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Pabouvas mporpamma AMCHUIUIMHBL pa3paboTaHa Ha OCHOBE TpeboBaHuii denepanbHOro
rocyaapcTBeHHOTO oOpasoBarenbHoro crangapra (naiee - ®I'OC) CITIO no criennaabHOCTH
40.02.01 «IIpaBo 1 opraHu3aIs CONUATHLHOTO 00ECTIEUCHUS ISl peaTnu3alid OCHOBHOM
oOpazoBatenbHOi iporpamMMbl CITO Ha 6a3e 0OCHOBHOTO 0011ero 00pa3oBaHus C MOTy4YCHHEM
cpenHero npodeccuoHaabHoro oopazoBanus ot 12 mas 2014r. Ne508

Opzanuzayus-pazpadbomuux:  punuan heaepaabHOr0 rocyI1apcTBEHHOTO OI0KETHOTO
00pa3oBaTeIbHOTO YUPEKACHHS BBICIIET0 00pa3oBaHus «JlarecTaHCKuil roCyaapCcTBEHHBIM
YHUBEPCHUTET» B I'. XacaBoOpTe

Pazpabomuux: Pacynosa C.P.- npenogasatens punuana JII'Y B r. XacaBropre

Pabouas nporpamMmma TUCHMIUIMHBI PACCMOTPEHA M PEKOMEH/I0BAHA K YTBEPKICHUIO HA
3acenanuu kadeapsl «FOpuanueckux aucuuuna» ot 10.07.2024r. npotokon Ne 10, yTBepkaeHa

Ha 3acenannu Coera ¢wmana JII'Y B . Xacasropte ot 10.07.2024r.
npotokos Ne 10.

3aB.kadeapoil opUANYECKUX TUCLHUITINH H.M. I'apymos
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COJEPKAHUE

MACHOPT PABOYEHN ITPOIr'PAMMBbBI YYEBHOM JJUCHUILIAHBI
CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI

YCJIIOBUSA PEAJIMBALIMU ITPOT'PAMMBI JUCHUITJINHBI
KOHTPOJIb U ONEHKA PE3YJBbATOB OCBOEHUA IUCIHUIIVIMHBI



1. TACHOOPT PABOYEN MPOI'PAMMBI YYEBHOM JUCIUITIINHBI

1.1. O6aacTh NpUMeHEeHHsI MPOrPaMMbI

Pabouas mporpamMMa JUCIUTUIMHBI SBJISIETCS. YaCThEO OCHOBHOM NIPO(ECCHOHATBHOM
obpa3zoBarenbHOM nporpamMmbl B cooTBeTcTBHH ¢ PI'OC mo cnernmansnoctu CI1O 40.02.01
«[IpaBo 1 opraHM3anUs COMUATLHOTO 00ECTICUSHHSI», UISI OYHOTO U 3209HOTO POpPM 00yUEHUS
CTY/ICHTOB, UMCIOIIIUX OCHOBHOE 00I1Iee 00pa3oBaHue, 10 MporpaMmme 0a30BOH MOATOTOBKH.

1.2. MecTto y4eOHO# JTMCHUILIUHBI B CTPYKTYype
OCHOBHOI1 TPpo(ecCHOHAILHON 00pa30BaTeJbLHON NPOrPaMMBbI:

B ocHoBHOI1 mpodeccuonanbHOM 00pa3oBaTeIbHOM MporpamMme yueOHast AUCIUILTNHA
«JloxyMeHTaroHHOE 00ecTieueH e yIPaBISHUs» OTHOCHTCS K 001IenpodeccHOHaIbHBIM
IMCIUITTHHAM PO ECCHOHATBHOTO [IUKIIA.

1.3. Heuau u 3aaa4u y4eOHOI TUCHMNIHHBI:

CopepxaHue mporpaMmbl y4eOHOM AUCHUIUIMHBI «/{oKyMeHTalnoHHOe obecreueHue
YIOpaBJICHUS» HAIMpPaBICHO Ha JIOCTH)KCHHUE CJCAYIOIIUX IeJIel: - TMOJTYyYCHHE BBITYCKHUKOM
o0pa3oBaHMs, TIO3BOJISIFOIIETO MPHOOPECTH HEoOXoauMble O0Omue U MpodecCHOHATbHBIC
KOMITETSHITMH U yCIIeNTHO paboTaTh B M30paHHOU cepe NesITCIIbHOCTH.

3amaveii JUCHUIIINHBI ABJISICTCS:

a) olbecriedeHre pealiM3aluy MpaB rpaxaaH B cepe MEHCUOHHOTO 00eCIeYCHHS |
COLIMAJIbHOW 3aIUTHL;

0) opraHu3zalMOHHOE O0ecIeueHUE IeATENbHOCTH YUPEXKICHUN COLMAIbHOMN 3alllUThI
HaceseHus U opranoB Ilencnonnoro dponaa Poccuiickoit deneparumn.

B pesynbrare wu3ydeHus AUCHMIUIMHBI  «J[OKyMEHTAallMOHHOE oOecreueHue
yIpaBIeHU» 00yJaIOIUNACS JOKEH:

- YMeThb:

- 0OpMIISITH OPTraHU3AIMOHHO - PACHOPSAUTEIbHbIE JOKYMEHTHI B COOTBETCTBUU C
nerictBytomuM ['OCTowm;

OCYIIECTBISATh 00pabOTKY BXOJSANINX, BHYTPEHHUX M MCXOASAIIMX JTOKYMEHTOB,
KOHTPOJIb 32 UX UCIIOJTHEHUEM;

0hOpMITATH TOKYMEHTHI JIJIsl TIEpEeIaur B apXUB OpraHU3aIlHH;

- 3HATh:

MOHSATHE JOKYMEHTA, €r0 CBOMCTBA, CIIOCOOBI TJOKYMEHTHPOBAHUS;

MpaBUJia COCTaBICHHUS H  OQPOPMIIGHHS  OpraHU3alMOHHO-PACTIOPSAUTEIHHBIX
noKyMeHTOB (najnee - OPJI);

CUCTEMY U TUIIOBYIO TEXHOJOTHIO JOKYMEHTAI[MOHHOTO 00OecredyeHus yMpaBICHH
(manee - 10Y);

OCOOCHHOCTH JIEJIONPOU3BOCTBA IO OOpAIIEHUSAM TpaxaaH U KOHPHUICHIIMATHLHOTO
JIeJIONPOU3BOICTBA.

OcBoeHue coqiepkanusl yueOHON TUCIUTUTHHBI «J[OKyMeHTalmoOHHOE 0OecieueHrne
yIpaBiIeHUs» 00eCIeYBaAET TOCTUKEHUE CTYACHTaMU CJIEYIOIUX Pe3yIbTaTOB:
O0mme KoMneTeHUH
OK 1. IloHumath CyIIHOCTh M COLMAJIBHYIO 3HAYMMOCTH CBOEH Oyayuieil mpodeccun,
MIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.
OK 2. Opranu3oBbIBaTb COOCTBEHHYIO JESTENbHOCTb, BHIOMpPATh TUIIOBBIE METOJbI U
CIOCOOBI BBITTOJTHEHUS TPOPECCHOHAIBHBIX 33714, OIEHUBATh UX d()(PEKTUBHOCTH U Ka4eCTBO.

OK 3. [IpyHuMaTh penieHus B CTAaHAAPTHBIX U HECTAHIAPTHBIX CUTYAIUsSIX U HECTH 33 HUX
OTBETCTBCHHOCTD.

OK 4. OcytiecTBisTh MOUCK U UCTIOTIB30BaHUE HHPOPMAIIHH, HEOOXOTUMOM TSI
3(PEKTUBHOTO BBIMOTHEHUS TPOPECCHOHATBHBIX 3a1a4, TPOPECCHOHATBHOTO B IMYHOCTHOTO



pa3BUTHS.

OK 5. Hcnonp3oBaTh HHOOPMAITMOHHO-KOMMYHHUKAITMOHHBIC TEXHOJIOTHH B
poeCCUOHATTLHON IEATEIEHOCTH.

OK 8. CamocCTOSTENHHO ONPEENSTh 3314l MPOPECCUOHANBHOTO U JINYHOCTHOTO
Pa3BUTHSL, 3aHUMATHCS CAMOOOPa30BaHHEM, OCO3HAHHO IJIAHUPOBATH MOBBIIICHHUE
KBaTM(UKAITIH.

OK 9. OpueHTHPOBATHCS B YCIOBUSAX TTOCTOSIHHOTO U3MEHEHUS IPABOBOM 0a3bl

IIpodeccnonanbHbIe KOMIIETEHIIUN

I1K 1.1. OcymiecTBasTh npohecCHOHATBLHOE TOJIKOBAHNE HOPMATHBHBIX IIPABOBBIX AKTOB
JUIS pealin3alliy MpaB rpakJaaH B cepe NEHCUOHHOTO 00eCTIeYeHHS U COIUAIbHOMN 3aIUTHI.

[1K 1.2. OcymiecTBasTh IpUEM IpakaaH IO BOIPOCAM IMEHCHOHHOTO 00eCTIeYeHUS U
COLIMAJIbHOW 3aIlUTBHI.

[1K 1.3. PaccmarpuBaTh akeT JOKYMEHTOB ISl HA3HAUEHUS TICHCHIA, TTOCOOHIA,
KOMIICHCAIUH, IPYTUX BBIIUIAT, @ TAKKE MEP COLUATILHON NOAJIEPKKU OT/IEIbHBIM KaTerOpHsIM
rpaX/1aH, Hy)KJAOIIHUMCS B COLIMAJIbHOM 3alluTe.

[IK 1.4. OcymiecTBiATh ycTaHOBJICHHE (Ha3HAUCHUE, TIEpepacueT, MepeBol), HHIEKCALIUIO
Y KOPPEKTUPOBKY MEHCH, Ha3HAUYEHHNE MOCOON, KOMIIEHCALIUI B JPYTUX COLMANBHBIX BBIILIAT,
UCIOJIB3YS MH(POPMAITMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHH.

IIK 1.6. KoHcynbTupoBaTh rpaskJjaH U MpeacTaBUTENEeH IOPUINUECKUX JIUL IO BOIIPOCaM
IIEHCMOHHOT'O 00ECIIeUEHNUs U COLMATbHON 3alUTHI.

1.4. Koau4yecTBO 4acoB Ha OCBOEHHE MPOTrPaMMBbl y4eOHOH JUCHUILINHBI:
Ounas popma 00ydeHus:

MakcHUMajbHas ydeOHas Harpy3ka oOydaroiierocs - 66 yacoB, B TOM 4Hcie: o0s3aTeabHas
aymuTopHas ydeOHas Harpy3kaoOydJaromerocsi36 4acos,

W3 HUX:

Jlexmum -18 yacos .

[IpakTudeckue 3aHsATHs- 8 YacoB.

CemuHnapckue 3ansaTusi-10uacos.

CamocrositenbHas padbora oOyyvarorerocs - 30 yacos,

3aouHas popma oOyUueHHUS:

MakcHUMasbHas yueOHas Harpyska oOydaroiierocs - 66 4acoB, B TOM 4ucIe:
o0s3aTenbHas ayIMTOpHas yueOHas Harpy3ka o0yyaromierocsi-12 4acoB; B TOM 4uCIIE:
JICKITUH -6 4acoB;

MPAKTUYECKHE 3aHATHS -6 yacoB.

caMmocTosTeNnbHas pabota oOyyaroerocs - 54 yaca.



2. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI
2.1. O0beM yueOHOH TUCHMIIMHBI M BUABI Y4e0HOIi padoThI

QOunas popma o0yueHust

Buj yueOHoi1 padoThl O0bem yacoB
MaxkcumanbHas yueOHas Harpyska (BCero) 66
OO0s3aTeNnbHAast ayIUTOpHAs yueOHasi Harpy3ka (Bcero) 36
B TOM YHUCIIE:
NEKINH 18
1abopaTOpPHBIE 3aHATHS -
NPAaKTUYECKUE 3aHATHS 8
CeMUHApCKUE 3aHITHS 10
KypcoBasi paboTa (IIpOeKT) (eciu npedycmompeHro) -
CamocTosTenbHas pabota o0ydaroierocs (Bcero) 30
B TOM YHUCIIC:
paboTa ¢ KOHCIIEKTOM 3aHSTHIA; 5
paboTa ¢ TeKCTOM y4eOHHKa; 5
CO3JIaHUE MTPE3CHTAIHIA, 5
MOWCK MH(pOpPMaLUH (C UCToNIb30BaHeM VIHTepHET-pecypcoB) 1 HaMCaHUE 5
pedepaToB. 5
Pabora ¢ HITA. 5
PenieHue cuTyanMoHHBIX 32144
MToroBas arrectanusi B JOpMe cemecmposoli OyeHKu - 3auem
3aounas popma o0yueHnust
Buj yueOHoi padoThI O0bem yacoB
MaxkcumasnbHas yuyeOHast Harpy3ka (Bcero) 66
OO0s3aTenbHas ayJUTOpHas ydeOHas HarpysKa (Bcero) 12
B TOM YHUCIIE:
JIEKIIUU 6
mabopaToOpHbIE 3aHATHUS -
MPAKTUYECKHUE 3aHITUS 6
KOHTPOJIbHBIE pabOThHI -
KypcoBasi paboTa (IPOEKT) (eciu npedycmompero) -
CamocrosiTenbHas pabota oOydaromierocs (BCero) 54
B TOM YHCIIE:
paboTa ¢ KOHCIIEKTOM 3aHSATHI; padoTa ¢ TEKCTOM yueOHHKA; CO3TaHue 10
[IPE3CHTALININ; 10
MouCcK MH(pOpMaLny (¢ Ucrosib30BaHeM MHTepHeT-pecypcoB) 1 HallMCaHue 10
pedeparon 10
Pa6ora c HIIA.
Penrenne cuTyarMoOHHBIX 3a/1a4 7
7
ToroBas arrectanusi B pOpMe cemecmposoti OyenKu - 3auem




2.2. TemaTn4yeckuii IVIAaH U CoJepP:KaHue YUeOHOH TUCHMILIMHBI «/lOKyMeHTallMOHHOE o0ecneyeHmne

ylpaBJIeHUSD)

®opma 00y4eHHUsI: OUHAS, 3209HASA

CaMocTosTelbHas paboTa 00yJaroIUXCs- BHIMTOJHEHUE JIOMAIITHUX 33JIJaHUi 10 TeMe 1;

- TIpe3eHTAaIUH, JOKIaJbl 1 pedepaThl Ha MPUMEPHBIE TEMBI:

«cToprudeckue Tambl AeJI0MPOn3BoACTBa B Poccnny, «/lenonpon3BoaACcTBO: BUepa U CETOAH,
«O6mepoccutickue kinaccupukaropsl: OKIIO, OKY I, OI'PHy,

- mpocMoTp mHpopMalu B CMU, UHTEepHET, HAYIHO-TIOMYISIPHBIX CTAThIX

HaumenoBanue pa3aesioB O0bem
U TeM Coaeprxanue yued0HOro MaTepuaJia, J1aGopaTopHble U MPAKTHYeCKHe PadoThI, Oonbem 4acoB
CaMoOCTOsATebHAsE Pa0oTa 00y4alommxcs, Kypcopasi paéora (npoekr) (eciu npedycmompensy) | 4acoB 10| 030
1 2 3 4
Paznen 1. O61ume mos10:keHust
Tema 1 llousatue 0 [JlekumaNel.Conepskanue y4eOHOT0o MaTepuasia; 2 2
JAOKYMEHTaX, cnocodax HopMaTHBHBIN JOKYMEHT, perJaMeHTHPYIOUIHK OCHOBHBIE TEPMHHBI B 00JIACTH ICIONPOU3BOACTBA
AoKyMeHTHpPoBaHuA, [[loHSTHE «TOKYMEHT». SI3BIKM U clIOCOOBI JOKyMEHTHpOBaHU. COBpeMEHHBIE BUIIbI HOCUTEICH
HOCHTEAX HHopManuu MHPOpMaLU. 3aKOH, yCTaHABIMBAIOIIMIA PABOBON PEKUM CO3/IaHUsI, XPAHEHUSI U HCIIOIB30BaHHUS
U PyHKUMAX TOKYMeHTA. [MHPOPMAOHHBIX pecypcoB. OTIUYNE TOKYMEHTA JIUYHOTO POUCXOKICHHUS OT O(HUIIHATEHOTO
TOKyMeHTa.
IIpakTHyeckoe 3ansaTHENe1 2
1Tlonsitne u QYHKINU JOKYMEHTOB.
2 CriocoOBbl IOKyMEHTHPOBAHHSI.
3 MarepualibHble HOCUTENIN HH(OPMAIINH.
4 Knaccudukaius TOKyMEHTOB 10 Pa3IHYHbIM ITPU3HAKAM.
Cemunapckoe 3ansaTueNel
IOpunuyeckas cuna opuuanbHOTo JoKyMeHTa. OyHKIMH U 101 yHKIIMOHAIBHOCTh IOKYMEHTA.
OcHoBHbIe 010KkH (TpymIbl) GYHKIMNA JOKYMEHTa, MX XapakTeprucTuka. M3smenenne 2
JieicTBrs (PYHKIIMI BO BpEMEHH.
3ammTa pedepaToB Ha 3IAHHYIO TEMATHKY.
CamocTtosiTeqibHast padoTa: 4 10




Tema 2. Ilpuznaku u  [Jlexknus Ne2. Copep:xkanue yueOHOro MaTepHaa:
CTPYKTYypa 1oxkyMeHnTa. |(OCHOBHBIE CBOWMCTBa JOKyMeHTa. OnpeaeieHne aTpuOyTHBHOCTH (()yHKIIMOHATBHOCTH,
CTPYKTYPHOCTH) JOKYMEHTA.
OcHOBHBIC TPU3HAKU TOKYMEHTA, X XapakTepuctuka. lOpunndeckas cuia JOKyMEHTA.



B pa3yMHBII CPOK.

I[IpakTHyeckue 3aHATHANL2

1 Obmras XapakTepuUCTHKa CTPYKTYPhI TOKYMEHTA.
2 BHyTpeHHSISI M BHEIITHSSA CTPYKTYpa JOKyMEHTA.
3 PekBU3UTBI TOKYMEHTA, UX OCOOCHHOCTH.

4 Knaccugukanyst JOKyMeHTa.

CamocTosiTeibHas padoTa:

CaMocTosTelbHas paboTa 00yJaromuxcs: ohOpMICHUE JOKYMEHTAIIUN B COOTBETCTBUU C
HOPMAaTHUBHOW 02301, B TOM YHUCJIC C MCIIOJIb30BaHUEM HH(DOPMAIIMOHHBIX TeXHOJIOTHH. 3yunTh
OCHOBHBIE TIpaBWJIa 0(OPMIICHHS MAITUHONMCHBIX TEKCTOB, TPEOOBaHMsI K 0POPMIICHUIO TEKCTA.
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Tema 3. Yuudukauus u
CTaHJAPTU3ALMS
AOKYMEHTOB.

Jlexnusi Ne3. Cogep:kanue y4eOHOro MaTepuajia:

OCHOBHBIC LIEeIM YHU(PUKAIMH JOKYMeHTOB. CTaHaapThl IPOBEACHUS YHU(DUKALIUN JJOKYMCHTOB
Cucremsbl JokyMeHTanuu, ux Buabl. Ocodennocts Y COPJI. Bunsl cTanmapToB, MPUMEHSFOIIAECS B
Harei ctpaHe. KoMIiekc HOpMaTHBHBIX TOKYMEHTOB I10 cTaHAapTu3anun. PaspaboTka u
YTBEPKICHUE HOPMATUBHBIX JOKYMEHTOB 110 CTaHapTHU3alluU, KOHTPOJIb U HaJI30p 32 COOII0ACHUEM
ux TpeboBanuit. YC/I , Buaet YCJI B Hamelt ctpane. PekBu3uT gokyMmeHnta. @opMysisp J10KyMEHTa
Otimane GopmMyIsapa TOKyMeHTa OT ¢popMysipa-o0pasua. HopMaTuBHEII TOKYMEHT,
pernamentupyrommii npumenenue Y COPJI. OcunoBnoii crangapt va Y COP/I. [Ipunoxenus,
BroTroueHHbIe B [OCT .

CamocTrosiTeqibHast padoTa:
CamocTosiTennbHas paboTa 00y4yaromuXcs: - BBINOJHEHUE TOMAIIHUX 3aJaHuil 1o Teme 3;

[OJITOTOBKA M COOP JOKYMEHTALMH U1 NPAKTHUECKUX padoT; - MOUCK ¥ MPOCMOTP TOKYMEHTOB B
KOMITBIOTEPHBIX CITPABOYHO-TIPABOBBIX CHCTEMAX; - IPE3CHTAIINH, TOKIIAIbl U pedepaTsl Ha
npuMepHbIe TeMbl: «OCHOBHBIE TPEOOBAHUS K COCTABICHUIO H 0OPMIICHHUIO IOKYMEHTa,
«ITHYECKHUE HOPMBI IIPH COCTABJIECHUH TEKCTAa AEJI0BOro nucbMay, «IIpobiema onpenenenus: GopmMel
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Tema 4. ®opmyasip-
o0pa3zen, peKBU3UTHI U
01aHKH.

Jlexnus Ne4 Conep:xanue y4eOHOIo MaTepuaia:
dopmat Oymaru aist moctpoenus popmyisipa-oopasua OP/l. Pasmepsr noneit OP/], ycraHoBNIeHHBIE
hopmymsipom-o6pasimom OP/]. PexBu3uThI Ha TIONISAX JOKYMEHTa. MaKkCHMaTbHBIHA

cocTa

B




PEKBU3NUTOB. XapaKTepHCTHKA TOMOIHUTENBHBIX pekBu3uToB OPJl. OTnmume mpoaojbHOrO BapUaHTA|
PACIONOKeHNSI PEKBH3UTOB 3arojOBOYHONM YacTH ONaHKa OT YIVIOBOTO. bllaHK MOKyMeHTa 110
onpenencauro ['OCT P 51141-98. CnocoObl m3roToBicHHS OJaHKOB IOKyMeHTOB. OcHOBa s
2TpoeKTUpOBaHMs OJaHKa NOKyMmeHTa. Buapl OmankoB, yctanosiernele ['OCT P 6.30-2003. Bumsi
MOKYMEHTOB Ha o0rieM Osanke. [locTostHHBIE peKBU3UTHI Ha OnaHKax. CriocoObl OTMETKH Ha OJaHKaX I
MEepEeMEHHBIX pPeKBU3UTOB. OTinuune odbmero OnaHka oT OnaHka nmuchkMa. TpeOoBaHHA, NPEAbSBISEMbIC
[pU U3rOTOBJICHUH OJlaHKa ¢ n300pakenueM ['ocynapcrernnoro repba P® wim rep6oB cyobekToB PO.

IIpakTH4eckoe 3ansaTHeNe3

1 ®Dopmynsap-oOpazeny OpraHM3aLMOHHO-PACHOPSIUTENBHOTO JoKyMeHTa2 OOmiue CcBeAeHUs O
PEKBH3UTAX.

3 biaHku TOKyMEHTOB.

4 TpeboBanus K 0OpMIICHUIO PEKBU3UTOB OPraHU3allMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB.

CeMmunapckoe 3ansitue Ne2
SamuTa pedepaToB Ha 3aJaHHYIO TeMaTuKy. PaboTa ¢ oOpasmamMu JOKyMEHTOB.

CamocTosiTeibHas padoTa:
PaboTa ¢ KOHCIIEKTOM JIEKIIUH B y4eOHUKaMU
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Tema S. IlpaBuia
0(opMJIeHHSI OCHOBHBIX
BU/I0B OPraHM3AIHOHHO -
pacnopsiiMTebHbIX
AOKYMEHTOB.

Jlexnusi Ne5 Cogep:xanue y4eOHOro MaTepuaJjia:

Buibl OpraHu3auOHHO-PACIIOPSAUTENBHBIX JOKYMEHTOB. PacniopsauTenbHble TOKYMEHTBI KaK IIPABOBBIE
aKThl. BCTyIJIEHUE B CHILy pacCHOpsIUTENbHBIX JTOKYMEHTOB. Pasnune pacropsIuTeNbHbIX JOKYMEHTOB
no cdepe nerictBus. OcHOBaHWE NIl M3JaHMS PaACIOPSAMTENBHOrO JoKyMeHTta. IlocTtpoeHue Tekcra
pacnopsauTeNbHOrO A0KyMeHTa. OdopmieHrne OTMETKH O HAIWYMK NPWIOKEHHS B PACHOPSIIUTEIHHOM
nokymeHTe. Jlata B pacnopsauTeabHOM JOKyMeHTe. Dopma H3IaHMsI COBMECTHBIX PacCHOpPSIUTENbHbIX
OKyMeHTOB. OpraHsl, IpUHUMAOIINE TIOCTaHOBIEHNUE. Brupsl MIPUKa30B
OTnuuuTeNbHBIE 0COOEHHOCTH IpH 0(OPMIICHUN TIPUKa3a 110 JIMYHOMY COCTaBY.

IIpaBo moamucu Ha npuka3zax. PEKBU3WTBI Ha YKa3aHMSIX M pacnopshKeHusX. Bompockl H3paHus

ACIIOPSKEHUS U YKA3aHMSL.

IIpakTH4eckoe 3ansTHeNed

1 Opranu3zaniuoHHbIE JOKYMEHTHI

2 PacniopsimutesnbHbIE JOKYMEHTHI

3 UHpopMaLmoHHO-CTIPABOYHBIE JOKYMEHTHI

4 dopMBI OpraHU3alMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB

CemuHapckoe 3ansTneNe3
JlenoBas urpa « 5 Moyi0J10¥ crieliaInuCT




CamocrosiTeibHas padora:
PaboTa c KOHCIIEKTOM, y9eOHUKaMH M HOPMATHBHBIMH ITPABOBBIMH aKTaMHU
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Pa3znen 2. Opranu3amus pa6oThbl ¢ TOKYMEHTAMH

Tema 6. Cy:x0a
JOKYMEHTAIIMOHHOT' O
odecreyeHust
ynpaBJieHHSI.

Jlexnus Ne6. Conep:kaHue y4eOHOro MaTepuaJa:

Cayx0a, OCyIIeCTBISIOMAs TOKYMEHTAIHOHHOE o0ecrieyeHre ynpasieHus. THmosas CTpyKkTypa
yrpasieHus AenaaMu. [IpaBoBbie akThl, periiaMmenTupyomme padoty ciryxosl JJOY. CtpykTypa Tekcta
rmostoxkeHus o ciyx6e JJOY, kaxasiid u3 pazneno. Oynkiuu cimyxost JJOY. MaCTpyKINS 110
nenonpon3BoaAcTBy. OyHKINHU B ciryk0e JJOY 1t KaTeropuu CIyKamnuX «CTeNuaTuCThy. BHUbl
eTOTPON3BOICTBEHHBIX paboT 1Mo HOpMaM BpeMeHH. JJoKyMeHT0000poT, moacdeT oobeMa
nokymMeHTo000poTa. [I0TOKM JOKYMEHTOB B COCTaBe JOKyMEHTO000poTa. OCHOBHBIE ATAIIBI
TOKYMEHT0000poTa. OCHOBHBIC IPUHIIMITBI OpraHU3allMK JOKYMEeHT0000poTa. OpraHu3alioHHbIC
(hOpMBI J1eTONPON3BOJICTBA, UX OTINYHSI.

CamocTosiTeibHas padoTa:
PaboTa ¢ KOHCIIEKTOM, YYeOHMKAMU U HOPMATHBHBIMH MTPABOBHIMH aKTAMU

Tema 7. Opranuszanus
npuemMa, pacCMOTPEeHHUA U
perucTpanuu
AOKYMEHTOB.

Jlexnusi Ne 7. Coep:kaHue y4eOHOro MaTepuasa:

Peructpanysi JOKyMEHTOB, €¢ OCHOBHas 1eNib. JIOKyMEHTBI, He Mmojjiexaimue perucrpanun. Dopmbl
perucTpanyu 1o0kyMeHToB. OCHOBHOM MPHHITUI PETHCTPAIUH JOKYMECHTOB. XapakTepucTHKa
CMEIIAHHON CHUCTEMBI perucrpanunu. (DOpMI/IpOBaHI/IC COCTaBa PETUCTPAIMOHHOI'0O HOMEpa BXOIAIIHX,
MCXOOAIUX U BHYTPECHHUX TOKYMCHTOB. PCI‘I/ICTpaHI/IH OTBETHBIX TOKYMCHTOB. PCFI/ICTpaHI/IOHHBIe HOMCEPA|
1 OykBeHHbIe 0003Ha4YeHUs. DOPMUPOBAHUE PETHCTPAIHOHHOIO HOMEpPa COBMECTHBIX JOKYMEHTOB.
PCI‘I/ICTpa]_II/IOHHBIe HOMEpa Ha BXOAAINIUX AOKYMCHTAx. PeKBI/I3I/ITBI, BKJIFOUCHHBIC B PETUCTPALMOHHBIC
dopMmbl. OTnuune pasHbIx (OPM PErHCTpalvd, WX HpeuMyIiecTBa. TpeOOBaHUS TPEIBABISIOTCS K

aboTHHKaAM, OCyIIeCTBIsIOINM peructpaunio. Knaccuukatopsl npu BBeaenun aannsix B UIIC.




CamocrosiTeibHas padora:
PaboTa c KOHCIIEKTOM, y4eOHUKaMH M HOPMATHBHBIMH ITPABOBBIMH aKTaMHU

Tema 8.
HNudopmanuonno-
crpaBoYHasi padora

Jlexnus Ne§. Conep:kaHue y4eGHOro MaTepuasa:

Llens co3manms B OpraHu3aIiuy HHGOPMAITMOHHO-TTONCKOBOM cucTeMsl. IToctpoerne UIIC npu
peructpanuu JoKkyMeHTOB ¢ momonibio PKK. [Ipu3Haku mocTpoeHus CripaBOYHbIX KapTOTeK PyOpuku
CIpaBOYHBIX KapTouek. CrpaBodHasi paboTa 10 M3AaHHBIM MTPaBOBEIM akTaM. CIIpaBOYHbBIE KAPTOUYKH
B opram3anud. TexHoJIorus paboThl C KAPTOTEKAMH 0 TPATUIIMOHHOW CUCTEME B PYIHOM PEXHIME.
CripaBouyHasi paboTa B aBTOMAaTH3UPOBAHHOM PEXHME C MCmoyb3oBanneM [1K.

Cemunapckoe 3ansaTueNe4,

MH(bOpMaIlMOHHO-TIONCKOBasi ~ CUCTEMa [0 JOKYMEHTaM OpraHuW3anud. MexaHusamus |
ABTOMATHU3aIUs padOTHI C JOKYMEHTaMHU. MeTo10710THs TOKYMEHTAIIMOHHOTO 00eCTIeUeHUs
yrpaByieHHs] MeTO/IbI COBEPIICHCTBOBAHMUS JIOKYMEHTUPOBAHHS YITPABICHYSCKOMN JIESTEIBHOCTH.
3amuTa Npe3eHTAINH, JTOKIAAbl i pedepaThl Ha 33aHHBIC TEMBI.

CamocrosiTeibHas padora.
PaGoTa ¢ HOPMATHBHBIMHU NIPABOBBIMH JOKYMCHTAMU PETIIAMCHTUPYIOIIUMU ACATCIIBHOCTD
KaJIpOBOTO OTJAENa MPEATPUATHS.

Tema 9.
Opranuzauusi OTOPaBKU
HCXOSIIIUX IOKYMEHTOB

Jlexnust Ne9. JIokyMeHTHI OCJIe OKOHYaHUS X UCTIONHEeHUs. OnpeaeneHue MOHITHSI «IeJI0.
dopmupoBanne Aena. Homenknarypa nen ee opopmieHue. Buasr HoMeHKIATypsl aei. Buer mamnok,
MCIIONB3YOLINXCS IPU OPraHU3aLUU OTIEPATUBHOIO XpaHEHUs JOKYMEHTOB. POpMUPOBAHUE UHIIEKCA
esia mo HoMeHKJaType aen. @opMynupoBKa 3aroyioBka jaena. OnpeeneHrne CpOKOB XpaHeHHs
ToKkyMeHTOB. MITOroBO# 3anuch B HOMEHKIIATYpe Jiell, (hopMa €€ COCTABIICHMS.

CemuHapckoe 3ansaTHeNeS.

1. OCHOBHBIE TIOHATHSA U TIOJIOKESHUS TI0 JICIOMPOU3BOJICTBY.
2. CucreMa JIOKyMEHTAI|H.
3. Crangapruzanus. YHupukanus. Y HuUIUpoBaHHAs CUCTEMA JOKYMEHTAIHH

CamocTtosiTesqbHast padoTa.
PaboTa ¢ KOHCIIEKTOM JIEKIMH, TOrOTOBKa K TecTHpoBaHHio. [IpopaboTka 0TBETOB Ha BONPOCHI K
3a4ery.

3avyerT




3. YCJIOBUS PEAJIMBALIUU ITPOT'PAMMBI INCHUITJIMHBI

3.1. Tpe6oBanusi K MUHMMAJIbHOMY MATEPHAIbHO-TEXHHYECKOMY O0ecreyeHn o

Jlis mpoBeACHMs 3aHATUH MO TUCHHUIUIMHE «J{OKyMEHTAlMOHHOE OO0ECTICUeHUE YIPABICHUS
UCIIOJIB3YIOTCSA:

1. KabuwHer MCEHEIKMEHTa U OSKOHOMHKH OpraHU3alid, B KOTOPOM WMEIOTCS CTOJIBI
nByxMecTHbIe-301T, CKaMeWKHu ByxMecTHbIe-30 mT., TocKa KiaaccHas - 1 mrT., kadgeapa - 1 mrT., cTo-
MpenoiaBaTesbCKuii- 1 IT., CTyJ npenogaBaTeabCKUi- 1 1T., mpoekTop - 1 mIT., 3KpaH s npoekropa - 1
IIT., CTCHAHI - 181mIT.

2. bubnuoTeka, YMTANBHBIA 3a] C BBIXOJOM B ceTh VHTEpHET, B KOTOPOM HMMEIOTCS TapTa
JBYXMECTHas -13 1IT., CTyJIbs ABYXMECTHBIE - 13 1IT., CTOJ NpenogaBarens - 1 WrT., CTya npenojaBaress
- 1 wT., KOMNBIOTEPHI - 4 WIT., IPUHTEp - | MIT.

3.2. NudopmanuonHoe odecreyeHue 00ydeHUs
Ilepeuenn yueOHbIX n31aHuii, UHTEepHET-PeCypCoOB, 1OMOJTHUTEILHOM JUTEPATYPbI
HopMaTuBHBbIEe IPaBOBbIE AKTHI:

1. "Koncrurynus Poccuiickoit denepanuu" (MpuHATa BCCHAPOAHBIM TosocoBannem 12.12.1993)
(c yueToM morpaBokK, BHeCeHHBIX 3akoHamu P® o momnpaBkax k Konctutyuuu PO ot 30.12.2008 Ne 6-
OK3, ot 30.12.2008 Ne 7-OK3, ot 05.02.2014 Ne 2-OK3, o1 21.07.2014 Ne 11- OK3)

2. Kopnekc Poccuiickoit denepanuu 00 aIMUHUCTPATHBHBIX MMPaBOHApYIMEHUsX, M., 2018.

3. O crannpaptuzanuu: Genepanbublii 3aKkoH PO ot 29 utonst 2015 Ne 162 (B pen. ot
03.07.2016) C3 P®, 06.07.2015. Ne 27. c1.3953.

4. O rocynapctBeHHOM TaitHe: 3akoH PO ot 20 urona 1993 rona Ne 5485-1 (B pen. ot 08.03.2015).
/I Jocrym u3 cripaB-mipaBoB.cuctembl «KoncymbranTl Imrocy.

5. OO0 apxuBHOM gene P®: denepanbhblii 3akoH oT 22 okta0pst 2004 Ne 125- d3 (B pen. ot
18.06.2017) // Joctyn u3 cupaB-npaBoB.cuctembl «Koncynbrantlnrocy.

6. O nopsake paccMoTpeHus oOpaieHnii rpaxxaad B PO: ¢penepanbublii 3akon ot 02 mas 2006 r.
Ne 59-®3 (B pen. ot 03.11.2015) // C3 P®.08.05.2006. Ne 59.Cr. 2060.

7. O mepcoHanbHBIX JaHHBIX: (penepanbHblii 3akoH oT 27 utonst 2006 r. Ne 152-®3 (B pen. ot
29.07.2017) //C3 P®. 31. 07.2006. Ne 31.Crt. 3451

8. OO0 obecneueHun nocTyna K MHGOpPMAMU O JEATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB U
OpraHOB MECTHOTO camMoylpaBiieHus: (enepaiabHblid 3akoH oT 9 despans 2009 Ne 8- @3 (B pen. or
09.03.2016)

9. OO0 opraHu3anuy NPeI0CTaBICHHUS TOCYIAPCTBEHHBIX 1 MYHHIIUTIAIBHBIX YCIYT: (heaeparbHbId
3akoH OoT 27 utons 2010 1. Ne 210-®D3 (B pex. ot 26.12.2016).

10. 006 aniekTponHo# noanucu: 3akoH P® ot 06 anpens 2011 (B pexn. ot 23.06.2016).

11. O6 yrBepxnenun IlepeyHs THUMOBBIX  YNPaABIEHYECKMX  APXUBHBIX  JOKYMEHTOB,
oOpa3ylomuxcsi B Tpolecce AEsTeNbHOCTH TOCYJIapCTBEHHBIX OpPraHoB, OPraHoOB MECTHOTO
CaMOYIPABJIEHUS U OpraHU3aluil, C yKa3aHHMEM CPOKOB XpaHEHMs: puka3 MuHKynbTypsl Poccun ot 25
asrycra 2010. Oxonomuka u xu3Hp" (byxranrepckoe npunoxenue), Ne 10, 16.03.2012.

12. OO0 yTBep)kIeHUM TEXHUYECKUX TpeOOBaHUHN K B3aUMOJICHCTBUIO HHPOPMALIMOHHBIX CUCTEM B
€IMHOW CUCTEME MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOAEHCTBUS: Tpruka3 MunkomcBsizu PO ot 27
nekadbps 2010. (B pen. ot 02.10.2017) //C3 P®. 20.09.2010. Ne 38. ct. 4823.



OcHoBHas JuTepaTypa

1. bacakos M.U. Jlemompon3BoactBo (JlokyMeHTAIlMOHHOE OOECIeueHHue YIpPaBICHUS). -
PocrtoB: ®enukc, 2015

2. Ulysanosa H.H. JlokymeHTaImoHHOE 0OeCIIeueHUE YIIPaBICHUS:yue0.1 MPAKTUKYM. -
M.:¥Opaiit,2017

3. Kysnenos U.H. JlokymeHTanmonHoe obecriedeHue ynpapieHus. JJokyMeHTO000pOT U
Jenonpoun3BoicTBo. - M.: FOpaiit,2017

4. bacakos M.U. [lenonpoussoactso.- M.: [lamkos u K, 2009

5. Kysueno U.H. [JokymeHTanimoHHOE oOecIrieueHre yIpaBIeHUsS U JICIOMPOU3BOJICTBO. -M.:
IOpaiit, 2010

6. Kysnenosa U.B. JlokyMeHTaniMOHHOE OOECIIEUCHHE yMpaBICHUs [DIEKTPOHHBIA pecypc] :
yuebnuk a1 CCY3oB / U.B. Kysuenona, I A. XauarpsH. — DJIEKTPOH.TEKCTOBBIC JaHHbBIE. —
Caparos: Aii [Tu DOp Menaua, 2016. — 109c.—  2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/44181.html

7. bacakoB M.U. JlokymeHTaInmoHHoe obecnieuenue ynpasieHus (Jlemonpons3BoacTso)
[DnexkTpoHHEIH pecypc] : yueoHuK / M.M. bacakoB. — DIEKTpOH.TEKCTOBbBIE TaHHBIE. — PoCTOB- Ha-
Hony: ®enukc, 2013. — 351c.— 978-5-222-20053-7. — Pexxum gocrymna:
http://www.iprbookshop.ru/58924.htmi

8. bacakoB M.U. Jlenonpou3Boactso [[JokymMeHTallMOHHOE 00ecTrieueHre YIpaBiIeHHUs |
[DnexTpoHHbIil pecypc] : yuebnuk / M.M. bacakos, O.U. 3ambilikoBa. — DIEKTPOH.TEKCTOBBIE
nannble. — PocroB-na-Jlony: ®enukc, 2014. — 376 ¢. — 978-5-222-23063-3. — Pexum nocryna:
http://www.iprbookshop.ru/59345.html

9. Bacakos M.U. JIenonpou3BoacTBo [[JOKyMEHTaUOHHOE 00eCIeYeH e yIIpaBlIeHus | [ DIeKTPOHHBIM
pecypc] : yuebrnuk / M.U. bacakos, O.U. 3ambikoBa. — OnektpoH. TekcToBwie qannbie. — PocToB-Ha-
23063-3. — Pexum poctyma: http://www.iprbookshop.ru/59345.html

JlonoIHUTeIbHAS JTUTEpPaTypa

1. PoxustoBckas W.P. JlokymeHnTannonHoe obecrnieueHue [DIEKTPOHHBIN pecypc] : yueOHoe
nocobue / U.P. PoxxHsATOBCKasi. — DIJIEKTPOH.TEKCTOBbIE JaHHble. — Cumbepornoyb: YHUBEPCUTET
SKOHOMMUKH U ympasienus, 2016. — 104c.— 2227-8397. — Pexum nmocryma:
http://www.iprbookshop.ru/73265.html

2. I'myxosa O.B. [lokymMeHTaIMOHHOE 00eCcTIeueHre yIpaBiIeHHs [ DIIEKTPOHHBIN pecypc]: Kypc
nexuuit/ O.B. T'myxoBa— DneKTpoH. TeKCTOBbIE JaHHble.— Bonrorpana: Bonrorpaackuii ”HCTUTYT
6usHeca, ByzoBckoe obpasoBanue, 2013.— 72 c.— Pexwum nocryma:
http://www.iprbookshop.ru/19177.html.

3. JlokyMeHTanmoHHOE o0ecTieueHre YIpaBlIeHUs [ DIeKTPOHHBIN pecypc] : yaeOHoe ocooue /

— DJEeKTpOH. TeKCTOBbIE JaHHble. — HoBocubupck: HoBocubupckuit

rOCy/IapCTBEHHBIN arpapHbIi YHUBEPCUTET, 3010TOH Komoc, 2014. — 106 ¢. — 2227-8397. — Pexum
nocryma: http://www.iprbookshop.ru/64716.htmi

4. I'pankuna A.b. JlokyMeHTallMOHHOE OOecrieueHne yrpaBieHus B opraHax CIieacTBEHHOTO
komurera Poccuiickoit ®enepanuu [Dnekrponnsiit pecype] / A.b. I'pankuna, A.K. CapkucsH. —
DnekTpoH.TekcToBble qaHHble. — M. : FOHUTU-IIAHA, 2015. — 167 c. — 978-5-238-02635-0. —
Pexxum noctyna: http://www.iprbookshop.ru/34452.htmi

5. T'acanoBa 0O.B. VYueOHo-meroanueckoe MOcCOOME 10 OpraHU3aldyd BHEAYJUTOPHOU
(camocToATENbHOM) paboThl 00yYalOIIMXCS MO MporpaMMe CpeaHero mnpodeccrnoHalbHOTO
oOpa3zoBaHus [DNEKTPOHHBIN pecypc] : yuebHoe mocobue / D.B. 'acaHOoBa. — DIEKTPOH. TEKCTOBBIC
naHHble. — XacaBroopT: JlarecTaHCKUM rocylapCTBEHHBIM yYHUBepcUTeT ((puiauan) B r. XacaBlopTe,
2018. — 76 c. — 978-5-6042127-4-5. — Pexxum nocryna:
http://www.iprbookshop.ru/80927.html



http://www.iprbookshop.ru/44181.html
http://www.iprbookshop.ru/58924.html
http://www.iprbookshop.ru/59345.html
http://www.iprbookshop.ru/59345.html
http://www.iprbookshop.ru/73265.html
http://www.iprbookshop.ru/19177.html
http://www.iprbookshop.ru/64716.html
http://www.iprbookshop.ru/34452.html
http://www.iprbookshop.ru/80927.html

HNuTepHeT-pecypcesbl:

www.ksrfmru(Koucturymonnstii cyn PD).
www.vsrfem(BepxoBusiii cyn PD).

www.pfrf.ru (ITeacronnsit poug PD).

N OGkRWNRE

deneparun).

9. 3

WWW.Qenproc.gov.ru(r eaepaibHas nmpokyparypa PD).

«I/IHTepHeT», HCOﬁXOIlI/IMI)IX AJIA OCBOCHUSA JUCIIUIIJINHBI.

Humepnem-pecypcut

www.council.gov.ru (Cosetr ®eaeparuu Oenepansroro Codpanus PD).
www.duma.gov.ru(r ocynapcreennas Jlyma ®enepansHoro Codpanus PD).

www.rfdeti.ru (Ymoaaomouennsiit mpu [Ipesunente PD mo npaBam pebenka).
www.ombudsmanrf.org (YnomHoMoueHHBIH 10 npaBam yesioBeka B Poccuiickoit

Ilepedyennb pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOM CceTH

oubmuoTeunyro cucremy IPRbooks ot 24.10.2022 r. CPOK xeiicTBuit
norosopa co 02.10.2022 r. mo 01.10.2023 r.

YHUBEpPCUTETA U T10 JIOTUHY U
[1apoJII0 10 OKOHYAHUS CpOoKa
MEMCTBUS HOIIMUCKU

HasBanue ['unepccouika
Crnioco6 foctyma K pecypey

1 DaexkrponHo - Gudnanoreynasi cucrema (ABC) IPR books). www.iprbooksh

JIntiensnonHsIi qorosop Ne 9590/2211 Ha 3meKkTpoHHO- [lo IP ampecam 0p.ru

3 DiiekTpoHHO-0MOIMoTeuHast cuctema (9BC)
«YHHBepcuTeTcKast 0u0JIMOTeKa OHJIANH:

JHoroBop 06 okazannu nHPopMannoHHBIX yerryr Nel137-09/2022 ot
3 okTsa0pst 2022 1. Cpok geticteus gorosopa ¢ 01.10.2022 xo
30.09.2023 1.

[To IP ampecam
YHUBEpPCUTETA U T10 JIOTUHY U
[1apoJII0 10 OKOHYAHUS CpOoKa
MEMCTBUS HOIIMUCKU

www.biblioclub
L.ru

2  DuextpoHHo-0mOaHoTeuyHass cucreMa (IBC)  HOpaiir.
JTnuensnonnsii noroop Ne 32211773106-EIT ot 24 oktsa6ps 2022 .
Cpox neiictBuit nmorosopa co 29.11.2021 r. mo 28.11.2022 r.
[Tonmucka JII'Y - Bes xostekiust CITO auis kosemxka.

[To IP ampecam
YHUBEPCHUTETA U 110 JIOTHHY U
MapOJIT0 10 OKOHYAHHS CPOKa
EHCTBUS TIOAIACKA

https://urait.ru/.

4 Hay4yHasi 3JIeKTPOHHAs 0U0INOTeKa

JInnensnonnoe cormarrenne Ne 844 ot 01.08.2014 r. Cpox
neticrBus cormamenus ¢ 01.08.2014 r.
be3 orpannyeHus cpoka.

[To IP ampecam
YHUBEpCHUTETA

http://elibrary.r u

5 HanmonanbHasi d1eKTpoHHas onbanorexa(HIB) .

JloroBop Nel01/HDOB/101/HDB/1597 o mpexocraBieHun 1ocTyna K
HarroHanbHO#M 3eKTpoHHOM 6ubnnoreke ot 1 aBrycra 2016 r. Cpok
nericTBust jorosopa ¢ 01.08.2016 r. 6e3 orpaHuYeHusi CPOKA.
JIOI‘OBOp MOKET IMPOJIOHIUPOBATHECA HEOTPAHNUYCHHOEC KOJINYCCTBO
pa3, eciiv HH OJIHA M3 CTOPOH HE )KeJIAeT ero PaCTOPrHYTh.

[To IP ampecam
MHPOPMALIMOHHO -
oubnnorpaduaeckoro
oTIeNna

rusneb.ru

6 Springer Nature.

IMucsmo PIITHU ot 17.10.2022 r. Ne 1354 o mpegocTtaBiieHIH
JTIIIEH3MOHHOTO JJOCTYIIA K COIePKaHMI0 0a3 TaHHBIX W3aTeIbCTBA
SpringerNature Ha yCI0BUSX HAI[MOHAIBHOW MOMMKMCKH . JOCTYIT K
KypHaiaM 6ecCpodHO.

[To IP ampecam
YHUBEPCUTETA U yAAIEHHO
10 CpOKa OKOHYaHHUS
TOroBOpa

http://link.sprin
ger.com

7 Wiley.

IMucemo PIITHM ot 19.07.2022 r. Ne 983 0 mpenocTaBieHUN
TTMIIEH3MOHHOTO JIOCTYIIA K COJCPIKAHII0 0a3 TaHHbBIX W3IaTEIbCTBA
u3marensctea John Wiley &Sons,Inc B 2022 romy Ha yCIoBHsX
HaIrmoHanbHOU moanucku . Cpok nefictBus ¢ 13.07.2022 r. mo
30.06.2023 r.

[To IP ampecam
YHUBEPCHUTETA U MOCIIe
[pETHCTpaIVH YAAJIEHHO 70
CpOKa OKOHYaHUs JOTOBOpa

https://onlinelib
rary.wiley.com/

8 China Academic Journals (CD Edition) Electronic

[To IP ampecam

https://ar.cnki.n



http://www.council.gov.ru/
http://www.duma.gov.ru/
http://www.ksrf.ru/
http://www.vsrf.ru/
http://www.genproc.gov.ru/
http://www.pfrf.ru/
http://www.rfdeti.ru/
http://www.ombudsmanrf.org/
http://www.iprbookshop.ru/
http://www.iprbookshop.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
https://urait.ru/
http://elibrary.ru/
http://elibrary.ru/
http://link.springer.com/
http://link.springer.com/
https://onlinelibrary.wiley.com/
https://onlinelibrary.wiley.com/
https://ar.cnki.net/ACADRE

Publishing House Co., Ltd.

IMucemo PO®U ot 02.08.2022 Nel1044 o mpegocTaBieHUH
JIMLICH3MOHHOTO JIOCTYIa K COAEpKaHUIo 0a3 TaHHBIX U31aTebCTBA
China Academic Journals (CD Edition) Electronic
Publishing House Co., Ltd B 2022 r. Ha ycIOBHsAX IEHTPATH30BaHHOM
moanucku. Jloctyn k pecypcy o 30.06.2023 r.

YHUBCPCUTCTA U TTOCIIC
perucTpalu yaaJ€HHO 00
CPpOKa OKOHYaHHs A0TOBOpa

et/ ACADRE

9 Questel SAS.

IMucemo PODU ot 30.06.2022 Ne 908 o mpenocTaBieHAH
JIMLICH3MOHHOTO JIOCTYIa K COAEpKaHUIo 0a3 TaHHBIX U31aTelbCTBA
Questel SAS B 2022r. Ha YCIOBHSAX [EHTPATN30BAHHOMN MOAMICKH.
Joctyn k pecypcy 1o 30.06.2023

[To IP ampecam
VHHBEPCHUTETA U TIOCIIC
[PETUCTpAIMH YIAICHHO JI0
CpOKa OKOHYAHHSI JOTOBOpa

https://www.orb
it.com

10 American Physical Society.

ITucsmo PITHU ot 31.10.2022 Ne 1402 o mpegocTaBieHHH
JTMLICH3MOHHOTO JIOCTYIa K COAEpKaHUIo 0a3 JaHHBIX U31aTelbCTBA
American Physical Society 8 2022 r. Ha ycoBHsIX
[eHTpaTn30BaHHON noanucku. Jloctyn k pecypcy o 30.06.2023 r.

[To IP ampecam
VHHBEPCHUTETA U TIOCIIC
perucTpalyy yaajieHHo J10
CpOKa OKOHYAHHSI JOTOBOpa

journals.aps.or g

11 sxypHan "¥Ycnexu ¢puzndecKux Hayk''.

ITucemo PITHM ot 09.11.2022 Ne 1471 o mpenocTaBieHUH
ITUIIEH3MOHHOTO JIOCTYIA K 3JIEKTPOHHON BepCUH XKypHaia "Ycrexu
(mznuecknx Hayk" B 2022 r. Ha YCIOBHUAX IEHTPAITH30BAaHHOMN
noanucku. Jloctyn k pecypey g0 30.12.2030 r.

[To IP ampecam
VHHBEPCHUTETA U TIOCIIC
perucTpalyy yaajieHHo J10
CpOKa OKOHYAHUS JOrOBOPa

https://ufn.ru/

12 MUAH. IToHoTEKCTOBAA KOJLIEKIMA MATEMAaTHYECKHX
“KypPHAJIOB
ITucemo PITHM ot 01.11.2022 Ne 1424 o mpenocTaBieHUH
ITUIEH3MOHHOT O JOCTYTIA K 3IEKTPOHHOU Bepcun xKypHana MUAH B
2022 r. Ha YCIOBUSIX UEHTPATU30BAaHHON NOANUCKU. JJocTym K
ecypcy 10 30.12.2030 r

[To IP ampecam
YHUBEpCUTETA U MOCIIe
[pETUCTpalNK YJAJICHHO J10
CpOKa OKOHYAHHS JJOTOBOpa

http://www.mat
hnet.ru/

13 ®duznvecknii uncruryt uM. IL.H. Jle6eneBa Poccuiickoii
axanemun Hayk (PUAH).

ITucemo PITHM ot 22.12.2022 Ne 1424 o mpenocTaBieHUH
ITMIICH3MOHHOTO JIOCTYIA K 3JIEKTPOHHOW BEPCHU JKypHAa
«KBaHTOBas1 3J1eKTPOHUKa» B 2022 1. HAa YCIOBHUAX
LeHTpaau3oBaHHOU noanucku. Jloctyn k pecypey a0 30.12.2030 r.

[To IP ampecam
YHUBEpCUTETA U MOCIIe
pETUCTpalNK yJAJICHHO J10
CpOKa OKOHYAHHS JJOTOBOpa

https://quantum -
electron.lebede

v.ru/arhiv/

14.By30BcKasi 3J1eKTPpOHHAs O0M0IMoTeKka (COOCTBEeHHA):
http://elib.dgu.ru/marcweb/Default.asp 2 nHaumenoBanus

http://eor.dg
u.ru/

http://np.icc.
dagu.ru/
http://moodle.d
gu.ru
15 EBSCO eBooks. ebsco.com
ITucemo ot 28.04.2023 o npenocTaBIeHUH JULIEH3UOHHOTO [To IP ampecam
JIOCTYyTa K cojiepKaHuio 6a3 nanHbIx m3narenasctsa EBSCO YHHBEpPCHUTETA U IOCIe
Information Services GmbH. doctyn k pecypey mo 2030-12-31  |peructpannu yaaieHHO 10
CpOKa OKOHYaHUsI JOTOBOPa
16 CNKI Academic Reference [To IP axgpecam www.publishe
YHHBEPCHUTETA U TIOCIIe rsglobal.com

[Tucemo PODU ot 14.06.2023 Ne 867 o mpenocTaBieHIH
JIMICH3MOHHOTO JOCTyINa K COACPKAHUIO 0a3 JAaHHBIX U31aTCIIbCTBA
Tongfang knowledge network technology co., Itd.

perucTpanu yaaJ€HHO 10
CPpOKa OKOHYaHHs J0TOBOpa



https://ar.cnki.net/ACADRE
https://www.orbit.com/
https://www.orbit.com/
https://journals.aps.org/
https://journals.aps.org/
https://ufn.ru/
http://www.mathnet.ru/
http://www.mathnet.ru/
https://quantum-electron.lebedev.ru/arhiv/
https://quantum-electron.lebedev.ru/arhiv/
https://quantum-electron.lebedev.ru/arhiv/
https://quantum-electron.lebedev.ru/arhiv/
http://elib.dgu.ru/marcweb/Default.asp
http://eor.dgu.ru/
http://eor.dgu.ru/
http://np.icc.dgu.ru/
http://np.icc.dgu.ru/
http://moodle.dgu.ru/
http://moodle.dgu.ru/
https://www.ebsco.com/products/ebooks
file:///C:/Users/Хадижат/Desktop/www.publishersglobal.com
file:///C:/Users/Хадижат/Desktop/www.publishersglobal.com

17 American Chemical Society [To IP anpecam WWW.acs.org
YHUBEpPCUTETA U MOCIIE

[Tucemo PODU ot 07.04.2023 Ne 573 o npeaocTaBieHun perucTpalyy yaajleHHo 10

ITUIIEH3MOHHOTO JJOCTYIIA K COJICPKAHUIO 0a3 NaHHBIX U3JaTelbcTBa ([CPOKA OKOHYAHMS JOroBOpa

American Chemical Society Jloctym k pecypcy mo 2023-06-30

18 Spriner Nature 2023 eBook Collections [To IP anpecam https://www.s

[Mucemo PODU ot 29.12.2022 Ne 1947 o mpemocTaBiIeHUH
TUIEH3MOHHOTO JOCTYIA K COJACPKaHUIO 0a3 JTaHHBIX U3AaTeIbCTBA

YHUBEpCUTETA U 1OCIIe
[perucTpaluu yaaaeHHo 10
CpOKa OKOHYaHMs JJ0TOBOpa

pringernature.
com/gp/librari
ans/products/e

books/ebook-
collection
Jocrym aktuBeH g0 2030-12-31
19 Life Sciences Package u 6a3b1 mannbix Springer Nature [To IP ampecam WwWw.springer
YHHUBEPCHUTETA U ITOCTIE nature.com
[Tucemo PODU ot 29.12.2022 Ne 1950 o nmpenocTaBieHun perucTpauu yaajJeHHO 10
ITIIEH3MOHHOTO JJOCTYIIA K COJIepKaHMIo0 0a3 NaHHBIX W3JaTelbcTBa [CPOKA OKOHYAHMS OroBOpa
Jloctym aktrBeH go: 2030-12-31
[To IP axgpecam scitation.org
20 AIP Publishing YHUBEpCHUTETA U 1OCIIe
[pETUCTpALK YJAJIEHHO J10
[Tucemo PODU ot 31.10.2022 Ne 1404 o npenocrapienun CPOKa OKOHaHHUA J0roBopa
JIMIIEH3MOHHOTO JIOCTYIA K cojiepkanuio 6a3 qanusix AIPP EBook
Colection1+ Colection2 uznatenscta AlP Publishing Ha ycmosusix
[IEHTpaTN30BaHHON noanucku. JlocTyn akTuBeH: 0€CCPOUHO
22 Kypuas Ycnexa XaMuu [1o IP anpecam uspkhim.ru

ITucemo PODU ot 21.11.2022 Ne 1541 o npenocraBieHun
JTUIIEH3MOHHOTO JJOCTYIIA K COACPIKAHMIO 0a3 TaHHBIX
n3naTenbeTBaPecypehl 6eccpoyHOro JoMmycKa

YHHBEpPCHTETa

10. TlepeuyeHb HHGPOPMANMOHHBIX TEXHOJIOTHii, HCMOJIL3yeMbIX MPH OCYIECTBJIEHUN
0o0pa3oBaTeIbHOIO MpoIecca M0 JUCHUIIHHE, BKII0Yasl epeYeHb NPOrpaMMHOro odecrevyeHust u
HH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM.

HpCHYCMOTpCHO HUCIIOJIB30BAaHHUEC 3J'IeKTp0HHOﬁ MOYTHI AJIA CBA3U CTYACHTOB C

IPETIoaBaTeIsIMU.

[TporpammMuoe obecrnieueHwue s steknuii: MS PowerPoint (MS PowerPoint Viewer.

[TporpammMHoOe oOecrieueHre MPakTHIECKO paboThl KOMIIBIOTEpHOM Kitacce: MS PowerPoint (MS
PowerPoint Viewer), Adobe Acrobat Reader, cpenctBo npocmoTpa uzodpaxenuii, Uarepuer, Email.
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file:///C:/Users/Хадижат/Desktop/www.acs.org
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
file:///C:/Users/Хадижат/Desktop/www.springernature.com
file:///C:/Users/Хадижат/Desktop/www.springernature.com
https://www.scitation.org/?ref=website-popularity
https://www.uspkhim.ru/

IIporpamMMHBIE IPOAYKTHI

1.  Omneparnmonnas cucrema: Windows

2. Microsoft office.

3. Tlporpammubie cpeactBa cxatust qaHabix. WINRAR.WinArj. WinZip

4.  DOnektponHas OubmmoTeka Kypca u IHTepHeT-pecypehl  -IUIsICaMOCTOSITEIbHON
paboTHI.

NudpopManinoHHO-CIIPABOYHBIE CUCTEMbI:
1. KoncynbranT mitoc (morosop Ne 2363 ot 09.01.2023 r.)

4. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUSA JTUCIUIIJIMHBI Kontpoas
U OLICHKA pE3yJIbTaTOB OCBOCHMSI IUCLUIUIMHBI OCYILECTBIISIETCS

nmpenoaaBaTeji€eM B IIPOLECCE IIPOBEACHHUA IPAKTHYCCKUX SaHHTHﬁ, TECTUPOBAHHA, a TaKXKC

BBITNTOJIHCHU L O6y‘-IaIOHII/IMI/IC$I HHIWBUIYAJIbHBIX 3aHaHHﬁ, IIPOCKTOB, I/ICCJIGI[OBZlHI/Iﬁ.

Pe3yabTaThbl 00yueHusi (0CBOeHHbIE yMeHUsI, |POpMBI U MeTOAbI KOHTPOJIS H OLCHKH Pe3y/J1bTaToB

YCBOEHHBbIE 3HAHUS)

00yueHus

YMerh:

o OpMIIATH OpraHU3AIMOHHO -
pacropsIuTeIbHbIE TOKYMEHTHI B
cooTBeTcTBUM C AeiicTByomuM [OCTom

YCTHBIN M MHUCbMEHHBIN OMPOC, TPOBEPKa
BBITTOJTHEHHBIX JOMAIITHUX 3aJJaHUuN

OCYILIECTBISATH 00Pa0OTKY BXOASAIIUX,
BHYTPEHHUX M UCXOSIINX JOKYMEHTOB,

YCTHBIM U MUCBMEHHBIN OIIPOC, IIPOBEPKA
BBIITOJIHCHHBIX JOMAIIHUX 33JaHUN

oG OpMIIATH TOKYMEHTHI JUIsl Iepeiauu B
ApXUB OPraHU3ALNU

YCTHBIN M MHUCbMEHHBIN OMPOC, TPOBEPKa
BBITIOJTHCHHBIX JOMAIITHUX 3aJaHUN

3

HAaThb:

IIOHATUC NOKYMCHTA, €TO CBOﬁCTBa, CITOCOOBI
JTOKYMCHTHUPOBAHUA

YCTHBIN M MHCBMEHHBIN ONPOC, TPOBEPKa
BBITNOJIHEHHBIX JOMAIIHUX 3aJaHUN

[IpaBHJia COCTABICHUS U 0(OPMIICHUS
OpraHU3alMOHHO-PACIIOPSAAUTEIbHBIX
mokymeHTOB (najnee - OPJ1)

YCTHBIN M IMCBMEHHBIN OIPOC, MPOBEPKA
BBIITOJIHCHHBIX JOMAIIHUX 3aJaHUuN

CUCTCMY U TUIIOBYIO TEXHOJOT IO
TOKYMEHTAI[MOHHOTO 00ecTeYeH s
ynpasnenus (naiee - JIOY)

YCTHBIN M IMCBMEHHBIHN OIPOC, MPOBEPKA
BBIITOJIHCHHBIX JOMAIHUX 3aJaHUN

0COOCHHOCTU ACIOIIPOU3BOACTBA 110

JACJIOIMPON3BOJACTBA

O6paH_IeHI/I$IM rpaxxJaaH u KOHCI)I/IIICHLII/IaJ'IBHOFO

YCTHBIN M IMCBMEHHBIHN OIPOC, MPOBEPKA
BBIITOJIHEHHBIX JOMAIIHUX 3aJaHUN
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