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@®onx  omneHouHbix cpeAactB aucuumunabl - OIl. 13, JlokymeHTainimoHHOE
obecricueHue yrpaBiieHHs coctaBieH B 2023 rogy B COOTBETCTBUM C
tpeboBanusiMu OI'OC CIIO no cnenuansHocT 40.02.01 «IIpaBo u opranuzanus
COLIMAJIBHOTO OOECHeUeHMs» Ui pealn3allid OCHOBHOW mpodeccroHaabHOM
oOpazoBarensHO nporpammel CI1O Ha 6aze ocHOBHOTro 0011ero 00pa3oBaHUs. OT

«12» mast 2014r. Ne508.

PazpaboTunk(u): kadenpa ropuamdeckux mucnmiuinH, CramOymoBa Xena
3enMMMXaHOBHA, CT. MIPENoAaBaTelb.

®onp oneHouHbIX cpenct aucuuiinuabl OI1. 13. [fJokyMeHTanmoHHOE
obecricueHue yrnpaBjeHUs 0J00pEH:
Ha 3acefaHuu Kadeapsl opuandeckux auciuruiiH ot «30» 03 2023r., mpoToKos
No 7
3aB. xkadenpoit Kacymos P.M.

(noonucy)

Ha 3ace/laHnuu yueOHO - MeToan4eckoi komuccuu dakyibTeTa oT «30» 03 2023r.,
poTokoJ1 Ne 7

[Ipencenarens [ITax6anoB A.M.
(noonucy)




1. HACITIOPT ®OHJIA OHEHOYHbBIX CPEJACTB
aucuuiiuHbl OI1. 13. JlokyMeHTAanMOHHOE o0ecneyeHne yIpaBJeHust

1.1. OcHoBHELIE CBeJeHHS O TUCIHUILINHE
OO6m1ast TPyI0€MKOCTh AUCIUTIIIMHBI COCTaBJIsIeT 66 akaJIeMUYECKUX YacoB.

st ouHO# popMBbI 00yUeHHS

TpynoeMKOCTb,
Bun paboter aKaJIeMUYECKHUX YacOB

1 cemectp 2 ceMecTp BCETO
OO6u1asi TPy10€MKOCTh 66 66
KonTtakTHas padora: 36 36
Jlexmmm (J1) 18 18
[TpakTaeckue 3anrstus (I13) 8 8
CeMHHapCKUe 3aHATUS 10 10
KoHncynbranuu - -
[TpomexxyTouHast aTTecTanus (3a4er, 3a4er 3ayer
9K3aMEH)
CamocrosiTeibHas pa6oTa 30 30

- 8LINOJHEHUE PACYEMHO-2PAPUUECKO20
3a0anus (PI3);
- camocmosimenvbHoe usyyerue pazo0enos

(nepeyuciums);

- camonoo2omoska (npopabomxa u
no8mopeHue 1eKYyuoOHH020 Mamepuana u
Mamepuana y4eOHUKo8 u y4eOHbvIX nocooull;

- N0020MOBKA K NPAKMUYECKUM 3aAHAMUAM,

JJ1s1 3a04H0il popMbI 00yUeHUs

TpynoeMKocCTs,
Bug paboTst aKaJIeMHUYECKHUX 4acoB

3 cemecTp 4 cemecTp BCET0
OO0masi Tpy10€MKOCTh 66 66
KonrakTHas pa6ora: 12 12
Jlextuu (JI) 8 8
[Tpaktnyeckue 3anstus (I13) 8 8
Koncynbranuum - -
[TpomesxyTouHas arrectanus (3auer, 3ayer 3a4eT
HK3aMEH)

54 54

CamocrosiTesibHasg paGora

- 8bINOJHEHUE PACUEMHO-2PaAPULECKO20
3a0anus (PI3);
- camocmosimenvHoe u3yueHue pazoenos

(nepeyuciums);

- camonoo2omoska (npopabomra u
no8mopeHue 1eKYyuoOHH020 Mamepuaia u
Mamepuana y4eOHUK08 U y4eOHbIX NoCoOull;

- N0020MOBKA K NPAKMUYECKUM 3aAHAMUAM,




1.2.

TpedoBanus k pesyjabTaTam 00y4eHHs MO JMCUHUILINHE, GOPMBI X
KOHTPOJISI M BU/IbI OLICHOYHBIX CPeICTB

Ne KonTponupyemsie Kon OneHoYHBbIE CPECTBA Cnoco0
/T MOJIYJIH, Pa3JieNibl | KOHTPOJIUPYEMOMH HaMMEHOBAaHHE NoNe KOHTPOJIS
(TemBI) KOMIICTCHITHH 3aTaHAN
JMCITUIIINHEI (vtu €€ yactn)
1. Pazgen 1. O61me OK 1.0K 2, OK 3.| YcrHslii o1poc; 1-22 YCTHO
HHOJIOKECHU A OK 4. 0K 5, OK
8. 0K 9;
IIK.1.1, IIK.1.2,
TIIK 1.3, IIK 1.4,
IIK 1.6
2. Pazmen 2. OK 1.0K 2, OK 3.| YcrHslii onpoc; 1-22 YCTHO
Opranusanus OK 4. OK 5, OK | TectupoBanue; 1-24 Kommnbrotepnoe
padoThI ¢ 8. 0K 9; TECTHPOBAHHE
JAOKYMEHTaMH [K.1.1,TIK.1.2, | HOArOTOBKa 1-21 MHACHBMEHHO
IK 1.3, [IK 1.4, | Pe¢epatos;
K 1.6 TECTUPOBAHHUE; 25-54 Komnerotrepaoe
TECTHPOBAHHE

1.3. Tloka3zaresn u KPHTEPHH ONpeaeJeHHs] yPOBHS c)OPMHPOBAHHOCTH KOMIIETEHIIMIA

Ne Kon YpoBHHK cHOPMHUPOBAHHOCTH KOMIIETEHIINHI
/n KOMIIETCHIIUU Henocrarounsrii 'Y 10BNETBOPUTEIHHBII Ba3oBsrit TToBBINIEHHBIH
(mocTaTo4HBIN)
OtcyrcTBUE 3HaTh: 3HaTh: 3HaTh:
TIPU3HAKOB Ymers: YMers: VYmers:
yAoBIETBOpUTEND | Braners: Brnaners: Brnaners:
HOT'O YPOBHSI
OK 1. ITonumartp OtcyrcTBUE Hwmeer HenomHbIe Hmeer xoporee JleMoOHCTpHpYET YeTKoe
CYIHOCTb U MIPU3HAKOB MIPEeICTaBIICHUS O TIpeICTaBIeHUE O MIpeJICTaBICHNE O COLMAILHON
COLMATEHYIO YIIOBJICTBOPUTENb  |COIMAIBHOM 3HAYNMOCTH  (COIMANBHOM 3HAYNMOCTH 3HAYMMOCTH BBIOpaHHOM
3HAYUMOCTb CBOEH | HOTO YPOBHS BbIOpaHHOU mpodeccun,  |BbIOpaHHOU Mpodeccuu, npodeccuu, apryMeHTHPOBATh
Oymymeit apryMEeHTUPOBATh CBOH apryMEeHTHPOBATh CBOH CBOI1 BBIOOD B
npodeccun, BBIOOD B BBIOOD B podecCHOHAIBHOM
MPOSIBIATH K Hei npodeccHOHaTbHOM npodecCHOHaTbHOM caMOOIpeeIeHUH.
YCTOHYMBEII CaMOOIIPe/IeICHNH. CaMOOTIPEICIICHUH. JleMOHCTpHUpYET OTINIHOE
HHTEpec. Ha ynosnerBoputensHOM  |[l0CTaTOYHO XOPOIIO yMEET — |yMEHHUE ONpPENeIsITh
YPOBHE yMeeT OIpeeATh OCHOBHBIC OCHOBHBIE BUJIBI
OINpPENETATh OCHOBHBIE BUJIBI ITPO(ECCHOHATEHOM npoecCHOHATEHOM
BUJIBI TPO(ECCHOHATBHON  |IeATEIBHOCTH, OMIDKaIINe | IesTenbHOCTH, OipKaiinme u
JeATebHOCTH, U KOHEUHBIE IIe/U B KOHEUHBIE L[eIU B
Onmkaiime ¥ KOHEYHbIE  |MPO(ecCHOHAIBHOM podecCHOHANBHOM
LeTH B JIeATEILHOCTH, ITyTH JESATEILHOCTH, ITyTH
npodeccroHaTbHOM peanu3auy KU3HEHHBIX peanu3aluy KU3HEHHBIX
JESATELHOCTH, IyTH IUIAHOB. TUIQHOB.
peanu3ayy KU3HEHHBIX | Xopollee BiaJjeHIe JleMOHCTpHpYeT YeTKoe
ILIAHOB. MEeTO/IaMU OIpEeIeHUs BIaIeHUE METOJaMH
HenocratouHoe BiaJeHue |[EpCHEKTHB Pa3BUTHS B OIIpe/ieTICHHsI IEPCIICKTHB
METO/IaMU OTpeNielieHHsT  |mpodecCHOHaIbHOM chepe, |pa3BUTHS B
MePCIEKTHB Pa3BUTHUS B BBIMIOJIHEHHUS caMoaHanu3a  |mpodeccronanbHoil cdepe,
npoeccHOHATEHOM npoeccHoHaTEHON BBITIOJTHEHHS CAaMOAHAITH3a
cdepe, BBITOTHEHUS MIPUTOHOCTH npoecCHOHATBEHOM
caMoaHa/In3a TIPUTOXHOCTH.
npoeccHOHATEHOM
TIPUTOTHOCTH.
OK 2. OtcyrcTBUE JlemoHcTpHpYeT ciaboe JleMoHCTpHpYET Xopoliee JIleMOHCTpHpPYET OTIMYHOE
OpraHH30BEIBaTH MIPU3HAKOB 3HaHWE NPABUJI aHaJM3a | 3HAHHE MPABHII aHAJIH3a 3HaHWe NPaBHII aHAJIH3a
COOCTBEHHYIO Y/IOBJIETBOPUTEND | AEHCTBUI Ha JIEWCTBUIT HA COOTBETCTBHE | IEHCTBUI Ha COOTBETCTBUE
JIeSITENTbHOCTb, HOTO YPOBHS COOTBETCTBHE 3TAJIOHY 3TaJoHy (HOpMaM) OLEHKH | ATaJOHY (HOpMam) OLICHKH
BBIOMpATH (HOpMaM) OIICHKH pe3y/bTaToB PE3YNIBTATOB JIESATEILHOCTH.
THUIIOBBIE METOJIBI pe3yIbTaToOB JICATEIILHOCTH. JIeMOHCTpHpYET OTINYHOE




U Cr10co0bI
BBITIOJHEHHS
mpohecCHOHATEH
BIX 3a/1a4,
OLICHUBATH MX

3¢ PEKTUBHOCTD U
Ka4yecTBo.

JICATEITEHOCTH.
JleMoHcTpHpYeT ciaboe
yMeHHe Toaouparh
pecypchl (MHCTPYMEHT,
UHGOPMALHIO U T.IL.),
HEOOXOIUMBIE IS
peLICHHUS 3a/1a4H,
HPOTHO3HPOBATh
Ppe3yJIbTaTh
BBITIOJTHEHUS
JIeSTEIIbHOCTH B
COOTBETCTBHH C 33/1a4eH.

JemoHcTpupyer cnaboe

BJIaJIEHUE CIIOCO0aMU U

METOIaMH COCTABIICHHUS

u1aHa (porpammsl)

JESTENbHOCTH

BBITIOJIHCHUSI 33144 H,

OLICHUBAHUS PE3yJIbTATOB

CBOEH JCSITEIbHOCTH, UX

3(hHEKTUBHOCTb.

JleMoHCTpUpYeT Xopoliee
yYMEHHUE MoAOUpaTh
pecypebl (HHCTPYMEHT,
nHGOPMALHIO U T.I1.),
HEOO0X0IMMBIE ISt
peIIeHus 3a1auH,
IIPOTHO3UPOBATh
pe3ynbTaThl BHITOIHEHUS
JEATEILHOCTHU B
COOTBETCTBHUH C 3a/a4eH.
JleMOHCTpHpYET Xopoliee
BIIaJIeHUE CIIOCO0aMH U
METOZaMH COCTABIICHHUS
I1aHa (IporpamMMsl)
TIeATEIbHOCTH BBIOTHEHHS
3a/1a4M, OLCHUBAHUS
Ppe3yJIbTaTOB CBOEH
TIeATENbHOCTH, UX
3¢ HEKTHBHOCTb.

YMEHHE TTOAOUPATh PECYPChI
(MHCTpYMEHT, HH(HOPMALHIO
U T.11.), HEOOXOMMBIE IS
peLICHHUS 3a/1a4H,
HIPOTHO3HPOBATh PE3yJIbTAThI
BBITIOJTHEHNUS ACSTEILHOCTH B
COOTBETCTBHU C 3a/1aUeH.
JleMOHCTpUpPYET OTIAUYHOE
BIaJ€HUE CIIOCO0AMHU H
METOJIaMH1 COCTABIICHUS
1aHa (porpammsl)
JeATEILHOCTU BHIIIOTHEHUS
3a/1a4M, OLCHUBAHUS
pPe3yJIbTaTOB CBOEH
JEATEILHOCTH, UX
9 HEKTUBHOCTB.

OK 3. [Ipunumats
peleHus B
CTaHJAPTHBIX U
HECTaHapTHBIX
CUTyaLHsAX U
HECTH 32 HHUX

OtcyrcTBUe
HPH3HAKOB
YIOBIIETBOPHTENH
HOTO ypOBHS

JemoncTpupyer cnaboe
3HAaHHE AJITOPUTMA
JecTBUi B
Ype3BBIYANHBIX
CHTyaLUsIX
JemoHCTpHpYeT citaboe

JleMoHCTpHpYeT Xopoliee
3HAaHHE aJIFOPUTMA
necTBUl B
4pe3BBIYAHHBIX CUTYALUSX
JleMoHCTpHpYET X0opoliee
yYMeHHUe IPUHUMATh

JleMOHCTpUpPYET OTIMYHOE
3HAHHUE AJIrOPUTMA JICHCTBUI
B UpEe3BBIYAHBIX CHTYAIHIX

JleMOHCTpHpPYET OTIMYHOE
yYMEHHE IPUHUMATD PEIICHUS

B CTaHAAPTHBIX U

OTBETCTBEHHOCTb. yMeHHE IPUHUMATh pelleHus B CTaHAAPTHBIX U HECTaHJAPTHBIX CUTYaIHAX
pelIeHus B CTaHIapTHBIX HECTaHJApPTHBIX JleMOHCTpUpYeT OTINYHOE
u CHUTyanusx BJIaJICHUE HAaBBIKAMH I10
HECTaHJAPTHBIX JleMOHCTpUpYeT Xopoliee MIPUHATUIO PelIeHUil B
CHUTYaILHAX BJIaJieHU€ HAaBBIKAMHU I10 Pa3IMYHBIX CHUTYaLHAX
JemoHCcTpHpYeT ciaboe MIPUHSATHUIO pEIIeHUH B
BJIaleHUE HaBBIKAMH 110 Pa3IMYHBIX CHUTYaLHAX
MIPUHSTHUIO PELICHUH B
Pa3INYHBIX CHTYAIHsX

OK 4. OtcyrcTBUE JlemoHcTpHpyeT ciaboe JleMoHCTpUpYET X0opoliee JleMOHCTpHpPYET OTIMYHOE

Ocy1ecTBIATh MIPU3HAKOB 3HaHUE 3HaHKE NPO(PECCHOHANBHO- | 3HAaHHE NPOHECCHOHAIBHO-

TIOMCK U YIIOBJICTBOPUTENb | TPOQecCHOHAIBHO- 3HAYMMOM MHpOpManuu (B | 3HAUYNMOI HH(pOpMAIHH (B

HCIIOJIb30BaHHE HOT'O YPOBHS 3HAYNMOI HHGOPMAIMK | paMKax CBoeil mpodeccur) | paMkax cBoeil mpodeccur)

uHpopmaruu, (B paMKax cBoei JleMoHCTpUpYET X0opoliee JleMOHCTpHpPYET OTIMYHOE

HEeoOXOMMOMH JUTst npogeccun) YMEHHE IT0Ib30BaThCSI YMEHHE T10JIb30BaThCs

3¢ dexkTHBHOrO JlemoHcTpHpyeT ciaboe pasHooOpa3Hoi Ppa3Ho00pa3HOH crpaBOYHOMN

BBITIOJIHEHUS YMEHHUE MOJIb30BaThCst CIIPaBOYHOM JIMTEPaTypoll, | JUTEepaTypoi,

npodeccHOHANBH pa3zHO0Opa3HOit IJIEKTPOHHBIMHI JJIEKTPOHHBIMH pecypcaMH,

BIX 334, CIPaBOYHOM pecypcaMi, ONpenesTh OIIpeeNATh COOTBETCTBHE

podecCHOHATBHO JUTEPaTypoit, COOTBETCTBUE nH(pOPMAIMH TOCTaBICHHON

IO ¥ JINYHOCTHOTO JJIEKTPOHHBIMU nH(opManH 3aadve.

Pa3BUTHSL. pecypcamu, ompelenaTh | IOCTaBISHHON 3ajaye. JleMOHCTpUpYET OTINYHOE
COOTBETCTBUE JleMOHCTpuUpyeT Xopoluee BJIaJIeHUE HaBBIKAMU
nHbOpMaun BJIaJICHUE HaBBIKAMHU COIOCTABJICHUS HHPOPMALIHHI
MIOCTaBJIEHHOH 3a/1aue. COIOCTABJICHUS U3 Pa3IUYHbIX HCTOUHUKOB,
JlemoHcTpupyeT ciaboe uHpOpMALUK U3 knaccudukanuy u
BJIaJICHUE HAaBBIKAMH Pa3IHYHBIX HCTOUYHHKOB, 00001IeHNsT HHPOPMaLUH,
COIIOCTABIICHUS KIIacCu(UKaLUU U OLICHKH MOJIHOTHI U
uHdpopmanuu 13 00001eHns HHPOPMALIK, | JAOCTOBEPHOCTH MH(POPMALIUK
Pa3IMYHBIX HCTOYHHKOB, |OLEHKH IOJHOTHI U
KJIacCU(pUKALNY 1 JIOCTOBEPHOCTHU
000011eHus urbopManuu
HHpOpMAIWH,

OLICHKH MOJIHOTHI U
JIOCTOBEPHOCTHU
HH(pOPMAIHH.

OK 5. OtcyrcTBUE JlemoHcTpHpYeT ciaboe JleMoHCTpHpYET Xopoliee JleMOHCTpHpPYET OTIMYHOE

Hcnonb3oBaTh MIPU3HAKOB 3HaHUE IPUHIUIA 3HAHUE NIPUHIHNA pabOTEl | 3HAHUE IPHUHIUIA PAOOTHI

HHGOPMAIMOHHO- | YIOBJIETBOPUTENb | pabOTHI HH(OPMALOHHBIX NH(OPMALOHHBIX

KOMMYHHKAIIHOHH | HOTO YPOBHS UH(OPMAIMOHHBIX CIIPaBOYHO-IIPABOBBIX CIPaBOYHO-IIPABOBBIX

ble TeXHOJIOTHH B CIPaBOYHO-IIPABOBBIX CHCTEM, TEOPETHUECKHE CHCTEM, TEOPETHICCKHE

poecCHOHATBHO CHCTEM, TEOPETHICCKHE OCHOBBI, BHJIBI OCHOBBI, BU/IBI H CTPYKTYPY

¥ 1eITeTbHOCTH.

OCHOBBI, BUJIBI H
CTPYKTYpY 0a3 JaHHBIX;
BO3MO)KHOCTH CETEBBIX
TEXHOJIOTHI paboTHI C
uHpopmanuen.
JlemoHCcTpUpYeT cinaboe
YMEHHE HCIIONB30BaTh
[porpaMMHOE
obecrieyeHne B

CTPYKTYpy 0a3 JaHHBIX;
BO3MOXKHOCTH CETEBBIX
TEXHOJIOTHIT paboTHI ¢
uHpOpMaLUeH.
JleMoHCTpHpYeT Xopoiee
YMeHHE HCIIOIb30BaTh
IIPOrpaMMHOE
obecreueHue B
npoeccHOHATBEHOM

0a3 JaHHBIX;

BO3MOXKHOCTH CETEBBIX
TEXHOJIOTHI paboTHI ¢
uHpopManuen.
JleMOoHCTpHUpyeT OTINYHOE
YMEHHE HCIIOJIb30BaTh
MporpaMMHOE o0ecTieueHue B
npodeCcCUOHANBHOM
JIeATENbHOCTH, padoTaTh C




npodeccHOHaIBHOM
JIeATEIbHOCTH, padoTaTh
¢ nHGOPMALMOHHBIMH
CIIPaBOYHO-TIPAaBOBBIMU
CHCTEMaMH.
JleMoHCTpHpYeT cnaboe
BJIaJIeHHE CIIOCO0aMH 1
HpHEMaMHt MOKCKa
nH(boOpMaImy,
UCIOJIb30BAHUS
HPHKJIaHBIX IPOrPaMM,
PECYPCOB JOKAIBHBIX 1
rI100aIbHBIX
HHGOPMALMOHHBIX ceTeit
B IpoecCHOHATBHOH
JICSITEIIEHOCTH.

JESTEINbHOCTH, pabOTaTh €
UH(POPMALMOHHBIMH
CIIPAaBOYHO-IPABOBBIMU
CHCTEMaMH.
JleMoHCTpHpYET Xopoliee
BIaJIeHUE CIIOcOOaMH 1
HpHEeMaMH MOKUCKa
nHdopmanmy,
HCIOIb30BaHUS
MPHKJIAJHBIX IPOTPaMM,
PECypCOB JIOKAIIbHBIX 1
TII00aIBHBIX

HH(POPMALMOHHBIX CETeH B

npodeccHOHATbHOM
JESITETEHOCTH.

UH(POPMALMOHHBIMH
CNPaBOYHO-IPABOBBIMU
CHCTEMaMH.
JleMOHCTpUpPYET OTIMYHOE
BJIaJICHUE CIIOCO0AMH 1
[pHEMaMH [TOKCKa
uHbopMmamu,
UCHOJIb30BaHMS TIPUKIIA/IHBIX
[POrpamM, PecypcoB
JIOKAJIbHBIX U TTI00AJIBHBIX
nH(OPMALMOHHBIX ceTeil B
podeCCHOHAIBHOM
JIeSATEIIbHOCTH.

OK 8. OtcyrcTBUe JleMoHcTpUpYeT ciaboe JleMoHCTpHpYET Xopoliee JleMOHCTpUpYET OTIMYHOE
CaMOCTOATENIBHO MIPU3HAKOB 3HAaHHE NIEPCICKTHB 3HAHUE IIEPCIICKTHB 3HAHUE NIEePCIICKTHB
OIpeaeNITh YAOBJICTBOPUTENb | MPO(ECCHOHAIEHOTO U PO(eCCHOHANBHOTO U PO ecCHOHAIBHOTO U
3a7a4u HOT'O YpOBHsI JMYHOCTHOTO Pa3BUTHUsA, | JMYHOCTHOI'O Pa3BUTHS, JIMYHOCTHOTO Pa3BUTUS,
po¢ecCHOHATEHO COOCTBEHHBIX CHJIBHBIX U | COOCTBEHHBIX CHIBHBIX U COOCTBEHHBIX CHJIBHBIX U
IO U JIMYHOCTHOT'O cI1abbIX CTOPOH. c1abbIX CTOPOH. c11a0BIX CTOPOH.
pa3BuTHA, JleMoHcTpHpYeT ciaboe JleMoHCTpHpYeT Xopoliee JleMOHCTpUpYET OTIMYHOE
3aHUMAThCS YMEHHE COCTaBIISITh YMEHHE COCTaBIIATh YMEHHE COCTaBIATh
caMo00pa3oBaHue IporpamMmy [IPOrpaMMy CaMOpa3BUTHUs, | IPOrpaMMy CaMOpPa3BUTHUS,
M, OCO3HaHHO CaMOpa3BUTHS, camMo00pa3oBaHusl, caMo00pa30BaHus,
TUIAHAPOBATh caMo00pa3oBaHus, OIIpeNeIIATh ITaIlbl OIIPEJIENATH dTAIlbI
MOBBILIEHUE OIpeeNATh dTallbl JOCTHKEHUS JIOCTIDKEHHMS TOCTaBJICHHBIX
KBaM(UKaLMK. JIOCTHIKEHHS MOCTaBJICHHBIX LIEJICH, LeseH, HeoOX0UMbIE
IIOCTaBIICHHBIX IIEJIEH, HEoOXOUMBIC BHEITHHE U BHEIIIHHE U BHYTPEHHHE
HE0oOXOIUMbIEC BHEIIHUE | BHYTPEHHHE PECypChI A pecypcChl s JOCTIKEHUS
U BHYTPEHHHUE PECYPCHI JIOCTHIKEHUS 1iesIet. Lesen.
UL TOCTIDKEHUS ieneld. | JleMOHCTpupyeT Xoporlee JleMOHCTpHpYeT OTINYHOE
JlemoHcTpupyeT ciaboe BJaZ€HUE METOIaMHU BJIaJIEHHE METOIAMH
BJIaJICHHE METO/IaMH camMo00pa3oBaHust U camMo00pa3oBaHus 1
caMo00pa3oBaHus U HaBBIKaMU HaBBIKaMH CaMOOpPTaHHU3aIIH
HaBbIKAMU CaMOOpraHU3alud U U IPUMEHEHHs UX Ha
CaMOOpraHU3allul U [IPUMEHEHUs UX Ha IpaKTUKe, METOaMU
IIPHIMEHEeHNS HX Ha MIPaKTUKe, METOIaMU aHaJIN3a CyIIECTBYIOLINX
IpaKTUKe, METOIaMHU aHaJIN3a CyLIECTBYIOUIUX IPENSATCTBUIM IS
aHaJIU3a CyMIECTBYIOIUX | HPENATCTBUH It JIOCTIDKEHHMS TOCTaBICHHBIX
TIPETISITCTBUM JUIS JOCTHIKEHUS Tenen.
JIOCTIDKEHHUS MIOCTaBJICHHBIX IIENeH.
MIOCTABJIECHHBIX LIEJIECH.
OK 9. OrcyrcTBHE JlemoHcTpUpYeT cnaboe JleMoHCTpHpYET Xopolee JIeMOHCTpHpYET OTINYHOE
OpHeHTHPOBATCS | IPH3HAKOB 3HAHUE COJEPHKAHUST 3HAHHUE COJEPKAHUSL 3HAHUE COJEPKAHUS
B YCTIOBUSIX YIOBIETBOPUTEb | HOPMATHBHBIX IPABOBBIX | HOPMATHBHBIX HPAaBOBBIX HOPMATHBHBIX IPABOBBIX
IIOCTOSIHHOTO HOTO YPOBHS aKTOB (henepaabHOTO, aKTOB (henepabHOTrO, aKTOB (hesepanbHOTO,
HU3MEHeHHs PErHOHANBHOTO U PEeTHOHATIBLHOTO U PErHOHANBHOTO U

MIPaBOBOM a3kl

MYHHIUITAIEHOTO
YPOBHEIA,
perynupyommux
BOIPOCHI YCTAHOBJICHHS
MEHCHIA, TTOCOOHI 1
JIPYTHX COLHUATBHBIX
BBIILIAT,
IPEJOCTaBICHUS YCITYT.
JlemoHcTpupyeT ciaboe
YMEHHE aHAJIU3HPOBaTh
JieficTByroIIEE
3aKOHO/IATENBCTBO B
00J1aCTH IEHCUOHHOTO
obecrieyeHus,
MIPEOCTABIICHUS YCIIYT U
Mep COLUaNbHON
TIO/IICPIKKU OTACITBHBIM
KaTeropusiM IrpaXkJia, ¢
UCTIONIb30BAaHUEM
NH(OPMALMOHHBIX
CHPaBOYHO-TIPABOBBIX
CHCTEM.
JlemoHCTpHpYeT ciaboe
BJIaJICHHE HABBIKAMH
KOHCYJIbTHPOBAHHUS
rpaXkJaH u
MpeCTaBUTENCH
IOPUIMYECKUX JIHIL 110
BOIPOCAM IIEHCHOHHOTO

MYHHUIUIATbHOTO
YPOBHEM, PEryIUpPYIOIHX
BOIIPOCHI YCTaHOBIICHUS
MEHCHI, TOCOOMI U
JPYTHX COIMANBHBIX
BBIILIAT, IPEIOCTABICHUS
YCIIyT.

JleMoHCTpHpYeT Xopoliee
yYMEHHE aHaTU3HPOBATh
JieiicTByomee
3aKOHOJIaTENILCTBO B
00J1aCTH TIEHCHOHHOTO
obecrieueHus1,
MPEOCTaBIICHUS YCIyT U
Mep ColManbHOU
MOAJEPKKU OTACIBHBIM
KaTEeropysIM Tpak/iaH, ¢
HCTIONB30BaHUEM
HMH(POPMALMOHHBIX
CIPaBOYHO-IIPABOBBIX
CHCTEM.

JleMoHCTpHpYeT Xopoiee
BJIaJICHUE HAaBBIKAMHU
KOHCYIBTHPOBAHHUS
rpaxaaH u
MpeJIcTaBUuTeNeN
IOPUAMYECKHX JIUI 110
BOIIPOCAM NIEHCHOHHOTO
obecreueHust 1

MYHUIUIAIBHOTO YPOBHEH,
PETYIHPYIOIIIX BOIPOCH
YCTaHOBJICHUS NIEHCHUH,
MOCOOMH U IPYTHX
COIMAJIBHBIX BBIILIAT,
IPeJOCTaBICHHUS YCITYT.
JleMOHCTpHUpyeT OTINYHOE
YMEHHE aHaJIU3HUPOBaTh
JielficTByIOIIIEe
3aKOHOJIaTEILCTBO B 00JIaCTH
MIEHCUOHHOTO 00ECTICUeHHS,
IpeIOCTaBICHUS YCIYT U
Mep COLUAIbHON MOAICPKKHI
OT/IENbHBIM KaTerOpHsIM
TpaXkJaH, C UCIOIB30BAHHEM
UH(POPMALIMOHHBIX
CIPAaBOYHO-TIPABOBBIX
CHCTEM.

JleMOoHCTpHUpyeT OTINYHOE
BJIaJICHUE HAaBBIKAMH
KOHCYIBTHPOBAHHS IPAXKIaH
U TIpe/icTaBUTENeH
IOPUIMYECKHX JIHIL 11O
BOIIPOCAM MEHCHOHHOTO
o0ecreyeHus ¥ COUabHOM
3aIIUTHI, HCIIOb3Ys
nH(POPMALHOHHBIE
CIPaBOYHO-IIPABOBBIC
CUCTEMBI.




obecrieyeHust 1
COIMAIBHOM 3aLIHUTHI,
HCTIONB3YSI
HH(OPMALOHHBIE
CIIPaBOYHO-TIPABOBbIE
CHCTEMBL.

COLIMAJIBHOM 3aIlIUTHI,
HCTIONB3YsI
“H()OpPMaLIOHHEIE
CIPaBOYHO-IIPABOBbIE
CHCTEMBI.

MK 1.1.
Ocyl1ecTBisATh
po¢ecCHOHATEHO
€ TOJIKOBaHHE
HOPMATUBHBIX
[IPaBOBBIX aKTOB
JUISL peaTn3alun
IIpaB IpaX<IaH B

OtcyrcTBUe
HPH3HAKOB
YIIOBJICTBOPUTEIH
HOTO ypOBHS

JleMoHcTpUpYeT ciaboe
3HaHUE JICHCTBYIOLIETO
3aKOHOJATENILCTBA B
00J1aCTH IEHCHOHHOTO
oOecrieyeHus U
COITMATBHOM 3aIIUTHI
YIS peasIu3aLHy 1paB
rpaX<aaH B 9THX cdepax.

JleMoHCTpHpYeT Xopoliee
3HAHHE JICHCTBYIOLIETO
3aKOHOJIAaTEIbCTBA

B 00J1aCTH IEHCOHHOTO
obecrieueHus u
COLMANIBHOM 3aIUTHI LIS
peann3aluy npae rpaxaaH
B 3THX cepax.

JleMOHCTpUpYET OTIMYHOE
3HaHUE JICHCTBYIOLErO
3aKOHOJATENILCTBA B 00JIACTH
MIEHCHOHHOT0 00eCIeYeHus 1
COLIMAJIBHOM 3aIUTHI JIJIs
peanu3anuy npas rpakaaH B
9THX cepax.
JleMOHCTpUpPYET OTIMYHOE

cepe JlemoncTpupyer ciaboe | JlemMoHCTpupyeT Xopoiee YMEHHE OCYIIEeCTBIIATE
HEHCHOHHOTO YMEHHE OCYILECTBIIATH YMEHHUE OCYIIECTBIATh npodeccHoHanbHOe
obecrieueHus 1 npodeccHoHanbHOE podeccHOHANBbHOE TOJIKOBAHHE HOPMATHBHBIX
COLMATEHON TOJIKOBaHHE TOJIKOBAHHE HOPMATHBHBIX | IIPaBOBBIX aKTOB JUIS
3aILUTHI. HOPMATUBHBIX IIPABOBBIX | MPABOBBIX aKTOB JUIS peasi3aliy IpaB TPax/iaH B
aKTOB JUIsl peasn3alin peanu3anuy npas rpaxaal | cepe IeHCHOHHOTO
TIpaB rpaxkJaH B cepe B c(epe IEHCHOHHOTO obecrieyeHns U COUANbHOI
HIEHCHOHHOT'O obecrieueHus 1 3AIUTHI.
obecrieyeHus 1 COLIMAJIbHOM 3allUTHI. JleMOHCTpUpYET OTIMYHOE
COIIMAJTBHOM 3aIIHTHI. JleMOHCTpHpYeT Xopoluee BJIaJICHUE HAaBBIKAMH
JleMoHCTpUpYeT cnaboe | BiajieHHE HaBbIKAMH HPUMEHEHHS] HOPMATUBHBIX
BJIaJICHUE HABBIKAMHU [PHMCHEHUS HPaBOBBIX aKTOB B cepe
IPUMEHEHUS HOPMAaTHBHBIX IIPABOBBIX MIEHCHOHHOTO 00eCTIeUeHHs U
HOPMATUBHBIX IIPAaBOBBIX | aKkTOB B chepe COLIMAIbHOM 3aLUTHI IPH
aKToB B cepe [ICHCHOHHOTO OOCCIICYEHNsl | Pa3peLICHHU MPAKTUYECKUX
MIEHCHOHHOTO W COLMATBEHON 3allUTHl IPH | CUTYyalHUi IO peannu3auyu
obecreyeHus u paspelieHnn paB rpax</IaH.
COLMAJILHOM 3aLUThI MPAKTUYECKUX CUTYaluit
IIpH pa3penIeHnu T10 peau3anyy Ipas
HPAKTUYECKUX CUTYAlUH | IpakIaH.
10 peai3aluy npas
TpaXKaaH.
MK 1.2. OtcyrcTBUE JlemoHcTpHpyeT ciaboe JleMoHCTpUpYET X0opoliee JleMOHCTpHpPYET OTIMYHOE
Ocy1ecTBIsATh MIPU3HAKOB 3HaHKE MPaBUII paboThI 3HAHME MPaBWII pabOTHI 10 | 3HAHWE MPABHJ PAOOThI O
TIPHEM TpaXkJaH YIIOBJICTBOPUTENb | II0 OpraHM3allUM IPUEMa | OpTraHM3aLllH IIpHeMa OpraHH3alyy IIpHeMa

110 BOIIPOCaM

HOT'O YPOBHS

rpakiaH 1o BOIIPOCaM

IpaXKaH 0 BOIPOcam

rpakiaH 1o BOIIPOCaM

MIEHCHOHHOTO MIEHCUOHHOTO TIEHCUOHHOTO MIEHCUOHHOTO 00ECTICUeHUs 1
obecriedeHus 1 obecrieueHus 1 obecrieueHus u COLMAJIBHOM 3aIlUTHL.
COIMAJILHON COI[MAJIBHOM 3alUTHIL. COIIMAJIbHOM 3aIUThI. JleMOHCTpHUpyeT OTINYHOE
3aIIUTHI. JlemoHcTpHpyeT ciaboe JleMoHCTpUpYeT Xopoliee YMEHHE OCYILECTBIISATh

YMEHHE OCYIIECTBIISITh YMEHHE OCYIIECTBIIATh IIpUeM TpaxkaaH o

MIpUEeM TpaxkJaH 1o MPHUEM TPaXJaH 1o BOIPOCAM ITEHCHOHHOTO

BOIPOCAM IIEHCHOHHOTO BOIPOCAM IIEHCHOHHOTO obecrieyeHus ¥ ColMaIbHOM

obecrieyeHus 1 obecrieueHus 1 3aIINTHI.

COI[MAJIBHOM 3alUTHIL. COIMAJIbHOM 3aII[UTHI. JleMOHCTpHUpyeT OTINYHOE

JlemoHcTpupyeT ciaboe JleMoHCTpUpYET Xopoliee BJIaJICHUE IPHEMaMH U

BJIaJICHUE IPUEMaMH U BJIaJIeHUE IIPHEeMaMH U crioco0aMu OpraHu3aIuu

crnocodamu OpraHu3aluyl | Coco0aMH OpraHu3aluu paboTHI 1O OCYIIECTBICHHUIO

paboTsI o paboTsI 10 npueMa u

OCYIECTBIICHUIO IIPHieMa | OCYIIECTBICHUIO IPHeMa H | KOHCYJIbTHPOBAHHMS rpaXKIaH

U KOHCYJIbTUPOBAHHS KOHCYJIbTUPOBAHHS 10 BOIPOCaM NEHCUOHHOTO

TpakJaH 1o BOIpocam rpakaaH 1o BOIpocam obecrieyeHus ¥ ColnabHOM

MIEHCUOHHOTO TIEHCHOHHOTO 3aIIUTHI.

obecrieyeHus U obecrnieueHus U

COIMAJIBHOM 3alUTHIL. COIIMAJIbHOM 3aIUTHI.
TIK 1.3. OtcyrcTBUE JleMoHCTpHpYET citaboe JleMoHCTpHpYeT Xopoliee JleMOHCTpHUpYeT OTIINYHOE
PaccmarpuBath MPU3HAKOB 3HAHME MOPsIIKa 3HaHHE MOPs/IKa 3HaHHE TOPs/IKA pa3pelIeHuUs.
MaKeT YJIOBJIETBOPUTEIb paspeleHus Tpya0BbIX paspeleHus Tpya0BbIX TPYJIOBBIX CIIOPOB
JIOKYMEHTOB JIISI HOT'O YPOBHS CIIOpOB CIIOpOB JleMOHCTpHpYeT OTINYHOE
Ha3HAYCHUS JlemoHcTpHpyeT cnaboe JleMoHCTpHpYET X0opoliee YMEHHE IPUMEHATh Ha
TIEHCHH, TOCOOUH, YMEHHE IPUMEHSTh Ha YMEHHE IPUMEHSTh Ha MIPAaKTHKE HOPMBI TPYZIOBOTO
KOMITCHCAIH, MPAKTUKE HOPMBI MIPAKTUKE HOPMBI 3aKOHO/IATENILCTBA;
JIpyTHX BBIILIAT, & TPYIOBOTO TPYZOBOTO - aHAJIM3UPOBATH U TOTOBUTH
TaKxe Mep 3aKOHOJIATENILCTBA; 3aKOHO/IATENbCTBA; MIPEATIOKEHHUS TI0
COIHATLHOM - QaHAIM3HPOBATh U - QHAJIM3HUPOBATh U YPEryIHpOBaHHIO TPYAOBBIX
TTOJIEPKKH TOTOBHUTH NMPEUIOKEHHUS | TOTOBHUTH MPEIJIOKEHHS TI0 CIIOPOB;
OTIEITbHBIM 0 YPEeryJIHUpOBaHUIO YpEryIupOBaHUIO - aHAJIM3UPOBATH U pelIaTh
KaTeropusim TPYZOBBIX CIIOPOB; TPYAOBBIX CIIOPOB; IOpUIYECKHE POOIEMBI B
rpakJiaH, - aHAJIM3UPOBATH U - aHAJIM3UPOBATH U PELIATh cdepe TpyAOBBIX
HYXJQIOUIUMCS B pelaTh pUITYECKUe IOpUIMYECKUE TPOOIEMBI B OTHOUICHH;
COIMATLHOK npobieMsl B chepe cdepe TpyIOBBIX - aHAIM3UPOBATh U TOTOBUTH
3aIuTe. TPYIOBBIX OTHOIICHUH; OTHOIICHHH; MIPEATIOKEHHUS 110

- AHAJIU3UPOBATh U
TOTOBUTDH NPEAJIOKCHUA

- AaHAJIU3UPOBATH U
TOTOBUTD IIPEIOKCHUS 110

COBCPIICHCTBOBAHUIO
l'[paBOBOf/'I JCATCIIBHOCTHU




I10 COBEPIICHCTBOBAHUIO
HpaBOBOﬁ ACATCIIBHOCTH
OpraHu3anunn.

COBEPIICHCTBOBAHUIO
HpaBOBOﬁ JACATCIIBHOCTH
OpraHu3anuu.

OpraHusaluu.

K 1.4. OtcyrcTBUe JleMoHcTpUpYeT ciaboe JleMoHCTpHpYET Xopoliee JleMOHCTpUpYET OTIMYHOE
Ocy1iecTBIATh MIPU3HAKOB 3HAHUE IPABHUI 3HAHUE NPaBHI 3HaHUE IPaBUJI OIPEIEICHHs
YCTaHOBIICHHE YIIOBJICTBOPUTENb | ONpEeAeNcHHs IIpaBa Ha oIpesieNieHys IIpaBa Ha IIpaBa Ha yCTAaHOBJICHHE
(Ha3HauEHHeE, HOT'O YpOBHsI yCTaHOBJIEHHE YCTaHOBJIEHUE (Ha3HayeHHUeE, Iepepacyer,
nepepacuer, (Ha3HaveHue, (Ha3HayeHue, nepepacyert, NepeBo.), MHACKCALUIO U
TIepeBoz), Hiepepacuer, IepeBoxn), NIepPEBOJ), HHAEKCAIHUIO 1 KOPPEKTUPOBKY HEHCHH,
MHJIEKCALIUIO U HHJIEKCALIUIO U KOPPEKTUPOBKY HEHCHH, Ha3HauYeHUe M10coOUH,
KOPPEKTUPOBKY KOPPEKTUPOBKY IEHCHU, Ha3HaYEHUE MOCOOHH, KOMIIHCALUH U IPYTHX
TICHCHIA, Ha3Ha4YeHHUe M0CoOHii, KOMIIEHCAIHI ¥ APYTUX COIMATBHBIX BBIILIAT.
Ha3Ha4YeHUe KOMIIEHCAIUH 1 Ipyrux COLMAJIbHBIX BBIILIAT. JIeMOHCTpUpYET OTINYHOE
nocooui, COLMAJIbHBIX BBIILIAT. JleMoHCTpHpYET Xopoliee YMEHHE OCYLIECTBIIATh
KOMIICHCAIHI 1 JleMoHCTpHpYeT c1aboe YMEHHE OCYIeCTBISTh yCTaHOBIIEHHE (Ha3HAUCHHE,
JIPYTUX YMEHHE OCYILECTBIIATH YCTaHOBJIEHUE Tiepepacuer, epeBox),
COLMATIBHBIX yCTaHOBJIEHHE (Ha3HaYEHUE, Iepepacuer, HHJEKCAlUIO U
BBIILIAT, (Ha3HauYeHHE, NIepPEBOJ), HHAEKCAIHUIO 1 KOPPEKTUPOBKY MEHCHH,
HCTIONb3YS nepepacuer, epeBo), KOPPEKTUPOBKY NEHCHH, Ha3HauYeHUE M0coOUH,
UH(POPMALHOHHO- HHJEKCAlUIO U Ha3HaYeHUe MoCoOHii, KOMIIEHCAIUH 1 Apyrux
KOMITBIOTEPHBIE KOPPEKTUPOBKY IIEHCHH, | KOMIIEHCAIMIl ¥ APYTUX COIMATBHBIX BBIILIAT,
TEXHOJIOTHH. Ha3Ha4YeHHUe oCcoOuH, COLMAJIbHBIX BBIILIAT, UCIONB3Ys HHPOPMALHOHHO-
KOMIIEHCAIUi 1 Apyrux HCTIONB3YsI KOMIIBIOTEPHBIE TEXHOJIOIUH.
COIMAJBHBIX BBIILIAT, HMH(OPMAaIHOHHO- JleMOHCTpHpYeT OTINYHOE
UCIIOIB3Ys KOMIIBIOTEPHBIE BJIaJIeHUE HAaBBIKAMU
HH(POPMALUOHHO- TEXHOJIOTUH. MOJIb30BAHUSA
KOMITBIOTEPHBIE JleMOHCTpHpYeT Xopoluee KOMITBIOTEPHBIMH
TEXHOJIOTHH. BJIaleHUE HaBBIKAMHU IIporpaMMaMy Ha3HaYeHUs
JlemoHcTpHpyeT ciaboe 10JIb30BAHUS MIEHCUH ¥ ocoOui,
BJIaJICHUE HAaBBIKAMHU KOMITBIOTEPHBIMH COLMAIBHBIX BBIIUIAT, &
HOJIb30BAHUS [IporpaMMaMH Ha3HA4YeHHS | TaKoKe ydera u
KOMITBIOTEPHBIMH MEHCUi U ocodui, paccMOTpEHUS IEHCHOHHBIX
IporpaMMaMu COIMAJIBHBIX BBIIUIAT, a oOpalieHnii rpakiaH.
Ha3HAYeHMs NIEHCUH U TaKKe yuera
ocOOUH, COLHATBHBIX paccMOTpeHust
BBIIUIAT, @ TAK)KE y4eTa U | NEHCHOHHBIX OOpameHuit
paccMOTpeHUs rpax<JaH.
MIEHCUOHHBIX
oOpalleHuit rpakiaH.
K 1.6. OtcyrcTBUE Jemonctpupyer cnaboe | JlemoHcTpupyer xopomee | JIeMOHCTpUpYeT — OTJIMYHOE
KoHcynbTHpOBaTh | IPH3HAKOB 3HaHHe OCHOBHBIX | 3HaHHE OCHOBHBIX IPaBWJI | 3HAHHE OCHOBHBIX IIPaBHII
rpaxaaH 1 YIOBIETBOPUTENb | MPaBUI pO(eCCHOHANBHOR 3THKM | MPO(YECCHOHAIBHOH 3TUKH U
npecTaBUTeNeH HOTO YPOBHS npodeccroHanbHOU X OpHeMbl  JENOBOrO | NpHUEMBI IEIOBOIO OOIICHHS
JOPUIMIECKIX JIUILL STHKH " IpUeMbl | OOILIEHHS B KOJUIEKTHBE B KOJUICKTHBE
110 BOIIPOCaM JgenoBoro oOmeHus B | JleMoHCTpupyeT xopomee | JleMOHCTpHpyeT — OTIMYHOE
MIEHCUOHHOTO KOJIIEKTHBE yMeHHe COCTaBIIAITh | YMEHHE COCTABIIATH IPOEKTHI
obecrieueHns 1 JleMoHCTpHpYyeT cnaboe | NMPOEKTHI ~ OTBETOB  Ha | OTBETOB Ha  INHCHMEHHBIE
COLMATEHON yMeHue COCTaBILITh | IMHChMEHHBIE oOOpamieHus | oOpamieHHs — IpaXJaH C
3aIUTHL. IOPOEKTHl OTBETOB HA | IpaxiaH ¢ | HCHOIb30BaHUEM
IIICHMEHHBIE HCIIONB30BaHUEM NH(OPMAIOHHEIX
obpameHust rpaxnaH ¢ | HHOOPMAIMOHHBIX CIPaBOYHO-IIPABOBBIX
UCIIONB30BaHHEM CIIPaBOYHO-IIPABOBBIX CHCTEM, BECTH yuer
NH(OPMAIOHHEIX cHucTeM, BECTH  ydYeT | OOpaIleHWi.
CIIPaBOYHO-TIPABOBBIX oOparieHui. JleMOHCTpUpyeT  OTIMYHOE
cucTeM, BecTH ydeT | JleMOHCTpupyeT Xopollee | BIaJeHHE HaBBIKAMH IIpHEMa
oOpamnieHuii. BIIafIeHHE HaBBIKAMHU | TpaKJaH MO  BOIPOCaM
JleMoHCTpupyeT ciaboe | mpuemMa  TpakAaH [0 | IEHCHOHHOTO OOecleueHHs U
BlIaJieHUE HaBBIKAMHU | BONPOCaM  II€HCHOHHOTO | COLHANbHON 3aIIUTHL;
mpreMa TpaxAaH 1o | obecredeHHs " | HHPOPMHUPOBAHUS TPaXkIaH U
BOIPOCaM IIEHCHOHHOTO | COLMAIbHOH 3aIIUTHI; | JODKHOCTHBIX Ul 00
obecrieyeHust u | uHopmMHpOBaHUSL U3MEHEHUsIX B 00JacTH
COLIMANBHOM  3aIUTHI; | IpaKJaH M JODKHOCTHBIX | IEHCHOHHOTO 0OecHedYeHHs U
UH(OPMHPOBAHUS I 00 M3MEHEHHSAX B | CONUAIbHOH 3aIIUTHI
TpaxaaH u | obmactu MEHCHOHHOTO | HACEJICHHMS; obumeHus ¢
JOJDKHOCTHBIX JIMI 00 | obecriedeHust M | IMIOAMH MOXHIOTO BO3pacrta
U3MEHEHUSIX B 00JacTH | COIMAIbHOMN 3aIIUTHl | M MHBAIHAAMH; ITyOIMYHOTO
MEHCHOHHOTO HAaceNeHHs; OOMmEHHS C | BBICTYIUICHHS U PEUeBOH
obecrieueHus U | JunaMu MIOKUJIOTO | apryMEHTAIL[HU MO3UIUH
COIMAIBHOIT 3aIIUTHl | BO3pAacTa U HWHBAIHIAMU;
HaceleHHs; OOIIEHHA C | IMyONHYHOTO BBICTYIUICHHS
JIHIAMH MOXKUJIOTO | M PEYeBOH apryMeHTalVH
BO3pacTa ¥ MHBAIMAAMY; | MO3HIIUH
yOJIMYHOTO

BBICTYIUICHUA U pequoﬁ
APTYMCHTAIMU ITIO3ULIUA




2. KOHTPOJIBHBIE 3AJIAHUSI U UHBIE MATEPHUAJIBI OIEHKH
3HAHUI, YMEeHHUI, HABBIKOB U (MJIM) ONbITA AeSITeJILHOCTH,
XapakTepu3ymouiue 3Tanbl GopMUpPoBaHUs KOMIIETEHIUI B Npoliecce
ocBoeHus aucuumnubl OIl. 13. lokymMeHTAalITHOHHOE 00ecTiedeHue
ylnpaBJeHUst

TecToBBIC 3aHaHNA

1. 'apanTHiiHOE MHCBMO — 3TO:

A) TOKYMEHT, COOOIIAIONIHIA O IPHOIMKCHHH, YCKOPEHUH, HCTCUESHHH CPOKA UCTIOTHEHUS KAaKOTO-
00 nercTBUs

B) nokymeHT, coaepikamiuii mpuriialieHue Ha MEpOnpHUsITHE

C) 10KyMeHT, B KOTOPOM rapaHTHPYETCS OMJIATA BHINOJIHEHHOM PadoThI WM NMPEI0CTABICHHE
4yero-audo (padoThl, moMenieHus 1 T.1.)

D) noxyMeHT, MOATBEP>KAAIOINH MMOTydYeHHE IEHHOCTeH

2. JlaiiTe onpeaesieHue JOKyMeHTA:

A) MaTepuabHbIi 00beKT ¢ nHGopManneil, 3apUKCMPOBAHHOI CO3IaHHBIM Y€eJ10BEKOM
€rocodoM, Vs eé neperavn BO BpeMeHH U MPOCTPAHCTBE

B) cOBOKYMHOCTh PEKBU3UTOB OGHUIIMATHLHOTO THChMa

C) crangapTHOE PacHONIOKEHHE MaTepuaa

D) tekcr

3. Jaiite onpenesienue ¢popmyiasipa-odpasna:

A) COBOKYITHOCTh PEKBH3UTOB JIEJIOBOTO MTHCHEMa

B) cOBOKYNHOCTH Pacno/I0:KeHHBIX B ONpeeeHHOl M0c/ae10BaTeJbHOCTH PEKBH3HTOB,
NPHUCYIIUX BCEM JIOKYMEHTAM ONpeieIeHHOH CHCTeMbI JOKYMEHTAUN

C) COBOKYITHOCTh PEKBU3UTOB MIPUKa3a

D) COBOKYITHOCTb PEKBH3UTOB aKTa

4. Jlata nokymMeHnTa ogopmiisieTcs CJAeAyIOIHUM 00pa3oMm:
A) 1 despamns 1997

B) 1 deBpansa 97 1.

C) 01.02.97r.

D) 01.02.97

5. lata nokymMmeHTa — 3TO0:

A) nmata ero noJNUCcaHus, MPUHITHS

B) nmara ero cocraBienwust

C) nara ero noaANMCaHus, NPUHATHSA, YTBEPKIEHHUA, COCTABJICHHUS, 1aTa COOBITUS
D) nata coGbITus

6. KakuM cBO¥iCTBOM MOKHO 0XapaKTepPHU30BaTh HAIMYHE Y JOKYMEHTA HEOThEeMJIEMbIX
cj1araeMblx, 0€3 KOTOPBIX OH CyLIECTBOBATH HEe MOKET:

A) BEIIIECTBEHHOCTb;

B) arpu0yruBHoOCTD;

C) CTpYKTYpHOCTB;

D) BepHoOro BapnaHTta OTBETa HET.

7. lenioBble NMCbMa 00BIYHO 3aKAHYUBAIOT GpazaMu:
A) B cooTBeTcTBHM ¢ Bameit mpocs00ii ...

B) ¢ yBa:kenuem ...

C) Hamu paccMOTpeHbI Barmu npenoxeHus . ..
D)Bcemm ...



8. le1onpou3BoacTBO — 3TO:

A) npaBmwibHOE 0(pOpMIICHHE TOKYMEHTOB.

B) opranuzanust JoKyMeHTO000POTA B YUPEIKICHUH.

C) COBOKYITHOCTH TOKYMEHTOB, OTPAKAIOIIUX YIPABICHIECKYIO AEITEIFHOCTD YIPSKICHNUS.

D) coBokynHocTH padoT Mo JOKYMEHTHPOBAHMIO eATEJbLHOCTH YIIPABJIEHHS U M0 OPraHU3aIUU
AOKYMEHTOB B YUpe:KIeHHH.

9. leATEJbHOCTD ANNAPATA yIPABJIeHHs, 0XBATbIBAIOLIasi BONIPOCHI JOKYMEHTUPOBAHHUS
opraHu3anuu padoThbl ¢ JOKYMEHTAMH — 3T0:

A) N0KyMeHTallMOHHOe o0ecleyeHHe YIPaBJIeHus

B) cranmaptuzanus

O) EIr'ca

D) cucrema noxymeHTauu

10. TokyMeHT, 3aKpenIsIIOIINi JO2KHOCTHOM U YHCJICHHBIH COCTAB NPEANPHATHS C YKAa3aHHEM
(onna 3apadoTHOI MJIATHI — 3TO:

A) TOMKHOCTHASI UHCTPYKIHS

B) ycras

C) monoxxenne

D) mratHoe pacnucanue

11. lokyMeHT, (pukcHpyoOmuii Xo1 00CyKIeHUsI BOIPOCOB M MIPUHSATHS PelIeHNI HA COOpaHusIX,
3aceJaHUsIX, COBEIIAHNSX M T.IL:

A) 00BsSCHUTENbHAS 3aIHCKa

B) noknannas 3anucka

C) akt

D) npotoxou

12. Kakasi pyHKInusi OTHOCUTCS K 00IINM (PYHKI[USIM TOKYMEHTA:
A) o0mmekynbTypHas;

B) undopmaunonnas;

C) mpaBoBas;

D) ynopsinouuBaromasi.

13. Kak 10/15kHO POUCXOMTH /IeIeHHe JOKYMEHTOB:
A) Ha pPOJIbl, TOABHIBI, TIOAPOJIbI, PA3HOBUIHOCTH;

B) Ha poabl, BUabI, NOABU/IbI, PA3HOBUIHOCTH;

C) Ha BUJBI, TOABUIBI, PA3HOBUIHOCTH, POJIbI;

D) Ha moaBuIpI, MOAPOIBI, PA3HOBHIHOCTH.

14. lokyMeHTalMOHHOE 00ecneyeHne ynpaBjieHuss — 3T0:

A) mpornecc yCTaHOBJICHUS U IPUMEHEHHUS MPABUII € IIEJIBI0 YIOPSIOUCHHUS IEATEILHOCTH B
JIeTIOTIPOM3BOJICTBE.

B) nesiTe1bHOCTH aNMapaTa ynpasJieHHsl, 0XBATHIBAIOIAS BOMPOCHI JOKYMEHTHPOBAHMS 1
OpraHU3aluH padoThl ¢ AOKYMEHTAMM.

C) COBOKYITHOCTh JOKYMEHTOB, IPUMECHSIEMBIX B OIIPECICHHON cepe AeITeTbHOCTH.

D) coBOKYITHOCTH PEKBH3NUTOB, YCTAHOBJIEHHBIX B COOTBETCTBHH C (POPMYIIIPOM TOKYMEHTA.

15. EI'CHA — 310:

A) COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBHHU C OPMYJIIPOM JOKYMEHTA.

B) KOMIIJIEKC OCHOBHBIX l'[O.]'lO)KeHPlﬁ, onpeaecasai X 1 periJaMeHTUHPYIOIIUX OPraHu3alnuro
AOKYMCHTAIIMOHHBIX NIPOLECCOB HA NMPEANPUATHH.

C) COBOKYITHOCTb JOKYMEHTOB, IDUMCHACMBIX B or[pe,ueneHHOﬁ C(bepe ACATCIBHOCTH.

D) ACATCIIbHOCTD alrapara yrpaBJICHU, OXBaTbIBaroliasd BOIIPOCHI TOKYMCHTUPOBAaHUSA U
OopraHu3zannu pa6OTI>I C JOKyMCHTaMMU.

16. loxyMeHT, coaepskamuii ”HPOpMAaLUIO, He NPeJHA3HAYEHHYIO VISl IMPOKOIro
pacnpocTpaHeHus:

A) HeonmyOIMKOBAaHHBII;

B) raiinbrii;



C) HemyOJIMKYyeMBblii;
D) menepuoanyeckuii.

17. Uto oTHOCUTCS K NPU3HAKAM JIOKYMEHTa:
A) QyHKIIMOHATBHOCTH HH()OPMAITHH;

B) ToxnecTBeHHOCTH camoMy cebe;

C) 3aKOHHOCTH;

D) 3aBepuieHHOCTH COOOLIEHUSI.

18. Kaxkoii 1ornueckuii npueM, HCMOJIb3yeTCsl MPU CO3IaHNU JOKYMEHTOB:
A) onpenesienne;

B) ycranosnenue;

C) obocHOBaHUE;

D) pa3bsacHeHue.

19. Ecin BaM Heo0X0auMO 1aTh ONMCAaHHeE PeKJIAMUPYeMbIX YCJIyT, Bl coctaBure
A) ITOTOBOPHOE IMHCHEMO

B) pexiamHoe nucsMo

C) commpoBoIUTENEHOE TUCHMO

D) nuceMo-nipurIanicHue

20. Eciu Bam Heo0x0auM0 NpeqbIBUTH NpPeTeH3nH NapTHEPY, Bbl cocTraBuTe
A) TOroBOpHOE MUCHMO

B) undopmarmonHoe nucbMo

C) conpoBOAUTENHHOE TMCEMO

D) nucbmo-nipeTeH3unio

21. YKa:kuTe OTJMYUTEIHLHOE CBOIICTBO TOKYMEHTA:
A) KOTIMHHOCTB;

B) ropuauyeckas cuja;

C) MHO>KE€CTBEHHOCTb;

D) To4HOCTS.

22. Eciiu Bam He00X01MMO MPUTJIACUTH OPTraHU3ANUI0 UJIH J0JKHOCTHOE JINIIO HA COBEIaHue,
BcTpeuy, Brl cocraBure

A) nuCbMO-NIIPUIJIALLICHHE

B) conpoBonuTenpHOE THCEMO

C) muceMO-TIOATBEPKICHUE

D) noroBopHO€E MUCEMO

23. Ecin Bam Heo0x0aMMO cO00IIMTH 0 MPOBEeHNH MeponpusaTHs, Bbl cocTaBuTe
A) COTIPOBOIUTENEHOE TIHCEMO

B) nmucemo-nionTBep Kk aeHNE

C) noroBopHOE MHCHEMO

D) undopmanuonnoe nucbLMo

24. Eciiu Bam He00X01MMO0 COCTABUTH MUCHLMO, HH(POPMUPYIOIEe ajpecaTa 0 HANPABJIEHUH K
HeMY NpHChLIAeMbIX JOKYMEHTOB, BbI cocTaBuTe

A) conpoBoaANTEbLHOE NHCHMO

B) nucemo-yBegomienue

C) nucbMO-TIOATBEPKICHHE

D) noroBopHOE MUCEMO

25. Eciu BaMm Heo0X0AMMO COCTABUTH MUCHMO, CONIPOBOKAAIOIIEE JOTOBOP, TO OHO Oy/AeT HOCUTh
Ha3BaHue (M0 COEPKAHUIO)

A) THCBEMO-TIOITBEPIKICHUE

B) norosopHoe

C) compoBOIUTENBHOE

D) nucemo-yBenomneHue



26. Eciin BaMm He00x0QuMO0 yBeJOMUTH OTIIPABUTEJISI O MOJy4eHHH JOKYMEHTOB, Bbl cocTaBuTe
A) nHpOpMAIIMOHHOE THCHMO

B) noroBopnoe nuceMo

C) conpoBoAUTENHHOE TMCEMO

D) nuceMo-nmoaTBepIKACHHE

27. Eciiu pacniopsiiuTeJbHasi 4aCcTh TEKCTa HAYMHACTCA CJIOBAMH “00513bIBaI0”, TO 3TO
A) mpukas

B) zagBnenue

C) pacnopsizkeHue

D) yxazanue

28. Eciiu pacnopsiinTeibHAs YaCTh TEKCTA HAYMHAETCH CJIOBAMHM “mpe/iarai”, To 3To
A) mpukas

B) pacniopsixenue

C) unCcTpYKUIUA

D) ykazanue

29. Unaekc nokymeHTa ogopmsieTcs ciaeayoluM oopa3om
A) 13.14
B) ok 11.
C)cn 16.
D) 13/14

30. Unpexc 10KyMeHTa — 3TO

A) TIOPSIIKOBBIA HOMEP PETUCTPALIHH

B) unzaekc cTpyKTypHOTO moapasieneHust

C) uugpoBoe, 5ykBeHHOE WJIM KOMOUMHUPOBaHHOE 0003HAYEHHE IOKYMEHTA, YKa3bIBalolIlee
MeCTO €ro COCTABJIEHUS M XPaHEHHS

D) Homep pena o HOMEHKIIAType Jel

31. UuTepBaj — 310

A) pabouee mose

B) cinyxebHoe mone

C) nosnoxenue TadymsATOpa

D) paccrosinue MeK1y OCHOBAHHSIMHM CMEKHBIX CTPOK

32. UndopmaunoHHO-CIIPABOYHBIN JOKYMEHT, COCTABJISIIOIIUIiCS TPYNIOMH JIUIL J1s1
NMOATBEPKACHUS YCTAHOBJIEHHBIX (PAKTOB — 3TO

A) IoKIaHast 3anrcKa

B) akr

C) npotokon

D) o0bsacHuTenpHAS 3aMmcKa

33. UcnonHuTe/IbHOE 1€JI0NPOU3BOACTBO — ITO

A) pabora ¢ ToKyMeHTaMH, MpoBoIUBIIAsACT B COBETCKHUX YUPEIKACHHUAK
B) pabota ¢ qoxyMeHTaMH, IPOBOAMBIIASCS B KOJUIETHSIX

C) pa6ora ¢ T0OKyMeHTaMH, IPOBOJAMBINASICA B MUHHCTEPCTBAX

D) pabora ¢ tokymMeHTaMH, IPOBOIMBIIASCS B TIPHKa3ax

34. Koanexckoe 1e10MPOU3BOACTBO — 3TO

A) pabora ¢ JOKyMEHTaMH, IPOBOAMBIIASICA B KOJIETHX

B) paboTa ¢ moxymMeHTamMH, IPOBOAMBINAsICS B IIPUKa3ax

C) pabota ¢ foKyMeHTaMH, TpoBoAuBIIasics B COBETCKUX YUPEXKICHUIX
D) pabora ¢ toKymMeHTaMH, TPOBOIUBIIASICS B MUHUCTEPCTBAX

35. Komnieke B3aMOYBSI3aHHBIX IOKYMEHTOB, PerJaMeHTHPYIOIHX CTPYKTYPY, 3a1a4H,
(yHKIMH NPeANPHATHS, OPrAaHU3ALUIO ero padoThl; IPaBa, 00I3aHHOCTH M 0TBETCTBEHHOCTh
PYKOBO/ACTBA U CIEHHATNCTOB IPeINPUITH — 3TO

A) pacniopsiIuTeIbHbBIEC JOKYMEHTHI



B) ycras
C) cripaBoYHO-HH(pOPMAITUOHHEIE
D) opranuzanuoHHbIe JOKYMEHTBI

36. KoMniekc 0CHOBHBIX MOJI0KeHHIl, ONpPeaesIIOIMX U PerJIaMeHTHPYIOLIMX OPraHu3anuio
AOKYMEHTAIHOHHBIX MPOLECCOB HA MPEeANPHITHH — 3TO

A) cuctema JOKyMEHTaIUN

B) EI'CJ]

C) 1oKyMEHTallMOHHOE 00eCIIeueHNe yIpaBlIeHUs

D) crannapruzanms

37. Ha3zoBuTe BUALI JOKJATHBIX 3aIIUCOK

A) uH(pOpPMaITMOHHBIE, OTYCTHBIC

B) BHyTpeHHUE, BHETITHUE

C) oTueTHbIE, BHYTPEHHUE

D) nndopmanmonssie, OTYETHBIC, BHYTPEHHIE, BHEIITHHAE

38. HazoBuTe ABa 0OCHOBHBIX hopMaTa, Ha KOTOPHIX oopMmisioTes 1okyMeHTHI OP /]
A) A5 (148x210 mm); A 3 (297x420 mm)
B) A 4 (210x297 mm); A 5 (148x210 mm)
C) A 5(148x210 Mmm); A 6 (105x148 Mm)
D) A 3 (297x420 mm); A 4 (210x297 mm)

39. HazoBuTe TOKYMEHT, He BKJIIOUEHHBI B TPYNITY BXOASIINX U HCXOAAIINX JOKYMEHTOB B
npuKa3ax

A) maMsaTu

B) ornucku

C) akr

D) rpamoTsI

40. HazoBHuTe NOKYMEHT, He BXOAS LU B IPYNIy PACHOPSIANTEIbHBIX J0KYMEHTOB
A) CTPYKTypa U IITATHAS YUCJICHHOCTH

B) ykxazanwne

C) npuxkas

D) noctanoBnenune

41. HazoBHuTE 1OKYMEHT, He BXOAAIIUIA B COCTAaB HH(POPMAIMOHHO-CIIPABOYHBIX
A) IpoTOKOI

B) cnpaBka

C) pacnops:xkenue

D) akt

42. HazoBuTe TOKYMEHT, He H31aBaeMblii IapeM B MepHO/I MPUKA3HOIO 1eJI0NPON3BOACTBA
A) )xanoBaHHas rpaMoTa

B) yxaz
C) npurosop
D) akr,

Kpurepun onenkn:

- OLIEHKA «OTJHYHO)» BbICTABJISIETCS CTY/AEHTY, ec/iu 86% - 100% npaBUIbHBIX ;
- OLIEHKA «X0pomo» 66% - 85% npaBujbHBIX 0TBETOB 4

- OLIEHKA «yA0BJIETBOPUTEIbHO», ecIi 51% - 65% npaBuJIbLHBIX OTBETOB ;

- OlIeHKA «HEYI0BJIETBOPUTEIbHO» ,eCIM BepHO BbINoJHeHo 0% -50%.

Temsbl pedeparToB



1. Ponb nokymeHTa B cepe npaBa U yIpaBIeHHSL.

2. JIOKyMEHT: OCHOBHBIE TIOHATHS, CIIOCOOBI JOKyMEHTHPOBAHHS.

3. Nudopmanus u JOKyMEHT.

4. Vaupukanus ¥ CTaHJapTH3alUs KaK OCHOBHOE HANpaBJICHHE COBEPIICHCTBOBAHMS TOKYMEHTOB.
I'OCTst Ha YC]I. Cuctemsl TOKyMEHTAIIH.

5. Xapakrepuctuka, coctaB u coaepxanue neiicrsytomiero 'OCTa.

6. CocraB pexBusutoB OP/I, npaBuia nx opopMIeHHS.

7. TlpaBuma opopmiIeHHS, N3TOTOBIICHNUS, yIeTa, UCIIOIb30BAHMUS U XpaHEHHUs OJJAHKOB OpPTraHMU3alN.

8. XapakTepHcTHKa ¥ COCTaB OPraHU3aIMOHHBIX TOKYMEHTOB.

9. XapakTepucTHKa 1 COCTaB CIIPaBOYHO-MH()OPMAIIMOHHBIX TOKYMEHTOB.

10.XapakTepHucTHKa U COCTAaB PACHOPSIIUTEIbHBIX TOKYMEHTOB.

11.0cobeHHOCTH JOKYMEHTHPOBAHUS JEATEIFHOCTH KOJIIETHAIBHBIX OPTaHOB.

12.]lenoBas nepernucka: BUbl U TPeOOBaHUS K COCTABICHUIO ¥ 0(OPMIICHUIO.

13. Ienonpon3BoACTBO KaK QYHKIHS yIIPaBICHHs, COBPEMEHHBIE TPeOOBaHUS K €T0 OPTaHU3ALNH.
14.Cayx0a mOKyMEHTAaI[MOHHOTO oOOecmeueHus] ymhpaBieHus: (YHKIUH, CTPYKTypa, IOIKHOCTHOU
COCTaB, HOPMAaTHBHBIC MAaTEPHAIIBL.

15.00mue NpUHLIUIBI OpraHu3ald JOKYMEHT0o00opoTa. OCHOBHBIE 3Tambl TEXHOJOTHH pabOTHI ¢
JOKyMEHTaMH.

16.1lepBoHavanpHas 00pabOTKa TOKYMEHTOB B YUPEXKICHHH.

17.TexHonorust pacCMOTPEHHsI JOKYMEHTOB B YUPEKICHUH.

18.Perucrpanus JOKYMEHTOB Kak MPOIECC CO3aHus OaHKa JJaHHBIX O IOKYMEHTaX OpraHH3allHH.
19.KoHTpOIb HCTIONHEHUS TOKYMEHTOB.

20.0kcnepTr3a MEeHHOCTH JJOKYMEHTOR.

21.0OcHoBHBIE TpeOOBaHHS K OPTaHU3AINH XPAHEHHS UCTIOTHEHHBIX JOKYMEHTOB.

22.Bunst HoMeHKIaTyp nen. [lopsaok cocraBneHust 1 0pOpMIISHUS.

23.Cpoku XpaHEHUs TOKYMEHTOB.

24.TIpaBuinia MOATOTOBKH A€ K CAa4e B BEJIOMCTBEHHBIN apXUB.

25. ApxuBHOE XpaHEHHE JOKYMEHTOB.

26.CocTaB HOPMAaTUBHBIX JIOKyMEHTOB, PErJIaMEHTUPYIOMINX COCTaBJIEHHE U O(QOPMIICHHE JTOKYMEHTOB,
UX XapaKTepPHUCTHKA.

27.CocTaB HOPMAaTHBHBIX JTOKYMEHTOB, PETJIAMEHTHUPYIOIIUX OPTraHU3alUi0 PadoOThl C JOKYMEHTaMH B
YUPEKICHUH, HX XapaKTEePHCTHKA.

Kpurepun onenkn:

(] omeHKa «OTJIMYHO» BBICTABISIETCS CTYICHTY, €CIM OOYYaIOIIUiiCs TEMOHCTPUPYET
(rmyOokoe 3HaHHE y4eOHO-IPOrpPaMMHOI0 MaTepHuaia, yMeHHe CBOOOJHO BBINOJIHATH 3aJaHus,
YCBOMBIIMK B3aWMOCBSI3b OCHOBHBIX TIOHSTHH JHCHUIUIMHBI, CIIOCOOHBIH CaMOCTOSITEIHHO
npuoOpeTaTh HOBbIE 3HAaHMA M YMEHHS; CIIOCOOHBIM CaMOCTOSITEIbHO HCIOJIb30BATh
yTIyOJIEHHBIE 3HAHUS ),

[] omeHKa «XOpOII0» BBICTABIAETCS CTYIEHTY, €ClIM OOyJaroIIMHCs JIEMOHCTpUpPYET
NOJHOE ~ 3HaHWE  Y4eOHO-TIPOTPaMMHOTO Mmarepuara, YCIIEITHO  BBITIOJHSFOIINI
IPEIyCMOTPEHHBIE IPOrPaMMON 3aJJaHUs, TOKA3bIBAIOIIMN CUCTEMATHYECKUN XapaKkTep 3HaHUH
10 JHCIUIUIMHE W CIIOCOOHBIM K MX CAaMOCTOSITEIbHOMY TOIIOJIHEHUIO W OOHOBIICHHIO B XOJ€
JanpHeiero ooydeHus B By3e U B Oy/aymiei npodeccuoHaIbHON 1eATeIbHOCTH;

[l omeHKa «yJAOBJETBOPUTEIbHO» BBICTABISETCS OOYYAIOMIEMYCs, OOHAPYKUBIIEMY
3HaHHE OCHOBHOTO Y4eOHO- MpPOrPpaMMHOr0 Marepuaja B o00beMe, HEOOXOIUMOM JUIs
JanpHEHImero OoOy4YeHHs, BBHINOJNHSAIONMETO —3aJaHus, TMPEIYCMOTPEHHBIE MPOTPAMMON,
JIOMTYCTUBIIMM HETOYHOCTH B OTBETE, HO OOJIaJarollMM HEOOXOAWMBIMU 3HAHUSMH JJIS UX
yCTpaHEHUS;

[l omeHKa «HeYIOBJETBOPUTEJIbHO» BBHICTABIsIETCS OOyyaromeMycs, HMEIOIIeMy
npoOensl B 3HAHMSAX OCHOBHOTO y4eOHO-TIPOTPAaMMHOTO —MaTepHalia, JIOIMYCTHBIIEMY
NPUHIUIHATIBHBIE OIIMOKH B BBITOJIHEHUH MTPETyCMOTPEHHBIX POTrPaMMOii 3aJaHHH.



BOHpOCLI K 3a49€Ty

[Tpenmer, conepxanue u 3agaun J1OY.
MecTo 1 posb TOKYMEHTOB B yIIPaBI€HUHU Ha COBPEMEHHOM JTarle.
Knaccudukanus 10KyMeHTOB.
[Henonpoussoactso B [IpeBHen Pycu.
[Ipukasznoe penonpounsBoactso XV- XVII Ba.
Konnexckoe nenonpon3BoicTBO.
Munuctepckoe nenonpou3BoactBo XIX-nauana XX BB.
Hcrtopus ynpasiieHUs 1 aenonpou3BocTsa B XX BB.
CocraB HOpMaTUBHO-MeToAn4Yeckoi 6a3zel JIOY.
. Crannapruzanus u yaupukanus cuctemsl JJOVY.
. Obuepoccuiickue KaaccuPpuKaTopbl JOKyMEHTAIUH.
. 'ocynapcTBeHHas cuctemMa JOKYMEHTAI[HOHHOTO O0ECTICYCHHUS YITPABICHHS.
. bnanku 71O0KyMEHTOB U TpeOOBaHUS K HUM.
. CtpykTypa nokymenra. TpeboBanus k opopmieHuro 1okymeHToB mo 'OCT P
6.30-2003.
15. Cucrema opraHM3aliuOHHON TOKYMEHTALIUU.
16. Cucrema pacropsiuTeIbHON JOKYMEHTAIIHH.
17. Cucrema HHGOPMALIMOHHO-CITPABOYHOM JJOKYMEHTAIUH.
18. Cny>xeOHas mepenucka Ha NpeaIpUsTUH.
19. lenoBas peys U €€ TpaMMaTUIECKHE OCOOSHHOCTH.
20. Jlornyeckoe MOCTPOCHHUE JOKYMEHTOB.
21. TloHATHE ¥ IPUHIUIIBI OPTaHU3AIMN JOKYMEHTO000pOTA.
22. TIpoxoskJIeHUE ¥ MOPSIOK UCTIOTHEHHSI BXOASIIUX TOKYMEHTOB.
23. IIpoxokieHre NCXOMAIINX U BHYTPEHHUX TOKYMEHTOB.
24. Pabota ¢ KOH(pHIEHIINATbHBIMHU JOKYMEHTaMH.
25. PaboTa ¢ muceMamMu ¥ OOpaICHUSIMEA TPAXKIAH.
26. CocTaBiieHHe HOMEHKJIATYPHI Ae.
27. ®opmupoBaHue u 0QOpMIICHHE JIEI.
28. IlonroToBka u nepepavya JOKYMEHTOB Ha apXHUBHOE XpaHEHHE.

CoNoA~AWNE

O N ol
~AWNEO

Kpurtepun onenkn:

- OLICHKA «OTJINYHOY» BBICTABIISETCS CTYIEHTY, €CIM O0y4aroIuics IEMOHCTPUPYET
(rmy0okoe 3HaHHe Y4eOHO-TIPOrpaMMHOTO MaTepHraia, yMEHHUE CBOOOTHO BBITIONHATD 3a1aHMUS,
YCBOUBIINN B3aUMOCBSA3b OCHOBHBIX IMOHATUIN AUCIUITIIMHBI; CIIOCOOHBIN CaMOCTOSATENIBHO
pUOOpEeTaTh HOBBIE 3HAHUS U YMEHMSI; CIIOCOOHBIN CaMOCTOSATENbHO UCIIOIb30BATh
yri1yOJIeHHbIE 3HAHUSA);

- OLIEHKA «XOpOII0» BBICTABIIAETCS CTYJAEHTY, €CJIM 00yUYaIOLIUICs 1EMOHCTPUPYET
MOJIHOE 3HaHHWE Y4eOHO-ITPOrpaMMHOT0 MaTepuaa, YCIelHO BhITOIHSAIOIINN
MPEyCMOTPEHHBIE TPOTPAMMOM 3a/IaHM s, TOKA3BIBAIOIINN CHCTEMAaTUYECKUN XapaKTep 3HAHUI
10 JUCUHUIUINHE U CIOCOOHBIN K MX CAMOCTOSITEIbHOMY IOTIOJIHEHHIO U OOHOBIICHHIO B XOJI€
JanbHeNIero o0yyeHus B By3e U B Oyayiiei npodecCuOHaIbHON JesTeIbHOCTH;



- OIICHKA «yIIOBJICTBOPUTEIHHO» BBHICTABIISICTCS 00OyUaromemMycsi, 0OHapy)KUBIIEMY 3HAHHE OCHOBHOTO
y4e0HO- IPOrpaMMHOT0 MaTepuaia B 00beMe, He0OX0IUMOM TSI TATbHEHUIIETo 00y4ueHus,
BBITIOJTHSIONIETO 3aIaHUSI, TPEyCMOTPEHHBIE IPOTPAaMMO, IONMyCTUBITUM HETOYHOCTH B
OTBETE, HO 00JIATAFOIIUM HEOOXOIUMBIMH 3HAHUSIMH TSI UX YCTPAHCHUS.



