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1. ITacmopT nmporpaMmbl NPOU3BOACTBEHHON NPAKTHKH

1.1. ObaacTh NpUMeHeHHUs1 IPOTPaMMbl IPOU3BOACTBEHHON NPAKTHKH
IIponsBoncTBenHas mnpaktuka ssisgercs dvacteio OIl IICC3 mno cneumansHOocTH 40.02.04

«fOpucnpyneHuus»

B

qaCTH  OCBOCHUA

OCHOBHOTO

BUJa NPOPECCHOHATBHOM  JIeATEIBbHOCTH:



[IpaBonpumenuTensHas JAesTeNbHOCTh OpraHu3alMOHHO-TEXHUYECKOE O0O0ecreyeHne e TeIbHOCTH
paboThI CyIIOB.

[IporpaMMa mpOM3BOJACTBEHHONW MPAKTUKU SIBISETCS YacTbi0 00pa30BaTeIbHONW MPOrpaMMBbI IO
mporpaMMe MOATOoTOBKH crenuanuctoB cpennero 3BeHa (IITICC3) cpeanero mpodeccrHoHaTbHOTO
obpaszoBanwus no cnenuanbHocTh 40.02.04 FOpucnpyneHius, 1uist O4HOT0 00yUEHUs CTYICHTOB, UMEIOIITUX
OCHOBHOE o0111ee 00pa3oBaHue, 10 MporpaMme 6a30Bo MOATOTOBKH, (hOpMUpOBaHHE TPO(HECCHOHATBHBIX
kommnereniuii (OK.01; OK.02; OK.03; OK.04; OK.05; OK.06; OK.07; OK.09; I1K.3.1; 1K 3.2; TIK 3.3; I1IK
3.4; TIK 3.5), numunocTtHbIX pe3ynbTaTtos (JIP 1, JIP 4, JIP 6, JIP 10, JIP 12- JIP 15).

[TporpamMmMa nmpou3BOACTBEHHON MPAKTHKU pa3paboTaHa B COOTBETCTBUU ¢ TpeboBaHusIMU OI'OC
CIIO no cneunanbHocTu 40.02.04 FOpucnpyneHus u 1eCTBYIOIIETO 3aKOHOIaTEeIbCTBA PETYIHPYIOIIETO
MOPSIOK OpraHu3allMd M OCYLIECTBICHHS OOpa30BaTENbHON JEATENBHOCTH MO 00pa30BaTeNbHBIM
IporpaMMam cpegHero npodeccruonaibHoro oopazoBanus B Y.

[Tpon3BoACTBEHHAs NpPAaKTUKA peAM3yeTcs B TPAJAULIUMOHHOM ¢opmare, ¢ HCIOIb30BaHUEM
MHTEPAKTUBHBIX ()OPM MPOBENCHUS 3aHATHI, B TOM YUCJE, C MPUMEHEHHEM 3JIEMEHTOB JMCTAaHI[MOHHBIX
00pa3oBaTeIbHBIX TEXHONOIHl, Ha obpasoBarenbHOM miatdopme «(FOPAWTY, «PROFoGpasosanuey 1
yepes auuHble kabunetsl B DOC AT'Y.

[IpakTuka HampaBieHa Ha (OPMHPOBAHWE y CTYJCHTA JIMYHOCTHBIX PE3yJbTaTOB, OOLIMX M
npodeccHoHaNbHBIX KOMIETEHIIMM, TONy4YeHHEe TMPAKTUYECKOr0 OMNbITa MO KaXIOMY U3 BHJOB
poeCCHOHATBHON JeSITEIbHOCTH, TOATOTOBKY K OCO3HAHHOMY U YIITyOJIEHHOMY M3YyYEHHIO OTIEIBHBIX
JTUCIUILINH.

1.2. Hean u 3a1a4M NPOU3BOACTBEHHOIl NMPAKTHUKH, TPeOOBAHUS K pe3yJibTaTaM

1.2.1.1lenu 1 npon3BOACTBEHHON IPAKTUKU SIBIISIETCS:

KomriekcHoe ocBoeHHEe OO0y4aromMMKCs BCEeX BHUAOB MPO(ECCHOHANBHOM IESATENBHOCTH IO
cnenuansHoctu 40.02.04 FOpucnpynenuus, hpopMrupoBanue mpodecCuoHaIbHbIX KOMIETSHIIUMH, a
Takxe MpuoOpeTeHNne HEOOXOAUMBIX YMEHUN U OTBITa MPAKTUYECKOM paboThI 1O
CHEIHAIbHOCTH;
- YaydmeHue kadecTBa MpoQecCuoHaNbHOM MOATOTOBKH CTY€HTOB,;
- 3akpeluleHHe  MOJYYEHHbIX  3HAaHUM 1O  OpPraHU3alMOHHO-TEXHUYECKOMY
o0ecrnie4yeHnto paboThl Cy/10B;
- TlomyuyeHue cTyneHTaMu IpeCTaBlIeHUs 00 OpraHU3ali ApXUBHOIO JIeNla B CY/IE;
- Osmagenue mpodeccHOHANbHBIMH YMEHUSMU M HaBbIKAMHU BeJEHUS CyAeOHOM
CTaTUCTUKH M OpraHU3alMH CIIYKObI CyZIeOHOM CTaTUCTUKH, IO OPraHU3allMOHHOTEXHUYECKOMY
o0ecredyeHn o paboThl CyJI0B;
- 3akperuieHHe M YIiIyOJieHWe TEOpeTHYECKHX 3HaHWM, IMOJY4YEHHBIX B Ipolecce
00y4eHHs IO 00ECTIeYeHUIO UCTIOTHEHUS PEIICHU Cy/1a;
- lloBbimeHne MoTUBaMU K MPOGECCHOHATHPHOMY CaMOCOBEPIICHCTBOBAHUIO,
pacuipenue npoheccuoHaIbHOI0 KPYro3opa;
- IIpuoOpereHne ombiTa pabOTHl B KOJUIGKTHBAaX TIPU PEIICHHHA CUTYaIlMOHHBIX
COLIMAJIbHO- MPABOBBIX 3aJau: U3yuYEHUE MPHUHIMIIOB MOCTPOEHHUS MH(GOPMAIIMOHHOIPABOBBIX
0a3 JaHHBIX, IPUMEHSEMBIX HA MPAKTHKE, a TaKXKe MPUOOpEeTeHHE MPaKTUYECKOTO OMbITa MX
MPUMEHEHUS: W3Y4YE€HHE JOIOJIHUTEIBHOIO MaTepuana MyOIMKyeMOro B TMEepUOANYECKOU
MeYaTH, C MeNbI0 aKTyallu3aluy 3HAHUN TIOyYEeHHBIX B IpoIiecce 00yIeHHUS.



1.2.1 3aoauu npakmuxu:
- Tlomyuenne oOyuatommmucs wuHpopMamuun o Oyaymed npodeccruoHaTbHON
NESTEeIbHOCTH, CBS3aHHOM C OCYIIECTBICHHEM IpUEMa, PETUCTPAIlMH, Y4eTa U XpaHEHUS
Cy/IeOHBIX J1eJI, BEIIECTBEHHBIX JOKAa3aTeIbCTB U JJOKYMEHTOB,;

- O3HaKOMJICHHE C HOPMATHUBHBIMH TPABOBBIMH aKTaMH, MPUKA3aMH, WHCTPYKIIUSIMU,
pETIaMEHTHPYIOIIUMH OPTraHU3aIMOHHO-TEXHUYECKOe 00ecrieueHne
paboThI Cy/10B; OpraHU3aIHI0 paboThl APXUBHOTO Jeia B CY/IE;

- ®opmupoBaHue POPECCHOHATBHBIX HABBIKOB TI0 BEICHUIO CYICOHON CTATUCTHKH Ha
OYMaKHBIX HOCHTEJISIX M B QJIGKTPOHHOM BUJIC;

- Ilpuobperenue ompiTa pabOTHI IO OCYIIECTBICHUIO O()OPMIICHUS J1e]1, HAa3HAYCHHBIX K
cyneOHOMY pa3OoupaTeIbCTBY;

- H3yuenue crienupuku ASSITETLHOCTH 10 H3BEIICHUIO JIHII, yIaCTBYIONIUX B CyAcOHOM
pa30buparenbCTBe, MPOU3BOIUTE PACCHUIKY M BpYYCHUE CYICOHBIX TOKYMEHTOB U U3BCIICHHIA,

- ®opmupoBanrue MPOGECCHOHAIBLHBIX HABBIKOB MO OCYIIECTBICHUIO PETUCTPAIIHH,
ydeTa U TeXHHYECKOTO OPOPMIICHHS MCTIOJTHUTENBHBIX JIOKYMEHTOB TI0 CyJICOHBIM JIeJIaMm;

- TlpoBepka ™ 3aKpeIUieHUE TEOPETUYCCKUX 3HAHWU, TOJIYYCHHBIX B IPOIECCe
00y4eHHsI, B TOM YHUCIIC 10 BOIIPOCAM Ha3HAYCHUS U (DYHKIIMOHUPOBAHHUS

l'ocynapcrBenHom aBTOMaTU3UPOBAHHOMN CHCTEMBI Poccuiickoit  denepaunn
«IIpaBocynuey;

- @opmMmHpoBaHUE YCTOMYUBBIX HAaBBIKOB BIIJICHUS BO3MOYKHOCTSIMU
MOJIb30BaTEIbCKOT0 MHTEp(detica mporpammuoro wm3zaenus «CynaeOHoe IeTonpon3BOJICTBO H
CTaTUCTUKAY;

1.3 MecTo npousBoacTBeHHOo#i npakTuku B cTpykrype OII IICC3
[MpomsBoncTeennas mpaktuka corinacHo OIl ITICC3 mpoBoguTcst B paMkax mpodecCHOHATBEHOTO
moayia [IM. 03 Opranu3aiimoHHO-TEXHUYECKOE o0ecrieueHrne paboThl CY/0B.

1.4 TpynoeMkocTb U CPOKH NPOBeIEHUSI MPAKTUKHU
TpynoeMKOCTh PON3BOJCTBEHHON MPAKTUKH B paMKaX OCBOCHHS MPOPECCHOHATBHOTO MOIYIIS
[IM. 03 Opranu3aniMOHHO-TEXHUYECKOe 00ecTieueHre padoThl Cy/I0B COCTABISAET 72 Haca.
Cpoxku npoBeIeHus MPAKTUKU OTIPEAETAI0TCA Y4eOHbIM MaHoM no cienuainbHoctu CITIO 04.02.04
«¥Opucnpynenius» u rpagukoM ydeOHOTO mporecca. [IpakTuka mpoBOAUTCS KOHIEHTPUPOBAHO Ha 3
Kypce, B IIIECTOM CEMECTpE.

1.5 MecTo npoxokaeHus NPOM3BOACTBEHHON NMPAKTHKH

[IpakTka NPOBOAWUTCA B OpPraHU3aLMAX, HAINpPABIEHUE JIE€ATEIbHOCTH KOTOPBIX
COOTBETCTBYET MPO(UIIO MOATOTOBKU OOYHYAIOLINXCS, ¢ KOTOPBIMU 3aKJIIOUYEHBI JOTOBOPHI O
MIPAKTUYECKOM NOAroToBKe oOywaromuxcs: Ympasinenue CypeOHoro paemnapramenta P/,
Apbutpaxusiii cyn PJI, Yopasnenue ¢enepanbHoil ciyk0bl cyneOHbIX mpucTaBoB mo P/l
Munncrepcetso roctunnu PJI, MaxaukanMHCKANA rapHU30HHBIM BOCHHBIN CY/I.

[Ipou3BojacTBEHHAs MpaKTHKa HampaBieHa (OpMUpOBaHHUE, 3aKpeIIeHHue, pa3BUTHE
MIPAKTUYECKUX HABBIKOB M KOMIIETEHIIMM B TPOILIECCE BBINOJIHEHUS ONPEAEIEHHBIX BHJIOB
paboT, cBsI3aHHBIX ¢ Oyny1Ieil npodeccHoHabHON AeITeNbHOCTBIO.



2. Pe3yabTaThl 0CBOEHHUS MPOrPaMMbl IPOM3BOJACTBEHHON NMPAKTHKHU
PesynbraTtom MIPOX 0K ICHHSI MPOM3BOCTBEHHOM MPAKTHKH B paMKax
ocoenus npodeccuonansaoro mMoayns [IM. 03 OpraHu3alimoOHHO-TEXHUYECKOE 00ecrieueHrne paboThl
CYJIOB, SIBJISIETCSI OBJIaJICHHE O0YYAIOIIUMKICS COOTBETCTBYIOIIMM BHIOM MPO(ECCHOHATBHON JAEATEIBHOCTH

o crienuanbHOoCcTH 40.02.04 «HOpucnpyneHuus», B Tom uncie oomumu komnerenmusymu (OK),
npodeccuonHanbHbiMA KomneTeHIsAMHA (I1K) u muanoctHbMEu pesynbratamu (JIP).

Komnerenmu

DopMyIUpOBKA KOMIIETEHIHU U3
oroc

IInanupyemsie pe3ysbTaThl 00ydeHHs (I0Ka3aTeIH JOCTHXKEHUs 3a1aHHOTO YPOBHS
OCBOCHUSI KOMIICTEHIINIT)

OK 01

Br16upats crioco0b! penreHus
3a1a4 MpohecCHOHATBHOM
JIeATEeNbHOCTH IPUMEHHTENIBHO K
Pa3IUYHBIM KOHTEKCTAM

Ymenus:

pacro3HaBaTh 3aa4y W/WiIH IpodIeMy
B NIPO()eCCHOHATBHOM H/WITH COLUATILHOM KOHTEKCTE

QHAJIM3UPOBATh 3314y W/ NpoOieMy H
BBIJIEIIAT €€ COCTABHBIE YACTH

ONPEACIATE dTAllbl PEIICHUSA 3aJa9N

BBIBIIATH U d(PEKTUBHO UCKATh MH(POPMALUIO, HEOOXOAUMYIO JUIS PELICHHs 3a1a4i
W/WIH TIPpOOIIeMbI

COCTABJISITh IIJIAH JICHCTBUS

OpeacIiaTh HeO6XOI[I/IMI>I€ peCypChI

BJIaJIeTh aKTyaJIbHBIMH METOJaMH paboThl B
poheCcCHOHATBHON U CMEXHBIX chepax

pe€aanu30BbIBATH COCTaBJICHHBIH IJIaH

OLIEHMBATh PE3YJIBTAT U HOCIEICTBUS CBOUX JICHCTBUI (CAMOCTOSTEIILHO WM C
MOMOILBI0 HACTAaBHHUKA)

3unanus:

aKTyaJbHbI MPO(ECCHOHAIBHBIA M COLUAIBHBIA KOHTEKCT, B KOTOPOM MPUXOJUTCS
paborath ¥ KUTb

OCHOBHBIC HCTOYHNKH HH(POPMALIMH U PECYPChI IS
pelmieHus 3a1ad U IpoodiIeM
B IPOo()eCCHOHATEHOM /WM COLUATIFHOM KOHTEKCTE

JITOPUTMBI BHIIIOJTHEHUS PabOT B
podecCHOHAILHON 1 CMEXHBIX 00J1aCTIX

MeTO/IBI paboThI B IPO(HECCHOHAIBHON U CMEXKHBIX chepax

CTPYKTYpY IJIaHa JUIsl pEIIEHNs 3a/1a9

TIOPSIAOK OLE€HKU PE3YyIbTAaTOB PEIICHUA 3a1aY HpOCI)eCCI/IOHaHLHOI‘;I JACATCIBHOCTH

OK 02

Hcnons3oBats COBPEMEHHBIE
CpelcTBa TIOMCKA, aHaIM3a u
UHTEpIpeTanuu  HHQOpMALUU |
HH(OPMaLMIOHHbIE TEXHOJOIHH IS
BBINOJHEHHUS 3a]a4
npodeccCHOHaTbHON 1eITeTbHOCTH

Ymenns:

OIPEACIIATE 3aJa49U JIs1 TIOUCKaA I/IH(i)OpMaLII/II/I

OIpPEACIIATh HeO6XOI[I/IMLI€ HUCTOYHUKHN I/IHq)OpMaI_H/II/I

TUIaHHUPOBATH IIPOLECC ITOMCKA

CTPYKTYpHPOBATh MOTy4aeMyro HH(OPMAIIHIO

BBIIICITIATH HauboJiee 3HAYMMOE B TIEpEUHE I/IHCI)OpMaLII/II/I

OLICHUBATDH IMPAKTUYCCKYIO 3HAYUMOCTD PE3YJIbTATOB ITIOUCKA

0(OPMIISIT pe3yNnbTaThl IOUCKA, IPHUMEHSThH CPeICTBAa HH(OPMAIMOHHBIX TEXHOIOT U
UISL peIleHus TPo(ecCHOHATBHbIX 3a1ad

HCIIOJIB30BAaTh COBPEMEHHOEC IIPOrpaMMHOE obecrieueHne

HCIIONB30BaTh PA3IMUHbIC IH(POBBIE CPEACTBA
UL peleHus npodeccHoHaIbHbIX 3a1a4

3nanmus:

HOMEHKJIaTypa HH(GOPMAIMOHHBIX HCTOYHHKOB, IPUMEHAEMBIX B IIPOo(ecCHOHATBHOI
JIeATENbHOCTH

IPUEMbI CTPYKTYPHPOBaHKS HH(OPMAITHU

dhopmaT odopmieHus pe3yabTaTOB MOUCKAa HH(OPMAIIMHU, COBPEMEHHBIE CPEICTBA U
ycTpoiicTBa HHQOpPMaTH3aLHUI

TOPSIZIOK MX TIPHMEHEHHs] M IPOrpaMMHOE 00ecTieueHre B MPO(ecCHOHAIBHON
JIEITETbHOCTH B TOM YHCIIE C UCTIOIb30BAHNEM IIM(PPOBBIX CPEACTB

OK 03

ITnanupoBats

Ymenus:




U peaTnu30BbIBATH
CcOOCTBEHHOE

npodeccHoHabHOE |

JIMYHOCTHOE Pa3BHUTHE,
HPEAIPUHUMATENBCKYIO
JIeSATEIBHOCTD

B npoeccroHaTEHOH cepe,
UCHOJIb30BaTh 3HAHM 110 IPABOBOIT 1
(DMHAHCOBOH  IPaMOTHOCTH B
Pa3IMYHBIX )KU3HEHHBIX CHTYALsX

ONpEeAcIATh aKTyaJIbHOCTh HOpMaTMBHO-HpaBOBOﬁ JAOKYMCHTAIlU B
HpO(I)eCCI/IOHaHI)HOfI JCATCIIBHOCTHA

IPUMEHATH COBPEMEHHYIO HayqHYIO0 IPO(heCCHOHANBHYIO0 TEPMUHOIOTHIO

OIPEAEIATH U BEICTPaNBATh TPACKTOPUH MPOGECCHOHATBHOTO PA3BUTHUS 1
caMo00pa3oBaHuUs

BBIABJIATH JOCTOMHCTBA U HEAOCTAaTKH KOMMCp‘ieCKOﬁ naen

[PE3EHTOBATH HIeH OTKPBITHS COOCTBEHHOTO JieJ1a B IPOHECCHOHAIBHOMN IS TEILHOCTH;
ohopMILsITE OH3HEC-TUIAH

pacCcYUThIBATh Pa3MEPhbI BBIIIAT 10 IMIPOLUEHTHBIM CTaBKaM KPEAUTOBAHUA

oIpeeNIATh HHBECTUIIMOHHYIO IPHBJIEKATEIbHOCTh KOMMEPUECKUX Uiel B paMKax
poecCHOHATEHON 1eATeNbHOCTH

IPEe3eHTOBATh OM3HEC-UICIO

ONpeaciHsaTb NCTOYHUKU q)I/IHaHCI/IpoBaHI/UI

3nanus:

COoAEpIKaHNE aKTyaHBHOﬁ HOpMaTPIBHO-HpaBOBOfI JOKYMEHTAIlNU

COBpEMEHHas Hay4Has M MPO(ecCHOHalIbHAS TEPMUHOIOTHS

BO3MOXKHBIE TPACKTOPHH NPOYECCHOHAIBHOTO Pa3BUTHS H CAMOOOPa30BaHMs

OCHOBBI HPETIPUHIMATEIIBCKOM JIeATETbHOCTH; OCHOBBI (JUHAHCOBOM IPAMOTHOCTH

npaBuiia pa3paboTKu OU3HEC-TIIIAHOB

MOPSAI0K BHICTPAUBAHUS PE3EHTALIHN

KpEIUTHbIE OAHKOBCKHE MPOTYKTHI

OK 04 DddexTHBHO B3aUMO/IEHCTBOBATH YMenus:
u paborarh OpPraHU30BHIBATH PAOOTY KOJUIEKTHBA
B KOJUICKTHBE ¥ KOMaH/Ie Y KOMaH/Ibl
B3aMMO/IEHCTBOBATH C KOJUIErAMH, PYKOBOJICTBOM, KIIMEHTAMHU B XO/I€
po(eCCHOHATILHON e TENbHOCTH
3HaHus:
[ICHXOJIOTHYECKHE OCHOBBI JAEATEIBHOCTH KOJUIEKTHBA, IICUXOJIOTHYECKHE OCOOEHHOCTH
JINYHOCTH
OCHOBBI IPOCKTHOM IESTEIbHOCTH
OK 05 OcCyIIecTBILATh YCTHYIO U YMenus:
HHCbMCHHYIO KOMMYHHKALIMIO Ha IPaMOTHO M3J1araTh CBOU MBICIIH
FOCYNapCTBEHHOM A3bIKE 1 0pOPMIISATE JAOKYMEHTBI 110 IPO(ECCHOHATLHON TEMATHUKE Ha TOCYIAPCTBEHHOM SI3bIKE,
Poccniickoii ®enepawn ¢ IPOSIBIIATH TOJIEPAHTHOCTH B pab0oUeM KOJUIEKTHBE
y4eToM 0coOeHHOCTel ER—
COLMATLHOTO U KYJIBTYPHOTO .
KOHTEKCTA 0COOEHHOCTH COLMATBHOTO M KyJIBTYPHOTO KOHTEKCTa;
npaBuia 0pOPMIIEHHS IOKYMEHTOB |
HOCTPOEHHS YCTHBIX COOOIIEHH
OK 06 IpossnaTe Ymenusi:
TPOKIAHCKONIATPUOTHHEECKYIO OIHCHIBATH 3HAYMMOCTB CBOCH CIEIHAIBHOCTH
MO3HIHIO, IEMOHCTPUPOBATH
HPUMEHSTH CTAHAAPTHI AHTUKOPPYIIMOHHOTO TIOBEIECHNUS
OCO3HAaHHOE TTOBE/ICHHE
Ha OCHOBE TPaJIHI[HOHHBIX 3uanus:
OOIIEYEIOBEYECKUX IEHHOCTEH, B TOM | CYIIHOCTB IPaKJaHCKO-TIATPHOTHYCCKON TO3HUIHH, OOIIEUEIOBEUeCKIX ICHHOCTEH
qucIe 3HAYUMOCTh MPOPECCHOHATBLHON ESTENLHOCTH MO CHENHATBHOCTH
c yUETOM rapMOHH3ALUH
CTaHApPTHI AHTHKOPPYIIIMOHHOTO OBEIEHHS U MOCIIEACTBUS €10 HAPYIICHHUSI
MEKHALIMOHAIBHBIX "
MEKPEIUTHO3HBIX  OTHOLICHHIA,
NPUMEHSTH CTaHIapThI
AQHTUKOPPYIIIHOHHOTO [OBEICHHS
OK 07 CopeiicTBOBaTh COXPaHEHUIO YMenusi:
OKpYyXaroleit Cpelibl, cO0JTI01aTh HOPMBI SKOJIOTHYECKOiT 6€30MacHOCTH;

pecypcocOepexeHHIo, IPUMEHSITh
3HAHHS

00 M3MEHEHUH KJIMMara, IPHHIKITI
OepexITMBOTO IPOU3BOICTBA,

3¢ eKTUBHO eHCTBOBATH B
Ype3BbIYANHBIX CHTYALHSIX

ONPE/IENATh HAaIlPABJICHHS PECypcocOepeKeHns B

pamMKax npod)ecCHOHANBEHOMN e TENbHOCTH

IO CTIELHMAIBHOCTH, OCYIIECTBIATh PA0OTY C COOIIOICHUEM NPUHIIUIIOB OEPEXINBOTO
TIPOU3BOJICTBA

OpraHu30BbIBATH npod}eccuor—laany}o JACATCIIBHOCTD C YUYETOM 3HaHUH 00 M3MEHEHUH
KIMMaTH4YCCKUX yCJ'I()BHf/i peruona

3unanus:




TpaBuiIa 3KOJIOTHYECKO# 6e30MacHOCTH IIpu BEACHUN l'IpOd)eCCI/IOHaJ'H)HOfI
JACATCIBHOCTH

OCHOBHBIC PECypPCHI, 3a/IeHiCTBOBAHHBIC
B NPO(eCcCHOHANIBHON JIeATEIbHOCTH

myTH obecriedeHus pecypcocOepexeHus

HPHHIMIIEI OEPEKIMBOTO IPOU3BOJICTBA

OCHOBHBIC HAIIPABJICHUA NU3MCHECHUA KIIMMAaTUICCKUX yCJlOBMﬁ peruoHa

OK 09

Ionb3oBatbest
npoeccHoHaIbHOM
JIOKyMeHTalue Ha
rOCY/IapCTBEHHOM U
HWHOCTPAHHOM $I3bIKaX

YMmenus:

HOHHUMATh OOLIHIT CMBICI YETKO IPOM3HECEHHBIX BBICKA3bIBAHNH Ha H3BECTHBIE TEMBI
(mpodeccroHanbHBIE 1 OBITOBBIE), TOHUMATh TEKCTHI Ha 0a30BbIe MPOheCcCHOHATIbHbIC
TEMBI

y4JacTBOBAaTb B AUAJTOrax Ha 3HAKOMBIC 00IIHe
1 npoecCHOHAIBHBIC TEMBI

CTPOUTH IPOCTHIE BHICKA3bIBAHUSA O cebe u 0 cBOEH HpO(bCCCPIOHaJ'ILHOfI JCATCIIBHOCTHU

KpaTKko 000CHOBBIBaTh U OOBSCHITH CBOU Z[eflCTBPIﬂ (TeKyI]_[I/Ie n HJ'IHHI/IpyeMI)Ie)

[IMCATh NPOCTHIE CBS3HBIC COOOIICHHS HA 3HAKOMBIE MIIM HHTEPECYIOLIHE
npohecCuoHaNTbHbIC TEMbI

3Hanus:

HpaBHJIa HOCTPOCHHS MPOCTHIX M CIOXKHBIX MPEJIOKEHUH Ha MPO(ecCHOHAIbHBIE
TEMBI

OCHOBHBIE 00ILEYIIOTpEOUTEIbHBIE IJIAroibl (ObITOBAs U MPOQeCCHOHANIbHAS JIEKCHKA)

JIEKCHYECKUI MUHUMYM, OTHOCSIIHUNCS K ONUCAHUIO IIPEIMETOB, CPEACTB U MPOLIECCOB
npoecCHOHATBEHON eI TeNbHOCTH

0COOEHHOCTH IPOM3HOIICHHS

TIpaBujIa YTEHUS TEKCTOB I'IpOC’peCCPIOHaIILHOﬁ HaIpaBJICHHOCTHU

MK 3.1.

OCyIIIeCTBJ'IHTB BEIICHUE CyZIe6HOFO
JEIOIPONU3BOJACTBA.

HaBbIku:

BCACHUS pa6OTLI C 06paI_L[€HI/I$IMI/I rpaXxaaH, NOCTYIAaIMUMU B CyJ B
J3JICKTPOHHOM BHUJIC U Ha 6yMa)KHOM HOCHUTCIIC.

BeleHUsI MpuéMa KOPPECIOHICHIIUY U JIe]l B COOTBETCTBUU C MHCTPYKLUAMU
0 CyeOHOMY J€IOIPOU3BOCTBY.

OCYIIECTBICHUS MEPOTIPHUSATHI IO OATOTOBKE CYAEOHBIX e K

pa3dupaTensCTBy.

MOATOTOBKH, BBIAYH ¥ HAIIPABJICHUS KONUH CyIeOHBIX aKTOB M JIOKYMEHTOB
13 CyIeOHBIX .

MTOJTOTOBKH CYICOHBIX aKTOB K OIYOJIMKOBAHHUIO HA CalTe Cy/a.

YMennsi:

BECTU HpI/IéM rpaXxaaH, KOPPECIIOHACHIHMMA U €1 B COOTBETCTBUU C
HOPMATUBHBIMU aKTaMU.

OCYIIECTBIIATH paboTy Mo mpuéMy 0OpalieHuit, TOCTYMAOIINX B CY B
JIIEKTPOHHOM BHJIE.

OCYIIECTBIISATh PETUCTPAINIO, yIET IBIKEHHS, 0(OpMIICHHE Cy1eOHbIX Je.

OCYHIECTBJIATH U3BCUICHUE YYaCTHUKOB cyz[eGHoro pa36I/IpaTeJ'II:CTBa.

OCYIIECTBIATh 0OpMIICHHE, HAPABICHUE U BBIAAYy KOMUI CyAeOHBIX aKTOB
1 TOKYMEHTOB U3 CyIeOHBIX JeTI.

OCYIIECTBIISTh TIOATOTOBKY TEKCTOB CYAEOHBIX aKTOB K Pa3MELIEHHIO Ha CaliTe
CyZAa B CETH HHTEpPHET.

OCYIIECTBIIATH paboTy MO 0OpPAIIECHHIO K UCIIOITHEHUIO CyIeOHBIX aKTOB.

3Hanns:

coJiep KaHie HOPMAaTUBHO-IIPABOBBIX aKTOB, PErYJIUPYIOLUINX BOIPOCHI
CYAOYCTPOWCTBA U CyONPON3BOJICTBA.

HOPMAaTHBHO-IIPAaBOBbIE aKThl 1 HOPMATUBHBIE JOKYMEHTHI 110 Cy1eOHOMY
JIEJIONIPOU3BOJICTBY.

HOPMAaTUBHO-METOAUYECKNUE JOKYMEHTLI 11O obecIeueHuno pa60TLI cyna.

COBPEMECHHBIC PIHCbOpMaIII/IOHHl)Ie TCXHOJIOTHH.

OCHOBBI OXPaHBI TPYZA U TEXHUKH O€30MaCHOCTH.




o0I11e BOIPOCH! OpraHnu3aluy PaboThI Cy/a: OCHOBHBIE HAIIPABICHUS
NeATeNIBHOCTH CTPYKTYPHBIX IOApa3AeNeHnii cyna, 00ecenBaroInX
CYZOTIPOM3BOJICTBO; IPaBUIIa MOBEICHHUS pAOOTHUKOB ammnapara cy/a;
JIOJDKHOCTHBIE PerfIaMeHTHl paOOTHUKOB amiiapaTa cy/a; IpaBria
BHYTPEHHETO pachopsiaKa cyja u T.II.

MOPANOK y4éTa MOCTYMMBIIUX B CyH oOpalieHuii, TOKyMEHTOB U el H
perucTpanuy CyeOHbIX ey, IPUHATHIX K IIPOH3BOJICTBY.

OpraHU3alHMIo U BeICHHE CYACOHOTO AeNOMPON3BOACTBA HA CTaIUI
MOJITOTOBKH Jea K CyZeOHOMY pa30HUpaTelIbCTBY: HAPABIICHHE H3BEIICHUI
U BBI30BOB, 0hopMIIeHHE CYICOHBIX A

OpraHM3aIHNIO U TIOPSIIOK BEICHUS CYIcOHOTO 3aCeIaHusl M BEICHHE IPOTOKOJIA
CyneOHOTO 3aceaaHusl.

HOPATOK 0(OpMIIEHHS CyAe€OHBIX €I B IIEPUO U MOCIIE UX PACCMOTPEHHS:
BBIZIaYa M HAIpaBJIeHNE KONHHI CyeOHBIX aKTOB U JOKyMEHTOB; ITOPSIIOK
03HAKOMJICHUSI ¢ MaTepHaIaMHt JeNa; HallpaBJIeHne CyAeOHBIX el B
BBIIIECTOAIINE HHCTAHIIUH C aleUIILHOHHBIMH, KACCAI[HOHHBIMU U
HaJ30PHBIMH JKaJI00aMH, YaCTHBIMH JKaJI00aMH.

MOPSIOK OCYIECTBICHUS] KOHTPOJS CYAeOHOTO IeTIONPOU3BOACTBA U
KOHTPOJIb UCTIOTHECHUS: LIENTU U 33/1a4H, CYOBEKTHI KOHTPOJIS U UX
ITOJTHOMOYHSI.

IK 3.2.

OcyIecTBIsATh  ACHCTBUS 110
[UIAHUPOBAHHIO M PEATH3aIlii
MEpONPUATUIL IO 00ECTICUCHUIO

paboTsl apxuBa cyna

HaBbixu:

OCyIIECTBIEHHsT paboThl ¢ CyAeOHBIMHU JeaMu, HapsAaMu U IOKYMEHTaMH
apxuBHOTO (hOHIA Cyaa.

YMeHuUs: OCYIIECTBISATh Pa0OTY C CyAcOHBIMHE JCTaMU U JOKYMCHTaMH,
nepeaaBacMbIMK Ha apXHBHOE XpaHEHHE U HAXOSIIIIIMUCS B apXUBE

cyza.

3HaHUS: MOPSIOK MOATOTOBKH U Mepeaadn CyqeOHbIX e U JOKYMEHTOB K
nepenade B apXuB cyJa.

MK 3.3.

CocTaBisTh TIPOEKTHI
MIPOLECCYaNbHBIX H CITyXKEeOHBIX
JIOKyMEHTOB Cy/[Ia.

Hagpixu:

COCTaBIICHHUS CITYKEOHBIX TOKYMEHTOB CyJa.

Ymenus:

COCTABIIATh CITY)KEOHBIC TOKYMEHTHI Cy/Ia.

3HaHUs: collep)KaHHue HOPMATHUBHO-TIPABOBBIX aKTOB, PEryJIUPYIOLIIUX
BOIPOCHI CYZA0YCTPONCTBA U CYIOTIPOU3BOJICTBA. HOPMATHUBHO-IIPABOBbBIE
aKTBl 1 HOPMATHBHBIE JJOKYMEHTHI 10 CYI€OHOMY JENIOTIPOU3BOCTBY.
KJIaCCU(PUKAIIUIO CITY)KEOHBIX TOKYMEHTOB U TPeOOBaHHS K HUM
npenbsaiseMbie B cooTBeTcTBUU ¢ ['OCT 1 HOpMaTHUBHBIMHU aKTaMU.
cucTeMa JOKYMEHTOO0OPOTa B CyJe. MOHSATHE U BHIBI JOKYMEHTOB,
TpeOOBaHUSI, K HUM MPEIbSIBISICMBIC.

IK 3.4.

OcymecTBisiTh padboTy ¢

Hagpixn:

00paIEeHNSIMH TPAXKIAH 1
OpraHu3anuit

BeJICHUS PaOOTHI C 0OPAIEHUSIMHI I'Pak/IaH, TOCTYIAIONIIME B CyJl B
3NIEKTPOHHOM BHJIE U HA OYMa)KHOM HOCHUTEIE.

VYMeHus: BecTH NPHEM TpaxgaH, KOPPECHOHICHIMM U M€l B
COOTBETCTBUM C HOPMAaTHBHBIMH aKTaMH. OCYIIECTBISITH paboTy IO
npuéMy o0palieHnil, TOCTYNaIOMuUX B CyJ B JIEKTPOHHOM BHJIE.
3HaHUS: MOPAJOK yuéTa MOCTYNUBILIKX B CyJl 0OpallieHuil, JOKyMEHTOB
U JIeT ¥ PETHCTPAINH Cye0HbIX JIeNT, IPHHSITHIX K IIPOM3BOCTBY.

IK 3.5.

OcymiecTBiATh padoTy 110

PETUCTpPAlUH, YYETY U TEXHHYECKOMY

0(OPMIICHHIO HCTIOTHUTENBHBIX
JIOKYMEHTOB I10 CyJeOHBIM JIeNaM.

Hagbixu:

oOparieHus Cy1eOHbIX aKTOB K UCTIOJIHEHHUIO.

Ymenus:

OCYIIECTBIIATH paboTy MO 0OPAIIECHHIO K UCIIOITHEHUIO CYIeOHBIX aKTOB.
3HaHW: MOPSIOK 0OpAaIeHNs K UCTIOTHEHUIO IPUTOBOPOB, PEIICHHH,
onpeeNeHni U IOCTaHOBJICHUH cya.
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JIMYHOCTHBIE Pe3yJIbTAThI
JIP 1 Oco3Haromuii ce0st rpakIaHHHOM U 3aIIUTHUKOM BEJIMKON CTPaHbI
JIP 4 | IlposBIfOmMii ¥ JOEMOHCTPUDYIONIMI yBaXK€HHE K JIOASIM TPyJda, OCO3HAIONMII LEHHOCTh cOOCTBEHHOro Tpyaa. Crpemsmmiics K
(hOpMHPOBAHHIO B CETEBOI CpeJie IMUYHOCTHO U NPOYECCHOHAIBHOIO KOHCTPYKTHBHOTO «LH(POBOrO ClIeAa»
JIP 6 HpOﬂBJ’IﬂIOIIIPIITI YBaXX€HHUE K JIIOAM CTAPLIETO ITOKOJICHUS U TOTOBHOCTD K YYaCTHUIO B COI.IPIaJ'ILHOﬁ MOAACPIKKE U BOJIOHTEPCKUX ABUIKEHUAX
JIP 7 Oco3Haomui IPHOPUTETHYIO IIEHHOCTh JINYHOCTH YeJIOBEKa; yBaXKaIOIHH COOCTBEHHYIO U UyXYyI0 YHHKAIbHOCTb B PA3IUYHBIX CUTYalUsX,
BO BceX (popMax M BUIAX AESTEIbHOCTH
JIP 8 HpOﬂBJ’IﬂIOIIIPIITI " I[CMOHCTpI/IpyIOH_II/Ii/’I YBaXXCHUE K MPEACTABUTEIISAM PA3JIMIHBIX 3THOKYJIIBTYPHBIX, COIUAJIBHBIX, KOHq)CCCPIOHaJ'II)HBIX W UHBIX
rpynn. ConpuyacTHbI K COXPaHEHUIO, NPEYMHOXEHHIO U TPAHCIALMM KYJIbTYPHBIX TPAaAMLUUA M LIEHHOCTEH MHOIOHALMOHAJIbHOIO
POCCHICKOro rocyjapcTaa
JIP9 | Cobmomaronuit ¥ mNpONaraHAUPYIOIIMK MpaBUia 300pPOBOr0 M 0e30macHOro oOpasza JKH3HH, CIIOPTa; NPeIyNPeXAAonil JIHOo
HpeOZ[OJ'IeBaIOHII/Iﬁ 3aBUCHMOCTH OT aJIKOI'oJid, Ta6a1<a, TICUXOAaKTUBHBIX BEIIECTB, a3apTHBIX UTP U T.H. COXpaHﬂIOIIIPIfI TICUXOJIOTUYIECKYIO
yCTOﬁ'-iHBOCTb B CUTYaTUBHO CJIOKHBIX WJIA CTPEMHUTEIbHO MEHAIOIIUXCA CUTYyallUAX
JIP 3aboTsmuiics o0 3alIUTe OKPYKAIOIIEH cpe/bl, COOCTBEHHOM M UyKOi 0€30II1acHOCTH, B TOM 4HciIe HU(poBoit
10
JIP [IpunuMmaromuii ceMeliHble LIEHHOCTH, FOTOBBIH K CO3IaHUIO CEMbH M BOCIIUTAHHIO JETEH; JEMOHCTPUPYIOLIMI HENPUATUE HACUIIMA B CEMBE,
12 yX0/Ja OT POJHUTENBCKOMH OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHHUI CO CBOUMH JETbMH H X (DHHAHCOBOTO COZICPIKAHUS
JIP IleMOHCTpI/IpyIOIlII/Iﬁ TOTOBHOCTH M CIIOCOOHOCTEL BECTH C JAPYTrUMHU JTIOAbMH, JOCTUTI'aTh B HEM B3aMMOIIOHUMAaHUS, HAXOAUTH 061111/[8 e U
13 COTPYIHUYATH [JIsl UX AOCTKEHHUSI B IPOMECCHOHATIBHON eATEIbHOCTH
JIP TIposiBnsironuii CO3HaTENLHOE OTHOIIEHHUE K HENPEPhIBHOMY OOpa30BaHUIO KaK YCJIOBHIO YCHEHUIHOW NMpO(eCcCHOHAIbHON M OOIIECTBEHHOU
14 JIeSITEIbHOCTH
JIP IposiBisromunii  TpakKIaHCKOE OTHOLICHHE K MPO(MECCHOHATIBPHOW AEITEIbHOCTH KaK K BO3MOXKHOCTH JHYHOTO yYacTHs B DELICHHH
15 0O0ILIECTBEHHBIX, TOCYAapPCTBEHHBIX, OOICHAIIMOHAIIBHBIX MIPOOJIeM
3. CprKTypa H CoACpPIKaHue l'lpO]/I3B0)ICTBeHHOI7l NPaAKTHKH
®opma koHTpos (Komnerenuum) ®dopmMa KOHTPOJIS
Ne (KomneTreHuum)
o/ Pa3nesibl (3TANBI) NPAKTHKHU Beero ayTOpH
IIpaKT KOHCYJIbT

1 OpraHn3alnOHHBIC BOTIPOCHI 4 2 2 OTueT, THEeBHUK MPAKTUKA
opOpMIICHHS, YCTAaHOBOYHAs JICKIIH, (OK.01; OK.02; OK.03; OK.04;
HMHCTPYKTaX M0 TEXHUKE 0€30MacHOCTH, OK.05; OK.06; OK.07; OK.09;
pacmnpenenenue mo paboynM Mectam TIK.3.1; IIK 3.2; TIK 3.3; TIK

3.4;TIK 3.5; JIP 1, JIP 4, JIP 6, JIP|
9, JIP 10, JIP 12, JIP 15)

2. [TpumeHeHne 00yJarOIUMUCS 3HAHUH, 6 3 3 OTueT, THEBHUK MPAKTUKU
o OCYIIECTBIICHUIO (OK.01; OK.02; OK.03; OK.04;
po(eCCHOHATHHOTO OK.05; OK.06; OK.07; OK.09;

TOJIKOBaHHUsI HOPM TIpaBa TIK.3.1; T[IK 3.2; IIK 3.3; [IK 3 .4;
IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
JIP 10, JIP 12, JIP 15)

2 [Tpumenenne oOyvarommMMuCS 3HAHUMH, 6 3 3 OTueT, THEBHUK MPAKTUKU
MPUOOPETEHHBIX B pesynbTare (OK.01; OK.02; OK.03; OK.04;
OBJIAJICHUSI  HAaBBIKAMU  ITOATOTOBKH OK.05; OK.06; OK.07; OK.09;
IOPUIITIECKUX ~ JOKYMCHTOB, B TOM IK.3.1; TIK 3.2; TIK 3.3; TTK 3.4;
YHUCJIC C UCIIOJIb30BAHUEM 5 TIK 35’ JIP 1’ JIP 4’ JIP 6, JIP 9’
I/IH(bopMaL[I/IOHHLIX TEXHOJOTHUHN JIP 10’ JIP 12’ JIP 15)

3 [IpumeHenne oO0y4yarOUTUMUCS 3HAHUH, 6 3 3 OT4eT, THEBHUK MPAKTUKH
PUOOPETEHHBIX B pe3ynbrare (OK.01; OK.02; OK.03; OK.04;
HU3y4YEHUS 0CO0EHHOCTEH OK.05; OK.06; OK.07; OK.09;
CHCTEMaTHU3alNH HOPMAaTUBHBIX TIK.3.1; IIK 3.2; [1K 3.3; [IK 3 .4;
MPaBOBBIX ~ aKTOB W 0000IIeHus TIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
IIPABOINPUMEHUTENIBHON MPaKTUKH IO JIP 10, JIP 12, JIP 15)

BoIpocaM pacciiegoBanus u
NpEeNyNpexAeHUss TPEeCcTyIUIeHUH U
HHBIX [IPABOHAPYIIECHUN
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[IpumeHenre 00ydJarONUMUCS 3HAHHMA, 6 Ob6o006menne cobpaHHOTO

IPUOOPETEHHBIX B pe3yibTare MaTepuajia B OTACIbHOM

N3y4eHUs]  OCOOEHHOCTEH  BejeHHSA paszerne oTyera

cyneOHOTO NeopON3BOICTBA (OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
MK.3.1; 11K 3.2; [1K 3.3; [1K 3.4;
IK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
JIP 10, JIP 12, JIP 15)

PasButne u 3aKpEIUICHUE 6 O0606menne coOpaHHOTO

MIPaKTHYECKUX HaBBIKOB Marepuasa B OTAEIbHOM

OCYLIECTBIICHUS IeUCTBUI o paszene otdera

TUTAaHUPOBAHUIO u peanmn3anun (OK.OI; OK.OZ; OK.03; OK.04;

MEpOIPUSATHH 10 00eCTICUCHHIO OK.05: OK.06: OK.07; OK.09:

paGors! apxuBa cysia MK 3.1; TIK 3.2; TIK 3.3; TIK 3.4;
IK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
JIP 10, JIP 12, JIP 15)

Pa3Butne u 3akperieHHe NPaKTHYeCKUX 10 O06061menne coOpaHHOTO

HaBBIKOB PabOTHI TIO MaTepraa B OTACIHHOM

COCTaBJICHHUIO MPOEKTOB paszerne oTyera

MIPOLIECCYaTbHBIX " CITyX)eOHBIX (OK.01; OK.02; OK.03; OK.04;

JIOKyMEHTOB CyJia OK.05; OK.06; OK.07; OK.09;
IK.3.1; [IK 3.2; [1IK 3.3; TIK 3.4;
MK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
JIP 10, JIP 12, JIP 15)

PazButne u 3aKpeTUIeHHe 10 O0061menne coOpaHHOTO

MIPAKTUYECKUX HABBIKOB PaOOTHI MaTepHajia B OTACIEHOM

c obparieHusIMu rpaxaaH 7| pasnene oTuera

OpraHm3aIlii (OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
MIK.3.1; 11K 3.2; 11K 3.3; [1K 3.4;
MK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
JIP 10, JIP 12, JIP 15)

PasButue u 3aKpeIICHUe 10 OTueT, THEBHUK MPAKTUKU

MIPaKTUIECKHUX HaBBLIKOB o (OK.01; OK.02; OK.03; OK.04;

OCYILIECTBJICHUSI PETUCTPALIUH, YUETY U OK.05; OK.06; OK.07; OK.09;

TEXHUYECKOMY 0 OpMIICHHIO TIK.3.1; IIK 3.2; 1K 3.3; I[1K 3 .4;

HCTIOTHUTENBHBIX ~ JIOKYMEHTOB IO TIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,

cyneOHBIM Aenam JIP 10, JIP 12, JIP 15)

IToaroroBka oTuera 4 OTueT, THEBHUK MPAKTUKU
(OK.01; OK.02; OK.03; OK.04;
OK.05; OK.06; OK.07; OK.09;
MK.3.1; 11K 3.2; 11K 3.3; [1K 3.4;
MK 3.5; JIP 1, JIP 4, JIP 6, JIP 9,
JIP 10, JIP 12, JIP 15)

3armura oT4eTa 4 Otuyer

Hroro: 72

4. Ycj0Bus peaau3aluy NPOrpaMMbl POU3BOACTBEHHON NPAKTHKH

4.1. TpeOoBaHMA K NPOBEICHUIO POU3BOJACTBEHHONH NPAKTHKHU

[TponomkuTensHOCTL paboueil HeJlenu 00y4aroXCs IPU MPOXO0XKASHUH MTPAKTUKH COCTaBiIsieT He 6osee 36
4acoB B HEIEIIIO.
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C MomeHTa 3a4uciieHus: 00ydJaromuXcsl B MEPHOJ MPAKTUKU B KaueCTBE MPAKTUKAHTOB Ha
pabourie MecTa Ha HHMX PACHpPOCTPaHSAIOTCS MpaBUJIa OXpaHbl TpyAa U TMpaBuia BHYTPEHHETO
pacnopsaka, 1eHCTBYIOIINE B OpraHU3aluy.

O0s3aHHOCTH 00YYaIOIIETOCS-TTPAKTHKAHTA!

+ 10 HAYaja TNPAKTHKUA OOYyYaIOIUICS MJODKeH O3HaKoMuThes ¢ [IpaBunamum
BHYTPEHHET0 TPYAOBOI'O pacHopsiiKa OpraHu3aluu, TEXHUKH 0€3011acCHOCTH U OXpaHbl TPY/a.
*  TOMYHUHSATHCS TPEOOBAHUSMU TPYJOBOW M TIPOM3BOACTBEHHOH  TUCITUILIMHBI,
YCTaHOBJICHHOW B OpraHU3AIINH, SBIISIONIEHCS 02301 IPAKTHKHY;
* TOArOTOBUTH OTYET OO0 TMPOM3BOACTBEHHONW MpPAaKTUKE U 3alUTUTh €ro B
YCTaHOBJICHHBIE CPOKHU.
PykoBo/CTBO MPAaKTUKOM 0OecrieunBaeTcs negarorndyeckuMu kaapamu Kosmnemxka
ATY wu pykoBoguTeneM OT MpOPHIBHOW OpraHU3allii, HWMEIOIIUMH BBICIIEE
oOpa3zoBaHue, COOTBETCTBYIOIIIEE npoduio W HaJau4ue BBICIIETO
npoeCCHOHATBHOTO  O0pa3oBaHWsl W JIOTIOJHUTEIBHOTO — MPOQECCHOHATHLHOTO
obpazoBanust mo cremuanbHocTH  40.02.04  «Opucnpyaenuus». PykoBoauTens
MIPAKTUKU OMPEJEIAeTCs YHUBEPCUTETOM B Hauaje yuyeOHoro roga. PykoBoauTens 1o
MIPAKTUKE KOHCYJIBTUPYET OOy4YaloUIMXcs MO BCEM BOMPOCAM JaHHOW MPOTrpamMMbl
IIPAKTUKH, OCYIIECTBIIET IMPHUEM OTYETOB M MPOBOAMUT ATTECTALMIO IIO pe3yjbTaTaM
MPaKTUKH.
KonTponb 3a paboToif 00y4aronuxcs OCyIIECTBISIIOT PYKOBOAUTENb MPAKTHKH,
KakK, B TPaJUIIMOHHOM (hopMaTe, Tak U C UCIOJIb30BAHUEM UHTEPAKTUBHBIX JOPM, B TOM
Ylclie ¢ IPUMEHEHUEM 3JIEMEHTOB JUCTAHIIMOHHBIX 00pa30BaTEIbHbIX TEXHOJIOT Ui, Ha
oOpa3oBaTenbHOIl MmIaTgopme «FOPAMTy, «PROFobpa3zoBanue» u uepe3 JIMYHBIC
kabunetsl B DOC JII'Y.
ATTecTanus 1mo UToraM MpPakTUKHU MPOBOJUTCS HAa OCHOBAaHHH O(OPMIICHHOTO B
COOTBETCTBUM C YCTAaHOBJIEHHBIMU TpPeOOBaHMSIMM IUCHBMEHHOI'O OTYETa M OT3bIBa
MPENoJaBaTeNsl - PYKOBOJAUTENSI NPAKTUKUM OT Kosuiemka JII'Y u pykoBoaurtens
MPaKTUKU C MECTa MPOXOXKACHUS MPaKTHUKU. [[0 uTOraM NpakTUKH BBICTaBISAETCS
OLICHKA.
4.2. TpeGoBaHusl K MUHUMAJLHOMY MATEPUAJILHO-TEXHUYECKOMY O0ecrevYeHHIo
O60pyILOBaHI/Ie Hpe,HHpI/IHTI/Iﬁ 1 TCXHOJOTHYCCKOC OCHAIILICHUC pa60‘II/IX MECT HpOHSBO,Z[CTBeHHOﬁ IMPAKTHUKHU
COOTBCTCTBYCT COACPIKAHUIO HpO(l)eCCHOHaHBHOIZ ACATCIIBbHOCTH U Ja€T BO3MOXKHOCTDH O6y‘laIOH_IeMYC$I OBJIAJACTH
HpO(i)eCCI/IOHaJ'IBHBIMI/I KOMIICTCHIUAMU IO BCEM BHAAM HACATCIBHOCTH, MPEAYCMOTPCHHBIMU nporpaMMoﬁ, C
HCIIOJIb30BaAHUEM COBPEMEHHBIX TeXHOHOFHﬁ, MaTepUuajioB U O60py,}10BaHI/I$[.

[Ipow3BoACTBEHHAsT TpakTUKa pealn3yeTrcs B KaOWHETax, KOTOpPHIE OCHAIICHHBIX HEOOXOIUMBIM
o0opymoBaHHEM, PabOYUMH MeCTaMH JUIS O0YyYaroIIuxcs, 00ECIeUMBAIONIMX BBHIMOJIHCHUE BCEX BUIOB PadoT,
OTIPEICTICHHBIX COJIEPKaHUEM MPOTPaMM NPOGECCHOHAIBHBIX MOJTYTIEH.

O6opynoBanue pabOYMX MECT IPOBEACHUS IPOM3BOJCTBEHHON MPAKTUKU:

0 TIIK ¢ goctynom k cetu MHTEpHET

o Moy

0 mnporpammHOoe obGecneuenne oOmEro M NpoecCHOHATLHOTO HasHadeHus L[ KOMILJIEKC y‘{eﬁHO-
METOANYECKON TOKYMEHTAIIUH.
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4.3. YueOHO-MeTOANYeCKOEe M HHPOPMALIMOHHOE O0ecriedeHre MPAKTUKH.

Ilepeuenn pekoMeHnayeMbIX yueOHBIX H31aHUl, UHTepHeT-pecypcoB, 10N0JHUTETbHOM JUTEPATYPHI
HopMmaTuBHbBIE IPaBOBbIE AKTHI:
1. Koucrurynus PO. M., Hopma. 2024.
2. "TpynoBoii konekc Poccuiickoit @eneparuu” ot 30.12.2001 Ne 197-03 (¢ u3m. u no.) // Jloctym U3 crpas.
-paBoBOM crcTeMbl «KOHCYIBTaHT-TLTIOCY.
3. '"I'paxmanckuii npoueccyanbHblil Kogekc Poccuiickoit @epepaunu” ot 14.11.2002 Ne 138-D3 (¢ uzm. u f1o11.)
// JocTym u3 cupas.. - MpaBOBO# cucTeMbl «KOHCYTBTaHT-TUTIOCH.
4. "Konmekc amMUHHCTPATHBHOTO Cynomnpon3BoicTBa Poccuniickoit @enepanmu’ ot 08.03.2015 No 21-D3 (¢ u3m.
u gom.) // JlocTymn u3 crpas. - cucteMbl «KOHCYITbTaHT-TITIOCH.

5. O momumun: @epepanprsnii 3akoH oT 07.02.2011 N 3-®D3 (c usm. u gom.) // JJoctym u3 crpas. - MpaBOBOI
cucteMbl «KOHCYIBTaHT-TUTIOCY.

6. OO0 omepaTUBHO-PO3BICKHOM AeaTeabHOCTH: DenepanbHblii 3akoH oT 12.08.1995 N 144-03 (¢ u3Mm. u j1o1.)
// locTym u3 cnpas. - MPaBOBOM cucTeMbl « KOHCYIIBTaHT-TLTFOCY.

OcHOBHBIE HCTOYHUKH:

1. OcobeHHOCTH OpraHU3alMOHHO-TEXHHUYECKOro obecreyeHust cyaell : ydeOHoe mocobue,
npaktuky™m / E.B.I'epacenko. - Mocksa: PI'VYII, 2020. - 284 c. (Cpennee npodecCHoHATBEHOES
obOpazoBanue). ISBN  978-5-93916-816-8. — Tekcr: osnektponnsid. // - URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

2. IlpaBooxpaHuTenpHBIE M CyIeOHBIE OpraHbl : Y4YeOHHK sl CpenHero mnpodeccHOHAIBHOTO
obpazoBanus / B. I1. boxbes [u ap.] ; mox obmieit penakuuei B. I1. boxbesa, b. 5. 'aBpuioBa. —
7-e u3a., mepepad. u gon. — Mocksa : M3natenscTBo FOpaiit, 2023. — 344 c.

3. Bbopoukos, B. b. Yronosuoe npaso. O61mas 4acts : yaeOHUK U1 CPEAHEro MpodeccnoHanIbHOTro
obpaszoBanus / B. b. Boposukos, A. A. CmepnoB ; mojx penakimeit B. b. boposukosa. — 6-¢ u3.,
nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2023. — 265 c.

4. VYromoHoe mpaBo. OOmas dactb. [lpaktukym : yuyeOHOoe TmoOcoOWe Il  CPEIHEro
npodeccuonansHoro obpazoBanus / WU. A. Tlogpoiikuna [u np.] ; mon pemakuueir M. A.
[Monpoiikunoit, C. 1. Yne3pko. — 2-e u3n., nepepad. u gon. — Mocksa : MU3narensctBo FOpaiir,
2023. — 379 c.

I[OHOJIHHTCJ]]:H]:IE HCTOYHHUKMU:

1. CsepukoB, B. B. VYromnosnoe mnpaBo. OOmas dactb : ydyeOHOe MOCOOHME Ml CpeHEro
npodeccuonansHoro oopaszosanus / B. B. CsepukoB. — 10-e uzn., nepepad. u gomn. — Mockaa :
W3narensctBo FOpaiit, 2023. — 251 c.

2. T'punenko, A. B. YTomoBHBIH ITpoIece : y4eOHHUK B MMPAKTUKYM IS CPETHETO PO(ECCHOHATBLHOTO
obpaszoBanus / A. B. I'punenko. — 9-e uzn., nepepad. u nor. — Mocksa : M3aarensctBo FOpaiir,
2023. — 361 c.

3. VYronoeuwiii mpouecc. Ilpaktukym : ydeOHOe mocobue A cpenHero MpoecCHOHATBLHOIO
obpazoBanus / A. B. I'punenko [u ap.] ; mox penakuueii A. B. I'punenko, O. B. XumunueBoit. — 2-
€ u3A., ucnp. u non. — Mocksa : U3narensctBo FOpaiit, 2023. — 302 c.

4. Hauanbnas l'IpO(i)eCCI/IOHaJ'ILHaH TOATOTOBKAa M BBCJACHHUC B CHCIUAJIBHOCTB: MPABOOXPAHUTEIbHAA ACATCIBHOCTD !
yueOHUK s cpeqHero npodeccuonansHoro odpasosanust / JI. B. Baxrtees [u ap.] ; oTBeTcTBeHHBINH peaaktop . B.

BaxrteeB. — 2-e uzn., nepepad. n non. — Mocksa : U3narenscrBo FOpaiit, 2024. — 418 c. — (Ilpodeccronansroe
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obpazosanue). — ISBN 978-5-534-16512-8. — Texkcrt : anexkrponHslii // O6pa3oBaTtenbHas miatdopma FOpaiT [caiT].
— URL: https://urait.ru/bcode/540912.

HNuTepHeT-pecypenl
DneKTpoHHO-6MOIHOTe Has cicTeMa n3atenberea FOPAMT - URL: www.: https://urait.ru/
DnexkTponno-oubroTeuHas cucrema «PROFobOpasosanue — URL: https://profspo.ru/

DIeKTpOHHO-0MOIMOTEYHAst cCHCcTeMa «Y HUBEPCUTETCKast OnbanoTeka oraian»y Www.biblioclub.ru
4. Hayunas onexktponnas Oubmmoreka eLIBRARY.RU [Dnekrponnsiii pecypc]. URL:
http://elibrary.ru

5. CnpaBouno-nipaBoBast cuctema «Koucyasrantllimroc». URL: http://www.consultant.ru

5. KoHTpoJIb U OLIEHKA pe3yJIbTATOB MPOU3BOICTBEHHONH NMPAKTHKHU
5.1. ®opMBI OTYETHOCTH MO MPAKTUKE

K 3amure no uroram npakTUKU CTYAECHTHI TOJKHBI TPEACTABUTH CIEAYIOLIYI0 JOKYMEHTALUIO: -
XapaKTEPUCTUKY CTYAEHTA C MECTA IPOXOKICHUS IPAKTHKY;

- THEBHUK;

- OTYCT I10 IPAKTUKCE,

- aTTeCTAlIMOHHEIN JIKCT;

- B Ka4YC€CTBC INPUJIOKCHUS K JTHCBHUKY ITPAKTUKU 06yqaloumﬁca O(l)OpMJ'IS[eT Fpaq}I/ILICCKI/Ie MaTCpHralbl,
HarjsiaJHbIC 06pa3u1)1 I/ISIIGJH/If/'I, JOKYMCHTBI COOTBCTCTBYIOIIUX opraHmauHﬁ MOATBCPKAAIOIIUC
HpaKTI/I‘leCKI/Iﬁ OIIBIT, HOJ'Iy‘IGHHLIfI Ha IIPaKTHUKCE.

B xapakrepuctuke QuKcHpyercsi cTeneHb MOATOTOBICHHOCTH CTYIEHTa AJii paOdoThl MO JaHHOU

CIICUAJIBHOCTHU, YPOBCHBb TCOPCTUYCCKUX 3HaHI/II7I, YMCHHE OpPraHU30BaATb CBOM pa60111/1171 ACHb U ApPYTHC

KaueCTBa, MPOABJIICHHBIC CTYACHTOM B IICPHUOMA IMPAKTHKHU, 3aMCUYaAHHA W ITOXKCJIaHUA CTYACHTY, a TAKIKC

O6H.IPII>1 BBIBOJ PYKOBOAUTCIIA ITPAKTUKU O BBINIOJHECHUN CTYACHTOM IIPOTPAMMBI ITPAKTHUKH.

ITo oxoHuanum IMPAKTHUKHU, KEDKIII:Iﬁ CTYACHT COCTABJIACT B IMCbMCHHOM BHUAC OTYET O IMMPOXOKACHUUN

MPAKTUKH (J1aJiee — OTYET):

- OTYET YTBEPXKAAETCSA PYKOBOAUTEIEM OCYIIECTBIISBILINM HEMIOCPEACTBEHHOE PYKOBOCTBO IIPAKTUKOM
CTYIEHTA.

- OTUYET BBHITIOJIHSETCS B MalMHONUCHOM (popme Ha mucte popmata A4, mpudt TimesNewRoman,
pasmep 14, uHTepBas MOJIyTOPHBIH, JEBOE TIOJIe 3 cM, IIpaBoe ToJie 1 cM, BepXHee U HUKHEe MO 2-
2,5 cM. O0beM oTyeTa AOKEH cocTaBiATh 1-5 cTpanun. ConaepikaHue oT4eTa JOJKHO BKIIOYATH B
ceOst:

MECTO U BPEMSI IIPOXOKICHUS IPAKTUKU;

nHpopManuo 00 opraHu3alyu, oTAese, CTPYKTYpe OpraHu3alluy, aHalIu3 ee JesITeIbHOCTH;
KpaTKoe OIMcaHue paboThl O OTJEIBHBIM pa3jiesiaM POrpaMMbl IPAKTUKH;

ornpezeneHue npodsieM, BOZHUKILIUX B MPOLIECCE MPAKTUKU U MPEATIOKEHUS 110 UX YCTPAHEHUIO;
® BBIBOJIBI [T0 UTOTaM MPAKTUKH O MIPHUOOPETEHHBIX HABBIKAX U MPAKTHUYECKOM OTIBITE.

- OTYET JIOJDKEH OTPAXKaTh BBINOJHEHHE WHIMBHIYAIBHOIO 33JIlaHUs IPOTpamMMbl MPAKTHUKH, 3aJaHUN U
MIOPYYEHUH, IOJYYEHHBIX OT PYKOBOJUTENS IPAKTUKHU OT OpTraHU3aIiH.

B mepuon mpoxokIeHus NMPaKkTUKH CTYJEHTOM BEAETCS JHEBHUK IPAKTHKU. B THEBHUKE NPaKTHKH
3aMMCHIBAIOTCS KpaTKHUE CBEJIEHHUS O MpojelaHHONW paboTe B TedeHHE JHS B COOTBETCTBUHU C IUIAHOM
paboThl. B kauecTBe mpuiokeHus K THEBHUKY MPAaKTUKHU o0yuaronuiicst opopmisier rpapudeckue, Goto-
, BUJI€0-, MaTepuaJbl, MOATBEPKAAIOIINE TPAKTUUECKUNA OIBIT, TOTYYSHHBIN Ha IPaKTUKE.
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KoHTpo:b 1 onieHKa pe3yabTaToB MPOXO0KIEHUS TPOU3BOJCTBEHHON MPAKTUKU OCYIIECTBISETCS
PYKOBOJUTENSIMU MPAKTUKHU OT 00pa30BaTEIbHOIO YUPEKACHUS U OPTaHU3AIMH B MIPOLIECCE BHIMOTHEHUS
00yyaroIuMuUCs 3aJaHui, TPOEKTOB, BBIMOIHEHUS TPAKTHYECKUX TPOBEPOUYHBIX padoT.

5.2. ®opMBI U METOIBl KOHTPOJSI U OLEHKU PE3yJbTaTOB OOY4YEHHS IOJDKHBI MO3BOJSATH MPOBEPATH Y
00y4aroImuxcs He TOJNBKO (POPCHPOBAHHOCTH MPOQPECCHOHATBHBIX KOMIIETECHIIMHA, HO U pa3BUTHE OOLIMX
KOMIIETEHIMH 1 00eCTIeYNBAIONINX UX YMEHUI.

Pe3yabTaThl 00yueHus OcHOBHBIE MOKA3aTeJIN OLEHKH Dopmbl " MeTOAbI
(ocBOEHHBbIE KOMIIETEHIIMH) pesyabTaTa KOHTPOJISl M OLlEHKH

OK 01 BreiOupars cnocoOsr
pereHusI 3amad
npodeccnoHaTbEHOMI JIEMOHCTpAIM HHTEpeca K Oyaymiein

Habmronenue
JeATEeIbHOCTH IPUMEHHUTENBHO | mpodeccHu.

K pa3IM4YHbIM KOHTCKCTaM

OK 02 HUcmionb3oBarh
COBPEMEHHBIC CPEJICTBA IIOKCKA,

aHaIM3a

u UHTEPIIpETaINN
pemicHuc CTaHJApPTHBIX n

uH(pOpMaIIU Onenka Ha 3alUTe OTYETa
HECTaHAAPTHBIX MPOPECCHOHATBHBIX

u UH(pOpPMaIMOHHBIE saa 10 TIPaKTHUKE

TEXHOJIOTUU JJISl BBIOJHEHHS
3a11a4 MpodecCHOHATBHON

JACATCIIBHOCTH

OK 03 IInanupoBatb u
peann30BBIBaTh  COOCTBEHHOE

npo¢eCCHOHAIBLHOE u
JIMYHOCTHOE pa3BuTHE, . .
3¢ (PEeKTUBHBIA TOUCK HEOOXOAUMOM
MpeANPUHUMATEIBCKYIO
uH(popMaLnu; HCIIOJIb30BaHUE
JeSITENIbHOCTD
pa3INyYHbIX UCTOYHUKOB | OnieHKa Ha 3aluTe OT4YeTa

B IpodeccuoHalbHON cdepe,
UCTOJNB30BAaTh  3HAHHUS 10
MIpaBOBOM U (PUHAHCOBOM

uHpopMalMu Uil BBIMOJIHEHMS | IO MIPaKTHKE
IIOCTaBJICHHBIX  3a/Jad,  BKIIOYas

IPAMOTHOCTH AJICKTPOHHBIC
B Pa3IMYHBIX  JKU3HEHHBIX
CUTYaITUAX
OK 04 DOddexTuBHO ucnonp3zoBanue CIIC KoncynpTant
B3aMMOJICHICTBOBATh | TUTFOC, KOMITBIOTEPHBIX TIPOTPAMM JIJISt
OneHka Ha 3alIuTe OTYETa
paboTaTh B KOJUICKTHBE paboThl C JOKYMEHTaAMH U PEIICHHS
IO MPAKTHKE
U KOMaHJIe npohecCHOHANBHBIX 3a7a4
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OK 05 Ocy1iecTBisiTh YCTHYIO
u MUCHbMEHHYIO
KOMMYHHKAIUIO Ha
rOCy/1apCTBEHHOM SI3bIKE
Poccuiickoit ®enepanun ¢
Y4ETOM 0COOEHHOCTEH
COLIMAJIBHOTO

U KYJIBTYPHOTO KOHTEKCTa

B3aUMOJICHCTBHE C OOyYarOIIMMHUCH,
MIPETNO0IaBaTEIISIMK, PYKOBOAUTEIISIMHU
MPaKTUKH B XOJI€ TIPAKTUKH

OreHka Ha 3allUTE OTYETa
0 TIPAKTHKE

OK 06 [IposiBiATH
IPaX1aHCKO-ATPUOTHUECKYIO
MO3UIIMIO, JIEMOHCTPUPOBATH
OCO3HAHHOE IIOBEJICHUME  Ha
OCHOBE TPaAUIIMOHHBIX
00111eueI0BEYECKUX
LIEHHOCTEH, B TOM YHCIIE

camMoaHajun3 " KOPPEKIHSI
PEe3yIbTATOB COOCTBEHHOM PabOTHI

OreHka Ha 3allUTE OTYETa
0 TIPAKTUKE

C yueToM rapMOHHU3alluH
MC)KHAIIMOHAJIBHBIX
n MCKPCIIUTUO3HBIX

OTHOLLIEHUH, IPUMEHATD
CTaHIapThI
AHTUKOPPYILIHOHHOTO
IIOBEJCHUS

OK 07 CoieiicTBOBaTh
COXpaHEHUIO OKpY>KaroIen
CpeIbl, pPecypcocOepexeHHIO,
MIPUMEHSATH 3HAHUS

00 W3MEHCHUY  KJIMMAaTa,
IIPUHIATIBI OepeKIIMBOTO
Npou3BO/ACTBA,  3((PeKTuBHO
JICHCTBOBATh B YPE3BBIYANHBIX
CUTYaIUsIX

aHaJu3 3aKOHOJATENIbCTBA, paboTa ¢
CIIC KoHCynbTaHT IUIIOC

OI_IeHKa Ha 3aluTe OT4YCTa
110 IPAaKTUKEC

OK 09 Ilonb3oBaThcs
npodeccnoHanbHOM
JIOKYMEHTaluen Ha
rOCy/IapCTBEHHOM  H
WHOCTPAHHOM SI3BIKAX

B3aHMOHCﬁCTBHC C O6y‘laIOH_II/IMI/ICH,
npenoaaBaTejIsIMU, pyKOBOAUTCIIAMUA
Xoae

MMPAKTUKH KIIMCHTaMH B

MMPAKTUKH

OreHka Ha 3alUTEe OTYETa
10 IIPAKTUKE
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IIK 3.1. OcymiecTBasATh BeACHUE
CyJIeOHOTO IETOIIPON3BOCTBA

YMeTh BecTH TPHEM TpaXKAaH,
KOPPECTIOHJCHIIMK W Jel B
COOTBETCTBMH C  HOPMATHBHBIMH
aKTaMH.

YMeTh OCYIIEeCTBIATH paboTy 1O
npuémy oOpalieHui, MOoCTYMAOIINX
B CY/I B DJICKTPOHHOM BHJIC.
YMeTh OCYIIECTBIISITh PETUCTPAIIHIO,
yu€T  JIBWXKEHUs,  oQopMIICHHE
CyIeOHBIX JICII.
YMeTh 0CcymecTBISITh U3BEIICHHE
YYaCTHUKOB CyI€OHOTO
pa3doupaTeNbCTBA.
YMeTh OCYIIECTBIATh OhOpMIICHHE,
HamMpaBJICHHEe W BbIIAYYy  KOIHMA
CyJIeOHBIX aKTOB W JOKYMEHTOB W3
CyneOHBIX JCII.
3HaTh coZiepKaHue
HOPMAaTHBHOIIPABOBLIX aKTOB,
PEryIHPYOIIIX BOTIPOCHI
CYJOyCTPOICTBA U CYOMPOU3BOJICTBA.
3HaTh HOPMATHBHO-TIPABOBBIC AKThI U
HOPMATUBHBIC JTOKYMEHTBI  TIO
Cy1eOHOMY J€JIONPOU3BOICTBY.
3HaTb HOPMAaTHUBHO-MECTOANYCCKHUEC
JOKYMEHTBI 10 00ECIEUEHHIO PabOTHI
cyna.
3HATh COBpEMEHHBIC HH)OPMAIIMOHHBIC
TEXHOJIOTHH.
3HaTh OCHOBBI OXPaHBI TPYJa U TEXHUKH
0e301MMacHOCTH.
3HaTh OOIIHE BOMPOCH OPraHHU3AIUH
paboThI Cy/1a: OCHOBHBIC HAITPABJICHUS

HakonurenpHas OIICHKa
OpeaACTaBJICHHYIO
I/IH(I) OopManuro Ha MIPAKTHUKE

3a

JIeSITeIbHOCTH CTPYKTYPHBIX
noJpa3AeNeHui cya,
00eCTeYrBaloIIIX CYI0MPON3BOJICTBO;

IIK 3.2. OcyuiecTBusTh A€UCTBUS
10 TJIAHUPOBAHUIO U PeaTU3AINH
MEpPOIPUITUI 10 00ECIICYCHHIO
paboThI apxuBa cyna

YMeTh  OCYHIECTBIIATH  paboTy ¢
Cy/IeOHBIMU JIeTIaMH W JOKYMEHTaMH,
HepeﬂaBaeMBIMI/I Ha apXI/IBHOC XpaHeHI/Ie
U HaXOJSIIUMUCS B apXUBE Cy/ia.
3HaTh MOPSAOK MOATOTOBKM U
nepenadu cyneOHBIX nen "
I[OKYMGHTOB K Hepenaqe B apXI/IB

cyna.

HakonwurenpHass —oueHKa
IPE/ICTaBICHHYIO
UHQOPMAIUIO HA MPAKTHUKE

3a
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I[IK 3.3. CocraBiasiTh MNPOEKTHI | YMETh COCTaBJIATH cinyxeOHpie | HakonurensHast oIleHKa 3a
MPOLIECCYaTbHBIX M  CITy’)KEOHBIX JIOKYMEHTBI CyJa. MIPEICTABICHHYIO

JIOKYMEHTOB CyJia. 3HATE nHQOpMAITMI0O HA  TMPaKTHKE

cofiepKaHue
HaGmronenue 3a pobio
HOPMaTHBHOIPABOBBIX aKTOB,

PETyIUpPYIOIIHX BOIIPOCEHI
CYZOYCTpOICTBa U CyJONPON3BOJICTBA.

o0OyJaromerocsi Ha MPaKTHUKe

3HaTh HOPMAaTHBHO-IIPABOBBIE aKTHl M
HOPMAaTUBHEIE JOKYMEHTBI o
CyAeOHOMY A€I0NPOU3BOACTBY.

3HaTh KIacCU(PUKALMIO  CITYKEOHBIX
JOKYMEHTOB H TpeOOBaHUS K HUM
NpeabsBIsieMble B COOTBETCTBHH  C
I'OCT u HOpMaTHBHBIMHU AKTaMH.

VMers  BecTH  npuéM  rpakaad, | HakomurenbHas —OLGHKa 3a
KOpPECHOHACHIINN u e B | TIPCACTaBICHHYIO
COOTBETCTBHH C HOPMATUBHBIMH aKTaMH. MH)OPMALIMIO HA  MPAaKTHKE
VMeTh  ocymecTBasts  paGory o | HAOTMIOACHHE 32 POTIBIO

TIK 3.4. Ocymectsasts paGoTy ¢| mpuémy obpamennii, mocTynaompx B | OOYIAIOLIEroCs Ha NpaKTHKe

oOpaleHusIME TpaxaaH 1 CYIL B DIEKTPOHHOM BHIE.

3HaTh MOPSIOK y4y€Ta MOCTYNHBIIMX B
cyn oOpamieHu#, JOKYMEHTOB U el U
perucTpanuu CyAeOHbIX AeJ, MPUHITHIX
K IIPOU3BOJICTBY.

OpraHu3anui

[IK 3.5. OcymecTBiaTh paboTy Mo | YMeTh  OCYIIECTBIATh pabory 1o | HakonurenbHast oleHka 3a

perucTpanuu, y4eTy U | OOpalICHUIO K KCIIOJIHEHUIO CyAeOHBIX | TPCACTABICHHYIO
TEXHUIECKOMY oopMITEHHIO | aKTOB. WHPOpPMAIMI0 HA  TPAKTHKE
HCIIONHUTEIIBHBIX JIOKYMEHTOB 110 | 3yaTh  TOPAAOK  OOpamIeHHs K Habmonenue 3a posibio
CyIEOHBIM JIETIaM. WCIIOJHEHUIO TIPUTOBOPOB, PELICHHUIA, 00y4aromerocs Ha MPaKTHKE

OIIPEJIETIEHUI U IIOCTAHOBIICHUN Cyaa.

ITamsiTKa CTYAEHTY HA
NPAKTHKY

IHEPEl HAYAJIOM ITPAKTHUKH:

CryneHT nepen HayajIoM MPAKTUKU 00s3aH MPUHATH Y4acTHE B OPraHU3allMOHHOM COOPaHUU MO MPaKTHKE.
ITOJIYYUTh JHEBHUK W HAIPABICHUE HA ITPAKTHKY;

BBIICHUTB a/IpEC U MapLIPYT CIEJ0BAaHUA K MECTY NPAKTUKU U JOJKHOCTHBIX JIML] WIHM NOApa3JeICHuE, K
KOTOpOMY JIOJDKEH OOpaTuThCs IO NPUOBITUIO HAa TMPAKTUKY. HMEThb NpuU cede JOKYMEHTHI,
MOATBEP)KIAIOIIUE JIMYHOCTh Ul O(QOPMIIEHHSI JIOMYyCKa K MECTy MpakTUKU. B cilydae oOTKa3za B
oopmieHHH Ha PAKTHUKY (110 JIFOOBIM CIIOPHBIM BOIIPOCAaM) HEMEJIEHHO CBSI3aThCA C 3aB. OT/IEIIEHUEM 110
CMELUAIBHOCTU WIIM PYKOBOAUTENEM (OTBETCTBEHHOMY 32 OPTaHU3AINI0) TPAKTUKH

BO BPEMSI ITIPAKTUKU:
BBINOJIHATE PaOOTHI, IPETYCMOTPEHHBIE TPOTPaMMON IPAKTUKH;
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MOJYUHATHCS JICUCTBYIOUIMM B YUYPEXKACHUM, OpraHM3alMy NpaBUJaM BHYTPEHHETO TPYAOBOTO
pacrnopsiika; BBIIOJHATG  aJIMUHUCTPATUBHBIE M  TPOU3BOJCTBEHHBIC YyKa3aHUS  PYKOBOJUTENEH
MIPAKTUKHU, 00ECTICUNBATH BBICOKOE KQ4eCTBO BBIMTOJIHAEMBIX PA0O0T; €KETHEBHO BECTH JTHEBHUK MTPAKTHKH,
a MO0 OKOHYAHMM TMPAKTUKU COCTABUTh OTYET O €€ MPOXOXKIACHUU, IMPEIACTaBUTh XapaKTEPUCTUKY
PYKOBOAMTEIIS MPAKTUKON HA MECTaXx;

©KEHEIEIbHO TOANKCHIBATh JHEBHUK Y PYKOBOJIUTENS MPAKTUKOW OT OpraHU3allid U MO0 OKOHYaHUU
MPAKTUKU OCTABUTH NI€YATh; MOJIYUYUTh OLIEHKY CBOEH paboThl B aTTECTAllHOHHOM JIHCTE.

1O OKOHYAHUWMU ITPAKTUKU:

IIPEIbABUTh JHEBHUK, OTYET, ATTECTALIMOHHBIM JIMCT — XapaKTEPUCTUKY PYKOBOJIUTENIIO IPAKTHKH,
3aBEpUTH MOAMUCIMHU U MIEYATIMU BCE COOTBETCTBYIOIINE Pa3/Ieibl 3TUX JOKYMEHTOB; IPUOBITH B KOJLJIEIK
U cAaTh BCE JOKYMEHThl Ha KadelIpy CBOeMYy PYKOBOAMTENO (OTBETCTBEHHOMY 3a OPraHU3alHUIO)
MIPAKTUKU; 3aLUTUTh OTYET O MIPAKTUKE, OBITH TOTOBBIM K BBICTYILICHUIO
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