH, oughgpepenyuposannlil 3auem)

CamocTtosTenpHas padora:
CaMOCTOSITEIIbHOE U3YyUCHHE Pa3IieiioB
(mepeuncanTb pasaensl).

Pa3zoen 1.1lpumenenue HHPOPMAILTMOHHBIX
TEXHOJIOTHI B 9KOHOMHYECKOMU cepe.

Pazoen 2. TexHomornu co3gatusi u
peoOpazoBaHus HHGOPMAIMOHHBIX
00BEKTOB B 3KOHOMUYECKOM chepe.

Camonoaroroska (ImpopaboTka 1
MIOBTOpPEHHE JICKIIMOHHOTO MaTeprana u
MmarepHaia yaeOHHUKOB U Y4eOHBIX
oCcoOuif)

IToaroroBka k MPAKTUYCCKUM 3aHATUAM.

[ToaroroBka k quddpex. 3auety

Buja uToroeoro KOHTPOJIsA 3auer 3averT

1.2.00.1acTh NPpUMEHEHU
@oH/T OIEHOYHBIX CPEJCTB MpEAHA3HAYCH JUIsl TIPOBEPKU PE3yIbTaTOB OCBOCHHUS TUC-
uIuHbl «HQOpMaIMOHHBIE TEXHOIOTUU B MPO(ECCHOHANBHON AEATeIbHOCTUY» MOATOTOBKU
crienranucToB cpeanero 3BeHa (ganee [IIICC3) cpennero mpodeccrnoHaaTbHOT0 00pa3oBaHus MO
cneunanbHocTh 38.02.01 «OKoHOMHUKA U OyXTranTepcKuil yueT (1o OTpacisim)y».

2. PE3YJBbTATHI OCBOEHUSI YUYEBHOW JUCHHUIIJIMHBI, MOIJEXAIINE
INPOBEPKE:
B pesynbpTaTe ocBOeHHS YI4eOHOM MUCIUTUTMHBI O0yJarOIIMICS TOHKCH YMeETh:

— HCIIOJIb30BaTh IPOrpaMMHOE 00ecrieueHe B POQECCHOHATIBHOMN 1eATEIbHOCTH;
— TPUMEHATb KOMIIBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPEJICTBA;
— pabortath ¢ ”HGOPMAIIMOHHBIMU CIIPABOYHO-TIIPABOBBIMH CHCTEMAaMU;
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—  HCIIOJIb30BaTh MPUKIIAJIHBIC TPOTPAMMBI B TPO(HECCHOHATLHON ACSTEIBHOCTH;

— paboTath ¢ ANEKTPOHHON MOYTOMH;

— HCIIOJIb30BaTh PECYPCHI JIOKATbHBIX U II100aTHHBIX HHPOPMAIIMOHHBIX CETEH;

— UCHOJB30BaTh JCTIOBYIO rpauKy U MyIbTUMEANA HH(DOPMAIIHIO;

—  CO03/1aBaTh MPE3CHTAIINH;

— TPUMEHATh AHTUBHPYCHBIC CPEICTBA 3AIUTHI, — YUTATh (MHTEPIPETHPOBATH) HHTEP-
¢eiic crienuanu3upoOBaHHOTO MIPOrPaMMHOTO 00eCIIeYeHHsI, HAXOAUTh KOHTEKCTHYIO I10-
MOIIlb, PA0OTaTh C JOKYMEHTAIIHEH;

— TMPUMEHATH CIEIHATU3UPOBAHHOE MPOTrpaMMHOE OOecIieueHue sl cOopa, XpaHeHHs U
00paboTKn OyXxranTepckod MHGOPMAIIUH B COOTBETCTBUHM C M3Y4aeMbIMH Mpodeccro-
HAJTbHBIMU MOJTYJISIMU;

— M0Jb30BATHCS ABTOMATU3UPOBAHHBIMU CUCTEMAaMU JEJIONPOU3BOCTBA;
B pesynbraTe ocBoeHHs yueOHOM IUCHUIUIMHBI O0YYarOIHICs TOIKEH 3HATh:

— cocraB, QyHKIIUH UHQOPMAILIMOHHBIX U TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, BO3MOXK-
HOCTHU WX HCIIOJIb30BaHUA B MPO(ecCHOHANBbHOM e TEeNbHOCTH;

— OCHOBHBIE ITPaBUJIa U METOJIbI PAOOTHI C MAKETaAMH MPUKIIAJIHBIX TPOTPAMM;

— noHsTHE HHPOPMAIIMOHHBIX CUCTEM M MH(POPMAIIMOHHBIX TEXHOJIOTH;

— TIOHSITHE MPABOBOM MHGPOPMAINH KaK Cpelibl UH(POPMALIMOHHOW CUCTEMBIL;

— TEOpETHYECKHUE OCHOBBI, BUJIbI U CTPYKTYpY 0a3, JaHHBIX;

— BO3MOXXHOCTH CETEBBIX TEXHOJIOTHI paObOThI ¢ HH(DOpMAIIHCH.

— XapakTEepUCTUKHU OPraHU3alMOHHOW M KOMIBIOTEPHOU TEXHUKHU;

— HAa3HA4YCHUE U IPUHLUIIBI UCIIOJIB30BAHUS CUCTEMHOIO M IIPUKJIIAIHOTO ITPOTPAMMHOTO
obecreueHus;

— TIPUHILIMUIGI 3aIUTHl THPOPMAIIMK OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIA;

— IPaBOBbIE aCHEKThI

— TOHSTHE NEPBUYHOI OyXraaTepcKoi JOKYMEHTAlUH;

— ompejeneHue NepBUYHBIX OyXTalITepCKUX TIOKYMEHTOB;

KomiuiekT KOHTPOJIbHO-OIICHOYHBIX CPECACTB INMO3BOJACT OLCHUBATDL TAKMKE OCBOC-
HUC O6y‘{aIOH_[I/IMI/I CICAYIOIHNX KOMIIETEHITUHN.

Obwue Komnemenyuu

OK 01. BriOupats crioco0Obl pemieHust 3a1a4 npodeccuoHalbHON J1eATENbHOCTH TPUMEHH-
TEJIbHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. OcymiecTBasTh MOUCK, aHAJIW3 U UHTEPIIPETALMI0 HHPOPMAIHI, HEOOXO0AUMOM AJIst
BBINOJIHEHUS 3a]1a4 PO ECCHOHATBHOMN 1eATEIbHOCTH;

OK 03. [InanupoBaTh U peain30BbIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE U JIMYHOCTHOE
pa3BUTHE;

OK 09. Hcnonp3oBaTh UH(YOpPMAIIMOHHBIE TEXHOJOTUU B MPO(ecCHOHATBHON JesITeNbHO-
CTH;

B pe3ynapTaTeocBOCHHS TUCHUIUIMHBI JTOJDKHBI OBITH C(OPMHPOBAHBI OTACITBHBIE KOM-
MOHEHTHI CJEeIYIONMX MPO(EecCHOHANBHBIX KOMIETEHIUI:

IIK 1.1. O6pabaTbiBaTh NEPBUUHbIE OyXTaITEPCKUE TOKYMEHTHI
3.TPEBOBAHMUS K PE3YJIbTATAM OBYUYEHUS 11O JUCHUIIVIMHE, ®OPMbI UX

KOHTPOJISI U BUABI ONEHOYHBIX CPEACTB

Crioco0

\ Ne \ KoHTtpommpyemsie \ WNHnekc \ OneHo4HbIE CpeICcTBa




HUEM NEPCOHAIBHOTO KOMITbIO-
Tepa

/0 | MOAYNH, pa3fesibl | KOHTpoinupyemoil | HammeHoBaHue | NeNe3amaHuii | KOHTpOJIs
(Tempr) KOMITCTCHITHT
JUCIUTUTAHBI (nmm e€ yacTn)

1. | Pazoen 1. OK-1 KontponbHas Nel(1-5) Iucomen-
[Tpumenenue OK-2 pabota Nel. Ne2(1-5), HO
MH(OPMALIMOHHBIX OK-2 Tect Nel (1-20)

TEXHOJIOTH B Jlabopatopubie | (1-2)
HKOHOMUYECKOM OK-3 paboTsI
cepe.. OK-9 Tems! pedepa- 1(1-20)
OK-9 TOB
IK 1.1.

2. | Pazoen 2. OK-1 KontponbHas Nel(1-5) Iucomen-
TexHonoruu OK-2 pabora No2. Ne2(1-5), HO
CO3JIaHUS U OK-2 Tect No2 (1-20)
peoOpa3oBaHUs Jlabopatopubie | (3-7)
nH(pOPMaITMOHHBIX OK-3 paboThI
00BEKTOB B OK-9 Temsl pedepa- | (21-40)

SKOHOMUYECKOM TOB
cepe.. IK 1.1.
4.1TIEPEYEHDb OLIEHOYHbBIX CPEJICTB
Ne | HamMmeHoBaHHe OLIEHOYHO- | XapaKTePUCTHKA OLEHOYHOT 0 IpeacraBiaenue
ro cpeacTBa cpeacTBa OIIEHOYHOI0 Ccpel-
cTBa B (hoHIE

1. KonTpoabHnas padora CpencTBo nNpoBEpKH YMEHHUIM KomriiekT KOHTpOoIIb-
MPUMECHSITH ITOJTYYCHHBIC 3HAHUS | HBIX 3aJaHH 110 Ba-
JUIS pellieHus 3a1a4 pHaHTaM
OTIPEIEIEHHOTO THIIA TI0 TEME
WM pa3feny

2. Tect CpenctBo npoBepKU 3HaHUHN KomMriekT TecToBbIx
TEOPHUU TIO ONpeCIEHHBIM Te- 3a/laHuil TI0 BapHaH-
MaM ¥ YMEHUH IPUMEHSTh TI0- | TaM
Ty4eHHbIC 3HAHUSA JUIS PeIleHus
3aga4
OTIpeIeIEHHOTO TUTIA TI0 TEME
WJIH pa3zieny

3 Pedepar [IponykTt camocrositensHOM pa- | Temsl pedepaToB
OOTHI CTyJIEHTA, IPEICTABISIO-
il co6oi MyOIMYHOE BBICTYII-
JICHHUE TI0 TIPEICTABICHHUIO TI0-
Ty4YEHHBIX Pe3ylIbTaTOB pelle-
HUS ONpeieNIeHHON yueOHO-
MIPAKTUYECKOH, yueOHO-
HCCIIEIOBATENBCKOW MM HAy4-
HOW TE€MBI

4 JlaGopaTopnasi paboTra Pemenwue 3anay ¢ ucnons3oBa- | Komruiekt 3aganuit

JUIs Ta0OPAaTOPHBIX
pabot




4.1.

KPUTEPUHU OLHEHKH

o AMCHUIIJIMHE

«AHpopmanuoHHbIE TEXHOJIOTHU B PO eCCHOHAIbHOM 1eATeILHOCTH

Ne | Hammeno- Kpurepumn oue- Kpurepun oue- Kpurepun Kpurepun
BaHMe Olle- | HUBAHUS HA «He- | HUBAaHMSA Ha OLICHUBAHUS | OLICHHBAHUS
HOYHOI0 YI0BJICTBOPH- «Y/AOBJIETBOPH- HA «XOpo- HA «OTJIMYHO
CpeacTBa TeJIbHO TeJIbHO 10>

2. | Kontpoanb- | BeicraBnsercs npu | BeicraBisiercs npu | BeictaBnser- | BoicTaBnsercs
Hasi pa6ora | Hamuuuu 3 ¥ OoJyiee | HATMYUM 2 OMIMOOK | €S IPW HAJIM- | 32 KOHTPOJIb-

OIMOOK B pertie- B pEIICHUH NpuMe- | unu | omub- | Hyro padoTy,
HUU IPUMEPOB UM | POB WJIM IIOCTaB- KU B pellie- BBITIOJTHEHHYO
IIOCTaBJICHHBIX B JICHHBIX B paboTe HUM IIpuMepa | 6e3 omuboK, a
pabore 3amay, a 3aJa4, a TAK)Ke J0- | WK IIOCTaB- | TAKXE B CIy4yae
TaKXke, eCliu J10- nmyckaercs 3 JICHHOM B pa- | HaJIM4us He-
IyLLEHBI FpyObIe omnOKku B opopm- | OoTe 3amaum, | rpy0oil omudku
omKOKH B 0popM- | ICHUH pELIeHUs a TaKkxke 10- | B 0hOpMIIEHUHN
JICHUU pelIeHUs IIPUMEPOB U 3a/1ay | MyCKaeTcs 2 | peuieHus npu-
IIPUMEPOB U 3a/1a4 OLIMOKH B MEpOB U 3aJa4

odopmiteHnn

peleHus

IPUMEPOB U

3ajgau

3. | Tectnl IIpaBunbHbIX oTBe- | [IpaBribHbIX OTBe- | IIpaBunbHbIX | [IpaBHIIBHBIX
TOB OT 0% 1m0 50% | ToB oT 51% 1o OTBETOB OT OTBETOB OT 85%
— OLIEHKA «HEeyHo- | 64% — omeHka 65% 10 84% | no 100% —
BJIETBOPUTEIIBHO» | «yJOBJIETBOPHU- — OLICHKa OLIEHKA «OT-

TEIbHO «XOpOLLIO» JTUYHO»

4 | Pedepar OLIEHKa «HEYJ0- - OLICHKA «Yy/IOBJI€- | OLIEHKA «XO- | OLEHKa «OT-
BJIETBOPUTENIBHO» | TBOPUTEIBHO» €C- | POLIO» €CIIU | IUYHO)» BbI-
HUMEIOTCS Cyle- JIM BBITIOJIHEHBI, BBITIOJTHEHBI, | CTaBJISIETCS
CTBEHHBIE OTCTYII- | OCHOBHBIE TpeOO- OCHOBHBIE CTYICHTY, €CIIU
JIeHus oT TpeboBa- | BaHUS K pedpepaTy | TpeOOBaHUS K | BHIIIOJHEHBI BCE
HUM K pedepupo- U €r0 3allUTe, HO pedepary u | TpeboOBaHUS K
BaHUIO; [P 3TOM JIOMyIlle- | €ro 3allUTe, | HAIHCAHMIO U

HbI CYIIIECTBEHHBIE | HO IIPY 3TOM | 3aIuTe pede-
HE0YETHI, JIOTTYIIIEHbI para;
HEI0YETHI,

5 | JlaGopa- OLIEHKa «HEYJ0- OLICHKA «yJIOBJIE- OIICHKA «XO- | OIIEHKa «OT-
TOpPHAasi pa- | BIETBOPUTEIIBHO», | TBOPUTEIBHO», €C- | POLIO», €CIU | JUYHO» BbI-
oora €CJIM He BBINOJIHE- | JIU paboTa BBINON- | paboTa BbI- CTaBJIAETCS

Ha. HEHa YaCTHYHO; MIOJIHEHA CTYIEHTY, €CIIU
MOJTHOCTBIO, | paboTa BBIMOJ-
HO C JI0ITy- HEHa MOJIHO-
IIEHBI OINO- | CTBIO.;

KU;




4.2.  KOMILJIEKT TECTOBBIX 3AJAHUM
Pasznea 1.Ilpumenenue nHPOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cepe.
TectNel

1) UndopManHoOHHBbIE TEXHOJOTHH B MPod)/1esiTeILHOCTH MPeIHA3HAYEHbI 1JI51:

a)[u1a cOopa, XpaHEeHUs, BBIaYH U Tiepeiay HHPOpMaLluH,

b) Mcnons30Bath B AEIOMPOM3BO/ICTBE;

c) [Ipou3BoaAnTH pacyeThl U BEIYMCIICHUS,

d)nocrostHHOTO XpaHeHuss HHPOPMAIIHH;

2) Texunyeckue cpeacTBa HHPOPMAIMOHHBIX TEXHOJIOTHii:

a) KOMITBIOTePHAsI TEXHUKA.

b) npunTep, MbIb, CKaHep.

C)MOHHUTOP, CUCTEMHBIH OJIOK.

d)xiaBuarypa.

3) PesyabTaTom npouecca HHPOPMATH3ALNHU ABJISETCH CO3IaHUeE:

a) HH(POPMAIIMOHHOTO OOIIECTBA.

b) uHIYCTpHATEHOTO OOIIECTBA.

4) DaexkTpoHHasi moura (e-mail) mo3Bosisier nepeaaBaThb:

a) TOJIBLKO COOOIICHUS;

b) TonbKO (aiiibr,

C)COOOIIEHUS U TPUIIOKECHHBIE (haiiibI;

d) TosbKO BUEOM300paKEHUE,

5) UudopManmoHHO-MIOMCKOBbIE CUCTEMbI MO3BOJISIIOT:

a) OCYILIECTBIISITh IOUCK, BBIBOJ U COPTUPOBKY JaHHBIX

b) oCyIIecTBIATh MOUCK U COPTUPOBKY JaHHBIX

C) PEAAaKTUPOBATh JIaHHBIE U OCYIIECTBIISATH UX ITOUCK

d) penakTupoBaTh U COPTUPOBATH JAHHbBIE

6) Undopmanuonnas KyJbTypa 4eJ10BeKa Ha COBPEMEHHOM 3Talle B OCHOBHOM OIIpe/ieJisi-
ercs:

a) COBOKYITHOCTBIO €r0 YMEHUI TPOrpaMMHUPOBATh Ha SI3bIKAaX BBICOKOTO YPOBHS;

b) ero 3HaHUSAMHU OCHOBHBIX HOHATHIH HHPOPMATUKH;

C) COBOKYITHOCTBIO €r0 HaBBIKOB HCIIOJIb30BAHUS TPUKJIAHOTO MPOrPaMMHOI0 00eCTIeUeHUs ISl
CO3/1aHUsI HEOOXOAUMBIX IOKYMEHTOB;

d) ypoBHEM MOHMMaHHS 3AKOHOMEPHOCTEH HH(POPMAIIMOHHBIX MIPOILIECCOB B MIPUPOJIE U 00IIIe-
CTBE, KAYE€CTBOM 3HAHUI OCHOB KOMIIBIOTEPHOM I'PAMOTHOCTH, COBOKYITHOCTBIO TEXHUUECKUX
HAaBBIKOB B3aWMOJICHCTBUS C KOMITBIOTEPOM, CTIOCOOHOCTHIO 3((HEKTUBHO ¥ CBOEBPEMEHHO HC-
MOJIb30BaTh CPEACTBA HHPOPMALIMOHHBIX 1 KOMMYHUKAI[MOHHBIX TEXHOJIOTUH MPH pEeILICHUH 3a-
Jla4 MIPaKTUYECKON JesITeIbHOCTH;

7) ABTomaTu3auus ouca:

a) [IpenHasHaueHa aJs peleHus: XOpoIIo CTPYKTYPUPOBAaHHBIX 3a/1a4, IO KOTOPbIM UMEIOTCS
HE00XO0/IMMbI€ BXO/IHbIE JaHHBIE U U3BECTHBI AITOPUTMBI U APYT'He CTaHAaPTHBIE IPOLETyPhl UX
00paboTKH.

b) [IpennasHauena i y10BIETBOPEHUS HHPOPMALMOHHBIX OTPEOHOCTEN BCEX COTPYAHUKOB
OpraHu3aIH, UMEIOLIUX JeJI0 C IPUHATHEM PEIeHUH.

C) opraHmM3anus 1 MOAAep)KKa KOMMYHUKAIIMOHHBIX MTPOIIECCOB KaK BHYTPH OpraHU3allNH, TaK 1
C BHEIIHEH cpeioif Ha 6a3e KOMIBIOTEPHBIX CETeHM U JPYTrUX COBPEMEHHBIX CPECTB Mepeiauu U
paboThl ¢ HHpOpMAaLUEH.

8) B uem otTsimune unpopmanuoHHo-nouckoBoi cucrembl (MIIC) ot cucremsbl ynpasJieHust
0azamu nanubix (CYB)?

a) B 3ampeTe Ha peAaKTUPOBAHUE JTaHHBIX



b) B OTCYTCTBUU HHCTPYMEHTOB COPTUPOBKHU U TTOMCKA
C) B KOJINYECTBE JIOCTYITHOIN MH(OpMAIIH

9) WORD — 370...

a) rpaduueckuii mporeccop

b) TEKCTOBBII MpoIIeCCop

C) CPEICTBO MOJATOTOBKY NIPE3CHTAINN

d) TaGnu4HBIN TpoIIecCop

€) peIaKkTop TeKCTa

9) CTpyKTypa runepreKcra ...

a) 3aJ1aeTcs 3apaHee

b) 3agaercs 3apaHee U SIBISCTCS HEPAPXUUECKOM

C) 3aJaeTCsl 3apaHee U SBISIETCS CETEBOM

d) 3amaercs 3apaHee U SABJISETCS PEISAIIMOHHOM

€) 3apaHee He 3aJaeTcs

10) 'unepTekeT — 3TO...

a) TEXHOJIOTHUS TPECTABICHUS TEKCTA

b) cTpyKTYypUpOBaHHBINA TEKCT

C) TEXHOJIOTHS TIOUCKA TAaHHBIX

d) TexHosorust 0OpabOTKH JTaHHBIX

€) TeXHOJIOTHS TIOUCKA IO CMBICIIOBBIM CBSI35IM

11) CereBasi onepalniuoHHasi CHCTEMA pean3yer ...
a) yIpaBJieHUE PecypcaMu CeTH

b) mMpoTOKOJIBI U UHTEPEHCHI

C) yIpaBJeHUE CEpPBEPAMHU

d) ynpaBieHue npuioKeHUSIMH

€) yrpaBieHue 6azaMu JaHHBIX

12) KaneHt — 3710 ...

a) abonentckas OBM, BbINoIHSIOMIASA 3aIIPOC K CEPBEPY
b) npunokeHue, BeIJAOIIEE 3aMpoc K 0a3e JaHHbBIX
C) 3ampoc MOIb30BATENs K YIaJICHHON 0a3¢ TaHHBIX
d) 3anpoc npunoxeHus

€) JIOKaJIbHAsI CUCTEMa YIIPaBJICHUS 0a301 TaHHBIX

13) Pe3yibTaTOM MOMCKA B MHTEPHET SIBJISIETCS ...
a) uCKoMasi HHpopManus

b) criricok Tem

C) TEKCT

d) caiit ¢ TekcToM

€) CITMCOK CalTOB

14) TlouToBbIii cepBep 00ecneYnBAET ... COOOIIEHHIH
a) XpaHEHHE TTOYTOBBIX

b) nepenauy

¢) hunbTpanuio

d) 06paboTKy

€) peAaKTUPOBaHUE

15)CpencrBa noucka B MHTEPHET — 3TO ...

a) Te3aypychl

b) Temarnueckue Katanoru

C) IOMCKOBBIE MAIINHBI

d) moprab

16) loctoBepHOCTH JAHHBIX — 3TO ...

a) OTCYTCTBHUE B JIAHHBIX OLIHOOK



b) HaIEKHOCTh UX COXPAHCHHS

C) X TOJIHOTA

d) Ux 1eT0CTHOCTH

€) UX UCTUHHOCTh

17)CucreMa 3J1eKTPOHHOI0 IOKYMEHT0000pOoTa o0ecrneunBaeT
a) MacCOBBIH BBOJI OYMa)kKHBIX JIOKyMEHTOB

b) yrpaBiieHHE AIEKTPOHHBIMU JIOKyMEHTAMHU
C) yIpaBJieHUE 3HAHUSIMU

d) ynpaBieHue HOBaIUsIMU

€) aBTOMAaTH3AIHIO JICJIOBBIX MPOIECCOB

18) Bydep 00MeHA MPUHAIEKUT:

a) rpaduueckomy penakropy MicrosoftPaint;
b) rexctoBoMy penakTopy MicrosoftWord,;
C)oneparroHHoi crucreme MicrosoftWindows;
d) snexrponnbM Tabmuiam MicrosoftExcel;

19.Cpeocmeo oovedunenusn wyugpoeoi u mexcmogou ungopmayuu IBM co 3eykoevimu u

8U0EOCUZHAIAMU, HA3bIBACM CA:

a) DJICKTpOHHAs Ta0IHIa,

b) rpaduueckuii pegakTop;

C) MyJIbTUMEHA;

d) cucrema ynpasieHus 6a3aMu JaHHBIX.

20.Koaupyomuii niaHieT, No3BoJIS 0N npodeccuoHaJbHO pucoBaTh, yepTuTh Ha IIK,

Ha3bIBAETCS:
a) CKaHep;

b) mururaiizep;
C) IIOTTED;

d) Tpex6o.

Krou x Tecty

Ne go- 112 (3|4|5 1|6 7!/8 (9110|1112 {13 |14 |15|16 (171819 |20
npoca
omeem |a |a|d|a|lb|c |c|b |ble |a |a e a |[c [a |b|d|c |b

Pa3nen 2.Texnosoruu co3nanus u npeodpazoBaHusi HHGOPMAIHOHHBIX 00bEKTOB B

IKOHOMUYECKOH cepe.

TecTNe 2
1) Word no3Bouisiet:
a)Cco3/1aBaTh TOJBKO Tpadudeckue n300paKeHus;
b)co3naBaTh TONBKO TEKCTOBBIE IOKYMEHTHI;

C)co3l1aBaTh TOJILKO TEKCTOBBIC TOKYMEHTHI C JJIEMEHTaMHU TpaduKu;

2) lenoBas rpauka npeacrasiisieT co00ii:
a) rpaduK COBEIIIAHMS;

b) rpaduueckue wLTIOCTpAINH;

C) COBOKYIHOCTh TpauKoB (PyHKIIUH;
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d) COBOKYITHOCTH IPOTPAMMHBIX CPEJICTB, MO3BOJISIONINX MPEICTABUTH B TPAUUECKOM BUJIC 3a-
KOHOMEPHOCTU U3MEHEHUS YNCIIOBBIX TaHHBIX.

3) WORD — 77o0...

a) rpaduueckuii mporeccop

b) TEKCTOBBII MpoIIeCCop

C) CPEACTBO MOATOTOBKU IPe3eHTAIUN

d) TaGnu4HBIN TpoIIecCop

€) peIaKkTop TeKCTa

4) ACCESS peanu3syer — ... CTPYKTYPY AaHHBIX

a) peJIALMOHHYIO

b) runeprekcToByIO

C) MHOTOCJIOMHYIO

d) nunelinyto

5) FrontPage — 3To cpeacrBo. . .

a) CUCTEMHOTO yIpaBJyieHus1 0a30i1 TaHHBIX

b) coznanus WEB-cTpanuit

C) MOJITOTOBKH MPE3CHTAIHIH

d) cereBoii mepegaun TaHHBIX

€) mepeavu TaHHbIX

6) DJIeKTpPOHHBbIE TA0IUIIbI MO3BOJIAIOT 00PadATHIBATD ...
a) nudpoByro UHGOpPMAIIIIO

b) TekCTOBYIO HHPOPMAIUIO

¢) ayauo nHGOpMaIuio

d) cxembl TaHHBIX

€) BUeo HH(POpMaILIUIO

7) Texnosaorust OLE o0ecnieuyuBaet 00beIMHEHHE JOKYMEHTOB CO3AHHBIX ...
a) JTFOOBIM MPHIIOKEHHUEM, YaoBiIeTBopsitonM ctannapry CUA
b) npu moMomu HHPOPMAITMOHHBIX TEXHOJIOTHI, BXOIAIINX B MHTETPUPOBAHHBIN MTAKET
C) BJIEKTPOHHBIM O(HCOM

d) mo0pIMu HHPOPMAITMOHHBIMU TEXHOJIOTUSIMHU

e) PHOTO u Word

8) Cxemy 00padOTKH JAHHBIX MOKHO H300Pa3UTh MOCPEIACTBOM...
a) KOMMep4ecKoil rpaduku

b) nmutrocTpaTUBHON rpaduku

C) Hay4HOH rpaduku

d) kKorHUTHBHON rpapuKu

e) FrontPage

9) BexTopHas rpajguka odecnnednBaeT MOCTPOEHHE. ..

a) reoMeTpuuecKux Guryp

b) pucyHkoB

C) KapT

d) pasnuuHbIX popMyn

€) cXeM

10) JesioBasi rpaduka BKIOYEHA B COCTAB...

a) Word

b) Excel

c) Access

d) Outlook

e) Publisher

11) TocToBepHOCTH JAHHBIX — ITO ...

a) OTCYTCTBHUE B JaHHBIX OLIMOOK

b) HaIE)KHOCTH UX COXPAHCHHUS
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C) UX TOJHOTA

d) UX 1ET0CTHOCTD

€) X UCTUHHOCTh

12) 3apakeHne KOMNbIOTEPA BUPYCAMHU MOKET MPOM30WTH B Mpolecce:
a)paboThI OOJIBHOTO YEJIOBEKA 32 KOMIIBIOTEPOM;

b) pabortsi ¢ daitnamu;

C) bopMaTHpPOBaHHS AUCKETHI;

d) BBIKITIOYCHHUST KOMITBIOTEPA;

1) hopMaTUpOBaHUS BUHYECTEPA.

13)Cucrema 3JIEKTPOHHOTO JOKYMEHTO000POTA 00eceunBaer ...
a) MacCOBBII BBOJI OYMa)KHBIX JIOKyMEHTOB

b) yrpaBieH#e MEeKTPOHHBIMU IOKyMEHTaMHU

C) yIpaBJIcHUE 3HAHUSIMHU

d) ympaBieHue HOBaUsIMU

€) aBTOMaTH3AIHIO JICIIOBBIX IPOIECCOB

14) By¢ep o6MeHa MPUHAITIEKUT:

a) rpaduueckomy penakropy MicrosoftPaint;

b) TekcroBomy penaktopy MicrosoftWord;

C)oneparronHoi cucreme MicrosoftWindows;

d) snextponubM Tabmuiiam MicrosoftExcel;

15)KoMIbIOTEePHBIM BHPYCOM SIBJISIETCS:

a) ro0ast mporpaMMa, Co3/JaHHasl Ha A3bIKaX HU3KOTO YPOBHS;

b) mporpamma npoBepKH U JieUCHHS AUCKOB;

C) nporpamma, CKOIIMPOBaHHAsI C TI0XO 0T(HOPMATUPOBAHHOMN TUCKETBI;
d) crenpanbHas mporpamMma HeOOJBIIOrO pa3Mepa, KOTOpas MOXET MPHUIMCHIBATh Ce0sl K JIpy-
THM [IpOrpamMMaM, OHa 00J1a/1aeT CIIOCOOHOCTBIO «Pa3MHOXKAThCS»,
16)PensimonHas 6a3a JaHHBIX TO COBOKYIHOCTh:

a) TmoJeu;

b) dopm;

C) TabJmir;

d) 3anuceit;

17) Nporpamma MSAccessnpegHasHayeHa anA:

2)o0paboTKu rpaduuecKkoil HHPOPMAIIHH;

b)o6paboTku TeKcTOBOM HHOpMAIHH;

C)OCYIIECTBIIEHUS PACUYETOB;

d)msist xpaHeHust GOTBIIMX MACCHBOB JIAHHBIX U BBIBOJIA HYKHBIX CBEICHHIA;

18) be3onacHOCTH KOMIIBIOTEPHBIX CHCTEM — 3TO ...

a) 3ammUTa OT KPaKu, BUPYCOB, HETIPABIIILHOW PabOTHI MOIb30BaTENeH, HECAHKITMOHUPOBAHHOTO
JocTymna

b) npaBuibHast paboTa KOMIIBIOTEPHBIX CUCTEM

¢) obecrnieueHune 6eccOOiHON PabOThl KOMIBIOTEPA

d) TexHonorust 06pabOTKH TaHHBIX

€) paBUJIbHAs OpTaHU3aLUs paObOTHI MOJIH30BATEIS

19) Cucrema 3J1eKTPOHHOT0 IOKYMEHT0000pPOTa 00ecreunBaer ...
a) MacCOBBIH BBOJI OYMa)KHBIX JIOKyMEHTOB

b) yrmpaBieHue IEKTPOHHBIMU JOKYMEHTaMHU

C) yIpaBJIeHUE 3HAHUSIMHU

d) ynpaBieHue HOBaIUsIMU

€) aBTOMAaTH3AIHIO JICJIOBBIX MPOLECCOB

20) CucTeMBbI ONTHYECKOTO PACTIO3HABAHUS PadOTAIOT C...
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a) PYKOITUCHBIM TEKCTOM

b) nonurpadguyeckum TEKCTOM

C) TPUX — KOAAMH

d) criennagbHBIMA METKaMHU

€) TUIIEPTEKCTOM

20) YnpaBienue 3 HAHUAMH He00X0AMMO /UIA...
a) CO3/IaHUs HHTEJUICKTYAIBHOTO KaluTalla MPEATPHUSITUS
b) moaAepIKKK MPUHSATHS PEILICHHHA

C) mpeoOpa3oBaHus CKPBITHIX 3HAHHUH B SIBHBIC

d) cozmanus nepapXu4ecKux XpaHUINII

€) CO3/IaHus JIEKTPOHHOTO TOKYMEHTOO000pOTa

Kunrou x Tecty

Nego- |1 (2 (3/4|5|6 |7/8 |9 101112 {13 |14|15|16|17 18|19
npoca

20

omeem |d |b |bla|b|a |ala |a|b |a |b |b |c |d|c |d|a |b

4.3. KOMILIEKT 3AJAHUHA 111 KOHTPOJIBHBIX PABOT
Paszgea 1.Ilpumenenue nHGpOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOH cepe.
KommuekT 3aganuii 1JIsi KOHTPOJIbHON PadoThl

KonTposbnas paéoraNel.

Bapuanr 1
1. OcHoBHBIE 3Tanbl Pa3BUTHA HHPOPMALMOHHBIX TEXHOJIOIUN M MH(POPMAITMOHHBIX CUCTEM.

2.Knaccudukanus 9BM 1o BeIIOTHAEMBIM QYyHKIUSAM.

3.IlonsTre mIaTGOpMBI MPOrPaMMHOI0 00ECTICUEHHUSI.
4. BuJibl KOMIIBIOTEPHBIX CETEH.

5. [IpuHIMIBL 32U THl THPOPMAIIUN OT HECAHKIITMOHUPOBAHHOTO JI0CTYIIA.

Bapuanr 2.

Knaccudukanus nHOpMaLMOHHBIX CUCTEM.

Knaccudukamus [19BM.

CrpykTypa 6a30BOTr0 NpOorpaMMHOro 00ecredeHus.

Cnyx0b1 UHTEpHETA.

OcHoBHBIE MeTO/IbI 0O0ecrieueHust HHPOPMALIMOHHON 0€30I1aCHOCTH.

uhwnNeE

Pa3nesn 2. Texnosorun co3nanus u npeodpa3oBanusi HHGPOPMALHOHHBIX 00BEKTOB B
IKOHOMUYECKOH cepe.

KonTtpoabnas padoraNe2.
Bapuanr 1
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WuTtepodeiic TexcToBoro npoueccopa MS Word.
Opranu3anys pac4eToB B AIEKTPOHHBIX TaOIUIIaX.
Knaccudukanus v npuHIUN AHCTBUS IPOTPaMM JJIsi CO3aHMS MTPE3CHTAIHA.

A W DN e

Aunroput™ noctpoenus nuarpamm B MS Excel

5 O0630p mporpamMm - opraHai3epos.

Bapuanr 2.

1 CoenmanbHbie BO3MOXHOCTH TEKCTOBOTO Tiporieccopa MS Word.

2 OO6mwme cBeaenus o mporpamme MicrosoftPowerPoint

3 TabnuuHbIi poreccop Kak cpecTBO 00padOTKH GUHAHCOBO-2KOHOMUYECKOU HH(POP-
MaluH.

4  Unrepdeiic nmporpammsl MicrosoftOutlook.

5 CereBbie HHOOPMALIMOHHBIC CUCTEMBI JUTS PA3IMYHBIX HANIPABICHUH MPOQeCcCHOHAb-

HOW JICATEIBHOCTH (CUCTEMBI DJIEKTPOHHBIX OMJIETOR)

4.4. TEMbI PE®EPATOB

Paszgea 1.Ilpumenenue nHGpOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cepe.

NoukwbheE

o %

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Hcropus nosBneHust ”HPOPMALMOHHBIX TEXHOIOTUN

OcHoBHBIE 3TaIbl THPOPMATHU3ALUHT OOIIECTBA.

Cosznanue, mepepadoTka U XpaHEeHUE SIKOHOMUIECKON HH(POPMAITUU B TEXHUKE.
OcobenHocTr (PyHKIIMOHUPOBAHUS MEPBHIX DBM.

WHpopManOHHBIH S3bIK KaK CPEACTBO MPEICTaBICHUS HH(DOpMAIUH.
OcHOBHBIE CTIOCOOBI TIPEACTABICHUS HHPOPMALIMU U KOMaH]I B KOMITBIOTEPE.
Pa3HOBUIHOCTH KOMITBIOTEPHBIX BUPYCOB M METOJIBI 3aLIUTHI OT HUX. OCHOBHBIC aHTHUBU-
PYCHBIE TIPOTPAMMBI.

JKuzHeHHBII UK 5KOHOMUYECKUX HH()OPMAIIIOHHBIX CHCTEM.

OCHOBHBIE TIOJIXO/IBI K ITPOIIECCY MPOTPAMMHUPOBAHUS: 00BEKTHBIH, CTPYKTYPHBIA U MO-
JyJIBHBIN.

CoBpeMeHHBIE MYJIbTUMETUIHHBIE TEXHOJIOTHH.

Kefic-TexHOIOTHU KaKk OCHOBHBIE CPEJICTBA Pa3paOdOTKU MPOTPAMMHBIX CHCTEM.
CoBpeMeHHBIE TEXHOJIOTUH B X BO3MOYKHOCTH.

CkaHHpOBaHHE U CHCTEMBI, 00ECIIeUHBaIOLIIE PacliO3HaBaHHE CUMBOJIOB.
Bcemuphas cets IHTEpHET: TOCTYIIBI K CETH M OCHOBHBIE KaHAJIBI CBS3H.
OcCHOBHBIE IPUHIUIBI PYHKIIMOHUPOBaHUs ceTh VHTepHeT.

Pa3HOBHIHOCTH MOMCKOBBIX cucTeM B MIHTEepHeTe.

[Tporpammel, pa3paboTaHHbIe Ui PAOOTHI C 3JIEKTPOHHOI MOYTOM.
BecnipoBoiHoi MHTEpHET: 0cOOEHHOCTH €10 (YHKIIMOHUPOBAHUSI.

Cucrema 3amutel nHpopmanuu B MHTEpHETE.

CoBpeMeHHbIE TPOrpaMMbl IIEPEBOJUUKH.

Pa3nes 2. Texnosorun co3nanus u npeodpa3oBanusi HHGPOPMAHOHHBIX 00bEKTOB B
IKOHOMHUYeCKOH cepe.

21.
22.

['ocynapcTBeHHBIE aBTOMATH3UPOBaHHbBIE HH(POPMALIMOHHBIE CUCTEMBI.
WNHdopmaninoHHbIe CUCTEMbI OCHOBHBIX (DYHKIMI OM3HEca.

14



23. Cnenuduka nHGOPMALMOHHBIX CUCTEM MPEANPUITUN PA3ITUYHBIX OPTaHU3aIOHHO-
MPaBOBBIX (PopM.

24. VndopmanroHHbIe aCIIEKThl YIIPABICHHUS.

25. OcobeHHOCTH HHPOPMAIIH, UCIIOJIb3YEMOM B YIPaBICHUU.

26. Ilepenaua, npeoOpa3zoBaHue, XpaHEHUE U UCIIOJIb30BaHUE HH(OpMALIUU

27. Vcropusi COBpeMEHHbBIX HH()OPMAIIMOHHBIX TEXHOJOTUH (TEKCTOBbIE U IpaduyecKue npo-
L[ECCOPBI, JIEKTPOHHBIE TAOIHIIBI U TIP.)

28. Cospemennbie UT B cuctemMax opraHu3allMOHHO-3KOHOMHYECKOTO yIIPaBICHHUS.

29. PexxuMbl 3JI€KTPOHHOM 00pabOTKH SKOHOMHUYECKON HHPOpMAIIIH.

30. Cnioco6bl XxpaHeHHs My3bIKalbHOM HHMOopManuu. DopmaThl 3BYKOBBIX (ailioB.

31. Cnoco6sl xpanenus rpapuueckor naopmaruu. ['padudeckue hopmarsl.

32. CnocoObl XpaHEHHS ABMKYIITUXCS N300paKeHU (BUICOMHGOPMAITIH ).

33. Krnaccudukanus KOMIbIOTEPOB

34. Turbl COBpEMEHHBIX KOMITBPIOTEPOB U UX XapPaKTEPUCTHKHU.

35. HUcropus pazsutus [IK

36. Ilepudepuitnoe 000py10BaHUE KOMITBIOTEPOB.

37. HoytOyk

38. TenaeHuuu u nepcrnekTussl pa3Butus Cynep2BM

39. Hcropus cynepkommbsioTepoB B Poccun u 3a pyOexom.

40. Knaccudukamnus KOMIbIOTEPOB

4.5 KOMILIEKT 3AJJAHUM JIJISI JABOPATOPHBIX PABOT

Pazgea 1.Ilpumenenue nHGpOPMAMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cepe.
1. Hcnoab3oBaHMe CePBUCOB M NH(POPMALMOHHBIX pecypcoB ceTu HTepHeT B npo-

(peccuoHAIBLHOM 1€ATETBHOCTH.
CoctaBuTh Ta0MILy «YYaCTHUKH UH()OPMALIMOHHBIX KOMMYHUKALIUK B TypOHU3HECEY, B
Ta0JIMIly BKJIFOUUTD IOJIS: YYACTHUK, BXOSIINE PECYPChI, UH(POPMAIIMOHHBIE TPOYKTHI,
YCTONYUBBIE CBSI3H.
2. TlpumeHeHuUe cpeACTB AHTUBHPYCHOI 3a1IMTHI HHGOPMALIMH.

OO6HoBUTE yepe3 MIHTepHET aHTUBUPYCHYIO IPOTrpaMMy, YCTAaHOBJIEHHYIO Ha Bariem kommnbroTe-
pe. BemouiauTe nnpoBepky nanku «Mou TOKyMEHTBI» Ha BUPYCHI. JlaTh XapaKTEpUCTUKY 3TON
IIPOrpaMMBl

Pa3nen 2.Texnosorun co3nanus u npeodpa3oBanusi HHGPOPMALHOHHBIX 00BEKTOB B
IKOHOMUYECKOH chepe.

3.Co31aHue ¥ peJaKTHPOBAHHME TEKCTOBOI0 JOKYMEHTAa

1.Co3nath HEOOIBIIIOM TeKCTOBBIN HOKyMeHT B WOrd mocpencTBoM BBOJIA C KIIaBHATYPhI
C HCHOJIB30BAHUEM CPEJICTB aBTOMATU3ALlMN BBOJIA TEKCTOBOI'O PEIaKTOpa (aBTO3aMeHa M aBTO-
3aBEPIICHUE).

2. OtdopmarupoBare nokymeHTWOrd: ycTaHOBUTH MapaMeTpbl CTPAHUIBI; 337aTh
mpudToBoe oopmieHue; oThopMaTUPOBATh a03aIlbl; BCTABUTh KOJIOHTUTYJBI M HOMEpPA CTpa-
HULL.

3. BcraBuTh B JOKYMEHT rpapuieckie 00beKThl, POPMYJIbl, TUIIEPCCHIIIKN, CHOCKH.
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4. IlocTpouth AHarpaMmy, OTPAKAKIIYI0 00beM peajM3alMUd MO MecsilaM, THII
AUATPAMMBI — KPYroBasi 00beMHasl.
S5.BbIuncienusi ¢ noMoubo Gopmysa u GyHKuMi
Ucnonesys ¢pyaknuio CJIIYUMEXIY (), 3anonHuTe nuana3oH w3 4 CTPOK U 5 CTOJIOIOB
caydaitHeiMu yuciaamu oT —20 1o 20. Huke mostydeHHOro 1rana3oHa BEIYUCIHTE:
a) CyMMY BCEX YHCEJI JUara3oHa;
0) CyMMYy YHCeIl BTOPOM CTPOKH;
B) Cpe/iHEe 3HAaUCHHUE TPEThEro CTOJIO11a;
I') MUHUMAaJbHOE 3HaYCHHE MEPBOM CTPOKH;
1) MAKCHMaJIbHOE 3HAYEHHUE TSATOr0 CTOJIONA,
€) KOJIMYECTBO YKCeN B IUANA30HE; 3K) CYMMY KBaJpaToOB YKCEN IEPBOro CTOJIO1A
6. ITon6op mapameTpos.
Onpenenuth BEIMYUHY €XeMecsyHO# BoimuiaThl 3aiiMa B 100000 p., ecau oH B34T Ha 36 Me-
CSILIEB IIPU MTPOLIEHTHOMN cTaBKe, paBHOM 15%.

7. AHaJu3 cOBITA NPOAYKIIHN HA OCHOBE CBOJHBIX TA0JIHII.
3AJAYA. Vcriomns3yst Tabnuily ¢ HCXOIHBIME JIAHHBIMU O CObITE 1 00BeMe MPOIYKLHH (PHUC.), CO-

371aTh CBOZIHBIE 1 BHIOOPOYHBIE TAOJIMIIBL, TO3BOJITIONIHE OBICTPO aHATIM3UPOBATH HTOTOBYIO HH(OPMALIHIO
0 cOBITE 10 BUJIAM MPOAYKLMH, pErMOHaM, IIPOIaBLaM, FOJaM.

Kpurepun onenkn:

- OIICHKA «OTJIWYHO» BBICTABJIACTCA CTYACHTY, €CIIN pa60Ta BBIIIOJIHCHA MOJIHOCTBIO.
- OLIEHKA «XOpPOLIO», €CIIM pab0Ta BHIMOIHEHA IMOJIHOCTBIO, HO C JOMYILEHBI OLTHOKH;
- OLICHKA «Y/IOBJIETBOPUTEIILHO», €CIIM PadOTa BHIIIOJHEHA YaCTHYHO;

- OLICHKA «HEYIOBJIETBOPUTEIBHOY, €CIIU HE BBIIIOJIHEHA.

4.6. MPUMEPHbBII NEPEYEHB BOITPOCOB K 3AYETY
Bonpockl o TeopeTnyecKo YacTu.

1. OcHoBHBIE 3Tanbl pa3BUTUS HTHPOPMALIMOHHBIX TEXHOJIOTUH 1 HH()OPMAITMOHHBIX CH-
CTEM.
OcCHOBHBIE TOHATHUS, THPOPMALIUU U UH(OOPMAITMOHHBIX TEXHOJIOTHIA.
Knaccudukanust n”HQOpPMAIIMOHHBIX CHCTEM.
KommnoHeHTh! HHPOPMALIMOHHBIX CUCTEM.
[Tpoueccel, mpoucxoadie B )KOHOMUUECKON HH(OPMAIIMOHHON cHCTEME.
OCHOBHBI€ MTOJIO’KEHUS U IPUHLIUIIBI TOCTPOEHUS CUCTEM 00pabOTKU U Mepeaayu KO-
HOMUYECKOW MH(pOpMaIIHH.
7. Knaccuduxanus 3BM.

ook ow

16



8. Kraccudukanus [I9BM.

9. OcHOBHbIE BUJIBI U IPUHITUIBI ApXUTEKTYpbl DBM.

10. CocTaB 1 Ha3HAYEHHUE YCTPOUCTB nepcoHaabHoro kommbiorepa (I1K).

11. Ilepudepuiinpie ycTpoiicTBa BBOJIa M BHIBOIa HH(POPMAIIUU

12. [lonstue muardopmsl IporpaMMHoro odecreyeHusi. CpaBHUTENIbHAS XapaKTEPUCTUKA
UCTIOJIb3yEMBIX TUIaThOPM.

13. CtpykTypa 6a30BOr0 mpoOrpaMMHOI0 00ECIIeUeHHUS.

14. Knaccu¢ukanus 1 OCHOBHbIE XapaKTEPUCTUKU OTIEPAIIHOHHON CHCTEMBI.

15. Ocobennoctu uHTEpdEiica onepanmoOHHONW cucTeMbl. [IporpaMMbl — YTHIIUTHL.

16. Knaccuukanus v HarnpaBIeHUS UCTIOIb30BaHUS IPUKIIAJHOTO TPOrPaMMHOT0O obecrie-
YEHUS IJISl PelleHUs] MPUKIAaIHbIX 3a/1a4.

17. Buapl KOMIOBIOTEPHBIX CETEH.

18. Cayx0b1 HTEpHETA.

19. Madopmannonusie pecypcsl MHTEpHET.

20. OcHOBHBIC YIPO3bl U METO/IBI 0OecIIeueHrss HPOPMAITMOHHON 6€30TaCHOCTH.

21. NUnTepdeiic TekcToBoro npormeccopa MS Word.
22. CnenanbHble BO3MOXHOCTH TEKCTOBOTo Iporeccopa MS Word.
23. OpraHuzaliis pacyeToB B JIEKTPOHHBIX TAOJIUIIAX.

24. TabnuuHbIi TIpoLIecCOp KaK CPeaACTBO 00paboTKH (PMHAHCOBO-3KOHOMHYECKON HH(pOP-
MaIuu.

25. Knaccudukanus u IpuHIUN JSHCTBHS IPOTPAMM JUTSI CO3JaHUS TPE3CHTALINH.

26. O6mme ceepenus o nmporpamme MicrosoftPowerPoint

27. O030p mporpamm - OopraHaizepos.

28. UnTepdeiic mporpammbl MicrosoftOutlook.

29. CereBbie HHGOPMAIIMOHHBIC CUCTEMBI JUIS Pa3IMYHBIX HAMIPaBICHHUH MPOodeccuoHab-
HOU JIeATENBHOCTH

30. [IpuHnUIE 3amUTH HHPOpPMAaUK OT HECAHKIMOHUPOBAHHOTO JIOCTYTIA.
Bonpocel o npakTU4YecKO# YacTH.

1. Ilpaktuueckoe 3aganue. Habepure npennoxkeHHbIH TEKCT JOKyMEHTa ¢ 0(OpPMIIEHHEM B CO-
OTBETCTBHHM C MPABUIIAMHU JUIsl CTYJICHUECKUX PaboT:

apuutypa Tekcra TimesNewRoman, keruns (pazmep mpudra) — 14; MEKAYCTPOUHBIA HHTEPBAT
1,5; BeIpaBHUMBaHHUE — MO IIKMPUHE; OTCTYN ab3ana B Tekcre 12,5 mMm. PaccrosHue Mexny 3aro-
JIOBKAMH pa3jiesia ¥ MOJpa3/iena, a TakkKe 3aroJJOBKOM M TEKCTOM — OJ(HA ITycTasl CTpOKa. 3aro-
JIOBKM Pa3iesioB clieAyeT opopMIIsSTh MPONUCHBIMU OyKBaMu 0e3 MoJYepKUBAHMs, HE JOMyCKa-
IOTCSI IEPEHOCHI B CIIOBAX.

2 ITpaktnueckoe 3amanue. Co3maiTe JOKYMEHT IO 00pa3Ily B TEKCTOBOM PEIaKTOPE.

a) YCTaHOBHTH IOJIS: BEpXHEE U JeBoe- 3 cM, mpaBoe — 1,5 cM, HIKHee — 2 CM.

0) ®passl: «0OpaTHJI BHUMAHKE» BBIJICTUTH KUPHBIM; «CJIEAYIONINE» - TOIYEPKHYTh; MOCIE/-
HUMl a63a1; oopMUTh KypcUBHBIM HIpupTOM; «YBaxaemblii Brnagumup I[laBaoBuu» - mpudr
Verdana, 1o 1ieHTpy, pa3mep 14, pa3pexxeHHbIN Ha 3 1T, ajpec — nBeT mpudTa cepoii, pasmep 9;
«C yBaxeHueM» - HIpuT NPUMOAHSITHIN, BRIpaBHUBAHUE 110 IIpaBOMY kpato, 10 pa3mep.

B) CKONMpOBAaTh TEKCT Ha CIAEAYIOUIYIO cTpaHuIly. [[poHyMepoBaTh CTpaHUIIBI.

3. [Ipaktuueckoe 3amanne. Habepute TekcT U 0ThopMaTUPyTE MO 00pa3ILy:

HIpudt 12. Mexnycrpounslii uatepsain 1,5. ObpamieHue — ABOHHAs BOJIHA C TEHbIO. 3aJIMBKa —
y30p (CBeTsa. TOpHU3.) OMPIO30BOTO IIBETA.

4. Tlpaktudeckoe 3ananue. Habepure Texct u oThopMatupyiite mo odpasity:
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Mexnayctpounsiii uaTepBan 1,6. O6pamiieHre — TpoifHasl TUHUS C TEHBIO KPACHOTO IIBETa. 3a-
JMBKa — y30p (CBETJI. BEpPTHUK.) OnenHo-3eneHblil. Ppasza «bynem paabl BUAETH Bac» WHTEPBA,
pa3peKeHHBIN Ha 2 NT.

5.IIpakTuueckoe 3aganue. Co3naiTe CleAYyIONUYIO JIEKTPOHHYIO TaOIHILy.

1) VYcraHOBUTH HIMPUHY CTOJIOLIOB PaBHOM B 20 CUMBOJIOB.

2) B suciikax A4-A14 3amath ciaydaiinbeie yncia B uaTepsaie oT 0 g0 1 (ucmonb3ys QyHK-
nuro CJIUYNC).

3) B sueiikax B4-B14, C4-C14, D4-D14, E4-E14, FA-F14 3navyenus A0KHBI OBITH B 100
pa3 OosbIie, 4eM B siuciikax A4-Al4.

4) Bseigenuts sueiiku B4-B14 u ycTaHOBHUTH YHCIIOBOM (hopMaT ¢ TpeMs 3HaKaMH I0CIIe 3a-
MIATOM.

5) Bsigenuts sueiiku C4-C14 u yCTaHOBHTH JEHCKHBIM (OpPMAT ¢ IByMs 3HAKaMH I10CIIE
3aMATOM.

6) Bseigenuts suciiku D4-D14 u ycraHoBUTH (hUHAHCOBBIN (opMar.

7) Beinenutsb siueiiku E4-E14 u ycTaHOBUTH MPOLIEHTHBIA (OPMAT C OJHUM 3HAKOM IIOCIIE
3aMsTOMN.

8) Beinenuts stuciiku F4-F14, ycranoBUTh ApOOHBIH opMar U BBIBECTH YKCIIa B BHJE MPO-
CTBIX IpOOeH.

9) Beinenuts siueiiku A3-F14 u ycTaHOBUTH BHEIIIHUE U BHYTPCHHUE TPAHHUIIBI.

10) B cronbuax A-F BBIIOJHHTH aBTOMOA00P IIHPUHEI.

6.ITpakTnyeckoe 3ananue.Co3aiiTe JEKTPOHHYIO TaOIMIly pacueTa CTOUMOCTH OeH3MHA JUIs
npoesaa Ha aBToMoomiie u3 MockBbl B cronuiisl rocyaapcts CHI'. OCHOBHBIMH JJAHHBIMH TSI
pacuera cirykaT: pacxoj aBTomoOmieM O6en3uHa Ha 100 km nmyTH, neHa 1 1 6eH3uHa, paccTosiHUE
oT MOCKBBI 110 TOpo10B. JlJis onpeiesieHrust CTOMMOCTH O€H3MHA HYKHO TTyTh pa3aenuts Ha 100,
YMHOXXUTh Ha BEIMUUHY pacxona 6enzuHa Ha 100 kM myTH (abcotoTHas ajgpecaius) u
YMHOXUTh Ha LieHy 1 J1 OeH3uHa (a0COII0THAs ajipecalys).

7 IlpakTnueckoe 3anaHue. BpmmonHuTe noctpoeHue auarpamm. KojnWyecTBO IMpOJaHHBIX
nyTeBok B siuelikax B3-ES 3anmath cimywaiibiM oOpa3zom B uHTepBasie ot 0 1o 200 (ucmonb3ys
¢yakuuro CJIMUC, 3anate dopmat 0 3HakoB mocie 3amsToid). [loctpouts rpaduk (I[Ipomannbie
nyTeBKd o rofgam Juit Yexun u Urtanuu) u o0beMHyto JnHeiuaTyto auarpammy (Ilponanubie
MyTEBKU 10 ToaaM st [lonbmm).

A |B|]C|D|JE]| F
1 Peasiuzanusi myTeBoK
2 T'oger  |2014/2015|2016|2017(3a 4 roxa
3 | Uexus
4 | Ilonpuia
5 | Urtanus
6 | Uroro

8. [IpakTiueckoe 3aanue. BeimomauTe mocrpoenue nuarpamm. KoiamaecTBo mpogaHHbIX MyTe-
BOK B siueiikax B3-ES5 3anmats cinydaiinbiv o6pazom B uatepsaie ot 0 10 100 (ucnons3ys pyHk-
nuto CJIYUC, 3anats popmat 0 3HakoB nocie 3ansaToit). [loctpouts nuHeivyaryio quarpamMmy
(ITponannble myTeBKH 3a 4 rofa Ui BceX cTpaH) U 00beMHYI0 nninHapuyeckyto (IIpoganneie
myTeBku 3a 2014-2017roas! 1715 BCex cTpaH).

A B |[c D E |
1 Peanu3zanus nyreBoxk
2 |roam 2014|2015 2016|2017 |3a 4 rona
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Yexusa

[Tonpmma

HUranusa
Hroro

OOk~ W

9.IlpakTuueckoe 3ananue. BoimonHuTte nmocrpoenue nuarpamm. KosianuecTBo MpoJaHHBIX MyTe-
BOK B siueiikax B3-E5 3amath cimydaiineiM o6pa3om B unTepBasie oT 0 1o 150 (ucnonb3ys GpyHk-
nuto CJIYUC, 3anate ¢opmar 0 3HakoB mocie 3amaroi). [locTpouTh KOJNBIEBYIO AMarpammy
(ITponannbie myteBku 3a 4 roxa i [lomemm u Utanmun) n o6beMuyro kpyroByto (IIpomanubie
nyreBkH 3a 2017roa 71 BCeX CTpaH).

A B [c b [E |
Pea.nn3au1/m l'lyTeBOK
Toasl 2014/2015(2016 /2017 [3a 4 roxa

Yexus

Ilonpma

QA WIN|[F

Uranus
6 Hroro
10. IIpakTryeckoe 3aganue. BeimomauTe nmocrpoeHue quarpaMM. Komm4ecTBo MpoJaHHbIX MyTe-
BOK B sueiikax B3-ES 3amare crmyuaiineim o6pasom B unrepBaiie ot 0 1o 150 (ucmonb3ys GyHK-
muto CJIYUC, 3amate popmar 0 3HaKoB mocie 3amaroit). [locTpouTs KpyroByro IuarpamMmy
(ITponannbie myTeBku 3a 4 roga s Yexun) u o0bemHyto nuHeituaryio (IIpogannble myTeBKU 3a
2015 2017ronp! asist Bcex CTpaH).

A B [c b [E |
Peanusanus nyreBok

Tonwi 2014|2015|2016 2017 (3a 4 roaa
Yexus
[Tonpma
Uranus
Hroro
11. TIpaktuueckoe 3aganue. Co3gaiiTe MeKTpoHHYIO Tabnuiy «Tabenb ycreBaeMOCTH IS Tsi-
TH yenoBek. Ecnu cpeanuii 6an cryaenta Boimie 3,0 1 KOTUYECTBO MPOIMYCKOB MEHbBIIIE UITH PaB-
HO 20 vacam, 1o B cronbdie «Mror» BeiBecTu “3ader”’. KoimuecTBO MpoOIyCcKOB BBIOEPUTE CITy-
qaifHpIM 00pa3om B uHTepBaje oT 0 10 40 ¢ okpyrieHuem A0 OnmKaiiiero neaoro mo Gopmyie.
OueHky 1o mpeaMeTam - Iielible Cy4aiiHble uncia B uHTepBaie oT 1 g0 5 Beruucaure no ¢op-
MyJe.

OO R WIN|F

Ne 0150 Mare- | ®usuka | Uadopm | Cpen. 6ann | Ilpomycku | Hror
eM.

1
2

12 TIpaktrueckoe 3ananue. [IpogaBIel B 3aBUCHMOCTH OT 00beMa MPOJIaXK MOTYIAF0T KOMHUCCH-
OHHBIE B CIEAYIOIINX pa3Mepax:

10 50 000 pyO.....oevviniianinnnn 2%
ot 50 000 py6. o 75 000 py6. 3 %
cBoimie 75 000 pyo. ..ccovvvvvviien e 4%
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O06nem mponaxk BeIOMpaiiTe ciaydaiiHbIM oOpa3oM B mHTepBajie oT 0 mo 200 000 py6. ¢ aByms
3HAKaMU TOCIIe 3armsITol B IeHe)HOM dopmate. Ecnu 06beM mponax mpessimaer 120 000 pyo.,
TO TpojaBel] mojy4aer mpeMuto B pasmepe 50 % ot cymmsl, npesbimatomeii 120 000 pyo®.
Pemmre 3amauy anst 5 mponaBioB B Buae Tabmumbl. CtonOusl 4 U 5 paccuuTarh, UCIONB3YS
dbynakuuro ECJIN.

13.IIpakTuueckoe 3ananue. Coznaiite Tabauily Ui HAUNUCIIEHUS 3apIlIaThl IPOAABLIAM.
Pacuer 3aprnatsr:

No 0)4(0) O6bém mponax | Komuccuonnsie | IIpemust Hroro

1
2
Hroro:

14 Tlpaxktuueckoe 3aaanue. IlocTpoiite Tabnuily pacueTa pazmepa OIUIaThl 3a JIEKTPOIHEPTHUIO B
TedeHue 12 mecsues. M3BecTeH pacxo/l AJIEKTPO3HEPTUHU 3a Kax bl Mecsl B KBT-u. CtoumocTthb
OJIHOrO KuiioBarT-yaca sHepruu — 1,70 py6. Ilpu pacuerax o6s3aTenbHO HCHOIB30BaTh adCo-
JIIOTHBIE CCBUIKH.

15.IIpaktuueckoe 3amganue. Pemure 3amauy, ucnonb3ysa ¢ynkuuto ECJIM. Tabnuna comepxur
CJIEAYIOLIME JaHHbIE O CTYACHTaX TeXHHKyMa BO3pacT U pocT cTyAeHTa. CKOJIbKO YYEHUKOB MO-
T'yT 3aHUMATHCS B BOJICHOOIBLHOM CEKIIMH, €CJIM B HEE IPUHUMAIOT JIETEH ¢ pOCcTOM He MeHee 165
cm? Bospact He nomkeH npesbimats 20 sier. B mocnenHeM crosliie BEIBECTH PE3yNbTaT «IPH-
HAT» WIN «HE MPUHATY». [locunTaTh KOMMYECTBO MPUHSTHIX B CEKIHIO.

16.IIpakTryeckoe 3amanue. BoImoiHUTE BapUaHT 3aaHus B TAOJIMIE C UCIOJIb30BaHUEM ()YHK-
ui Uit paboTsl ¢ mHopmaruei tuna Jlara/Bpemsi:

Howmep
3agaHue
BapHaHTa

1. Omnpeznenurte TeKyUyro Aaty ¢ ucrnonb3oBanueM ¢pynkuuu JJATA, npubGaBuTh K Helt
1 ron, 5 mecsitieB u 35 AHEH U ONIpeACIUTh HA3BaHUE JHS HEJEIH ISl TTOJTYIeHHOU
JIaThl

2. Omnpenenure TeKyliee BpeMs C TOUHOCTBIO 10 CEKyH. BBIUMCINTE KOJIMYECTBO ce-
KYH/I, OCTaBILIMXCsI 1O KOHIIA CYTOK

3. PaccuuTaiite cTa’k pabOTHHKA — KOJIMYECTBO LIEJBIX JIET, LIEIbIX MECALEB U AHEH
HaymHas ¢ aarel 01.09.2017 no Texymieit narel

4. PaccuuTaiite xonmuuecTBO pabouux IHEW NpU NATHIHEBHOM pabouell Henene ¢
01.02.2017 o 30.09.2017

S. PaccunraiiTe KOIMYECTBO BBIXOAHBIX M IPA3JAHUYHBIX JHEW NpPU IIECTHIHEBHON
paboueii Henene ¢ 01.02.2010 mo 30.09.2017

6. PaccuuTaiite konmuuyecTBO oTpaboTaHHBIX 4acoB 3a mepuon c¢ 01.07.2017 mo
31.10.2017

7. Paccuuraiite naty, orcrosiryto ot 01.07.2017 nHa 60 paGouux AHEH MpH IIECTH-
JTHEBHOM paboyeil Hejlele, OnpeienTe JUisl Hee Ha3BaHUe JAHs HeJleNH

8. Onpenenurte Ha3Banue qHs Henenu yepes3 100 qHel oT TeKylen aaTsl

9. Omnpenenute Ha3BaHUe AHA Henenu dyepe3 10 mecsieB oT TeKyule AaThl (UCIONb-
3oBath QyHkimo JATAMEC)

10. BoruncnuTe KonMuecTBO JHEH MpoUeanX ¢ Hayana 21 Beka 10 TeKyIIero MOMEH-
Ta
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17 Ilpaktrueckoe 3amanue. OTKpoiTe MOMCKOBBIN cepep SIndex — www.yandex.ru. ITposeante
IIOCTOM TOMCK. BBemuTe B IMoJie MOMCKa CIIOBO, XapaKTEPHU3YIOIIEE Ballly CIEHHATbHOCTD, H
HaxMuTe KHONKY Hatimu! CpaBHUTE TIOJy4eHHBIE PE3yIIbTATHI ¢ TIorckoM B Rambler.

18. Ipaktudeckoe 3amanue. Co3maiiTe Mpe3eHTAMIO O CTYIEHTaX Ballei TPYMITbl ¢ BKIFOUCHU-
€M B CJIaiij] 1aThl/BPEMEHH U HOMEpa ClIai/ia.

19.TTpaktrueckoe 3amanue. Co3naiite B 0a3e naHHbIx Ta0nuiy ['pynmna v BHECUTE B Hee CIENy-
IOIIIKE TTOJISI M 3amucH (B pekuMe KOHCTpyKTopa): @amunus, Mwms, Jlara poxxnenus, [Ton, Yiuna,
Howm, I'pymnia, Xo66wm, ['naza.

T

Mo | Panoomm Hrar Hara EI[»{E)LH Virma Hom | Mpynna| Zobbu [maza

1 |Cyxance Ceprei 160221 |Ha Yepmmckas 23 10 oo SENEHEIE
2 |MTwuporos Hopedi 51283 Ha Kyiifrmuesa ] g iyrhon romy iele
3 [Mebegesa CEeTa 160625 |Her |IIynmoms £ fi ET7 AHHE Kapie

4 | omaohm Cepreft |230585  |[a JleoHoEa 12 3 TBIEH romybee
5 |Emnnma Harama 2405524 |Her  |Yepmmcras £ ? TTEHHE CEIBIE

6 [CwraHoBa Haranra 2001286  |Her  [Jlerpma 12 3 LIIHTE & 3RMEHbIE

Co3paiiTe crenyromue 3ampockl:
1) Kto u3 myxuunn umeet ronyosie rnaza? (Oamunus, Ums, [Ton, Xo66u, ['naza)
2) ¥V xoro ums HaunHaetcs Ha OykBy C? (®ammus, Ums, Xo606u, ['naza).

20.IIpaktnueckoe  3amanuwe. Co3gaiiTe  MOYTOBBIM  SIIMK HA  MOYTOBOM  CEpBEpE
http://mail.yandex.ru. OtmpaBbTe ¢ 3TOro AIIMKA TUCHMO IPENOIaBaTeIro.
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