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PaGouas nporpamma I111.03 Tpon3eoscTeennas npakTuka paspaboTana Ha OCHOBE TpeGOBAHMIL
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o0pa3oBaHHUS.
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1. HaCHOPT MporpaMmmal l'[pOI/I3BO}ICTBeHHOI7I NMPpaKTUKH

1.1. Ob6aacTh NPpUMeEHEHHS] NPOTPAMMBbI IPOU3BOJACTBEHHON NPAKTHKH

IIpousBonacTBenHas mnpaktuka ssisgerca 4vacteio OIl IICC3 no cnenuansHoctn 40.02.04
«fOpucnpynenuus» B YacTH OCBOEHHS OCHOBHOTO BHJA MPO(ECCHOHATBHON JESTEIHbHOCTH:
[IpaBonpuMeHHTENbHAS JIEATENFHOCT, OpraHn3anMoHHO-TEXHHUECKOE OOecTiedeHne JesTebHOCTH
paboThI CYIIOB.

[IporpaMma TpOW3BOJACTBEHHON MPAKTHKH SIBISIETCS YacThIO 00pa3oBaTENbHON MPOrPaMMBI I10
rporpaMMe MOAroTOBKHM crneruanuctoB cpeanero 3BeHa (IITICC3) cpeanero mnpogecCHOHAIBHOTO
oOpazoBanusi no crneuuanbHoctd 40.02.04  HOpucnpyneHuusi, s OYHOTO OOY4YEHHS CTYACHTOB,
MMEIOIUX OCHOBHOE o0O0Imee oOpa3oBaHWEe, O MporpamMme 0a30BOM MOATOTOBKH, (opMHpOBaHHE
npodeccuonanpHbix kommeteHuii (OK.01; OK.02; OK.03; OK.04; OK.05; OK.06; OK.07; OK.09;
IK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; TIK 3.5), nuuHocTHBIX pe3yiabTaToB (JIP 1, JIP 4, JIP 6, JIP 10, JIP 12- JIP
15).

[TporpaMmma nmpon3BOACTBEHHONW MPAKTUKH pa3zpaboTaHa B COOTBETCTBHH C TpeboBanusmu OI'OC
CIIO mo cneumanbHocti 40.02.04 IOpucnpyaeHnuss ©  JEHCTBYIOIIETO  3aKOHOJATENIbCTBA
PETYIUPYIOIIEro TMOPSIOK OpraHW3allid ¥ OCYIIECTBICHUS O0pa3oBaTelIbHON JEATEIBHOCTH IO
00pa3zoBaTeNIbHBIM ITpOTpaMMaM CpeHero mpodeccrnonanbHoro obpazoBanus B Y.

[TponsBojcTBEHHAsT TPaKTUKa pEAM3yeTcs B TPAJUIIMOHHOM (opMarte, ¢ HCHOIb30BAHUEM
WHTEPAKTUBHBIX (OPM MPOBEJCHUS 3aHATHH, B TOM YHUCIIE, C MIPUMEHEHUEM DIIEMEHTOB AMCTAaHIIMOHHBIX
06pa3oBaTeIbHBIX TEXHONOTHil, Ha obpazoBarenbHoil miatrhopme «HOPAUT», «PROFo6pazoBanue»
yepe3 auuHble Kabunetsl B DOC AI'Y.

[IpakTnka HampaBieHa Ha (QOpPMHUPOBAaHWE y CTyAEHTA JHYHOCTHBIX PE3yIbTaTOB, OOMMX H
Mpo(ecCHOHANBHBIX KOMIETEHLIUH, TOJIy4eHHE MPAaKTHUYEeCKOro OMbITa MO KaKIOMY W3 BHJIOB
npodeccrnoHabHOM AESITeTbHOCTH, MOATOTOBKY K OCO3HAHHOMY U YIyOJI€HHOMY H3YUYEHHUIO OTIENbHBIX
JTUCIUTLINH.

1.2. Leau 1 3a1a44 NPOU3BOJACTBEHHON NPAKTHUKH, TPeOOBAHMS K pe3yJibTaTaM

1.2.1.1lenn 1 nmpor3BOACTBEHHOMN IPAKTUKHU SIBJISETCS:

KomrmnekcHoe ocBoeHue 00ydarmomuMucs BceX BHAOB NpOoGEeCCHOHANbHOU NEATEIbHOCTH IO
cnermansHocTH 40.02.04 IOpucnpyaenmus, ¢dopMupoBanrue npodecCHOHATBHBIX KOMIIETEHIINH,
a Takke TMpuoOpeTeHHe HEOOXOAMMBIX YMEHHH U OmbITa MpPaKTUYECKOW paboThl 1O
CHEIHabHOCTH;
- Yay4diienue kauecTBa NpoQeccuoHaNnbHOM MOATOTOBKH CTYICHTOB;
- 3akperjieHue TOJYYEHHBIX 3HAHUK [0 OPraHU3aIMOHHO-TEXHHYECKOMY
obecrneueHnI0 paboThI CYI0B;
- [lonydenue cTryneHTamMu npeacTaBiIeHus 00 OpraHu3aluy apXUBHOTO JeNia B CY/E;
- OBnazenne mnpodecCHOHAIBHBIME YMEHHSIMH ¥ HaBBIKAMU BEICHHUS CyneOHOM
CTaTUCTUKH M OpraHMu3alui CIyKObl CcyAeOHON CTaTUCTHKH, MO OpPraHU3alMOHHO-
TEXHUYECKOMY 00eCIIeYeHHI0 paboThI CY/IOB;
- 3akperuieHne U yriyolieHue TEOPEeTHUECKUX 3HAHHM, MONy4YEeHHBIX B MpoIlecce
00yUeHUSNO 00ECTICUeHUIO NCTIOTHEHUS PeIIeHU Cy1a;
- [loBbilieHNe MOTHBAaIMK K Mpo(eccCHoHAIbEHOMY CaMOCOBEPIICHCTBOBAHHUIO,
pacimupeHnenpohecCHoHaIbHOTO KPyro3opa;
- [Ipuobpetrenne ompiTa pabOTHl B KOJUIEKTUBAX MPU PEHICHUU CUTYAITMOHHBIX
COIMANIbHO- MPABOBBIX 33/1a4: M3Y4YCHHE MPUHIIUIOB MOCTPOCHUS] MH(GOPMAIMOHHO-
MpaBoBBIX 0a3 JaHHBIX, MPUMEHSEMBIX Ha TMPAKTHKE, a TaKkKe IMpHoOpeTeHne
MPAKTUYECKOTO OIbITa MX MPUMEHEHHUS: H3yYEeHHE JIOMOJHMUTEIIBHOIO Marepuana
MyOIMKYyEeMOT0O B TIEPUOINYECKON TeUaTH, ¢ HEeIbI0aKTyaIn3alliy 3HAHUH MMOTy4eHHBIX
B TIpoliecce 00ydeHHUs.



1.2.1 3a0auu npakmuxu:
- [Tonyuenne oOyuarommmucss uHpOpMamuu o Oynymiedl npodeccuoHaIbHON
JEATEIHOCTH, CBS3aHHOM C OCYIICCTBICHHEM IpHEMa, PETHCTPallH, Yy4eTa |
XpaHeHHs CyJeOHBIX JIe, BEIIECTBEHHBIX JI0KA3aTeNILCTB U JOKYMECHTOB;

- O3HakoMmJIeHHE C HOPMATHBHBIMH TIPAaBOBBIMH  aKTaMH, NPUKa3aMH,
WHCTPYKIUSAMH, PETIAMEHTHPYIOUIMMH OPTaHU3AIMOHHO-TEXHHYECKOE OOecreueHune
paboTHI CY/I0B; OPraHU3aIMI0 padOTHl APXUBHOTO JIejia B CY/IE;

- @opmupoBaHue MpPO(EeCcCHOHANBHBIX HABBHIKOB TI0 BEICHHUIO CYyIeOHOM
CTaTUCTHKH Ha OyMa)XHBIX HOCHTEJISX U B DJIEKTPOHHOM BH/IE;

- [IpuoOperenne ombpiTa pabOTBI IO OCYIIECTBJICHUIO OQOPMIICHHS Jel,
Ha3HAYEHHBIX K CyZeOHOMY pa30oUpaTenbCTBY;

- N3yuenue crneuuuku AESITEIBHOCTH MO H3BEIEHUIO JIML, Y4aCTBYIOUIUX B
CyleOHOM pa30upaTeNnbCcTBE, IPOU3BOJIUTH PACCBIIKY W BpyYEHHE CYIEOHBIX
JIOKYMEHTOB Y U3BEILLCHUI;

- ®opmupoBaHue  NpPOPECCHOHATIBHBIX  HABBIKOB ~ TI0  OCYIIECTBIIECHUIO
perucTpanum, yyerta 1 TEXHU4eCKOro o(GpopmIIeHUs] UCTIOJHUTEIbHBIX JOKYMEHTOB 10
CyZneOHBIM JIeiaM;

- IlpoBepka u 3akperieHHe TEOPETUUYECKHX 3HAHWM, MOJIyYEHHBIX B Ipoliecce
oOyueHus, B TOM 4YHCIE IO BOINpPOCAaM Ha3HAuY€HUS U (QYHKIHOHUPOBAHUS
l'ocynapcTBeHHOW ~ aBTOMATM3MpOBaHHOW  cucteMbl  Poccuiickoii ~ Denepanuu

«IIpaBocynuer;
- q)OpMI/IpOBaHI/Ie yCTOfI'—IPIBI:IX HABBIKOB BJIAICHU S BO3MOXHOCTSIMHU
MOJIb30BAaTENBCKOTO  HMHTepdeiica  MporpaMMHOIO mnenus  «CyzneOHoe

ACTIOIMPOU3BOACTBO U CTATUCTHUKAN,

1.3 MecTo npou3BoacTBeHHOII nmpakTuku B ctpykrype OII IICC3
[TpousBoactBennas npaktuka coriacHo OII IICC3 mpoBoautcst B pamkax mpodecCHOHATBLHOTO
Moyist [IM. 03 OpranuzanmoHHO-TEXHUYECKOE obecrieueHrne paboThl CyIOB.

1.4 TpynoeMKOCTb ¥ CPOKH IPOBEIeHUS MPAKTUKH
TpynoeMKoCTh MPOU3BOJICTBEHHONW MPAKTUKH B PaMKaX OCBOCHHS MPO(ECCHOHATBLHOTO MO
[IM. 03 Opranu3aiOHHO-TEXHHUECKOE 00ecTieueHre pabOThl CyJI0OB COCTaBJseT 72 yaca.
Cpoku mnpoBeACHUS MPAKTUKUA OINPEAESIOTCS Y4eOHbIM IutaHoM Mo crneuuansHoctu CIIO
04.02.04 «Opucnpynenmus» u  rpadukomM ydeOHoro mporecca. IIpakTuka NPOBOAUTCA
KOHLIEHTPUPOBAHO Ha 3 Kypce, B IIECTOM CEMECTPE.

1.5 MecTo npoxo:xkaeHusi IPOU3BOJACTBEHHON NPAKTHUKHU

[IpakTuka NpPOBOAUTCA B OpraHU3alUsAX, HAMpaBJIEHUE MACSITEIbHOCTH KOTOPBIX
COOTBETCTBYET MPOGUIIO MOJrOTOBKM OOYJaIOMINXCS, C KOTOPBIMU 3aKIIOYEHBI JOTOBOPHI O
MPAKTUYECKONW MOATrOTOBKe oOydarommuxcs: Ympasienue CynebHoro nenmapramenta PJI,
ApOutpaxusiii cyn PII, Yopasinenue denepaibHoi ciyxObl cyaeOHbIX TpuctaBoB no PJI,
MunucreperBo roctunuu PJI, MaxaukalnvMHCKUN FrapHU30HHBIN BOCHHBIN CYI.

IIpousBoacTBEeHHass NpaKTUKa HampaBlieHa (OPMHUPOBAHUE, 3aKpelJICeHHe, pa3BUTHE
MIPAKTUYECKUX HABBIKOB M KOMIIETEHLUU B IIPOLECCE BBINOJHEHUSA OIPEIEICHHBIX BUIOB
paloT, CBsA3aHHBIX ¢ OynyIIel MpoQecCHOHANBHOM NesTeNbHOCTIO.

2. PBSyJILTaTLI OCBOCHMA IIPpOrpaMmabl HpOH3BOIlCTBeHHOﬁ NPpaKTHKHA
Pe3ynbraroM  MOpOXOXIAEHUS  MPOU3BOJICTBEHHOU NpakTUKM B  paMKaX OCBOEHHS
npodeccuonansroro  monynst IIM. 03 OpranuzaninoOHHO-TEXHUYECKOe oOecriedueHrne padoThl CYIOB,
SIBJISIETCS OBJIQ/ICHHE OOYYAIOIIUMHUCS COOTBETCTBYIOIIMM BHJIOM MPO(ECCHOHATBLHOU NEATEIHHOCTH 10
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crnermanpaoct  40.02.04

«Opucnpyaennus», B TOM uuciae oOmmmu KommereHiusmu (OK),

npoeccrnonansHpiMu kKoMreTeHuusamMu (I1K) u muunoctasiMu pesynbratamu (JIP).

KOMHC’I‘CHL{I/II/I cDOpMyJ'IPIpOBKa KOMIIETCHO NN U3

IInanupyemsle pe3yabTaThl 00ydeHH s (II0Ka3aTeNH JOCTIKEHHS 3aJaHHOTO YPOBHS
OCBOCHHSI KOMITETECHIIUH)

OK 01 BpiGupaTh crioco0sl peleHus 3a1a4

YmeHus:

npoheCCUOHAIBHOMN JEATEBHOCTH
MPUMEHHUTETEHO

pacro3HaBarth 3ajady U/Wim npodiiemy
B IPO()eCCHOHAIBHOM U/MIIN COLIUAIBHOM KOHTEKCTE

K pa3JInNYHbIM KOHTEKCTaM

QHAJIM3UPOBATH 3221y ¥/WIIH IpobIeMy
¥ BBIJICISATH €€ COCTABHBIC YaCTH

OnpeaeysATh 3Tallbl PCIICHUS 3a1a4u

BBISBJISITH ¥ 3P PEKTUBHO UCKATh HH()OPMALIUIO, HEOOXOMUMYIO JIUIsl PEIICHHUS 331241
W/WIIM IPOOIIEMBI

COCTaBJISITh IJIAH JICHCTBHS

ONpeIeNsTh HEOOXOANMBIE PECYPCHI

BJIAJIETh aKTyaJbHBIMU METOlaMU paboTh
B Mpo(heCCHOHANBHON U CMEXHBIX cepax

Pp€ain30BbIBATH COCTaBJICHHBIN TIJIAaH

OLEHUBATh PE3YJIBTAT U IMOCJICACTBUA CBOUX ZleﬁCTBHﬁ (CaMOCTOﬂTeJ’ILHO WJIK C
ITOMOIIBIO HaCTaBHI/IKa)

3nanus:

AKTyaJIbHBIH MPO(ecCHOHATBHBIA U COLHANBHBIN KOHTEKCT, B KOTOPOM HPHXOJHTCS
paboTaTh U XKUTh

OCHOBHBIC HCTOYHHKH uH(bopmaunn U peCypChl
JUIs peleHus 3a/1a4y U npooiem
B Ipo(hecCHOHAIbHOM H/HIIM COLMAIPHOM KOHTEKCTE

aJITOPHTMBI BBINOJIHEHHs paboT
B IPOo(heCCHOHAIBHOIN H CMEXKHBIX 00J1aCTsIX

METO/Ibl PabOTHI B MPO(eCCHOHANBHOM M CMEKHBIX chepax

CTPYKTYpY IJIaHa JUIsl peleHus 3a1a4

HOPSIOK OL[EHKH PEe3yJIbTaTOB PEelICHHUs 3aja4 IPO(PECCHOHAIBH O AesTeIbHOCTH

OK 02 Hcnonb30BaTh COBpeMEHHbIE

YMeHus:

CpeacTBa NOMCKa, aHaiausa

OIpeaenaTh 3aa4u I Toucka nHGopMauu

1 HHTEpIpeTaluy HHGOpMALHN

ompeaensaTh He00X0AUMbIe HCTOYHHKU HHOPMAIIUU

u HH(bOpMaLlHOHHbIe TEXHOJIOIMH 11

IJIAHUPOBATh TIPOLECC MOKCKA

BBIMOJIHCHUS 3a1a4

CTPYKTYPUPOBATh MOJIy4aeMyl0 HH(pOPMaLHUIO

mpoecCHOHAIBHON NeATEIbHOCTH

BBIICIIATh HauboJiee 3HaYMMOE B IepeyHe MH(POpMALIH

OLICHUBATh MPAKTUYCCKYIO0 3HAYMMOCTb PE3yJIbTATOB MOUCKA

0o(OpPMIIAT Pe3yIbTAThI TOUCKA, IPUMEHSTh CPeCTBA HHGOPMAIIHOHHBIX TEXHOJIOTHH
JUIsL pelieHus Ipo¢eCCHOHAIBHBIX 33134

HCII0JIb30BaTh COBPEMEHHOE IIPOrPaMMHOE ObecreyeHue

HCIONB30BATh Pa3IHIHbIC IIU(POBEIE CPENCTBA
UL pelieHus IpogeCCHOHAIBHBIX 33134

3nanus:

HOMEHKJIaTypa HH(POPMaIMOHHBIX HCTOYHUKOB, IPUMEHIEMBIX B IPO(hECCHOHAIBHOI
JESTeNIbHOCTH

MIPHEMBbI CTPYKTYPHPOBaHHUS HH(POPMALUH

(dopmar ohopmIiIeHHs Pe3yIIbTATOB MOUCKA HH(POPMALIMH, COBPEMEHHBIE CPEICTBA
1 yCTpOiicTBa HH(OPMATH3ALHN

MOPSIIOK MX IPUMEHEHHUS 1 IPOTrPaMMHOE 00eCIIeueHHE B IPO(ECCHOHAIBH O
JESTEIbHOCTH B TOM YHCIIE C HCIOIb30BaHUEM M (DPOBBIX CPEICTB

OK 03 IInanupoBath

JOCATCIIBHOCTH

Ymenusi:

U pean30BbIBaTh COOCTBEHHOE
npodeccuoHanbHOE

OIIpefeNaTh aKTyaIbHOCTh HOPMaTHBHO-TIPABOBOH JOKyMEHTAIIUH B
1po¢ecCHOHANBHON IeATEIbHOCTU

1 JJAYHOCTHOC Pa3BUTHUEC,

MIPHMEHSTh COBPEMEHHYIO HayUHYIO IPO(eCCHOHATBHYIO TePMHUHOIOTUIO

MIPEAT PUHAMATEIBCKYIO

OIPEACISATh U BBICTPAHBATh TPACKTOPUH ITPO(ECCHOHAIBHOIO PAa3BUTHS U
camM000pa3oBaHus

B nipo(ecCHOoHaNBHOI chepe,

BBIABJIATH JOCTOMHCTBA 1 HEAOCTATKHU KOMMep‘IeCKOfI nacu

HCIOJIB30BATh 3HAHMS [0 IPABOBOH U
(UHAHCOBOH T'PaMOTHOCTH

MPE3CHTOBATh UAEU OTKPBITUA COOCTBEHHOTO Jciia B HpO(I]eCCI/IOHaJ'ILH()ﬁ
JCATCIIBHOCTH, O(I)OpMJIS[TI) Ou3HEC-TUTaH

B pa3jIMIHBIX JKU3HEHHBIX CUTYyalluAX

PacCUUTHIBATH Pa3MEPHI BHIIJIAT MO IMTPOLEHTHBIM CTaBKaM KpEAUTOBAHUS

OonpenensaTb NHBECTUIIMOHHYIO ITPUBJIEKATEIIBHOCTH KOMMEPUIECKUX uue B paMKax
HpO(I]eCCHOHaHLHOfI JCATCIIbBHOCTH

IIPE3CHTOBATH 6I/I3HGC-PI,H6IO

OnpeneasaiTb HCTOYHUKA q)HHaHCPIpOBaHPIH

3uanus:

COJIEPIKAHNE aKTyaHLHOﬁ HOpMaTHBHO-HpaBOBOﬁ JOKYMEHTAallUN

COBpEMCEHHAs HaAy4YHas U HpO(beCCPIOHaHBHa}I TEPMHUHOJIOT UL

BO3MOXKHBIE TPACKTOPUHN l'IpOCI)eCCI/IOHaJ'ILHOI‘O PasBUTHUA U CaMOO6pa30BaHH}I

OCHOBEI HpeZ[HpI/IHI/IMaTBJ'II)CKOf/’I JCATCIIBHOCTH, OCHOBBI Cl)PIHaHCOBOﬁ T'PaMOTHOCTH




IpaBmJIa pa3pabOTKU OU3HEC-ILIAHOB

TTOPSAZIOK BBICTpavBaHUs NPE3ECHTALIUN

KPEAUTHBIC OaHKOBCKHE IIPOAYKTHI

OK 04 D¢ heKTHBHO B3aHMO/CHCTBOBATH YmeHust:
U paborathb OpraHHU30BBIBATh PA0OTY KOJLICKTUBA
B KOJUICKTHBE U KOMaHJIe ¥ KOMaHJIbl
B3aHMOJICHCTBOBATH C KOJUIErAMH, PyKOBOZCTBOM, KIIMEHTAMH B XOJI€ IIPO(eCCHOHABHOM
JESITENIBHOCTH
3HaHus:
HICHXOJIOTUYECKHE OCHOBBI JISTEILHOCTH KOJIIGKTUBA, ICUXOJIOTHIECKUE OCOOCHHOCTH
JIMYHOCTH
OCHOBBI IPOEKTHO JAESTEJIBHOCTH
OK 05 Ocy1iecTBIIATh YCTHYIO Ymenusi:
1 ITHCBMEHHYI0 KOMMYHUKAIHIO IPaMOTHO U3J1arath CBOU MBICIIH
Ha TOCYIapCTBEHHOM SI3bIKE 1 0 OPMIIATH JOKYMEHTHI 110 IIPO(eCCHOHANBHOI TEMAaTHKE Ha FOCYIapCTBEHHOM
Poccuiickoii denepanny ¢ yuerom SI3bIKE, IPOSIBIISITH TOJICPAHTHOCTh B paboyeM KOJICKTHBE
0COOEHHOCTEH COIMATBHOTO SHAHMS:
U KyJbTYPHOI'O KOHTCKCTa 0COOCHHOCTH COIMAJIBHOTO M KYJIFTYPHOIO KOHTEKCTa;
HpaBuiIa 0(pOPMIICHNUS JOKYMEHTOB
U OCTPOCHHS YCTHBIX COOOIICHHI
OK 06 IposBaATH IrpaXk1aHCKO- YMmeHusi:
NaTpuOTUICCKYIO TTO3UIHIO, OIUCHIBATh 3HAUMMOCTb CBOEH CIELMAIbHOCTH
JAEMOHCTPHPOBATH OCO3HAHHOC MPUMEHSITh CTaHJIAPThl AHTUKOPPYIIIMOHHOI'O ITOBEACHHMS
MOBECHNE SHAHHUS:
Ha OCHOBE TPATHUIIMOHHbIX CYIIHOCTb I'PA’KJIAHCKO-MATPUOTHYECKOIT TO3UIIHH, 001IIeUeT0BEYECKIX [IEHHOCTEH
0bLIe eNOBEeCKHX ICHHOCTEH, B TOM | 34aunMocTb Mpod)ecCHOHaIbHOMN ACATENLHOCTH 110 CHICIHATBHOCTH
anene CTaHJapThl aHTHKOPPYIIIMOHHOTO MOBEIEHHUS H OCIEICTBUS €r0 HAPYILIEHHsl
C y4eTOM rapMOHH3AINH
MEKHAIMOHAJIbHBIX
U MEXPEIIUTHO3HBIX OTHOUJCHMﬁ,
NPUMEHATH CTAaHAAPTHI
AHTUKOPPYNLIMOHHOI O ITOBEIEHUS
OK 07 Co/elicTBOBaTh COXPAHEHUIO YMmenust:
OKpy’Karoliei cpesibl, co0JII01aTh HOPMBI 3KOJIOTHYECKOM O€30MacHOCTH;
PpecypcocOepeReHHIo, IPUMEHATh OIPEACIATh HANPABJIEHUS peCypcocOepexeHUs
3HAHMA B paMKax Npo¢ecCHOHAILHON AEATENbHOCTH
00 N3MEHEHNH KJIMMaTa, IPUHIUITBI 0 CHEHUATBHOCTH, OCYILECTBIATE PAOOTy ¢ COOIOJCHUEM IIPUHIIUIIOB OEPEKIMBOrO
OepexIIMBOrO MPOU3BOJICTBA, TIPOU3BOJICTBA
o(bexTHBHO AeiicTBOBATH B OPraHH30BBIBATH NPO(HECCHOHAIBHYIO [EATEIBHOCT C YUETOM 3HaHHI 00 H3MEHEHUH
UPE3BBIYAHHEIX CHTYALHAX KJIMMaTHYECKUX YCIOBUI pernoHa
3HaHus:
IpaBUJIa KOJIOrHYEcKol 6€30MacHOCTH TP BeeHHHU MPodecCHoHaIbHON
JESTeIbHOCTH
OCHOBHBIE PECyPCHI, 3aeiiCTBOBaHHBIC
B IpoeccHOHATbHOM 1eATeIbHOCTH
yTH 00€ecredeHHs pecypcocOepexeHust
MIPHHIIMIBI OEPEKINBOTO MPOU3BOACTBA
OCHOBHBIC HANIPaBJICHHs H3MEHEHHS KJIMMAaTUUECKUX yCIOBHI pernoHa
OK 09 ITonmp30BaThCS TPOQECCHOHATBHOM Ymenus:
JOKyMeHTaIHeH TIOHUMATh OOIMII CMBICI YETKO MPOM3HECEHHbIX BBICKA3bIBAHHI HA H3BECTHHIC TEMBI
Ha rocy/1apCTBEHHOM (npodeccuoHanbHbIE U OBITOBBIE), TIOHUMATh TEKCThI Ha 6a30BbIe PO ECCHOHATIBHBIC
1 HHOCTPAHHOM SI3BIKAaX TEMBI
y4JacTBOBATh B JHAJIOraX Ha 3HAKOMBIE O0IIIHe
1 IpoecCuOHAIIbHBIE TEMbI
CTPOHTH NPOCTHIE BEICKA3hIBAHN 0 cebe 1 0 cBoei mpodeccroHaIbHOH eI TeIbHOCTH
KpaTKo 000CHOBBIBAaTh U 00BSCHATH CBOM JICHCTBUS (TEKYIHE H ITIAHUPYEMBbIC)
MHCaTh IIPOCTHIC CBSA3HBIEC COOOMIECHUS Ha 3HAKOMBIC HIIH HHTEPECYIOIe
npod)ecCHOHaNbHBIC TEMBI
3HaHus:
MIpaBMIIa TOCTPOCHHS MIPOCTHIX H CIOXKHBIX IIPEANOKEHUIT Ha MpodeccnoHaIbHbIe
TEMBI
OCHOBHBIE 001IeynOTpeOuTeIbHBIE IIaroibl (ObITOBas U MPod)eCcCHOHATBHAS JIEKCHKA)
JIeKCUYeCKUH MUHUMYM, OTHOCSIIHNCS K ONUCAHUIO IIPEAMETOB, CPEACTB H IIPOI[ECCOB
po¢ecCHOHANBHON IeATeNbHOCTU
0COOEHHOCTH IIPOU3HOIICHHS
MIPaBHJIA YTCHHS TEKCTOB POodeCCHOHAIBHON HAPaBIEeHHOCTU
K31, OcCy1ecTBISTh BEJIeHHE CyAeOHOro HaBbIKHU:

JCIIONPON3BOACTBA.

BeZIeHHs paboThI ¢ 0OpaleHUsIMH TPaskKIaH, MOCTYIAIONIMMU B Cy B
SJIEKTPOHHOM BHUJIE M HA OyMa)KHOM HOCHTEJIE.

BEJICHHS IPHEMA KOPPECTIOHACHIINH U JIET B COOTBETCTBHHU C HHCTPYKIIHSAMHI
110 Cy/IeOHOMY JEJIOMPOHU3BOJICTBY.

OCYIIECTBIICHHS] MEPOIIPUSITHII IO MOATOTOBKE CYeOHBIX JIe K




pa30uparTenbCTBYy.

MOJIrOTOBKH, BBIJJA4H U HAIIPABJICHHUSI KOMHUH CylIeOHBIX aKTOB H JOKYMEHTOB
"3 CyIeOHbIX JIel.

T1OATOTOBKH Cy[[e6HI)IX AaKTOB K OHYGHPIKOBS.HI/IIO Ha cairte cyaa.

YMeHnusi:

BCCTH HpI/IéM TpaxxJiaH, KOppECCOHACHINHN 1 A€ B COOTBETCTBUU C
HOPMAaTHBHBIMH aKTaMMU.

OCYIIECTBIIATH Pa0OTy o PpUEMY OOpaIIeHU, TOCTYIAOINAX B CY/I B
9JIEKTPOHHOM BUJIE.

OCYIIECTBIIATh PErUCTPAIINIO, YIET ABIKCHHUS, OOpMIICHHE CYIEOHBIX JICII.

OCYHIECTBJIATH U3BCHICHUEC YIaCTHUKOB CyIIGGHOI‘O pa36I/IpaTCJH>CTBa.

OCYIIECTBIIATH 0OOPMIICHHE, HATIPABIICHHUE W BhIJIAYY KOMHN CyJIeOHBIX aKTOB
M JIOKyMEHTOB U3 CY/ICOHBIX JICII.

OCYHIECTBJIATH IOATOTOBKY TEKCTOB CyIIe6HI:IX AKTOB K pasMCIICHUIO Ha
caiire Cyda B CETU MHTEPHET.

OCYILIECTBJIATH pa60Ty 110 O6paIHeHI/IIO K MCTIOJTHCHHUIO CyI[e6HI>IX AdKTOB.

3HaHuA:

coliep)KaHne HOPMATHBHO-TIPABOBBIX aKTOB, PErYITUPYFOLINX BOMPOCHI
CYAOYCTPOHCTBA U CYZOIPOU3BOJICTBA.

HOPMAaTUBHO-IIPABOBLIC aKThl 1 HOPMATHBHBIC TOKYMEHTHI 110 Cy}leGHOMy
JCJIONIPONU3BOACTBY.

HOPMATUBHO-METOAUYICCKHUEC NOKYMEHTEI 11O 00eCIeUeHnI0 ]I)aGOTLI cyaa.

COBpPEMEHHBIE I/IH(bOpMaL[I/IOHHBIe TCXHOJIOI'UH.

OCHOBBI OXpaHbI TpyJda U TEXHUKHU 0E30IMaCHOCTH.

o011Me BONPOChl OpraHu3aIuy paboThI Cy/la: OCHOBHbBIE HANPABIICHHS
JeATENbHOCTH CTPYKTYPHBIX MOJpa3/elIeHni cyna, 00ecrieYrBaroIUX
CYJONIPOM3BO/ICTBO; IIPaBHIIa NOBEJEHNS pAOOTHUKOB arIapara cysa,
JIOJDKHOCTHBIE PEryIaMeHThl paOOTHHUKOB ammapara cyzia; paBmia
BHYTPEHHETO PACHOpsIIKa CyAa M T.II.

TIOPSJIOK Y4éTa MOCTYNHUBIINX B CyJl OOpaILeHUH, JOKYMEHTOB U JIe] 1
PETUCTPAlUK CYIeOHBIX JIeJ, IPHHATBIX K IPOU3BOJICTBY.

OpraHHU3alUIO U BeJCHUE CYeOHOro JIeJI0NPON3BOICTBA HA CTAIUH
HOJTOTOBKH Jiefa K CyeOHOMY pa30upareibCTBY: HallpaBiIeHUE N3BEILICHHI
U BbI30BOB, 0()OpMIICHHE CYIeOHBIX JIel.

OpraHu3anuio U nopsiaA0K BEACHUA Cy,[[e6HOFO 3ac€JaHus U BEACHUC
IIPOTOKOJIa Cyﬂe6HOFO 3acCaaHus.

HOpsIIOK 0(OPMITCHHS CYAEOHBIX e B IEPHO/ U MOCIIE HX PACCMOTPCHHUS:
BbIJIaua ¥ HANPABIICHUE KOIHH Cy/IeOHBIX aKTOB U IOKYMEHTOB; TIOPSIIOK
O3HAKOMJICHHS C MAaTEpHAJIaMH JIeia; HAIPaBJICHHE CyIeOHBIX JIeIT B
BBIILECTOSAIINE MHCTAHIMH C aNeUISIMOHHBIMY, KACCAMOHHLIMH U
HaJI30PHBIMH KaJ100aMH, YaCTHBIMHU JKaJIO0AMH.

MOPSIAOK OCYLIECTBICHHUSI KOHTPOJISL CyA€OHOr0 IETIONPOM3BOICTBA U
KOHTPOJIb UCIIOJIHEHUSL: 1IeJIH M 33/1a4H, CYObEKThI KOHTPOJIS M UX
TIOJTHOM OYHSI.

MK 3.2.

OcCymLIecTBIATH ACHCTBHSA 10
IUIAHUPOBAHUIO U Peasi3aliuy
MEpONPUSTHI 0 00ECIICICHUIO
paboThI apxuBa cyaa

Hagbiku:

OCYILECTBIICHHs pabOTHI ¢ CyAeOHBIMH JieJIaMK, HAapsIaMH U JIOKYMEHTaMU
apXxuBHOro (OHIA Cy/a.

VMmenus:

OCYILECTBIISATH PA0OTy C CyIeOHBIMHU JIeIaMU 1 JIOKYMEHTaMU,
nepeiaBaeMbIMU Ha apXHUBHOE XPaHEHUE M HAXOIIMMUCS B apXUBE Cy/a.
3HaHUS:

MOPSIAOK MOATOTOBKH U Iepeiauul CyeOHbIX /el i JOKYMEHTOB K repenaye B
apXxuB CcyJa.

IK 3.3.

CoCTaBIsATh IPOEKTHI
MIPOIIECCYabHBIX U CITYKEeOHBIX
JOKYMEHTOB CyJa.

Hagbiku:

COCTaBIICHHS CITY>KEOHBIX JOKYMEHTOB CyZa.

VMmenus:

COCTaBIISITh CITy)KeOHBIE TOKYMEHTHI Cy/a.

3HaHus:

coziep>kaHne HOPMATHUBHO-TIPABOBBIX aKTOB, PETYIUPYIOLUIUX BOIPOCHI
CYAOYCTPOWCTBA U CYIOMPOU3BOICTBA.

HOPMaTHBHO-TIPaBOBbIE AKThl 1 HOPMATUBHBIC TOKYMEHTHI 110 CYeOHOMY
JIEJIONPOU3BOACTBY.

Kiaccu(UKAIHIIO CIY)KeOHBIX JOKYMEHTOB M TPEOOBaHUS K HUM
npenbsiisieMsie B coorBeTcTBrH ¢ ['OCT 11 HOpMAaTUBHBIMU aKTaMH.
crcTeMa JOKyMEHTO000pOoTa B Cyze.

TIOHSTHE W BUJIBI IOKYMEHTOB, TPeOOBaHMsI, K HUIM MPEIbSBISICMBIC.

TIK 3.4.

OcymecTBIIsTh paboTy ¢

HaBpiku:




oOpalleHUsIMU IpakiaH U
opraHu3arui

BeJIeHHsI pabOTHI ¢ 0OpAIIEHUAMH TPAXKIaH, IIOCTYIAONMMH B CY/I B
JJIEKTPOHHOM BHJIE ¥ HA OyMa)KHOM HOCHUTEJIE.

Ymenus:
BECTHU MPHUEM TPaXKIaH, KOPPECIOHICHIINH U IS B COOTBETCTBHUH C
HOPMATHBHBIMU aKTaMHU.
OCYIIECTBIIATH PAbOTy 10 MPUEMY OOpaIlleHNH, TOCTYMAOIIUX B CYI B
DJIEKTPOHHOM BHJIE.
3HaHus:
MOPSIIOK Y4ETa MOCTYIHUBILKX B Cyl 00OpaIleHHH, TOKYMEHTOB U JIe] 1
perucTpanuu CyJAeOHbIX JIeJ], IPUHATHIX K IIPOM3BOJICTBY.

MK 3.5.

OcyuiecTBisiTh paboTy 110

0()OPMIICHHIO HCIIOJHUTEIBHBIX
JIOKYMEHTOB 110 CYZeOHBIM JeJiaM.

perucrpanuu, y4€Ty U TEXHUICCKOMY

Hagbiku:
oOparieHust CyIeOHbIX aKTOB K UCIIOJHEHHIO.
YMeHnust:
OCYIIECTBIIATEH pa0OTy MO OOPAIECHHIO K UCTIOTHEHHUIO CYJIcOHBIX aKTOB.
3HaHuS:
TOPSIOK 0OpaNICHUs K HCIIOTHEHUIO TIPUTOBOPOB, PEIICHUIA, ONPEeICIICHIIA U
TIOCTAHOBJICHUH CyJa.

JINYHOCTHBIE Pe3yabTaThbl

JIP 1

Oco3Haromuii ce0st rpakJIaHHHOM U 3aIM THUKOM BEJIUKOH CTpaHbl

JIP 4

TIposiBisitonic ¥ JEMOHCTPUPYIOUMH YBaKCHUE K JIOASM TpPYyJa, OCO3HAIONIMHA ILIEHHOCTh COOCTBEHHOro Tpyna. Crpemsmuiics k
(OPMHPOBAHHUIO B CETEBOM CpeJie IMIHOCTHO M MPO(YECCHOHATBHOI0 KOHCTPYKTHBHOT'O «IIH(POBOTO CIIEA»

JIP 6

l_[pOS{BJ'lﬂlOLL[l/lﬁ YBAXXCHHUE K JIIOAAM CTAPLIETO MOKOJIEHHUA W TOTOBHOCTH K y4aCTHIO B COL[HaJ'IbHOﬁ IOAIEPKKE U BOJTOHTEPCKUX ABUIKCHUAX

JIP7

BO BcexX (hopMax M BUAAX IEATEIBbHOCTH

Oco3Halomui TPUOPUTETHYIO LEHHOCTh JTUYHOCTH YeJIOBEKa; YBAXKAIONMI COOCTBEHHYIO U Uy)XKYIO YHUKAIBHOCTh B Pa3JIMYHBIX CUTYaIMsIX,

JIP 8

POCCHIICKOr0 rocyapcTaa

I[IposiBisIOIINK M 1EMOHCTPHPYIOIIMH yBa)keHHE K INPEICTABUTENSAM Pa3IUYHBIX 3THOKYJIBTYPHBIX, COIMAJIBHBIX, KOH(ECCHOHANBHBIX H
UHBIX Tpynin. CONpUYacTHBIM K COXPaHEHUIO, IPEYMHOXEHHIO H TPAHCIALMU KyJIbTYPHBIX TPaJHLUiA U LEHHOCTEHl MHOrOHAIMOHANILHOIO

JIP 9

ColOutoatonii ¥ NpoONaraHAMpyOLUMi MpaBuia 310poBOro M 0Oe3omacHoro obOpas3a >KU3HM, CIIOPTa;
HPEOAOJICBAOIIIN 3aBUCHMOCTH OT aJKOroJsi, Tabaka, ICHXOAKTHBHBIX BELIECTB, a3apTHBIX UTP U T.J. COXpaHSIOUINHA MCHXOIOHYECKYIO
yCTOﬁ‘-lPlBOCTb B CHTyaTHBHO CJIOKHBIX U CTpeMl/lTeJ'll:HO MCHSROIIHUXCsL chyaum{x

npeAynpexIalonmi  amoo

JIP
10

3aboTsmiics 0 3aUTe OKPYKAKOIEH cpelibl, COOCTBEHHON M 4y>KOi 0€30MacHOCTH, B TOM YHCIIe LU(POBOI

JIP
12

TIpunumaronmii cemelHple IEHHOCTH, TOTOBBIN K CO3/IaHUIO CEMbU M BOCHUTAHUIO JCTEH; IEMOHCTPHPYIOUMHA HENPUATHE HACHIIUS B CEMbE,
yX0/1a OT POJUTENLCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHUI CO CBOMMHU JIEThbMH U HX (PHHAHCOBOTO COAEPKAHUS

JIP
13

JleMOHCTPHPYIOLIUH FOTOBHOCTb M CIIOCOOHOCTH BECTH C JPYTHMH JIOABMHU, TOCTHUIaTh B HEM B3aHMOIIOHHMAHHs, HAXOAUThH OOLIUE LEJH U
COTPYJHUYATH JJIS MX JOCTUKEHHS B NPO(PEeCCHOHAIBHOH NesATeIbHOCTH

JIP
14

JCATCIIBHOCTH

TposBastomMi CO3HATENBPHOE OTHOIICHHE K HENPEPHIBHOMY 00pa30BaHMIO KaK YCJIOBHIO YCIEIIHOW MpodeccuoHaabHON U 00IIeCTBEHHOM

JIP
15

IMposiBistoNMiA rpakAaHCKOE OTHOIICHHE K IPO(ECCHOHATIBHOIN MAEATEIBHOCTH KaK K BO3MOXHOCTH JIMYHOTO Y4acTHSi B PCIICHUH
0O0ILIECTBEHHBIX, T'OCY/IaPCTBEHHBIX, OOLICHALIMOHATIBHBIX TPOOIEM

3. CTpyKTypa M coJepkaHue MPOU3BOJACTBEHHON NPAKTHUKH

DopmMa KOHTPOJIS

(Kommnere

HIIUH)

®DopmMa KOHTPOJIS
(KomneTteHuuu)

Pa3nennl (3Tanbl) NPAKTUKHA

Bcero

ayJIUTOPH

HpaKT

KOHCYJIBT

OpraHu3alMOHHbIE BOIPOCHI
o(hOpMIIEHHS, yCTAaHOBOYHAsS JIEKLHS,
HHCTPYKTAX o TEXHHKE
0e30IacHOCTH,  paclpeneliecHHe 110
pabodnm mMectam

2

2

OTuer, THEBHUK NMPAKTUKU
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IIK.3.1; TIK 3.2; TIK 3.3; IIK
3.4; IIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

[Ipumenenne oOydJarOImMUMUCS 3HAHUMH,
1o OCYIIECTBIICHHIO
npoeccoHaNbHOrO TOJIKOBAHHS
HOPM IIpaBa

OTuer, THEBHUK NMPAKTUKU
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IIK.3.1; TIK 3.2; TIK 3.3; TIK
3.4; TIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

[Ipumenenne oOydJarOMMUCS 3HAHUH,
TIPUOOPETEHHBIX B pe3yabTare
OBJIQJICHUSI HABBIKAMHM  IOJTOTOBKH
IOPUINYECKUX JOKYMEHTOB, B TOM
yHcie c HCHOIb30BAHUEM
nH(OpPMAIMOHHBIX TEXHOJIOTHI

OT‘ICT, JHEBHUK HpaKTI/IKI/I
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
MK.3.1; K 3.2; TIK 3.3; TIK
3.4; TIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)




[Ipumenenne o0ydJarOmMUMIUCS 3HAHHH,

MPUOOPETEHHBIX B pe3ysbTare
N3Yy4YEeHUs ocoOeHHoCTeN
CHCTEMaTU3aLUH HOPMAaTHBHBIX

MPAaBOBBIX aKTOB MW  00OOIICHUS
MIPABOIPUMEHUTEIIEHOW TPAKTHKH 10
BOIpOCaM paccienoBaHus U
MPEAYNPEKACHUS MPECTYIUICHUNH |
WHBIX MPaBOHAPYIICHUN

OT‘-IGT, JHEBHUK HpaKTI/IKI/I
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
MK.3.1; IK 3.2; TIK 3.3; TIK
3.4; TIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

[IpumMeHeHre OOyUYAIONIIMMUCS 3HAHUMH,
IPHOOPETEHHBIX B pe3ynbTaTe
U3Y4CHUS  OCOOCHHOCTEH  BEICHHUS
CyJe0HOTO AENONpPOU3BOCTBA

O0606menne coOpaHHOT0
Marepuaia B OTIETBHOM
paszerne oTdeTa

(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IK.3.1; TIK 3.2; TIK 3.3; TIK
3.4; TIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

Pa3Burue u 3aKpeIUICHUE
MIPAKTUIECKUX HaBbIKOB
OCYILIECTBIICHUS JiedcTBUN o
IUTaHUPOBAHUIO U peanu3auu

MEpONPHUITHIH no  oOecreuyeHHo
paboThl apxuBa cyzia

O0606menne coOpaHHOT0
Marepuaia B OTIIETHOM
paszerne oT4eTa

(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
[K.3.1; TIK 3.2; TIK 3.3; TIK
3.4; TIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

PazBurue u 3aKpeIvieHue
MPaKTUICCKUX HAaBbIKOB pa6OTbI o
COCTaBJICHUIO IIPOEKTOB

NpPOLECCYATbHBIX ~ M CIY)KeOHBIX
JOKyMEHTOB CyJa

10

O000611eHne COOpaHHOTO
MaTepuana B OTJEJIEHOM
pasnmene oTdera

(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IK.3.1; TIK 3.2; IIK 3.3; IIK
3.4; 11K 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

PasBurue u 3aKpeIICHUE
MIPAaKTHYECKUX HABBIKOB PaOOTEHI

c oOpalieHus MU rpakJIaH "
opraHuzanui

10

O00611IeHne coOpaHHOr0
Marepuaia B OTIEIIEHOM
pasnmene oTdeTa

(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IIK.3.1; TIK 3.2; IIK 3.3; TIK
3.4; IIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

PasBurue u 3aKpeIICHUE
MPaKTHIECKUX HaBBIKOB o
OCYILECTBIICHUS PETUCTPALUH, YIETY H
TEXHUYECKOMY oopmiieruro

UCIIONHUTENBHBIX ~ JIOKyMEHTOB  TIO
cyneOHBIM JeraM

10

Otuer, THEBHUK MPAKTUKU
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IIK.3.1; TIK 3.2; TIK 3.3; TIK
3.4;TIK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

ITogroroska oruera

OTuer, THEBHUK MPAKTUKU
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
IIK.3.1; TIK 3.2; TIK 3.3; TIK
3.4; 1IK 3.5; JIP 1, JIP 4, JIP 6,
JIP 9, JIP 10, JIP 12, JIP 15)

3ammra oruera

4

Ortuer

Hroro:

72

4. YcaoBus peaju3anuy NPOrpaMMbl IPOM3BOJACTBEHHONH NPAaKTHKHU

4.1. TpeOoBaHMA K NPOBEJICHUIO MPOM3BOACTBEHHON NPAKTHKH




[TpomomkuTeNbHOCTh paboyeil Hemenu OOYYaIIIUXCS MPU TPOXOXKACHUU IPAKTUKU
cocTaBiAeT He Oosee 36 4acoB B HEJEIIO.

C MoMeHTa 3a4yMciieHus1 00yJarouIuxcsi B IEPUOJ MPAKTUKUA B KAUE€CTBE MPAKTUKAHTOB Ha
paboune MecTa Ha HHMX PACIpPOCTPAHSIOTCS NpaBUia OXpaHbl TPyAa M MpaBUia BHYTPEHHETO
pacnopsika, AelCTBYIOINE B OpraHU3aliu.

O06s13aHHOCTH 00YYaIOIIETrOCA-IIPAKTUKAHTA:

e JI0 Hauaja MPaKTUKU OOy4YaIOIIUICS TOJDKEH 03HAaKOMHUThCS ¢ [IpaBunamu
BHYTPEHHETO TPYAOBOIO paclopsiika OpraHu3alui, TEXHUKU O€3011aCHOCTU U OXPAHbI
TpyAa.

e IOUUHATHCS  TPEOOBAaHUSMU  TPYIOBOM W  MPOU3BOJICTBEHHOU

JUCIUTUTHBI, YCTAHOBJICHHOW B OpraHU3aIliy, BISIOMENcs 0a30i MPaKTHKY;

e TIOJITOTOBUTH OTYET 00 MPOU3BOJCTBEHHOMN MPAKTHKE W 3aIIUTUTH €r0 B
YCTaHOBJIEHHBIE CPOKH.

PykoBojicTBO  mpakTHKOW  oOecreunMBaeTCs  MEJAaroruyecKuMy  KaJpaMu
Komnemxka 'Y u pykoBoauTteneM oT MpoUIbHON OpraHu3alii, UMEIOIIMMH BBICIIIECE
obOpasoBaHue, COOTBETCTBYIOIIEE npo o W HaJIN4Ke BBICITIETO
npodecCHoHaANBbHOTO  00pa30BaHMsI W JOMOJTHUTEIHHOTO  TPO(ECCHOHAIBHOTO
obOpazoBanuss mno crneuuanbHocTH  40.02.04 «tOpucnpyaenuus». PykoBoaurtensb
MPaKTUKU ONPEeIIeTCs YHUBEPCUTETOM B Hauajie yueOHoro roga. PykoBoauTens 1o
MPaKTUKE KOHCYJABTUPYET OOYJalOUIMXCsl MO BCEM BOIPOCAM JIaHHOW MPOTPaMMBbI
MIPAKTUKHU, OCYIIECTBJISIET NMPUEM OTYETOB U MPOBOAMT ATTECTALMIO IO Pe3ysibTaTaM
MPaKTUKH.

KoHnTpons 3a paboToil 00ydarommxcsi OCyIIeCTBIAIOT PYKOBOJUTENb MPAKTUKH,
KaK, B TpaJAULIMOHHOM (opmare, Tak U C UCIOJIb30BaHUEM MHTEPAKTUBHBIX (POpM, B
TOM 4YHCJIE C TPUMEHEHHEM »3JEMEHTOB JUCTAaHIMOHHBIX 00pa30BaTEeIbHBIX
TEXHONOTUH, Ha obpasoBarenbHoil miatdopme «FOPAUT», «PROFo6GpasoBanue» u
yepe3 nuanble kabunetsl B DOC JII'Y.

ATTecTanus 1Mo UToraM MPaKTUKH MPOBOJUTCS Ha OCHOBaHHH O(OPMIICHHOTO B
COOTBETCTBUU C YCTAHOBIIEHHBIMH TpPeOOBaHHSIMH MUCHBMEHHOIO OTYETa M OT3bIBa
MpernojaBaTeNs - PYKOBOAMUTENS MpakTUku oT komwnemka JAI'Y u pykoBoaurtens
MPAKTUKA C MeCTa MPOXOXKAEHHUs MpakTuku. [lo uToraM mNpakTUKU BBICTABIISAETCS
OIICHKA.

4.2. TpeboBaHUSA K MUHMMAJIbHOMY MAaTEPUAJIbHO-TEXHUYECKOMY O0ecrne4eHn 0

OOopynoBaHue MPEONPUSATHH U TEXHOJOTMYECKOE OCHAIleHHEe pabodux MECT IPOU3BOACTBEHHON
MPAKTUKUA COOTBETCTBYET COIEPKAHUIO MPOPECCHOHAIBHON NEATENBHOCTH U JA€T BO3MOXKHOCTH O0YYarOLIEMYCsI
OBJaleTb MPOPECCHOHATIBHBIMA KOMIICTEHLMSIMH IO BCEM BHIaM JCITEIbHOCTH, HPELyCMOTPEHHBIMU
pOrpaMMoi,

C MCIIOJIb30BAaHMEM COBPEMEHHBIX TEXHOJOIHM, MAaTEPUAIOB U 000PYIOBAHHUS.

[IpousBoacTBEeHHAsT TMpaKkTHKa pealusyercs B KaOMHETaX, KOTOpbIE OCHALIEHHBIX HEOO0XOIUMBIM
000pyIOBaHHEM, PaOOYMMH MECTaMH Ui OO0y4aloMMXcs, 0OeCHeunBaroIIuX BEITIOTHEHHWE BCEX BHJIOB paloT,
OIIPEETICHHBIX COJIEPKaHUEM IPOrpaMM MpoQeccHOHaTbHBIX MOIYIICH.

Ob6opynoBanue pabOYMX MECT IPOBEAEHHUS IPOM3BOJCTBEHHON MPAKTHKH:

— IIK ¢ nocrynom k cetu UnTepHeT

- Moy

— mporpamMMHoe obecriedeHne 00IIero u MpoQecCHOHATBHOTO Ha3HAUCHHUS
— KOMIUIEKC yueOHO-METOAUYECKON TOKYMEHTAIUH.

4.3. YuyeOHO-MeTOoAMYecKOe U MHPOPMALIMOHHOE o0ecnedeHne MPAKTHKH.

Ilepeyens pexoMeHayeMBbIX YUeOHBIX H31aHnii, UHTepHET-pecypcoB, JONOJTHUTEIbHON JTHTEPaTypPbl
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HOpMaTI/IBHbIe IPaBOBbIC¢ AKTbI:

L.

Koncturynus PO. M., Hopma. 2024.

"TpynoBoii komekc Poccuiickoit ®epepaunun” or 30.12.2001 Ne 197-®3 (c mu3m. u gon.) // Hoctyn u3
CrpaB. -lIpaBoBOi cucTeMbl «KOHCYTBTaHT-TLTIOCH.

"I'pasknanckuii mpoueccyanbHblii koneke Poccuiickoit @enepanuu” ot 14.11.2002 Ne 138-D3 (¢ usM. u
nor.) // Jloctyn u3 cipaB. - MpaBoBO# cucTeMbl «KOHCYIBTaHT-TLTIOCH.

"Kogekc aaMMHHMCTpaTUBHOrO cyaomnpousBoactBa Poccuiickoit @enepaunn” or 08.03.2015 Ne 21-03 (c
u3M. u jon.) // Joctym u3 cipas. - cuctembl «KOHCYIBTaHT-TLTIOCH.

O nonummu: Denepanbabiii 3akoH oT 07.02.2011 N 3-®3 (¢ usm. u mor.) // JJoctymn u3 cnpas. - mpaBOBOM
CHUCTEMBI ((KOHcyHbTaHT'HJHOC».

OO0 onepaTUBHO-PO3BICKHOM AesaTenbHOCTH: Denepanbhblii 3akoH oT 12.08.1995 N 144-D3 (c u3m. u A01.)
/I locTym u3 crpas. - MpaBoBO# crcTeMbl «KOHCYIBTaHT-TLTIOCH.

OcHOBHBIE€ HCTOYHHKH:

1.

Oco0OeHHOCTH OpraHMU3allMOHHO-TEXHUUYECKOro olecrieueHus cyiel : ydeOHoe mocoOlue,
npaktukym / E.B.I'epacenko. - Mocksa: PI'VII, 2020. - 284 c. (Cpennee mpodeccuonaabHOe
obpazoBanme). ISBN  978-5-93916-816-8. —  Tekct: onekrponusni. // - URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

[TpaBooXpaHUTEIIbHBIE W CyAeOHBIC OPraHbl . Y4eOHUK I CpemHero IpodecCHOoHATEHOTO
obpazoBanus / B. I1. boxbes [u 1p.] ; mox obmieit penakuueit B. I1. boxbsea, b. . 'aBpunoa. —
7-e u3n., nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2023. — 344 c.

boporukos, B. b. YronoBaoe npaBo. OOmias 4acTts : y4eOHHK ISl CPEAHETO MPO(HECCUOHATEHOTO
ob6pazoBanus / B. b. bopoBukos, A. A. CmepnoB ; mon penakuuein B. b. bopoBukoBa. — 6-¢ u3n.,
nepepad. u gom. — Mocksa : U3narensctBo FOpaiit, 2023. — 265 c.

VYromoBHoe mpaBo. OOmas yacte. [lpakTukym : y4deOHOoe mocoOue it CpPeaHEro
npodeccuoHanpbHoro  obpaszoBanmsi/  U. A. [loapoiikuna [m gap.]; moxa  pedakiuen
N. A. Iloapoiikunoii, C. 1. Yne3pko. — 2-¢ usn., mepepad. u mon. — Mocksa : M3garenbcTBo
Opaiit, 2023. — 379 c.

Z[OHOJIHPITCJI[)H[)IQ HCTOYHHUKH:

1.

N —

CeepukoB, B.B. VYromoBHoe mnpaBo. OOmias dacth : ydeOHOe T0COOME [UIsl CPEIHEro
npodeccuoHanpHoro oopasosanus / B. B. CeepukoB. — 10-¢ u3z., nmepepad. u mon. — MockBa :
W3patensctBo FOpaiit, 2023. — 251 c.

I'punenko, A.B. VYronoBelii mpomecc: y4eOHMK ©W  TPAKTUKYM IS CPEIHETO
npodeccuonanbHoro obpaszoBanusi / A. B. I'punenko. — 9-e uza., nepepad. u jgomn. — Mocksa :
M3natensctBO FOpaiit, 2023. — 361 c.

VYronoBubiii mpouecc. IlpakTukym : ydeObHOe mocoOue Uisi cpeaHero MpodeccrnoHaTIbHOTO
obpazoBanus / A. B. I'punenxko [u ap.] ; nox penakumeii A. B. I'punenko, O. B. XumuueBoit. —

2-e u3a., uctp. u 1on. — Mocksa : U3parensctBo FOpaiit, 2023. — 302 c.

HavanpHas mpodeccroHanbHAsl TOATOTOBKA M BBEACHHE B CIICIHMAIBHOCTB: MPABOOXPaHHUTENbHAs NESTElNbHOCTS !
Y9eOHHUK [UIS CpegHero mnpodeccnoHanpbHOro obpazosanms/ JI. B. baxteeB [ ap.]; OTBETCTBEHHBIH peNaKTOp
. B. baxteeB. — 2-e¢ wu3n., mnepepad. u jgom. — MockBa : M3maremsctBo FOpaiit, 2024. — 418c. —
(ITpoteccronansrnoe obpazoBanme). — ISBN 978-5-534-16512-8. — Teker : snekrpoHHBIH // OOpazoBaTenbHAS
mwratdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/540912.

NutepHeT-pecypcnl
OnexkTpoHHO-0nOIMoTeuHas cuctema uznarenbcrsa FOPAUT - URL: www.: https://urait.ru/
OnexrpoHHO-61OMMoTeuHas cuctema «PROFo6pazoBanne — URL: https://profspo.ru/

12


https://op.raj.ru/spo/944-gerasenko-osob-org
https://urait.ru/bcode/540912
https://urait.ru/
https://profspo.ru/

3. DIeKTPOHHO-OMOIMOTEUHAs CUCTeMa «Y HUBEPCUTETCKasi OnbnroTeka oHaiiin»y www.biblioclub.ru
4. Hayunas onektponnas Oubnuoteka eLIBRARY.RU [Onekrponnsiii pecypc]. URL:
http://elibrary.ru

5. CnpaBouno-npaBoBas cucrema «Koucymprantllmoc». URL: http://www.consultant.ru

5. KoHTpoJIb ¥ OlleHKA Pe3y/JbTATOB NPOU3BOJACTBEHHOH NPAKTHKH

5.1. ®opMbI OTYETHOCTH 1O IPAKTUKE

K 3aI0UTC 110 UTOTaM MPAKTUKH CTYACHTBI JOJIKHBI ITPEACTABUTD CICAYIOITYIO JOKYMCHTALUIO!

- XapaKTEPUCTUKY CTYJICHTA C MECTa IPOXOKIACHUS IIPAKTUKY;

- THCBHUK;

- OTYCT I10 IPAKTUKE,

- aTTeCTAlIMOHHBIN JINCT;

- B KauecTBe MNPWIOKEHUS K JHEBHUKY MpaKkTUKU oOywarouuiicss odopmiseT rpaduyueckue
MaTcpuabl, HarJsaJHbIC O6p33HI)I H3I[€J'H/II71, JOKYMCHTBI COOTBCTCTBYIOIIUX opraHmauHﬁ
MMOATBCPXKAAIOIINC HpaKTI/ILIeCKI/II\/JI OIIBIT, HOHy‘IGHHBIﬁ Ha IMPAKTHKE.

B xapaxTtepuctuke QpUKCHUpPYETCsl CTENEHb MOJrOTOBIEHHOCTH CTy/IEHTa JJis paboThl MO JaHHOM
CHEIMAIbHOCTH, YPOBEHb TEOPETHUUECKUX 3HAHUM, YMEHHE OpraHW30BaTh CBOM pabouuil A€Hb U Jpyrue
KaucCTBa, IMPOABJICHHBIC CTYACHTOM B ICPUOJ HPAKTHUKH, 3aMCUAHUA W IMOKCIAHUA CTYACHTY, a TAKXC
O6I_HI/II\/’I BBIBOJI PYKOBOJUTEJIIA IMTPAKTHUKU O BBITIOJIHEHUH CTYACHTOM IIpOTrpaMMbl ITIPAKTHKH.

Ilo oxoHuanum IMPAKTHUKHU, Ka)KJILIﬁ CTYACHT COCTaBJIA€T B IMMCBMCHHOM BHIAC OTYET O
MIPOXOKJCHUH MTPAKTUKU (J1ajiee — OTYET):

- OTYET YTBEP)KIAETCS PYKOBOJUTEIEM OCYIIECTBIISBIINM HEMOCPEACTBEHHOE PYKOBOJICTBO MPAKTHKON
CTyJICHTA.

- OTYeT BBITIOJHAETCS B MamuHOMUCHON (opme Ha mucte dopmara A4, mpudt TimesNewRoman,
pa3mep 14, uHTEepBaJI MOJTYTOPHBIN, JIEBOE MoJie 3 ¢M, MpaBoe noje 1 cM, BepxHee U HUxKHee mois 2-2,5
cM. O0beM oTueTa JOIHKEH COCTaBIIATh 1-5 cTpaHuII.

Copep:xaHue oT4eTa JOKHO BKJIIOYATh B ceOsl:

"  MECTO U BpeMs MPOXOKICHUS MPAKTUKHY;

* pHpopmanuio 06 opraHu3aluy, OTAENE, CTPYKTYpE OpraHUu3aluy, aHaJIN3 €€ IeATEIbHOCTH;

"  KpaTKO€ OINucaHue pabOThI 1O OTACIbHBIM pa3jiesiaM MIPOrpaMMbl IPAKTUKH;

= ompenesneHre mpoodiieM, BOSHUKIINX B IPOIECCe MPAKTUKU U MPEUI0KEHHUS [0 UX YCTPaHEHHUIO;

®  BBIBOJbI 10 UTOTAM MPAKTUKH O IPUOOPETEHHBIX HABbIKAX U MPAKTHUYECKOM OTIBITE.

- OTYeT JOJDKEH OTPa)KaTh BBIMOJHEHHE WHAMBHIYaJbHOTO 3aJlaHUS MPOTPAMMBI MPAKTHKH, 3alaHUi U
MOPYYEHUH, MOJYYSHHBIX OT PYKOBOJIUTEINS MPAKTUKU OT OpraHU3aIiu.

B mepuon mpoxoskeHuss MpPaKTUKH CTYIEHTOM BeIeTCs IHEBHHK MNPAaKTUKU. B JHeBHUKE
MIPAKTUKU 3aMHCHIBAIOTCA KPAaTKUE CBEACHMS O MpOJETaHHOW paboTe B TeUeHUE JHS B COOTBETCTBUHU C
IIaHOM paboTel. B  kauecTBe NpPUIIOKEHUS K JAHEBHHKY MPAKTUKH oOOy4aromuiics odopmiser
rpaduueckue, ¢GoTo-, BHAEO-, MaTEpPHUAIbl, MOATBEPXKIAIONINE MPAKTHUYECKUN OTBIT, MOJTYYCHHBIH Ha
MIPaKTHKE.

KoHTpoms 1 o1ieHKa pe3ynbTaToB MPOXOKACHUS POU3BOJACTBEHHON MPAKTUKH OCYIIECTBIISETCS
PYKOBOJIUTENISIMU NMPAKTUKUA OT 00Pa30BATEIBHOTO YUPEKICHHS U OPraHU3aI[MHU B MIPOLIECCE BHITIOTHEHUS
00yUarouuMuUCs 3aJJaHHi, TPOEKTOB, BHIMOTHEHUS MTPAKTHUYECKUX MPOBEPOYHBIX PabOT.

5.2. q)OpMLI U METOJAbI KOHTPOJISI U OUCHKH PE3YJIbTATOB O6yLIeHI/I$I JOJIKHBI TTO3BOJIATE IMPOBEPATH Y
o6yqa10m1/1xc;1 HC TOJIBKO (bOpCI/IpOBaHHOCTB HpO(I)eCCI/IOHaJ'ILHHX KOMHCTGHHHﬁ, HO U PAa3BUTUC O6H_[I/IX
KOMIIETESHIIUMN 1 06CCHe‘lI/IBaIOH_II/IX ux YMCHI/Iﬁ

Pe3yabTaTnl 00y4yeHust OcHoBHBIE TIOKa3aTequ OLeHKH | Dopmbl 7 MeTO/bI
(0oCBOCHHBIEC KOMIIETECHIIUN) pe3yJabTara KOHTPOJISI U OLleHKH
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OK 01 Beibupats CTIOCOOBI
peuieHus 3aaaq
npodeccuoHaIbHO N

ACATCIIBHOCTH NTPUMCHUTCIIBHO
K pa3JIMYHbBIM KOHTCKCTaM

JEMOHCTpAIUs HHTEepeca K Oymymei
npodeccun.

HaOmronenue

OK 02 Mcnons3oBaTh
COBpEMEHHBIC
IIOMCKA, aHaJIN3a

" WMHTEPIpETanun
uHpOpMAIUH

u nH(pOpMalMOHHbIE
TEXHOJIOTUU ISl BBITIOJTHEHUS
3a/1a4 npodeccuoHaIbHOM
JEATEIbHOCTH

cpencTaa

peuieHue CTaHAapTHHIX U
HECTaHJIapPTHBIX MPO(eECcCHOHATIBHBIX
3a1a4

Orenka Ha 3alUTE OTYETA
10 IIPaKTUKE

OK 03 IlnanupoBatb

U peajn30BbIBATH COOCTBEHHOE
npodeccuoHalbHOE

M JIMYHOCTHOE  pa3BHTHE,
MPEIPUHIMATETHCKYIO
JeSTeTbHOCTD

B IpodeccuoHalIbHON cdepe,

UCTOJB30BaTh  3HAHWS  TIO
nmpaBoBOH W (UHAHCOBOM
IPaMOTHOCTH
B Pa3iMYHBIX  JKU3HECHHBIX
CUTYaIHsX

3¢ PEeKTUBHBIM TOUCK HEOOXOTUMOI
nHpopmanuy;

HCIIOJIb30BAHNE PA3IUYHBIX
UCTOYHUKOB UH(POPMAIUH [T
BBITIOJTHEHMS TIOCTaBJICHHBIX 3ajad,
BKJIIOYAs! 3JIEKTPOHHbIE

OrneHka Ha 3alIUTe OTYETa
10 TIPAKTUKE

OK 04 DddexTruBHO
B3aMMO/ICHCTBOBATh

1 paboTarth

B KOJIJICKTHBE U KOMaHJIC

ucnoJibzoBanue CIIC Koncynbrant
IUTIOC, KOMIIBIOTEPHBIX IPOTrpamMm
TUISt

paboThl ¢ JOKYMEHTAMH U PEIICHUs
npodeccuoHalbHBIX 3a7a4

Omnenka Ha 3alluTe OTYCTa
I10 IIPaKTUKE

OK 05 OcymiecTBISITh YCTHYIO
u MUCHbMEHHYIO
KOMMYHHKAITHIO

Ha TOCYJapCTBEHHOM SI3BIKE

Poccuiickont  @eneparuu ¢
y4eToM oco0eHHOCTEN
COIMAJIBHOTO

" KYJIBbTYPHOT'O KOHTCKCTa

B3aMMO/ICIICTBHUE ¢ 00yUaIOUTUMUcH,
IpenoaBaTeN MU, PyKOBOIUTEISIMH
MIPAKTHUKH B XOJI€ TPAKTUKH

OneHka Ha 3allIuTC OTYCTAa
I10 IMPAKTHUKE

OK 06 IIposiBnaTs
IpaXKJaHCKO-TTATPUOTHIECKYIO
MO3UIMI0,  JIEMOHCTPUPOBATH
OCO3HAHHOE MOBEJICHUE

HAa OCHOBE TPAJUIIMOHHBIX
00I1IeYeTI0BEUCCKIX
IIEHHOCTEH, B TOM YHCIIe

C y4eToM  TrapMOHHU3alluu

caMOaHau3 U KOPPEKIUs
pe3ynbTaTOB COOCTBEHHON PabOTHI

OI_IeHKa Ha 3aIuTe OT4YCTa
110 IIPAKTUKE
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MEKHALIMOHAJIbHBIX
u MEKPEIUTHO3HBIX
OTHOILEHHUH, [IPUMEHATD
CTaHJapThI
AHTUKOPPYILIUOHHOTO
IIOBEJICHUS

OK 07 CopnelicTBOBaTh
COXPaHEHUIO OKpY’KaroIeu
cpeabl, pecypcocOepexeHHUIO,
MPUMEHSTH 3HAaHUSI

00  HU3MEHEHHMH  KJIMMAaTa,
IIPUHIIATIBI OepeKIIMBOTO
MPOU3BOJICTBA,  A(PPEKTUBHO
JNEUCTBOBATh B YPE3BBIYANHBIX
CUTYaIUIX

aHaJM3 3aKOHOJATEeNbCTBA, paboTa ¢
CIIC KoHCynbTaHT TUIIOC

Orenka Ha 3alUTE OTYETa
10 IIPaKTUKE

OK 09 ITons3oBatbest
npodeccCuoHaIbHOM
JTOKYMEHTalen

Ha TOCYJIapCTBEHHOM

Y UHOCTPAHHOM SI3BIKaX

B3alMO/IeIiCTBHUE ¢ 00yUarOUIMMUcH,
nopernoaaBaTCIIMU, PYKOBOJAUTCIISIMU
IIPaKTUKH KIIMEHTaMH B Xoe
NPAaKTUKU

OrneHka Ha 3alIUTe OTYETa
10 IIPaKTUKE

IIK 3.1. OcyImecTBiIsITh BENeHUE
CymeOHOTO JTEeTOPOU3BOICTRA

YMeTe BecTH MNpUEM TIpa)kIaH,
KOPpPECIOHAECHIIN U " nen B
COOTBETCTBHUU C HOPMAaTHBHBIMU
aKTaMH.

YMeTrp OCyIIeCTBIATh paboTy I10
npuéMy oOpalieHuH, MOCTYIaoIuX
B Cy[l B DJIEKTPOHHOM BHJIE.
YMeTh OCYyIIECTBIATh PErUCTPAIIHIO,
ya€T  OBIWDKEHUS,  odopmiieHune
CyneOHBIX JIEIT.
YMeTh OCYIIECTBISATh H3BEIICHHE
YYaCTHHKOB cyneOHoro
pazOupaTennCTBa.
YMerp ocymecTBIsATh opopmiieHHe,
HalpaBJIeHUE W BBIAaYy KOMUH
CyIeOHBIX aKTOB W JOKYMEHTOB W3
CyIIeOHBIX JIel.
3HaTh  colep)KaHWE€  HOPMATHUBHO-
MPAaBOBBIX  aKTOB,  PETyIUPYIOMINX
BOIPOCHI CyZOyCTpOHCTBa u
CYJIOTIPOU3BOCTBA.
3HaTh HOPMATHUBHO-TIPABOBBIE AKTHI U
HOpMaTUBHBIC TIOKYMEHTBI o
CyJ1IeOHOMY JeNOMPON3BOICTBY.
3HaTh HOPMaTHBHO-METOINIECKHE
JIOKYMEHTBI T10 OOeCTeueHHI0 padoThI
cyna.
3HaTh COBpeMeHHbIe NHPOPMAIIMOHHBIS
TEXHOIIOTUH.
3HaTh OCHOBBI OXpaHBI
TEXHUKH O€30MaCHOCTH.
3HaTe OOLIME BOMNPOCH OpPTaHU3ALNN
paboThl CyJa: OCHOBHBIE HANpaBICHUS

TpyZa H

HaxonurensHast
MPE/ICTABICHHYIO
WHOPOPMAIIHIO HA TIPAKTHKE

OIICHKa 3a
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JIesITETbHOCTH CTPYKTYPHBIX
oApa3IeNeHU cyna,
obecrneyrBaroIUX CyI0IPOU3BOJICTBO;

IIK 3.2. OcymiecTBasaTh aeiHCTBUS
MO TJIAHWPOBAHUIO U PeaU3aIlUK
MEPONPUATUH TI0 00eCIeuCHUIO
paboTHI apxuBa cyna

YMers  ocymiecTBisATH  paboTy  C
CyJeOHBIMH JIelaMd U JOKYMEHTaMH,
nepeaaBacMbIMU Ha APXHUBHOC
XpaHCHHUEC M HaXOAANIUMMHUCA B apXUBC
cyna.
3HaTh TOPSANIOK TOATOTOBKU W
nepeAadyd  CyAeOHBIX AT |
JOKYMCHTOB K II€p€aadc€ B apXuB
cyna.

HaxonurennHas
MPEACTABIICHHYIO
WHPOPMAIIHMIO HA TPAKTHKE

OIICHKa 3a

[NK 3.3. CocraBnsiTh MpPOEKTHI
MPOIECCYAIBHBIX M CITY)KEOHBIX
JOKyMEHTOB Cy/Ia.

YMmerb COCTaBJISATh CITy)KeOHbIE
JOKYMEHTHI CyJia.

3HaTh  colepKaHWe  HOPMAaTHBHO-
IIPaBOBBIX  AKIOB, PEryIMpyOIKX
BOIIPOCHI CyAO0yCTpOiCTBa u
CYJOTIPOHU3BO/ICTBA.

3HaTh HOPMATHBHO-TIPABOBBIE AaKTHl W
HOPMAaTUBHBIC JOKYMCEHTbI 110
CyneOHOMY JENTOIPON3BOICTRY.

3HaTh KJIacCH(UKAIMIO  CITyKEOHBIX
JOKYMEHTOB H Tpe6OBaHI/I51 K HHM
MMPpEABABIIACMBIC B COOTBCTCTBUH C

I'OCT n HOpMAaTHBHBIMH aKTaMH.

Haxonurenbnas
MPEICTaBICHHYIO
nH(OpMAIIMIO HA  MPAKTUKE
HaGmonenne  3a PObIO
00y4aronierocsi Ha MPaKTUKE

OIICHKa 3a

IIK 3.4. OcymecTBiaTs pabory ¢
oOpanIeHusIMHI rpakaaH u
OpraHMU3alni

YMmerp  BecTM  NpUEM  TpaxkJaH,
KOPPECIOHIEHITIHI u Jien B
COOTBETCTBUU c HOPMaTHBHBIMHU
aKTaMH.

YMeTs  OCymIecTBIATH  paboTy  TIo
npuéMy oOpalieHui, MOCTYMalIuX B
CYIl B DIIEKTPOHHOM BHJIE.

3HaTh MOPAAOK y4€ra MOCTYNMWBIIUX B
Cyn oOpaleHnid, TOKYMEHTOB W el U
perucTpannu CyaeOHbIX Jel, TPUHATHIX
K TIPOU3BOJICTBY.

HaxonurensHast
MPE/ICTABICHHYIO
nH(OpMAIIMIO HA  MPAKTHUKE
Hao6monerne 3a POIBIO
oOyJaromerocst Ha TPaKTHKe

OIICHKa 3a

I[IK 3.5. OcymectBusate pabory
10  pETHCTpalli¥, yd4eTy W
TEXHUYECKOMY odopmITeHIIO
UCTIOTHUTENBHBIX JIOKYMEHTOB I10
CyIeOHBIM JIelTaM.

YMerp  oCywecTBIATH  paboTy IO
OOpaIleHHI0 K HCIIONHEHHIO CyNeOHBIX
aKTOB.

3HaTh ~ WOpPAOK  oOpameHus K
HCHOJHEHUIO TIPUTOBOPOB, PELICHUH,
OIPEACIICHUN U TOCTAHOBIICHUH Cyaa.

HakonurensHas
MPEICTaBICHHYIO
nHOpMAMI0 HA  TPAKTHUKE
HabGmonerne  3a POIBIO
00ydJaromerocss Ha TPaKTHKeE

OIICHKa 3a

ITamarTka
CTYJCHTY HA NPAKTUKY

IHEPEJl HAYAJIOM ITPAKTHUKU:
CryneHT mepe] HayajJoM MpPaKTHKH O0sf3aH NPHUHATH y4yacTHe B OPraHMU3allMOHHOM COOpaHUM 10

IIpaKTHUKE.

MOJIYYHUTb JHCBHHUK W HAIIPABJICHUC HA IIPAKTUKY,
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BBISICHUTH a/IpEC U MapILIPYT CJIEAOBaHMS K MECTY NPAKTUKU U JIOJDKHOCTHBIX JIMI] WK MOJIpa3/iesieHue, K
KOTOPOMY JOJKEH 0OpaTHTHCS IO MPUOBITHIO HA MIPAKTHKY.

UMETH MU cebe JOKYMEHTHI, TOATBEP)KIAIOIINE TMYHOCTD /Il 0(POPMIICHHS AOTYCKa K MECTY IPAKTHUKH.
B ClIy4ae OTKa3a B 0(OPMIICHHH Ha MPAKTUKY (I10 JIFOOBIM CIIOPHBIM BOIPOCAM) HEMEIJICHHO CBS3ATHCS C
3aB. OT/IEJICHUEM I10 CIIELIMATIBLHOCTU WIN PYKOBOAUTENEM (OTBETCTBEHHOMY 33 OPraHU3alMI0) MPAaKTUKU

BO BPEMS IPAKTUKU:

BBITIOJTHATH Pa0OTHI, TPEAYCMOTPEHHBIE POTPAMMON IPAKTUKH;

IIOJUMHATECS JCUCTBYIOIIMM B YUPEXKACHWM, OpPraHU3allMd IIPAaBHJIAM BHYTPEHHETO TPYJIOBOTO
pacnopsiika; BBINOJHATE  AJIMHHHUCTPAaTUBHBIE W IPOM3BOJCTBEHHBIE YKa3aHWS  PYKOBOJIUTEIEH
MPaKTHKHU, 00ECIIeUnBATh BHICOKOE KAUYECTBO BHIMIOJIHAEMBIX paboT;

€XKEJHEBHO BECTH JIHEBHUK IIPAKTUKH, 4 [0 OKOHYAHUHU MPAKTUKU COCTABUTH OTYET O €€ MPOXOKICHUH,
MIPEACTABUTD XAPAKTEPUCTUKY PYKOBOJUTEIS IPAKTUKOM HA MECTaX;

€XKEHEAEIBbHO IMOJNUCHIBATh JHEBHUK Y PYKOBOJMTEN NPAKTUKOW OT OPraHM3alMMd W IO OKOHYaHUU
IIPAKTUKHU NIOCTABUTH I1€YaTh;

MIOJIYYUTh OLIEHKY CBOEH pabOThl B aTTECTAIIMOHHOM JIMCTE.

MO OKOHYAHUU TPAKTUKU:

MPEAbSIBUTh THEBHUK, OTYET, ATTECTAIMOHHBIA JIUCT — XapaKTEPUCTUKY PYKOBOIUTEIIO TPAKTUKH,
3aBEPUTH TOMUCIMH H MEYATIMH BCE COOTBETCTBYIOIIUE Pa3/Ieibl STUX TIOKYMEHTOB;

MPUOBITh B KOJUIEK M CAAaTh BCE TOKYMEHTHI Ha Kadenpy cBoeMy PYKOBOJIUTENO (OTBETCTBEHHOMY 3a
OpraHM3aIfIo) MPAKTUKH; 3aIIUTUTh OTUYET O MPAKTUKE, OBITH TOTOBBIM K BBICTYILICHUIO
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