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1. TACHOPT PABOYEM IMPOI'PAMMBI JTUCIIUILINHBI
OI1.06 «/lokymeHTanHOHHOE O0ecnieYeHre yIIPaBIeHHU
1.1. MecTO IUCHUIIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOI NMPOrpaMMbl

VYyeonas mucrummHa OI1.06 «/lokyMeHTalMOHHOE OOECTICUeHHE YIPABICHUS» SBISETCS
00s3aTeNIbHOM ~ YacThl0  OOWIENpPO(PECCHOHANBHOTO  IMKJIA  OCHOBHOM  IpOogeCCHOHATBHOMN
obpazoBarenbHON porpaMMbl B cooTBeTcTBUHU ¢ PI'OC no crienmanbroctr 40.02.04 FOpucnpyaeHius.

JluciumimHa peanu3yercs B TpaJUIHOHHOM (hopmare, ¢ UCIOJIb30BaHUEM HHTEPAKTUBHBIX (hOpM
IPOBEJCHUS y4eOHBIX 3aHATUH, B CHUHXPOHHOM M AaCHHXPOHHOM pEXHME Ha 00pa3oBaTelbHON
nnardopme FOPAMT https://urait.ru/.

1.2. IIe.m: H INIAHUPYEMBIC PE3YJbTATHI OCBOCHUA TUCHUIIIMHBI:

Conepxanne nporpammbl yueOHoU muctumuinael OI1.05 «HpOpManmoHHBIE TEXHOJIOTUU B
IOpUIMYECKON JEATEIbHOCTHY HAMNPAaBICHO HA JOCTH)KEHHE CIEAYIOLIEd Led — OCBOEHUE
JUCLUIUIMHAPHBIX KOMIETEHIMM IO NPUMEHEHHIO KOMIUIEKCAa MEPOIPHUSATHI B CUCTEME 3allUThl
nHpopmaruu 1 HHGOPMAITMOHHONW OE30MTaCHOCTH.

PesynbratoM OCBOEHHS MPOrpaMMbl SBISIETCS OBJAJACHHE OOYyYarOUUMHUCA OOIIUMHU H
npodeccnonanbHpMi KoMmneteHusamMu (OK), muaHoctHeIME pe3ynbTatamu (JIP):

OO0mme KOMNeTeHUMU:

OK 01. Bei6upats crioco0sl pemieHus 3agad npopecCuOHaIbHON AeSITeIbHOCTH IPUMEHUTEIBHO
K pa3JIMYHbIM KOHTEKCTaM;

OK 02. Mcnonb30BaTh COBpEMEHHBIE CPEJCTBA [TOMCKA, aHATIM3a U HHTepIpeTaluy HHPOopMaLuu
¥ HH()OPMAIIMOHHBIC TEXHOJIOTUH JIJISl BBITIOJTHEHUS 33124 MPO(HeCCHOHAIBHON A TETbHOCTH;

OK 03. [TmaHupoBaTh U peanu30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U IMYHOCTHOE

pa3BUTHE, MPEANPUHUMATEILCKYIO IESITENbHOCTh B MPOPECCHOHANBHON cdepe, HUCI0JIb30BaATh
3HaHUS 110 NPaBOBOH U (PMHAHCOBOW I'PaMOTHOCTH B PAa3JINYHbIX KU3HEHHBIX CUTYaLUsAX;

OK 04. DddexTnBHO B3aMMOACHCTBOBATH M pabOTaTh B KOJUIEKTUBE 1 KOMaH/IE;

OK 05. OcyuiecTBasATh YCTHYIO U TUCbMEHHYI0O KOMMYHUKAIUIO Ha TOCYJJApCTBEHHOM S3bIKE

Poccuiickoit deneparuu ¢ yueToMm 0COOEHHOCTEH COIMATBLHOTO U KYyJIbTYPHOTO KOHTEKCTA,

OK 06. ITposiBIATh TpakJaHCKO-MIATPUOTUYECKYIO MO3HUILINIO, JEMOHCTPUPOBATh OCO3HAHHOE

MOBE/IEHNE HAa OCHOBE TPAJAUIIMOHHBIX O0IIEYEIOBEYECKUX LIEHHOCTEN, B TOM YHCIIE C YUETOM

rapMOHHU3allUU MEKHALMOHAJIBHBIX U MEKPEIUTHO3HBIX OTHOLIEHUH, TPUMEHSTh CTaHAAPTHI

AHTUKOPPYILIMOHHOTO MOBE/ICHUS;

OK 09. Ilonp3oBaTtbcs NpoQecCHOHATbHONM TOKYMEHTaluMell Ha TOCyAapCTBEHHOM U
MHOCTPaHHOM S3bIKaXx.
IIpodeccnonanbHbIe KOMIIETEHIUN:

[1K 1.2. IIpuMeHATh HOPMBI ITpaBa JJIsl pelIeHUs 3a1a4 B Ipo(eCCUOHAIbHON e TENbHOCTH.

IIK 1.3. Bnagerp HaBblIKaMM MOATOTOBKHM IOPHIWYECKUX JOKYMEHTOB, B TOM 4YHUCIE C
UCIIOJIb30BaHNEM MH(POPMAIIMOHHBIX TEXHOIOTHH.

JIN4YHOCTHBIE Pe3yJIbTAThI:

JIP 1. OcozHaroumii ce®s rpaXJTaHUHOM U 3alIUTHUKOM BEJIMKOW cTpaHbl. OCO3HaHHO
BBIpQXAIOMIMM  CBOIO  POCCHICKYI0  TpakJaHCKYH  MNPUHAIIEKHOCTh  (MIEHTUYHOCTh) B
HOJHUKYJIbTYPHOM, MHOTOHAIIMOHAILHOM M MHOTOKOH()ECCHOHAJILHOM POCCHHCKOM 0OIIecTBe, B
MHUpPOBOM coobiecTBe. Co3Haromuil cBOE €AMHCTBO C HapoaoM Poccum Kak MCTOYHMKOM BIIACTH U
CyOBEKTOM ThICAUYENETHEH POCCUMCKONW TrOCydapCTBEHHOCTH, C POCCHHCKHM TOCyIapCTBOM,
OTBETCTBEHHOCTD 32 €r0 pa3BUTHE B HACTOALIEM U OyayIlleM Ha OCHOBE HCTOPHUUECKOTO NMPOCBEIIEHUS,
POCCHUICKOIO  HalIHMOHAJIBHOTO  MCTOPUYECKOTO  CcO3HaHusA.  lIposBisrommii  rpakIaHcKo-
NaTPUOTHYECKYIO TO3MIIMI0O, TOTOBHOCTh K 3amuTe PoauHbBI, CHOCOOHBIH apryMEHTHpPOBAHHO
OTCTauBaTh CyBEPEHUTET U JOCTOMHCTBO Hapoja Poccum u Poccuiickoro rocynapcra, COXpaHsTh U
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3aIMIIATh HMCTOPUYECKYH MpaBay. OpHEHTHPOBAHHBIM Ha AaKTUBHOE TPAXKIAHCKOE Y4YacTUE B
COLMATTLHO-TIOJIMTUYECKUX TMPOIIeccCaX Ha OCHOBE YBaXKEHUS 3aKOHA M MPABOIMOPSIKA, IIPaB M CBOOOT
corpaxkgad. OCO3HAHHO U JESATENbHO BBIPAKAIOUIUN HeNpuATHE 000N JUCKPUMHUHAIMHU T10
COLIMAJIbHBIM, HALIMOHAIBHBIM, DPACOBBIM, PEJIMIHO3HBIM IIPU3HAKAM, IPOSBICHUN HSKCTPEMHU3MA,
TEpPOpHU3Ma, KOPPYIILIUHU, AHTUTOCYJAPCTBEHHOM nesTenbHoCcTH. O0Iaaomuii ObITOM IPaKJaHCKON
COLIMATILHO 3HAYUMOW JEATEeIbHOCTH (B CTYJIEHYECKOM CaMOYIpPaBIIEHUH, 10OPOBOIHUYECKOM
JBHKCHHUH, IPEANPUHUMATEIBLCKON ACSATEIBHOCTH, 3KOJIOIMYECKUX, BOCHHO-NIATPUOTUYECKUX U AP.
00BEAMHEHUSAX, AKIUAX, IPOrpaMMax.

JIP 2. I1posiBIISIIOIINIA aKTUBHYIO TPaXXKAaHCKYIO MO3UIIUIO, IEMOHCTPUPYIOIINI TPUBEPKEHHOCTh
MPUHLUIAM YE€CTHOCTH, NOPSAOYHOCTH, OTKPBITOCTH, 3KOHOMUYECKM AKTUBHBIM M YYaCTBYIOUIMU B
CTYJEHYECKOM U TEPPUTOPUATILHOM CAMOYIPABICHHH, B TOM YHCIIE HA YCIOBHUSX JOOPOBOJIHYECTBA,
IPOJAYKTUBHO B3aWMOJICHCTBYIOIINI M YYaCTBYIOLIHH B €SI TEIHHOCTH OOIIECTBEHHBIX OPTaHU3AIHIA.

JIP 3. CobGnromaromuii HOPMBI TIPABOTIOPSIKA, CICAYIOIIMA HeaiaM TPaKIAHCKOTO OOIIeCTBa,
obOecnieueHus Oe3omacHOCTH, mpaB U cBoOox rpaxnaH Poccuu. JlosyipbHBIE K yCTaHOBKaM U
MPOSIBIICHUSIM TPEJICTaBUTENICH CyOKYIbTYp, OTIMYAIONIMN WX OT TPy C ACCTPYKTHBHBIM U
JIEBUAHTHBIM NIOBEAACHUEM. [[eMOHCTpUPYIOLIMI HENPUITHE U MPETYyIPEKIAOIINNA COLIMAIBHO OMTAaCHOE
MOBEJICHUE OKpYKAIOUIUX. YBaXalolUi 1yXOBHO-HPABCTBEHHYIO KYJIBTYPY CBOEM CEMbH, CBOETO
Hapoja, CEMEWHbIE HEHHOCTU ¢ YYETOM HAallMOHAJIBbHOM, pelUruo3Hoi npuHaaiexHoctyu. Co3Haromuin
LEHHOCTh KaKJ0M 4eI0BEYECKOM KU3HU, MPU3HAOIIMNN UHAUBUAYAJIBHOCTh U JOCTOMHCTBO KaXKIOTO
YeJI0BEeKa. YMEIOUIMI OLEHMBATh IIOCTYNKM C IO3WLHUHA UX COOTBETCTBUS HPABCTBEHHBIM HOpMaM,
OCO3HAIOIINK OTBETCTBEHHOCTD 33 CBOU ITOCTYIIKU.

JIP 5 JlemMOHCTpUpYIOUIMI NPUBEPKEHHOCTh K POJHOW KyJIbTYpE, UCTOPUYECKOM MaMsITH Ha
ocHOBe J1toOBU K PonuHe, poiHOMY Hapoay, Majloll poJauHE, MPUHITUIO TPAJIULUOHHBIX LEHHOCTEH
MHOT'OHallMOHAJIBHO Hapoaa Poccun

JIP 6 IlposiBasitolminii yBaK€HHUE K JIOJSAM CTAapUIEro MOKOJEHUS M FOTOBHOCTh K YYacTHUIO B
COLIMAIBHON MOJAECPIKKE U BOJOHTEPCKUX JIBUKECHUSX

JIP 7 Oco3Haronuii NpuOPUTETHYIO IEHHOCTh JIMYHOCTH YEJIOBEKA; YBaXKAIOLIUN COOCTBEHHYIO U
Yy>KYI0 YHUKAJIbHOCTD B Pa3IMUHBIX CUTYalUsAX, BO BCeX (hOpMax M BHIIAX JIEATEIHHOCTH.

JIP 8 [IlposiBnsitomuii ¥ JAEMOHCTPUPYIOIIMM YBa)XXEHHE K MPEICTABUTEISIM Pa3IMYHBIX
STHOKYJBTYPHBIX, COIIUANBHBIX, KOH()ECCUOHATBHBIX U HHBIX rpymi. COnpuYacTHHIN K COXPAaHEHUIO,
MPEYMHOXEHUID M TPAHCISUUM KYJbTYPHBIX TpPAAMIUMKA M NEHHOCTEHM MHOTOHAIMOHAIBHOIO
POCCHICKOI0 rocyapcraa

JIP 9 CoGmroaromuii ¥ mponarasAMpyoLIi paBuia 310pOBOro 1 6e30MacHoro oopasa KHU3HH,
CHOpTa; NpPEeayNpexIaoluil 1100 MpPeoI0JIeBAOIIUN 3aBUCUMOCTH OT aJIKOrojis, Tabaka, ICHXO-
AKTHBHBIX BEILIECTB, a3apTHbIX Urp U T.A. COXpaHSIOWUNA TCUXOJOTUYECKYI0 YCTOMYHMBOCTH B
CUTYaTUBHO CJIOHBIX UM CTPEMUTEIbHO MEHSIOIIMNXCA CUTYalUAX

JIP 10 3aboTsmuiicst 0 3alUTe OKpPYXkKaIoeh cpeibl, COOCTBEHHOM M Uy>KOW 0€301acHOCTH, B
TOM 4ucie HUuppoBoOi

JIP 11 IlposiBnsirommii yBaXX€HHME K OCTETHUYECKUM ILIEHHOCTSM, OOIaJaoluii OCHOBaMHU
3CTETUYECKOHN KYJIbTYPhI

JIP 12 Ilpunumaronuii ceMelHbIe IIEHHOCTH, TOTOBBINA K CO3JaHUI0 CEMbHU M BOCIIUTAHUIO JETEH;
JIEMOHCTPHUPYIOIINN HENPUATHE HACWINS B CEMbE, YXOJa OT POJUTEIBCKOM OTBETCTBEHHOCTH, OTKa3a
OT OTHOIICHHI CO CBOUMU JAECTbMH U UX (PUHAHCOBOTO COACPIKAHUS

JIP 13 JIeMOHCTpUPYIOIIUNA TOTOBHOCTh M CHOCOOHOCTH BECTH THAJIOT C JIPYTMMHU JIOIbMH,
JIOCTUTATh B HEM B3aMMOIIOHWMAaHUSI, HAXOJAUTh OOIIME 1ETW U COTPYAHHYATH IS UX JOCTHOKCHHS B
npodeccuoHaIbHOM e TeTbHOCTH

JIP 14 TlposBrsroniuii CO3HaTeTbHOE OTHOIICHUE K HEMPEPHIBHOMY 00Pa30BaHUIO KaK YCIOBHUIO
ycnenrHo npohecCHOHATBHOM U 00IIIeCTBEHHOM JIeATETbHOCTH



JIP 15 TlposBrsrommii TpaKJaHCKOE OTHOIICHHE K MPOQECCHOHAIBHON NEATEIbHOCTH KakK K
BO3MOXXHOCTH JIMYHOTO yYaCTHUsl B PEIICHUU OOIIECTBEHHBIX, TOCYIaPCTBEHHBIX, OOMICHAIIMOHAILHBIX
npo0sem

C OCIbIO OBJIaACHHUA YKa3aHHbIM BHUJIOM HpO(l)eCCI/IOHaJIBHOI;'I JACATCIIBHOCTH n
COOTBCTCTBYOILIMMH HpO(bCCCI/IOHaHBHBIMI/I KOMIICTCHIUAMU 06y‘IaIOH_[I/II\/JICSI B XO0A€ OCBOCHUSA OOJIDKCH:

yMeThb:

- [TpuMeHSATH Ha MPAKTUKE TOCYAapCTBEHHBIEC CTaHAAPTHI, IPYTe HOPMATUBHO-
METOAMYECKHE JOKYMEHTBI, PETJIaMEHTUPYIOIIIE OPraHU3aLUI0 JOKYMEHTAIIMOHHOTO 00ecieueHus
yIIpaBJICHUS;

- CocTaBnsTh U MPaBUIBHO O(POPMIIATH OCHOBHBIE BU/IbI OPTaHH3AIMOHHO-
pacropsaIuTeIbHBIX JOKYMEHTOB,;

— OdopmitaTe HHPOPMAITMOHHO-CIIPABOYHYIO TOKYMEHTALUIO;

- OdopMIAT KaIpoOBYIO TOKYMEHTAIIHIO;

- OdopMIATs PETEH3MOHHO-UCKOBYIO IOKYMEHTALIUIO.

3HATh:
- TepMuHoIIOrHI0 B 00J1aCTH TOKYMEHTAILIMOHHOTO 00€CTIEYeHMs! YIIPABIICHUS;

- HopmaTtuBHBIE TOKYMEHTBI, pETJIaMEHTUPYIOIINE COCTaBIeHNE U 0OPMIICHUE
JOKYMEHTAIIUU U MOPSIIOK ee 00paboTKH;

— [IpaBuna cocrapneHus: 1 0(hOpMIICHUS OPTaHU3AIIMOHHO-PACTIOPSAUTEIBHBIX
JIOKYMEHTOB, BXOJSIIIUX B YHU(DUIIUPOBAHHYIO CHCTEMY OpPraHU3allMOHHO-PACTIOPSAUTEIbHBIX
JIOKYMEHTOB, YHU(DUIIUPOBAHHYIO CHCTEMY MEPBUYHON yUYETHOW TOKYMEHTAIIUU B YaCTH
JOKYMEHTAIUU 110 yUeTy Tpyaa;

- [Topsimok mpoBeeHUs SKCIEPTU3bI ICHHOCTH JJOKYMEHTOB M MOJTOTOBKH JI€T K
ApXUBHOMY XpaHEHHUIO.

- TexHOMOoTHI0 OpraHu3aluK TOKYMEHTO000POTa B OpraHu3aIusaX (YIpeKIECHUAX ).

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIMHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI YU4eOHO0# padoThI

Buj yue6Hoii padoThl Oobvem uacos

MakcumajbHas yueOHasi Harpy3Ka (Bcero) 40
O0s3aTesqbHAsI ayANTOPHAasi ydeOHasi Harpy3Ka (Bcero) 36
B TOM YHCJIE:

TEOPETHYECKOE 00yUeHne 18

MPAKTUYECKUE 3aHATUS 18
CamocrosiTeibHas pabora 4
Ilpomescymounan ammecmayus 6 gpopme 3auema




2.2. TeMaTHYeCKHH IJIAH U COAePKaAHME YUEOHOM JUCHMIIIIMHbBI

HaumenoBanue
pa3aesioB U TeM

Conep:xanue y4eOHOro MarepuaJa,
JabopaTopHble padoThbI U MPAKTHYECKHE
3aHATHS, CAMOCTOSAITeIbHasI padoTa
00y4aronuXxcs

O0BbeM
4acoB

dopma
KOHTPOJIsA

Tema 1. KpaTkasn
HCTOPHUS
OpraHu3anyy
TeXHOJIOTHH
AeJIONPOU3BOJACTBA
B Poccun.

Jleknua
1. IlpuxazHoe Aen0MpPOU3BOACTBO.
2. Komnnexckoe J1e10mpou3BoJICTBO.
3. HcnomHuTensHOE AETONPOU3BOJICTBO.
4. CoBeTcKOe JIeJI0NPOU3BOICTBO
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IIpakTH4yeckoe 3aHsATHE

Pemrenue pa3Ho-ypoBHEBbIX 33 JaHUIA:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/32

O1eHKa HaBBIKA,
aHaAJIM3 PeIeHUs
3aJaHuN

CamocrosiTesibHas padoTa

H3yyeHue 0OCHOBHOI U JONOJTHUTEIbHON

JINTEPaTypsbl MO TeMe:

1. Joponuna, JI. A. JlokyMeHTaunOHHOE
o0OecrieueHWe  yOpaBICHUS .  y4eOHUK U
MPAKTUKYM JUISI CPETHETO MPOPECCHOHATBHOTO
obpa3zoBaHwus / JI. A. loponuHa,
B. C. UputukoBa. — 2-e¢ wusn., mnepepad. u
norn. — MockBa: WsnarensctBo  FOpaiir,
2025.— 270 c.—  (IlpodeccuonanbHoe
obpaszoBanue). — ISBN 978-5-534-16017-8. —
C. 9 — 33 — Tekcr : DNCKTPOHHBIA //
OOpazoBarenbHas miatgopma FOpaidt [caiir].
— URL: https://urait.ru/bcode/530252/p.9-33

HNuTepakTuBHBIE (popMUpYIOLIHE TECTHI
1. https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/32 -

KpaTKaSI HUCTOpUS OpraHu3anu U TCXHOJIOI'UH
Jenonpoun3BocTea B Poccum.

TectupoBanue

Tema 2.
CoBpemeHnHas
opraHu3anusi
JeJIONPOU3BOACTBA
B Poccun.

Jlexunus
1. Pounb rocynapcTBa B OpraHu3anuu
JEeTONPOU3BOACTBA.
2. Crpykrypa ¥ QyHKIIUH CITyKObI
JEeTONPOU3BOACTBA.
3. HopmupoBanue Tpyna pabOTHHKOB CITy>KObI
JIeJIOTIPOU3BOICTBA

IIpakTHYeckoe 3aHATHE

Pelienne pa3Ho-ypoBHEBbBIX 32 aHUIi:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-5302522#page/63

O1eHKa HaBBIKA,
aHaJIN3 PEIICHUS
3aJaHuN



https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/32
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CamocrosiTeibHas pabora
HN3y4yeHue 0OCHOBHOI U JOMOJTHUTEIbHOM
JINTepaTypsl 10 TeMe:

1. /[loponuna, JI. A. lokyMeHTalluOHHOE
o0OecrieueHWe  yOpaBIEHUS .  y4eOHUK U
MPAKTUKYM JUIsSL CPETHETO MPOPECCHOHATBHOTO
obOpa3zoBanwus / JI. A. lopoHuHa,
B. C. UputukoBa. — 2-¢ wu3A., mepepad. u
norn. — MockBa: MsnarensctBo  FOpaiir,
2025.— 270 c.—  (IlpodeccuonanbHoe
obpaszoBanue). — ISBN 978-5-534-16017-8. —
C. 9 — 33 — Teker : DICKTPOHHBIA //

OOpazoBarenpHas mnatgopma FOpaiit [caiir].
— URL: https://urait.ru/bcode/530252/p.9-33

HNuTepakTUBHBIE (POPMHUPYIOLIHE TECTHI
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-5302522#page/63 -
CoBpeMeHHas OpraHu3alus JeJI0MPOU3BOJICTBA B
Poccun.

TectupoBanue

Tema 3.
Jdoxymentoodopor
OpraHu3anuu.

Jlekuus
1. KayecTBEHHBIE U KOJIUYECTBEHHBIE
XapaKTEPUCTHKHU TOKYMEHTOO0O0pOTA.
2. TlpuHIUIBI OpraHU3aIH
JIOKYyMEHTO000pOTA.
3. Meroapl palliOHAIN3aNUN
JIOKyMEHTO000pOTa

IIpakTH4Yeckoe 3aHsATHE
Pemienue pa3Ho-ypoBHeBbIX 32IaHMA:

O1eHKa HaBBIKA,
aHaAJIN3 PEIICHUS

https://urait.ru/viewer/dokumentacionnoe- 3aJaHUNA
obespechenie-upravleniya-530252?#page/101
CamocrosiTeibHas paGora TectupoBanue

HN3y4yeHue 0CHOBHOM U A0IOJHUTEIbHON
JIUTEPaTyphbl 0 TeMe:

2. Jloponumna, JI. A. JIOKyMEHTallMOHHOE
obOecrieueHre  yNpaBleHUs : y4eOHUK U
MPAKTUKYM Ul CPEIHEro MpodecCHOHAIBHOTO
oOpazoBanus / JI. A. loponuna,
B. C. UputukoBa. — 2-e wu3a., mnepepadb. u
norn. — MockBa: WsnarensctBo  FOpaiir,
2025.—  270c.— (ITpodeccuonanbuoe
obOpazoBanue). — ISBN 978-5-534-16017-8. —
C. 9 — 33 — Teker : 3NEKTPOHHBIA //

O6pazoBatenpHas 1atdopma IOpaitt [caiit].
— URL: https://urait.ru/bcode/530252/p.9-33

HNuTepakTuBHBIE (popMuUpYIOLIHE TECTHI
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/101



https://urait.ru/bcode/530252/p.9-33?utm_campaign=rpd&utm_source=doc&utm_content=d7edfe1ab920ad5d707106d18961226d
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/63
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/63
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/101
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/101
https://urait.ru/bcode/530252/p.9-33?utm_campaign=rpd&utm_source=doc&utm_content=d7edfe1ab920ad5d707106d18961226d
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/101
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-530252?#page/101

Tema 4.
TexHoJI0rUN
00padoTKu
JIOKYMEHTOB B
ciryxoe
J1eJIONPOU3BO/ICTBA.

Jlekmus
1. ®opmbl opraHu3aKK padOTHI C
JOKYMEHTaMH.
2. O06paboTKa MOCTyNaKUMX JOKYMEHTOB.
3. TexHONOTHUS pEeruCcTpa TOKYMEHTOB.
4. OO0paboTKa OTIPaBISIEMbIX IOKYMEHTOB

IpakTHyeckoe 3aHsITHE

Pemenne pa3Ho-ypoBHeBbIX 3a/IaHUIi:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/143

OrncHKa HaBEIKa,
aHaJIN3 PeIICHUs
3aJlaHui

CamocrosiTesibHast padoTa

HN3y4yeHue 0CHOBHOI U JOIOJHUTEIbHOM

JIUTEPaTYpBhI 110 TeMe:

1. Hoponuna,
obOecrieueHue  ympaBJeHUs :  y4eOHUK

JI. A. JlokyMeHTalluOHHOE

MPAKTUKYM JUISI CPETHETO MPOPECCHOHATBHOTO
obpazoBanus / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-¢ wu3m., mnepepad. u
non. — MockBa: M3garensctBo  HOpaiir,
2025.—  270c.—  (IlpodeccuonanpHoe
obpazoBanue). — [ISBN 978-5-534-16017-8. —
C. 9 — 33 — Tekcr : SNEKTPOHHBIA //
ObpazoBarenbHas mnatgopma FOpaiit [caiir].

— URL: https://urait.ru/bcode/530252/p.9-33

HNuTepakTUBHBIE GOPMHPYIOIIHE TECThI
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/143

TectupoBanue

Tema 5.
TexHoJI0TUHA
padoThI ¢
JOKYMEHTAMH
BHYTpH
OpraHu3anuu.

Jleknusa

1. Otansl 00pabOTKM BHYTPEHHUX JOKYMEHTOB.

2. Opranuszanus KOHTPOJIS 32 UCIIOJHEHUEM
JIOKYMEHTOB.
3. Pabora ucnojgHUTENEH C IOKYMEHTaMU

IIpakTyeckoe 3aHsTHE

Penienne pa3Ho-ypoBHeBbIX 3a1aHUI:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/179

OrneHKa HaBEIKa,
aHaln3 pelIeHus
3aJlaHui

Tema 6.
Opranusanus u
TEXHOJI0TUsl
TeKYLIero XpaHeHus
JIOKYMEHTOB.

Jlekuus

1. HOHHTI/IG, BUJBI U TUIIBI HOMCHKJIATYPBI JCJI.

2. TexHOJMOTHS COCTABICHUS HOMEHKJIATYPBI
JIe.
3. TloxaroTtoBka ziei K nepeaave B apXuB

IIpakTHYeckoe 3aHATHE

Pelienne pa3Ho-ypoBHEBbBIX 32 aHUIi:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/216

O1eHKa HaBBIKA,
aHaJIN3 PEIICHUS
3aJaHuN

HUTOIO:
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3. YCJIOBHUA PEAJIM3ALIMU JUCHUIIJIMHBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MAaTePUAJIbHO-TEXHUYECKOMY 00ecredeHn o

Jlis  mpoBeneHUss YYEOHBIX 3aHATUH HWCHONB3YIOTCSA, OOOpPYJAOBAaHHBIE TEXHUYCCKHUMH
cpeactBamMu  KaOuHeThl u  jabopatopuu. Peanmzanmst mnporpammbl  aucnuruiiael - OI1.06
JIOKyMeHTAllHOHHOe o0ecleyeHne YNpPaBJdeHHs OCYIICCTBISETCS B Y4eOHOM KaOWHETE
«JlokyMeHTallMOHHOTO O0ecHeueHusl YIpaBICHUs», B KOTOPOM €CTh BO3MOXKHOCTh IPOBOJIUTH
3aHATHUSA, TPYIIIOBBIE U WHJUBUIYAIbHbIE KOHCYJbTAIIMHU, TEKYIIMH KOHTPOJb U MPOMEKYTOUHYIO
aTTECTAIUIO, KaK B TPAAUIIMOHHON (hopMe, TaK U ¢ UCIIOJIB30BaHUEM UHTEPAKTUBHBIX TEXHOJIOTUN U
pa3MYHBIX  00pa30BaTENbHBIX  METOAMK, JlabopaTopuu  MHGOPMAIIMOHHBIX  TEXHOJOTHH,
nporpaMMupoBaHus U 6a3 AaHHbIX. VIMeroTcs Takke ydyeOHble ayJIUTOPUU JIJISI CAMOCTOSTENbHON
paboThl, KaOWHETHI AJii TPOBEICHUS MPAKTUUYECKHX 3aHATHH, OCHAIICHHBIE OOOpPYIOBAHHEM,
TEXHUYECKUMH CPEACTBAMH O0yUCHHS U MaTepruaiaMu, yautsiBatomumu TpedoBanus OI'OC CIIO.

ObopynoBanue y4yeOHOro KaOHMHETa: KOMIBIOTEp JHOO HOYTOYK C IpeqyCTaHOBJICHHBIM
CTaHJapTHBIM MPOTPaMMHBIM OOecrieueHUueM (M0 KOJIMYECTBY OOYYaIOIIUXCs), IIUPOKOMOIOCHBIN
noctyn B ceTh HHTepHer. Mcmomnb3yercss auO0 CBOOOTHO pacmpocTpaHsIeMOe MPOrpaMMHOE
obecrnieueHre, OO MOCTaBIsIEMOE MO JIMIEH3UM 00pa30BaTENbHON OpraHM3aliM; MOCaJI0YHbIE
MeCTa 10 KOJIMYECTBY O0yHarOIIUXCsl; paboyee MEeCTO MPEro1aBaTesis; KOMIUIEKT Y4eOHO-HATTISAHBIX
OCOOHiA.

Texnuueckue cpeicTBa OOyUCHHS: IJisi OTOOPaKEHUS MPE3CHTALMM UCIIOJIB3YETCS MPOEKTOP,
CTAIlMOHAPHBIA WM MEPEHOCHOM 3KpaH NuOO WHTEpaKTHBHAs JOCKa. B Koiiemxe co3maHbl Bce
YCIIOBHSI, TIO3BOJIIONINE IIMPOKO KMCIIONH30BaTh B 00Pa30BaTEILHOM Iporiecce HH(HOPMAMOHHBIC
TEXHOJOTHMH, CBOEBPEMEHHO oOO0ecreurnBaTh OOHOBIIEHHE HOPMATUBHOM  JOKyMEHTAIIHH,
HeoOXoauMoi WH(pOpPMAIMK ¥ OINEPaTHBHBIA JOCTyH K HEW. YCTaHOBIEHBI JIMIICH3UOHHBIC
porpaMMebl, cIpaBoyHO-MpaBoBas cuctema «Koucynerantllntoc», mporpammuHoe obecrieueHue
CETEeBOT0 000py0BaHMsI; 0Oydarolee NporpaMMHoOe obecriedueHne (cpeia mporpaMMHUPOBAHHS).

YyeOuuku u yuyebnsie nocobus mo aucuuruinae OIL.06 JoxkymeHTannmoHHOe ofecrieyeHue
ylpaBJieHUsl HAaxXOJSATCS B CBOOOHOM JOCTYIIE JUIS MPEIoJIaBaTeNield U CTYJACHTOB B OMOIMOTEKE
Komnemxka JII'Y, B ToM 4mclie 3JEKTpOHHBIC WM3MaHus Ha odumuanbHoM caiite Komnemka Y.
bubnuoTeka xoywtemka 060py10BaHa pab0OYMMHU MECTaMH B YUTAIILHOM 3aJI€ U BBIX010M B MIHTEpHET
JUTst pabOThI C DNIEKTPOHHBIMH KHUTAMH, Y4eOHUKaMH, y4eOHBIMUA TTOCOOUSIMH, Pa3MEIIEHHBIMU Ha
cavite Komnemxa JI'Y.

[Ipy npoBeneHWH CUHXPOHHBIX M ACHUHXPOHHBIX 3aHATUH MCHOJB3YETCA JIIEKTPOHHAS
oOpazoBarenbHas miuatpopma «HOpaliT» M snekTpoHHBIE 00pa3zoBaTenbHble pecypchl Hayunoit
onbmmotexu JAI'Y.

JlocTynm K KOHTEHTY U cepBUcaM Ha oOpa3oBaTenbHOI matdhopme «HOpaiiT» u 31eKTpOHHOM
pecypce umdpoBoii obpazoBatenbHO cpeasl CIIO PROFo6pa3oBanue mnpemoctaBiseTrcss B
COOTBETCTBUU C YCIOBUSMHU MOJAMUCKH y4eOHOTO 3aBeieHus. [1aponb 1 JOTHH K TMYHOMY KaOUHETY
CTYJEHT YKa3bIBa€T IIPU PETUCTPALIMU HA 00pa30BaTeIbHON I1aTdopme.

3.2. UudopmanuonHoe odecrieuenne o0ydeHust
Ilepeyennb pexoMeHayeMbIX y4eOHbIX H31aHui, IHTepHeT-pecypcoB, N0NMOJIHUTEIbHOM
JIUTEPaTypPbl

OcHoBHas JuTepaTypa
1. HJoponuna, JI. A. JlJokyMeHTaIlMOHHOE OOecrieueHHEe YIPaBICHUS | YI€OHUK U IPAKTUKYM IS

cpennero mpodeccuonanbHoro oOpaszoBanmsi/ JI. A. Jloponmnna, B. C. UputukoBa. — 2-e¢ wusn.,
nepepab. u jgon. — Mocksa : M3parensctBo IOpaiit, 2025. — 270 c. — (IIpodeccronansnoe
obpazoBanme). — ISBN 978-5-534-16017-8. — Tekcr : snektponHblii // OOpa3zoBarenbHas

iatgopma Opaiit [caiit]. — URL: https://urait.ru/bcode/530252
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https://urait.ru/bcode/530252?utm_campaign=rpd&utm_source=doc&utm_content=61d346c5ccea95eebd3662a49e2097cf

JlonoJIHUTe/IbHASA JTUTEPaTypa
1. I'pozosa, O. C. Jlenonpou3BOACTBO : Yy4eOHOE 1Mocodue Ijisi cpeaHero mpodecCHoHATBHOTO

obpazoBanus / O. C. I'pozoBa. — 2-e uzn. — Mocksa : U3narensctBo FOpaiir, 2025. — 131 c¢c. —
(ITpodeccronansuoe obpazoBanue). — ISBN 978-5-534-15986-8. — TekcT : 21MeKTpOHHBIH //
Oo6pazoBarenpHas matdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/517797

2. Kysneyos, M. H. IoOKyMeHTallMOHHOE OOECIIEYCHNE YIPABICHUS MEPCOHAIOM : YUeOHHK U

NPaKTUKYyM JUIsl cpeaHero mnpodeccuonansHoro obpaszosanus/ W. H. Kysneuos. — 3-e wu3g.,
nepepad. u gom. — Mocksa : U3marensctBo FOpaiit, 2025. — 397 ¢. — (IlpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-09155-7. — Teker : snektponHblii // OOpa3zoBarenbHas

matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531526

3. Abynaose, /[. I'. JJokyMeHTallMOHHOE OOECIICYeHUE YIIPABICHHS MEPCOHAJIOM : YUYEOHHK H
NPaKTUKYM JUIs cpeqHero npodeccuonanbHoro oopazosanus / 1. I'. Abynanze, . b. Bempsokkuna,
B. M. MacnoBa. — 3-e u3n., nepepab. u gon. — Mocksa : U3narensctBo FOpaiir, 2025. — 374 ¢. —
(ITpodeccronansuoe obpazoBanue). — ISBN 978-5-534-16657-6. — TekcT : 3JeKTpOHHBINA //
O6pazoBarenbHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531449

4. PoxustoBckas, M. P. JlokymeHnraunonHoe obecneuenue : ydeOHoe mocobue / M. P.
PoxusitoBckas. — Cumdeporonb : YHUBEPCUTET SKOHOMUKU U ympasieHus, 2016. — 104 ¢c. —
ISBN 2227-8397. — TeKcT : 3JeKTpOHHBIH // DIEeKTPOHHBIN pecypc nudpoBoii 00pazoBaTebHOMN
cpensr CI1O PROFo6pazoBanue : [caiiT]. — URL: https://profspo.ru/books/73265

5. BacakoB, M. U. [enonpou3BoactBo [/lokymeHTanimoHHOE OOECTCUeHHE YIpPABJICHHS]| :
yuebnuk / M. 1. bacakos, O. U. 3ambikoBa. — PocroB-na-Jlony : ®enunkce, 2014. — 376 c. — ISBN
978-5-222-23063-3. — TeKCT : 2IeKTPOHHBIH // DIEKTPOHHBIH pecypc HH(POBOI 00pa3oBaTEIHHOMI
cpensr CI1O PROFo6pazoBanue : [caiiT]. — URL: https://profspo.ru/books/59345

HNuTepHeT-pecypcebl:

1. O6pazoBarenbHas mwiatdopma HOpaiit urait.ru

2.Hayuynas snektponHas 6ubamorexa. URL: http://elibrary.ru

3. ®enepanbHheblil moptan «Poccuiickoe oopazoBanuey. URL:http://www.edu.ru/

4. @enepanpHoe xpanwmmie «Equaas KomeKust uppoBeIX 00pa30BaTEIbHBIX PECYpPCOBY.
URL: http://school-collection.edu.ru/

5. Poccuiickuii moptan «OtkpeiToro oopazoanusi». URL:http://www.openel.edu.ru

6. Caiit oOpa3zoBarenbHbIX pecypcoB Jlarrocynusepcurera. URL: http://edu.icc.dgu.

7. CnipaBouno-npaBoBas cucrema «Koncynbrantllmoc». URL:http://www.consultant.ru/

8. Hayunsiii BectHuk JAI'Y. URL: http://vestnik.dgu.ru/

3.3 O6pa3zoBarejibHbIE TEXHOJIOTHHI

VYyeOHast AedATeIbHOCTh 00YYaIOIMXCs M0 JTUCHUIUIMHE MpelyCMaTpUBaeT y4eOHbIE 3aHSTUS
(mpakTHYecKoe 3aHsATHe, JEKIHUs), CaMOCTOATEIbHYI0 paboTy, a TakkKe Jpyrue BHIbI Yy4eOHOMH
JESATEIBHOCTH.

B yueOHON [eATeNbHOCTH MO AMCUUIUIMHE HCHOJIb3YIOTCS pa3indHble 00pa3oBaTelbHbIE
TEXHOJIOTHH, B TOM YHUCJIE:

CHUHXPOHHBIE 3aHATHS JIEKIIMOHHOTO TUIIA

JIeKMOHHBIN KypC NpEenojiaraeT CUCTEMaTHU3UPOBAHHOE H3JI0)KEHHE OCHOBHBIX BOIPOCOB
yuebHoro 1u1aHa. Ha nmepBoit Jekiuu J1eKTop 00s3aH NpeaynpeauTh CTYAEHTOB, IPUMEHUTEIBHO K
Kakomy 06a30BoMy yueOHUKY (yueOHUKaM, yueOHBIM TOCOOUSIM) Oy1eT mpoduTaH Kypc. JICKIMOHHBIN
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Kypc JOJDKEH JaBaTh HaWOOJbIIHMH o0beM wuHpopManmuu u obecrneunBarh Oojiee TIIyOOKOe
NOHMMaHHEe Y4eOHBIX BOIPOCOB IPH 3HAYUTEIBHO MEHBIIEH 3aTpare BPEMEHHU, YeM 3TO TpeOyeTcs
OOJIBIIMHCTBY CTYACHTOB Ha CAMOCTOATEIHHOE N3YUCHHE MaTepuasa.

B cmemanHoM 00ydeHHHM € NPUMEHEHHUEM AMCTAHIIMOHHBIX O0pa30BaTEIbHBIX TEXHOJIOTHMA
CTYACHTBI MOTYT M3y4aTb JICKIIMOHHBIA MaTepHal B aCHHXPOHHOM PEXHME, TOTOBUTH BOIPOCHI K
3aHATHUSAM CEMUHAPCKOIrO TUIA.

CHHXpOHHBIE 3aHATUS CEMUHAPCKOT0 (IIPaKTUYECKOT0) TUIIA

3aHATHS TPECTABIAIOT COOOW JeTalM3alMi0 JIGKIIMOHHOTO TEOPETHYECKOro MaTepuara,
MIPOBOJSATCS B LIETISAX 3aKPEIJICHUS Kypca M OXBAaThIBAIOT BCE OCHOBHBIE Pa3Ielibl.

OcHoBHOU (GopMOIl TIPOBEACHHS 3aHITHN SBISETCS 00CYXKIeHUE HauOolee MPOOIEMHBIX U
CJIOHBIX BOIIPOCOB I10 OTAEIBHBIM TeMaM, a Takke pa300p MPUMEPOB U CUTYaIMi B ay TUTOPHBIX
ycnoBuax. B 00s3aHHOCTM TpenojaBaTessi BXOIAT: OKa3aHHE METOJMYECKOH MOMOIIM U
KOHCYJIbTUPOBAHHE CTYJCHTOB IO COOTBETCTBYIOIIMM TeMaM Kypca. AKTHBHOCTh Ha 3aHSATHIX
OLICHUBAETCS IO CIAEAYIOLUIUM KPUTEPUSIM:

OTBETHI Ha BOIPOCHI, IIpeJIaraeéMble MPeroiaBaTelieM;

y4acTHE B IUCKYCCUSIX;

BBHITIOJTHEHUE PA3HOYPOBHEBBIX 33/1aHUM (3a71a4).

OTBeT JOMKEH OBITh apryMEHTHPOBAHHBIM, PA3BEPHYTHIM, HE OJHOCIOXHBIM, COJEPKATb
CCBUIKY HA UCTOYHHKHU.

Jloknanel ¥ ONIIOHMPOBAHWE JOKJIAJOB TPOBEPSIIOT CTENEHb BIAJACHUS TEOPETHUYECKHM
MaTepHaoM, a TAaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHHH.

B cHHXpOHHOM M aCHHXPOHHOM peXHMe UCIoNb3yeTcs cepBuc «tOpaiit.3ananusy.

ACHHXPOHHBIE TUCTAHIIMOHHBIC 3aHSATHS

B cMemranHoM 00yueHUM ¢ MPUMEHEHHEM AMCTAHIMOHHBIX 00pPa30BaTENIbHBIX TEXHOJOTHIMA
CTYJEHTBI MOTYT OCBaMBaTh JICKIIHOHHBI MaTeprall B ACHHXPOHHOM PEXHUME, TOTOBUTH BOIIPOCHI K
CHHXPOHHBIM CEMUHAPCKUM (ITPAKTUYECKIM) 3aHATHSM.

JlJ1 acHHXPOHHBIX 3aHATHI IPUMEHSIETCS CleIyIolIasi MeTOIUKa!

MOBTOPEHHE U 3aKpEIJICHHE MPEAbIAYIIeH TeMbl (pa3aena);

n3yueHue 0a30BOM W JIONMOJIHUTEIBHONW  PEKOMEHIYEMOW  JUTEpaTyphl, MPOCMOTP
(mpociyimrBaHue) MeiuamMaTepuaIoB K HOBOM TeMe (paszeny);

TE3MCHOE KOHCIIEKTUPOBAHHE KITFOUEBBIX TOJI0KEHUH, TEPMUHOJIOTHH, AITOPUTMOB;

CaMOCTOSITeNTbHAsI TIPOBEpKa OCBOEHUS MaTepHaja 4epe3 WHTEPaKTHBHBIA (POHI OLEHOYHBIX
CpencTB (TECThI);

BBITTOJIHEHUE PEKOMEHIYEMBIX 3aJJaHHI;

(uKcalysi BO3HUKAIOIIMX BOIIPOCOB U 3aTPyTHEHUH.

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUSA JTUCIIUITJIMHbI

KoHTpoub 1 olleHKa pe3ysIbTaTOB OCBOEHUS IUCHUIUIMHBI OCYILECTBIISIETCS NIPENOJABATEIIEM B
rpolLecce MPOBEACHUS MPAKTUYECKUX 3aHATUN U TaOOpaTOPHBIX pabOT, TECTUPOBAHHUS, A TAKXKE
BBINOJIHEHUS 00YYaIOLMMUCS MHINBUAYAJIBHBIX 3a/IaHUH, IPOEKTOB, HCCIEIOBAHUMN U Jp.

PesyabraTsl (ocHOBHBIC yMeHus, | Koabl popmupyembix DopMbI U METOAbI
OCBOCHHBbIE MPO(PeCcCHOHAIbHBIE | TPO(eCCHOHATBHBIX U KOHTPOJISI M OLIEHKHU
KOMIIETCHIIUH) 00IIMX KOMIICTEHIMI | Ppe3yJbTaToB 00y4eHHs
YMeTh: OK 01, OK 02, OK 03, Tekymmit KOHTPOJIb:
- ITpumensts Ha npaktuke | OK 04, OK 05, OK 06, TectupoBanue;
rocyJapCTBECHHBIC CTaHJIapTHI, OK 09, IIK 1.2, IIK OIICHKA HaBbIKa aHAJIM3a U
1.3. penieHus
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Apyrre HOPMAaTUBHO-METOIMYECKIE
JTOKYMEHTBI, perjaMeHTHPYIOIINe
OPraHM3aLUI0 JOKYMEHTAHOHHOTO
o0ecrieyeHus yrpaBieHHUS;

— CocraBiATh M  NPaBUIBHO
oOpMIIITH ~ OCHOBHBIC  BHJBI
OpraHU3aOHHO-
pacropsIUTEIbHBIX JOKYMEHTOB;

- Odopmisate
MH(POPMAIIMOHHO-CIIPABOYHY IO
JTOKyMEHTAIHIO;

—  Odopmuars KaJpOBYIO
JOKYMEHTAIHUIO;

—  OdopmiaTe TPETECH3MOHHO-
HCKOBYIO JJOKYMEHTALUIO.

3HATh:
- Tepmunonoruto B oOnactu
JOKYMEHTALMOHHOTO 00eceYeHus
YIpaBJICHUS;

- HopmaTtuBHBIE  JOKYMEHTBI,
pErJIaMEeHTHPYIOLIHE COCTaBICHHE U
ohopmiieHHEe  TOKYMEHTallUd U
MOPSIZIOK €e 00paboTKH;

- IIpaBuna  cocraBieHuss U
othopmeHus OpraHM3aI[HOHHO-
pacrnopAIUTECIIbHBIX JOKYMCHTOB,
BXOJALIMX B YHUPUIUPOBAHHYIO
CHCTEMY OpTaHU3aIMOHHO-
pacrnopAIUTECIbHBIX JOKYMCHTOB,
YHU(DUIIUPOBAHHYIO cucTEMY
NEPBUYHOMN yU4ETHON TOKYMEHTALlUU
B YacTU JOKYMEHTAIlMH IO YYeTy
Tpyaa;

—  Tlopsnox MIPOBE/ICHUS
HKCHEPTHU3bl IEHHOCTU JOKYMEHTOB
U TOJATOTOBKU JIel K apXUBHOMY
XpaHEHHIO.

—  TexHonmoruto opraHuszanuu
JOKYMEHTO000pOTa B
opranu3aiysx (YUperxJeHHUsIX).

JIP 1, JIP 2, JIP 3, JIP

5,JIP 6, JIP 7, JIP 8,

JIP 9, JIP 10, JIP 11,

JIP 12, JIP 13, JIP 14,
JIP 15

npodeCcCHOHANBHBIX 33]1a4,
CaMOCTOSITeNIbHAs paboTa.

<DopMa KOHTPOJIA: MOKCT IMPOBOAUTHCA B (I)OpMC TCCTUPOBAHNs, B HHCLMCHHOﬁ, a TakKXXC B

YCTHOH opme.
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