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1. MACIIOPT PABOYEW TIPOIPAMMBI JIACHOUIIJIMHBI  OIL06
«/lokyMeHTallHOHHOE 00ecnieyeHHe YIPABJIEHUD)
1.1. MecTo IMCUMILIHHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMmbl

VYuebnas nucuurmraa OI1.06 «JlokymMeHTanmoHHOE 00eCTIeUeHHE YITPABICHUS SIBIISETCS 00s3aTeIbHON

4acThio 0O0IIENTPO(ECCHOHAIBHOIO IIMKJIa OCHOBHOM MNpodecCHOHANbHON 00pa3oBaTeNbHOM MPOrpaMMbl B
cootBercTBUM ¢ PI'OC no cnenuansHoctu 40.02.04 FOpucnpyneHuus.

JucnunimHa peanusyercs B TPaAUIMOHHOM (opMare, ¢ HCIOJIb30BaHHEM HHTEPAKTUBHBIX (opM

NPOBEICHUS YUYEOHBIX 3aHSATHH, B CHHXPOHHOM M aCHHXPOHHOM DPEXHME Ha 00pa30BaTeNIbHOW IuIaThopme

FOPAMT https://urait.ru/.

1.2. llesab u nIaHUpPYeMble Pe3yJIbTAThI 0CBOEHHUS THCIUIIIUHBI:

Conepkanre mnporpamMmbl  ydeOHou gucruiuimabl  OIL0S  «HbopmManmoHHBIE TEXHOJOTHH B
IOPUINYECKON ACSITEIBHOCTHY HANPABJICHO HA JOCTHXKEHUE CIEAYIOIIECH 1€ - OCBOCHUE JNUCIMIUIMHAPHBIX
KOMIETEHIIMH 1O TNPUMEHEHHIO KOMIUIEKCA MEpPONpHUATH B CHUCTEME 3allUuThl HHPOpMaLUU |
UH(POPMALIMOHHON 0€30MaCHOCTH.

PesynbraroMm  OCBOGHHMsSI MPOrpaMMbI  SBISETCS  OBIaJeHHE  OOydaloIUMHUCS  OOIUMH U
npodeccuonansubiMu koMieteHIusAMEU (OK), nuunoctHbiME pesynbratamu (JIP):

OO0mme KOMIETEHU NN

OK 01. BeiOupats crmocoObl pemeHus 3aad Mpo(ecCHOHATBHON AEATENbHOCTH MPUMEHHUTEIBHO K
Pa3JINYHBIM KOHTEKCTaM;

OK 02. Hcnonp30BaTh COBPEMEHHBIE CPEICTBA TMOMCKA, aHAIHM3a M MHTEPIPETAlud HMH()OpPMAIUN |
MH(POPMALIMOHHBIE TEXHOJIOTHH JUIs BBIIOJIHEHUS 3a]1a4 IPOPEeCCHOHATIBHOM e TeIbHOCTH;

OK 03. [TmaHnpoBaTh U peaTn30BbIBATh COOCTBEHHOE MPO(ECCHOHATEHOE M IMYHOCTHOE

pasBUTHE, IPEAIPUHUMATENBCKYIO JESITEIbHOCTD B PO eCCHOHAIBLHOU chepe, UCII0Ib30BaTh 3HAHUS 110
PaBOBOW M (PMHAHCOBOM IPaMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX CHUTYalUAX;

OK 04. D¢ dexTuBHO B3aUMOICHCTBOBATh U PabOTaTh B KOJUIEKTHBE U KOMAaH/IE;

OK 05. OcymiecTBiATh YCTHYIO U MUCbMEHHYI0 KOMMYHUKAIIUIO HA TOCYAapCTBEHHOM S3bIKE

Poccuiickoii @enepaniuu ¢ yueToM 0COOCHHOCTEN COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 06. ITposiBiATh rpak1aHCKO-TIATPUOTHIECKYIO TTO3UIINIO, IEMOHCTPUPOBATH OCO3HAHHOE TIOBEICHUE

Ha OCHOBE TPAJUIMOHHBIX OOIIEUYEIIOBEUECKUX IIEHHOCTEH, B TOM 4YMCJIE C YYETOM I'apMOHHU3AIUU

MEKHAIIMOHAIBHBIX W MEKPEJIUTHO3HBIX OTHOIICHHUH, MPUMEHSATh CTaHIAPThl aHTHKOPPYIIIHOHHOTO

HIOBEJICHHUS;

OK 09. Ilonb3oBatbes MpodeccnoHalbHOM JTOKyMEHTalMeld Ha TOCyJapCTBEHHOM M HHOCTPAHHOM
SI3BIKAX.

IIpodeccnonanbHbIe KOMIIETEHIIUM:

[1K 1.2. IIpuMeHATH HOPMBI TIpaBa JIJIs pelieHus 3a1a4d B IPo(heCCUOHATBEHOMN e TEIbHOCTH.

[1K 1.3. BrageTs HaBbIKaMH MOATOTOBKH IOPUIMYECKUX JOKYMEHTOB, B TOM YHUCJIE C UCIOJIH30BAHUEM
WH()OPMAIMOHHBIX TEXHOJIOTUM.

JIn4yHOCTHBIE pe3yabTaThl:

JIP 1. Oco3Haroumii cebs rpaxI1aHUHOM U 3aIIUTHUKOM BEJIHKOW cTpaHbl. OCO3HAHHO BBIPAXKAIOIIHI
CBOIO  POCCHUHCKYIO  TPaXIAHCKYK0  NPUHAMIEKHOCTh  (MICHTUYHOCTb) B IOJUKYJIBTYPHOM,
MHOTOHAIIMOHAILBHOM ¥ MHOTOKOH()E@CCHOHAJIbHOM POCCHHMCKOM O0OIIecCTBE, B MHPOBOM COOOIIECTBE.
CozHaromuii cBo€ €IMHCTBO C HapoJoM Poccwu Kak MCTOYHHKOM BJIACTH U CYOBEKTOM THICSUYEICTHEH
POCCHUICKON TOCYIapCTBEHHOCTH, ¢ POCCHIICKMM TIOCyAapCTBOM, OTBETCTBEHHOCTb 3a €ro pPAa3BUTHE B
HacTosieM U OyJylieM Ha OCHOBE MCTOPHYECKOTO TMPOCBEUICHHS, POCCHICKOIO HAIMOHAIBHOTO
UCTOPUYECKOro co3HaHMs. [IposBisionuil rpaXaaHCcKo- NaTPUOTUYECKYIO MO3UIIMI0, TOTOBHOCTh K 3alllUTe
PonuHbl, crocoOHBIM apryMeHTHpPOBAaHHO OTCTauBaTh CYBEPEHHUTET M JOCTOMHCTBO Hapoga Poccum u
Poccuiickoro rocynapcrsa, COXpaHATh U 3alllMIIaTh UCTOPUUYECKYIO ITpaBay. OpHEeHTHPOBAHHBIN HA aKTUBHOE
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IPAXKIAHCKOE Y4aCTHE B COLUATIbHO-TIOJUTUYECKUX IIPOLIECCAX HA OCHOBE YBA)KCHUS 3aKOHA U IIPAaBOIOPsIKa,
npaB U cBoOoJ corpaxjaaH. OCO3HAHHO UM JEATEIbHO BBIPAXKAIOUIMHM HENpUATHE 000N AUCKPUMHHALMM T10
COLIMAJIbHBIM, HALIMOHAJIBHBIM, PACOBBIM, PEJIMTHO3HBIM IIPU3HAKAM, NIPOSIBIICHUN DKCTPEMU3MA, TEPPOPHU3Ma,
KOPPYIIIMH, aHTUTOCYIaPCTBEHHOM JesiTeIbHOCTH. O01aarouii OMBITOM IPaXKAaHCKOM COIMATbHO 3HAYMMOM
NEeSITEIbHOCTH (B CTYAEHYECKOM CAaMOYIPABICHUM, AOOPOBOJIBUECKOM JABMIKEHHM, HPEANPUHUMATEIIBCKOM
JeSITeIbHOCTH, YKOJIOTHUECKUX, BOGHHO-IATPUOTHUECKUX U JP. 00BEANHEHHSX, aKIUAX, TPOTPaAMMax.

JIP 2. IlposBisiolMi aKTUBHYIO TPaXKJAHCKYIO IMO3MILHIO0, JEMOHCTPUPYIOLIUN IPUBEPKEHHOCTD
IPUHLHAIIAM YECTHOCTH, IOPSAOYHOCTH, OTKPBITOCTH, 3KOHOMUYECKHM aKTUBHBII M Y4YacCTBYIOIUMH B
CTYJACHYECKOM M TEPPUTOPHAIBHOM CaMOYIPABICHWH, B TOM YHCIE Ha YCIOBUAX TO0OPOBOJILYECTBA,
IPOAYKTHUBHO B3aUMOJCHCTBYIOIMI 1 YYaCTBYIOLIH B €SI TEIbHOCTH OOIIECTBEHHBIX OPraHU3aLHi.

JIP 3. CoOmoparomuii HOPMBI TIPABOTOPSIKA, CISAYIOIIMK HIAeanaM TPa)KJaHCKOro OOIIEeCTBa,
oOecrieyenns 0e30MacHOCTH, MpaB U cBoOox rpaxnaH Poccun. JIOSIBHBIM K YCTaHOBKAaM M TPOSIBICHHSM
npeacTaBuTeNiell CyOKyabTyp, OTIMYAIOUIMA UX OT TPYHN C JECTPYKTUBHBIM U JEBHAHTHBIM IOBEICHUEM.
JIeMOHCTpUPYIOIIMI HENPUATHE W NPEAYNPEKIAOMMNA COLMAIBHO ONAaCHOE NOBEICHHE OKPYXAIOUIUX.
YBaxaromuii JyXOBHO-HPABCTBEHHYIO KYJIbTYPY CBOEH CEMbH, CBOETO HApOAa, CEMEUHBIE LIECHHOCTU C YYETOM
HAllMOHAJIbHOW, PEJIMIMO3HOM NpHHAUIEKHOCTH. CO3HAIOIUI LEHHOCTh KaXJAOW 4YeJOBEYECKOM KHU3HH,
IIPU3HAOIINN MHIMBUAYAIBHOCTh M JIOCTOMHCTBO KaKJIOI'O YEJIOBEKA. YMEIOIHNA OLICHUBATh MOCTYIKH C
MO3ULUHU UX COOTBETCTBHSI HDAaBCTBEHHBIM HOPMaM, OCO3HAIOIUN OTBETCTBEHHOCTD 3a CBOU IIOCTYIIKH.

JIP 5 JleMOHCTpUPYIOIIMI HPUBEPKEHHOCTh K POAHOM KYyJIbTYype, UCTOPUYECKOM MamsATH HAa OCHOBE
1r06BH K PontuHe, poqHOMY HapoAy, Malloi poJIMHE, IPUHSITUIO TPATUIIHOHHBIX [IEHHOCTEH MHOTOHAIIMOHAIILHO
Hapojia Poccun

JIP 6 IlposBinstomuii yBaskeHUE K JIFOSIM CTapILEro NOKOJEHUSI U TOTOBHOCTb K YYaCTHIO B COLMATbHON
IIO/JIEPKKE U BOJIOHTEPCKUX JBUKEHUAX

JIP 7 Oco3Harouuii NpuOpUTETHYIO LIEHHOCTh JMYHOCTH YeJIOBEKa; yBaXKAIOIINUN COOCTBEHHYIO U UYXKYIO
YHUKAJIBHOCTh B Pa3JIMYHBIX CUTYAIHX, BO BCEX (JOPMAX M BUJAX JCATEIHHOCTH.

JIP 8 IlposiBisitoniuii ¥ AEMOHCTPUPYIOLIUI YBaXKE€HUE K NPEACTaBUTEISAM PA3IUYHbIX STHOKYJIbTYPHBIX,
COLMAJIbHBIX, KOH(ECCHOHANBbHBIX W WUHBIX Tpynn. CONpUYaCTHBIM K COXPaHEHHIO, NMPEYMHOXEHHUIO U
TPAHCISINUU KYJIBTYPHBIX TPAAULIMI U IEHHOCTEH MHOIOHAIIMOHAJILHOTO POCCUKMCKOr0 TOCy1apCTBa

JIP 9 CoGumroaronuii ¥ ponarasAupyOLIUiA MpaBuiIa 310poBoro 1 6e30macHoro oopasa >KU3HH, CIopTa;
peaynpexaonmi J100 MpeojoIeBaoIUil 3aBUCIMOCTH OT aJIKOroJisi, Tabaka, MCUXOAKTUBHBIX BEIIECTB,
azapTHBIX urp M T.A4. CoXpaHSIOMMHA ICHUXOJOTMYECKYI0 YCTOWYMBOCTb B CHUTYaTHBHO CIIOXKHBIX WM
CTPEMUTENBHO MEHSIOIUXCS CUTYaLUIX

JIP 10 3aboTsmuiics o 3a1uTe OKpyXKarouiei cpesibl, COOCTBEHHOM U uyK0i 0€3011acHOCTH, B TOM YHUCIIE
uudposoit

JIP 11 IIposBasromuii yBa)KeHUE K 3CTETHUECKUM LIEHHOCTSM, 00JIa/IaloIMi OCHOBAMH 3CTETHYECKOM
KYJIbTYpbI

JIP 12 IlpuHuMaromuil CeMEWHbIE LIEHHOCTH, IOTOBBIM K CO3JaHUI0 CEMbU M BOCIUTAHUIO ICTEH;
JEMOHCTPUPYIOIUN HENPUATHE HACWIHA B CEMbE, yXOZa OT POAUTEIBCKOM OTBETCTBEHHOCTH, OTKa3a OT
OTHOLIEHU CO CBOMMHU JIETbMU U MX (PMHAHCOBOT'O COJIEPKaHUs

JIP 13 JIeMOHCTpUPYIOIIUI TOTOBHOCTh U CIIOCOOHOCTh BECTU AMAJIOT C JPYTUMH JIFOJIbMH, TOCTUTATh B
HEM B3aMMOINOHHMMAaHUS, HAXOUThH OOIIME LENHU U COTPYAHHYATh IJIS UX AOCTH)KEHUS B MPOdeccHOoHANbHOM
JIEATETbHOCTH

JIP 14 TlposBistomuii CO3HATENbHOE OTHOIIEHHE K HENpPEepHIBHOMY OOpa30BaHUIO KaK YCIOBHIO
YCHENTHON PO eCCHOHATHHOM U 00IIECTBEHHOM JeATeTbHOCTH

JIP 15 IposBisiromuii rpa)/1aHCKOe OTHOILIEHHE K MPO(ECCUOHATBHON IeATEIbHOCTH KakK K
BO3MOKHOCTH JIMYHOTO YYacTHs B PELICHUU OOIECTBEHHBIX, TOCYIaPCTBEHHBIX, OOIIEHAIIMOHAIBHBIX
npobem

C 1enbro OBJIaJIEHNS YKa3aHHBIM BUIOM MPOGECCHOHATBHON IEATeTbHOCTH M COOTBETCTBYIOIUMHU
npodeccnoHATbHBIMI KOMITETEHITUSMU O0yUYaIOIIUIICS B X0/1€ OCBOCHUS JOTKEH:
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yMeThb:

- [TprMeHSATH Ha MPAKTHKE TOCYIapCTBEHHBIE CTAaHAAPTHI, JPYTUe HOPMAaTHBHO
METOIMYECKHE JOKYMEHTHI, PEriaMEeHTHPYIOIINE OPraHU3aINI0 JOKYMEHTAIIMOHHOTO 00eCIICUeHHS
yIIpaBJICHUS;

- CocTaBisTh U PAaBUWIBHO O(OPMIIATH OCHOBHBIE BU/IbI OPTaHU3AIIOHHO
PacHopsITUTENbHBIX JOKYMEHTOB;

- OdopmitaTs HHPOPMATMOHHO-CIIPABOYHYIO JOKYMEHTALIUIO;

- OdopMIIATh KaAPOBYIO TOKYMEHTAIIHIO;

- OdopMIsTh TPETEH3UOHHO-UCKOBYIO IOKYMEHTAIIHIO.

3HATh:

- TepMHHOIOTHIO B 001aCTH IOKYyMEHTALIMOHHOTO 00ECTIeUeH sl  yIpaBICHHUS;

- HopmatuBHBIE JOKYMEHTBI, PErJIAMEHTHPYIOIINE COCTaBlIeHHE HO(OpMIIEHUE
JOKYMEHTAIH U TIOPSIIOK €€ 00paboTKH;

- [TpaBuna cocraBieHus 1 0pOpMIIEHHS OpraHU3alMOHHO-PACTIOPIUTEIbHbBIX
JOKYMEHTOB, BXOJSIIUX B YHU(PUIIUPOBAHHYIO CUCTEMY OpraHU3allMOHHO-PACTIOPSIAUTEIbHBIX
JOKYMEHTOB, YHU(PUIIUPOBAHHYIO CUCTEMY IIE€PBUYHON YUETHOW JOKYMEHTAIlMU B YaCTH JIOKYMEHTALIUHU I10
yuery TpyJa;

- [Topsinok mpoBeAEHUSI SKCIIEPTU3bI LIEHHOCTU JOKYMEHTOB U MTOATOTOBKH JIEN K
apXUBHOMY XpPaHEHHUIO.

- TexHonoruo opraHu3anuu J0KyMEHTO000pOoTa B OpraHu3aiusxX (yupeKIeHUsIX).

2. CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATIIAHBI

2.1. O06beM y4eOHOM TUCHUIINHBI U BHbI y4eOHOH padoThl

Bua yueonoii pa6oTni Oovem uacos

MakcuMmasibHasi ydueOHasi Harpy3ka (Bcero) 40
Oo6s13aTesibHAsE ayIUTOPHAs YueOHAasi HATPY3Ka (Bcero) 14
B TOM YHCJIC:

JICKIINH 8

MIPAKTHYECKHUE 3aHATHS 2

IMTAAT 4
CamocTrosiTeqbHAasi padoTa 26
IIpomescymounasa ammecmauus 6 ghopme 3auema




2.2. TemaTnyeckuii IUVIAH U COJIep:KaHMe Y4eOHOM AU CIMIIIMHBI

HaumenoBanue
pa3aesioB U TeM

Conep:xxanue ydye0OHOro MmaTtepuaJa,
JabopaTopHbie padoThl M NPAKTHYECKHE
3aHSITHS, CAMOCTOSITeIbHAS padoTa
00y4arImXxcs

O0BeM
yacoB

®opMa KOHTPOJIS

Tema 1. Kpatkas
HCTOPHUA
OpraHu3auuu u
TEXHOJIOTUH
1eJI0NPOU3BOACTBA B
Poccumn.

Jlexkumst
1. IlpuxazHoe eJI0NpOru3BOJACTBO.
2. Komnexckoe 1einornpou3BoJICTBO.
3. HcnonHurenbHOE AETONPOU3BOICTBO.
4. CoBeTrcKoe JIeJ0MPON3BOJICTBO

[IpakTuyeckoe 3aHsiTHe

Penienue pasHoO-ypOBHEBbIX 32JaHUM:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/32

O1eHKa HaBBIKA,
aHaJIN3 PEIICHUS
3aJaHUuN

CamocrosiTesibHasi padoTa

N3y4yeHue OCHOBHOI U JONOJHUTEIbHOH

JINTEPaTyphl 110 TeMe:

1. loponuna, JI. A. IokyMeHTaumOHHOE
ofOecrieueHre  ympaBjieHHs : Y4eOHUK U
MPAKTUKYM TSI CPEAHETO MPOPECCHOHATBHOTO
obpazoBanus / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-¢ u3j., nepepad. u
ngon. — MockBa : MznarensctBoO FOpaiir,
2025.—  270c.—  (IlpodeccuonanbpaOe
obpazopanue). — ISBN 978-5-534-16017-8. —
C.9 — 33 — Tekcr : 3NMeKTPOHHBIH //
O6pazoBarenbHas mwatdopma FOpaiit [cait].
— URL: https://urait.ru/bcode/530252/p.9-33

NHTepakTUBHBIE (GOPMHUPYIOLIHE TECTHI
1. https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/32 -
KpaTKaSI HUCTOpUA OpraHru3alv U TEXHOJIOTUU

nenonpou3BojicTea B Poccun.

TectupoBanue

Tema 2. CoBpemenHasn
opraHu3zaunus
1eJI0NPOU3BOACTBA B
Poccuu.

Jlexkuust

1. Poxs rocyaapcTBa B OpraHu3aiiu
JIEJIONPOU3BO/ICTBA.

2. Crpykrypa 1 QYHKIHH CITY>KOBI
JIEJIONIPOU3BOJICTBA.

3. HopmwupoBanue Tpya paOOTHHKOB CITYKObI
JIEIIONPOU3BOJCTBA

IIpakTH4eckoe 3aHsATHE

Penienue pasHoO-ypOBHEBbIX 3aJaHUM:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-530252?#page/63

O1eHKa HaBBIKA,
aHAJIN3 PEIICHUS
3aJaHuN



https://urait.ru/bcode/530252/p.9-33?utm_campaign=rpd&utm_source=doc&utm_content=d7edfe1ab920ad5d707106d18961226d

CamocrosiTesibHasi padoTa
MN3y4yeHue OCHOBHOM U J0MOJHUTEIbHOU
JINTEPaTyphl 110 TeMe:

1. loponuna, JI. A. JlokyMeHTalluOHHOE
obecrieueHre  ympaBjCHHS :  YYCOHUMK U
MPAKTUKYM IS CPEAHETO MPOodeCCHOHATBLHOTO
obpazoBanus / JI. A. Jloponuna,
B. C. UputukoBa. — 2-¢ u3j., nepepad. u
nom. — Mocksa : MznarensctBo FOpaiir,
2025.—  270c.—  (Ilpodeccuonanbpuoe
obpazopanue). — ISBN 978-5-534-16017-8. —
C.9 — 33 — TekcrT : NMeKTPOHHBIH //

O6pazoBarenpHas iargopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/530252/p.9-33

NuTepakTuBHbIE (P OPMUPYIOLINE TECTHI
https://urait.ru/viewer/dokumentacionnoe-

obespechenie-upravleniya-530252?#page/63 -

CoBpeMeHHasi OpraHu3alus JeJI0NPOU3BO/ICTBA B
Poccun.

TectupoBanue

Tema 3.
JlokyMeHT0000pOT
OpraHu3anmu.

Jlekuus
1. KauectBeHHBIE n KOJINYCCTBCHHBIC
XapaKTEePUCTUKH JOKYMEHTOO0O0pOTa.
2. IlpuHIUIBI OpraHU3anyuy JOKyMEHT0000pOoTa.
3. Mertobl panoHaIU3aMK JOKYMEHT0000pOTa

[MpakTHyeckoe 3aHsITHE
PemeHue pa3Ho-ypoOBHEBBIX 3a/IaHUIA:

O1iecHKA HaBBIKA,
aHaJINU3 peIIeHUs

https://urait.ru/viewer/dokumentacionnoe- 3aJaHUI
obespechenie-upravleniya-530252?2#page/101
CamocrosiTeibHas padora TectupoBanue

N3y4yeHue OCHOBHOM M JONOJTHUTEIbHOU
JINTEepaTyphl 10 TeMe:

2. [loponuna, JI. A. JlokyMeHTalluOHHOE
obecrieueHre  ympaBJeHHUS .  YYEOHUK U
HPaKTUKYM JUISL CPEeTHEro MpodeccCHOHaIbHOTO
obpazoBanus / JI. A. loponuna,
B. C. UputukoBa. — 2-e u3f., nepepad. u
norn. — Mocksa : W3narensctBo FOpaiit,
2025.— 270c.—  (IIpodeccuonanbpuoe
obpazosanue). — ISBN 978-5-534-16017-8. —
C.9 — 33 — Tekcr : 21eKTPOHHBIH //

O6pa3zoBarenpHas wiargopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/530252/p.9-33

NHTepakTUBHBIC (GOPMHUPYIOLIHE TECTHI
https://urait.ru/viewer/dokumentacionnoe-

obespechenie-upravleniya-5302522#page/101



https://urait.ru/bcode/530252/p.9-33?utm_campaign=rpd&utm_source=doc&utm_content=d7edfe1ab920ad5d707106d18961226d
https://urait.ru/bcode/530252/p.9-33?utm_campaign=rpd&utm_source=doc&utm_content=d7edfe1ab920ad5d707106d18961226d

Tema 4. Texnogaoruun
00padoTkm
IOKYMEHTOB B CJIy:K0e
1eJIONPON3BO/ICTBA.

Jleknus

1. ®opwmebl opranuzanuu paboThI C TOKYMEHTAMHU.
2. O06paboTKa MOCTYMAOIIUX TOKYMEHTOB.

3. TexHomorus perucTpanuu J0KyMEHTOB.

4, OO6paboTKa OTIIPaBISIEMbIX TOKYMEHTOB

[IpakTHYeckoe 3aHATHE
Pemenne pasHo-ypoBHeBBIX 3a/IaHUIA:
https://urait.ru/viewer/dokumentacionnoe-

obespechenie-upravleniya-530252?#paqe/143

O1ieHKA HaBBIKA,
aHAJIU3 PEIICHUS
3aJaHui

CamocrosiTesibHas padoTa

N3y4yeHune 0CHOBHOI U J0MOJHUTEIbHOM

JINTEpaTyphbl MO Teme:

1. lopornuna, JI. A. lJokyMeHTallMOHHOE
obecrieueHUe  yOpaBjiCHHUS .  YYCOHUK U
MPAKTUKYM ISl CpeaHero mpodeCCHOHaIbHOTO
obpa3oBanus / JI. A. lopoHuHa,
B. C. UputukoBa. — 2-e u3j., nepepad. u
nor. — Mocksa : W3narensctBo FOpaiit,
2025.—  270c.—  (IlpodeccronanbHoe
obpazoBanue). — ISBN 978-5-534-16017-8. —
C.9 — 33 — Tekcr : 351eKTpOHHBIH //
Oo6pazoBarenpHast matgopma FOpaiit [cait]. —
URL: https://urait.ru/bcode/530252/p.9-33

NHTepakTUBHBIEC (GOPMHUPYIOLIHE TECTHI
https://urait.ru/viewer/dokumentacionnoe-

obespechenie-upravleniya-530252?#page/143

TectupoBanue

Tema 5. TexHnosaoruu
padoThI ¢
MOKYMEHTAMU BHYTPH
OPraHM3alMH.

Jlexnus
1. Dransl 06pabOTKH BHYTPEHHHUX JTOKYMEHTOB.
2. OpraHu3anus KOHTPOJIS 32 UCIIOTHEHUEM
JIOKYMEHTOB.
3. Pabora ncnomHHUTENEH C TOKYMEHTAMHU

HpaKTuquKoe 3aHATHUEC

Pemenue pasHo-ypoOBHEBbIX 32JaHUM:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravileniya-530252?#page/179

O1leHKa HaBBIKA,
aHaJINU3 peIIeHUs
3aJaHuN

Tema 6. Opranuzanusi
U TEXHOJIOTHUsl
TEKYIIero XpaHeHust
TOKYMEHTOB.

Jleknua
1. TlonsiTue, BUIBI U TUIIBI HOMEHKIIATYPHI JeIl.
2. TeXHONOTHsI COCTABJICHUS HOMEHKJIATYPHI JICI.
3. TloaroToBka &ien K mepegaye B apXuB

HpaKTH‘IeCKOC 3aHATHUEC

Pemienue pasHoO-ypOBHEBbIX 3aJaHUM:
https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravileniya-530252?#page/216

Or1eHKa HaBBIKA,
aHaJIN3 PEIICHUS
3aJJaHuN

NTOI'O:
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https://urait.ru/bcode/530252/p.9-33?utm_campaign=rpd&utm_source=doc&utm_content=d7edfe1ab920ad5d707106d18961226d

3. YCJIOBUSA PEAJIMBAIIMU JUCIUATIJINHBI

3.1. TpeGoBanusi K MUHUMAJIbLHOMY MATEPUHAJBLHO-TEXHUYECKOMY 00ecrevdeHn 0

Jlnis mpoBeieHUs y4yeOHBIX 3aHATUH HCHONB3YIOTCS, OOOPYAOBaHHbIE TEXHUYECKUMHU CpPEICTBaMHU
KabuHeTsI U aboparopun. Peanusanus nporpammel qucuuiuinabl OI1.06 [JlokymeHTanoHHOE 00ecnieyeHne
yHpaBJIeHHsl OCYLIECTBISETCAd B y4eOHOM KaOuHeTe «J{OKyMEHTallMOHHOTO OOecledYeHusl YNpaBlICHUA», B
KOTOPOM €CTh BO3MOKHOCTh IPOBOJIUTH 3aHTHS, TPYIIIOBBIC M MHIUBUAYaJIbHbIC KOHCYJIBTAIMH, TEKYITHHA
KOHTPOJb W IPOMEXKYTOUYHYIO aTTEeCTalMio, KaKk B TPAaJULHOHHOM (opMe, TaKk U C HCIOJIb30BAHUEM
MHTEPAKTUBHBIX TEXHOJOTHMH W Pa3IMYHBIX 00pa30BaTENbHBIX METOAMK, J1a0OpaTOpHH WH(POPMALMOHHBIX
TEXHOJIOTUH, TpOorpaMMHpOBaHus U 0a3 1aHHbIX. IMeroTes Takke yueOHble ayJUTOPUU AJIsl CAMOCTOSITEIbHON
paboTbl, KaOWHETHI AJIST TPOBEICHUS MPAKTUUYECKUX 3aHITUN, OCHAIEHHBIE 000PYAOBaHUEM, TEXHUYECKUMU
cpencTBamMu oOy4eHHS U MaTepuaiiaMu, yautbiBaromumu tpedoBanus I'OC CIIO.

ObopynoBanne y4eOHOr0 KaOMHETA: KOMITBIOTEP JIMOO HOYTOYK C MPEAyCTaHOBICHHBIM CTaHAAPTHBIM
IpOrpaMMHBIM oOecriedeHreM (1o KOIUYeCTBY 00y4aroIuXxcs), HIMPOKONOIOCHBIN JOCTYH B ceTh MHTEepHeT.
Hcnons3yercss nub0 CBOOOJHO pacmpocTpaHseMoe IMporpaMMHOE obecredeHue, JUO0 IMOCTaBIsieMoe II0
JMILIEH3UU 00pa30oBaTeIbHON OpraHu3alyy; Moca0uHble MeCTa 110 KOJIMUYECTBY 00ydaromuxcs; paboyee MecTo
npenoaaBaress; KOMIUIEKT Y4eOHO-HAIJISIHbIX TOCOOUA.

TexHuueckue cpernctBa o0OydeHUs: s OTOOpaKEHUs NPE3EHTAlMi HCIOJb3YyeTcs MPOEKTOp,
CTallMOHAPHBIN WM TEPEeHOCHOW 3KpaH JuOO0 MHTEpPAKTHBHAsA JOCKa. B (umnmane co3maHbl BCE YyCIOBUS,
MO3BOJISIOIIME IIMPOKO HCHOJb30BaTh B 00pa3oBaTelbHOM Iporiecce HHGPOPMALMOHHbIE TEXHOJIOIHUH,
CBOEBPEMEHHO OOecreynBaTh OOHOBJICHHE HOPMATHBHON JOKYMEHTAIlMH, HEOOXOIMMOW HWH(POpPMALUU WU
ONEPATUBHBIA JOCTYNl K HEH. YCTaHOBJIEHBl JHUIIEH3UMOHHBIE IPOTPaMMBbl, CIIPABOYHO-IIPABOBasi CUCTEMA
«Koncynprantlimtoc», mporpaMmMHOe OOECII€YeHHE CETEBOro 00OpYyIOBaHUs; oOydaromiee MporpaMMHOE
obecrieueHue (cpena MporpaMMHUPOBAHUS).

VY4eOHuku u yueOHblie nocobus no aucuuiuinae OI1.06 JlokyMenTannoHHOe o0ecnieyeHUue yIpaBjieHUs
HaXOoJATCS B CBOOOJHOM JIOCTYIIE Ul NperojaBaTesiell U CTYACHTOB B OMONIMOTEeKe (uiinana, B TOM 4YUCIIe
JIIEKTPOHHBIE M3JMaHHUA HAa OpUIHaTbHOM caiite ¢mmmana. bubnmmuoreka ¢mimana obopynoBaHa pabOYMMHU
MeCTaMU B YUTAJIbHOM 3aJie¢ U BBIXOJOM B MHTepHET /1t paboThl C 3JIEKTPOHHBIMM KHUTaMM, y4eOHHUKaMH,
y4eOHBIMU TOCOOMSIMU, pa3MEIIEHHBIMU Ha caiiTe ¢puinana.

IIpu mpoBefeHNN CUHXPOHHBIX U aCMHXPOHHBIX 3aHATUH HCIIOJB3YyeTCs 3JIEKTPOHHAs o0pa3oBaTesbHas
matdopma «HOpalT» U 25IeKTpoHHBIE 00pa3oBaTenbHbIe pecypchl Hayunoi 6ubnmorexku ¢unnana.

JlocTyn K KOHTEHTY U cepBHcaM Ha oOpazoBarenbHOU miuatdopme «HOpailT» U 3JEKTPOHHOM pecypce
udposoit oopazoBarensHol cpenbl CITO PROFobOpaszoBanue npenocTaBisieTcsi B COOTBETCTBUU C YCIOBUSIMU
HOJNHMCKH y4eOHOTo 3aBeieHus. [1aposb U JOrMH K JTMYHOMY KaOMHETY CTYJIEHT YKa3bIBaeT IPH pErucTpaliu
Ha 00pa3oBaTenbHOIl mIardopme.

3.2. NudopmanuoHHoe odecrieyeHue 00y4eHust
Ilepeuens pekoMeHAyeMbIX Y4eOHbIX U31aHUI, UHTepHET-pecypcoB, A0NOTHUTETbHOI
JINTEpPaTypsbl

OcHoBHasi iMTEpaTypa
1. Jloponuna, JI. A. JlokyMeHTalMOHHOE OOECTICUCHHE YIIPABICHUS ;| YICOHUK U MPAKTUKYM JIJIsI CPETHETO

npodeccuonansHoro odpazosanus / JI. A. loponuna, B. C. UputukoBa. — 2-e¢ u3n., nepepad. u 1om. —
Mocksa : U3natenberBo FOpaiit, 2025. — 270 ¢. — (Ilpodeccuonansroe odpaszoBanue). — ISBN 978-5-534-
16017-8. — Tekcrt : anexkTpoHHbIH // O6pazoBaTeabHas

iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/530252

JlomoJTHUTEeIbHAS JIUTEPATypa
1. I'pososa, O. C. JlenonpousBOACTBO : YydeOHOe Mocobue JUIsl CpeaHero NpoQecCHOHATBHOTO

obpazoBanus / O. C. I'pozoBa. — 2-¢ m3a. — Mocksa : UzmarensctBo HOpaiit, 2025. — 131 c. —
(ITpoeccuonansnoe obpazoBanue). — ISBN 978-5-534-15986-8. — Tekct : 3neKTpOHHBIA //
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https://urait.ru/bcode/530252?utm_campaign=rpd&utm_source=doc&utm_content=61d346c5ccea95eebd3662a49e2097cf

O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/517797
2. Kysneyos, U. H. JlokymeHTallMOHHOE 00ECIIeUeHNE YIIPABJICHHS TTEPCOHATIOM | YUCOHUK M TTPAKTUKYM
JUTs cpearero mpodeccroHansHoro oopasosanus / M. H. Kysueros. — 3-e u3j., nepepad. u gon. — Mocksa :
WznparensctBo FOpaiit, 2025. — 397 ¢. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-09155-7.
— Texkcrt : anexTponHblil // OOpa3oBarenbHas
miatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/531526
3. Abynaose, /. I'. JlokyMeHTaIIMOHHOE OOecrieueHHe YIPaBICHHUS MIEPCOHANIOM © YUEOHHUK U MPAKTHKYM

JUIs cpeanero npodeccuonanbHoro oopasosanus / J. I'. Adymanse, U. b. Bempsokkuna, B. M. Maciosa. — 3-
e u3l., nepepadb. u gon. — Mocksa . MzmarensctBo IOpaiit, 2025. — 374 c. — (IIpodeccuonanpHoe
obpasoBanue). — ISBN 978-5-534-16657-6. — Tekcr : anekrponnsiii // O6pa3zoBarensbHas miatdopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/531449

4. PoxustoBckas, U. P. JlokymeHTarronHoe obecrnieyenue : yueobnoe nmocooue / U. P. PoxxHsTOBCKast. —
Cumdeponons : YHuBepcUTeT 3koHOMUKU U ynpasienus, 2016. — 104 ¢. — ISBN 2227-8397. — Tekcr :
3JIEKTPOHHBIH // DnekTpoHHbIl pecypc nudpoBoit oopaszoBarenbHoi cpeabl CITO PROFobpaszoBanue : [caifr].
— URL: https://profspo.ru/books/73265

5. Bacakos, M. U. Jlenonpou3Boactio [[loKyMeHTAIHOHHOE oOecIicueHrne yrpasieHus| : yueOHuk / M.
U. bacakog, O. U. 3ambiiikoBa. — PoctoB-Ha-/lony : ®@enunkc, 2014. — 376 ¢. — ISBN 978-5-222-23063-3.
— Tekct : oieKkTpoHHBIH [/ DnekTpoHHbI pecypc 1mdpoBoii obpasoBatenbHOi cpeabl  CITO
PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/59345

HNuTepHeT-pecypcesl:
1. Oo6pa3oBarenbHas wiatdopma KOpaiit urait.ru

2. Hayunas snexkrponnas oubnuoreka. URL: http://elibrary.ru
3. ®enepanbHbii moptan «Poccuiickoe oopazoanue». URL:http://www.edu.ru/

4. ®epepanpHoe xpanwmmme «EnuHas koimeknus TU(POBBIX 00pa3oBareibHBIX pecypcoy. URL:
http://school-collection.edu.ru/
5. Poccuiickuii moptan «OTkpbiToro oopaszoanusi». URL: http://www.openel.edu.ru
. Caiit obpasoBarenbHbIX pecypcoB [larrocynusepcutera. URL: http://edu.icc.dgu.

6
7. CnpaBouno-npaBoBas cuctema «KoncynsrantlImrocy. URL :http://www.consultant.ru/
8. Hayunsrii Bectauk JAI'Y. URL: http://vestnik.dgu.ru/

3.3 O6pa3oBaTe/ibHbIE TEXHOJIOTHH

VYyeOHast JeATENbHOCTh OOy4YaloIIMXCS MO JUCHUUIUIMHE TPeIyCMaTpUBaeT y4yeOHbIE 3aHSTUS
(MpakTHUYECKOE 3aHATHE, JIEKLUs ), CAMOCTOATENIbHYIO padoTy, a TaKkKe APYyrue BUbl y4eOHOU AeATeIbHOCTH.

B y4eOHOIl esTenbHOCTH MO JUCHMILIMHE HCIONb3YIOTCS pa3iIndHble 00pa30BaTeIbHble TEXHOIOTHH, B
TOM 4HCJIE:

CHUHXPOHHBIE 3aHATHS JIEKIIMOHHOTO TUIIA

JIeKMOHHBIN KypcC MpeanojiaraeT CHUCTEMAaTH3HPOBAHHOE H3JI0KEHHWE OCHOBHBIX BOMPOCOB Yy4eOHOTO
riaHa. Ha mepBoii nekiuu JiekTop 00s3aH MpenylnpeauTh CTYACHTOB, IPUMEHUTENIFHO K KakoMy 0a3oBOMY
yueOHUKY (yuyeOHMKaM, y4yeOHBIM MocoOusM) OyAeT mpouyuTaH Kypc. JIEKIMOHHBIN Kypc OOJDKEH J1aBaTh
HauoOonbImui 00beM HMH(pOpManuu U obecrnieuynBaTh OoJiee INIyOOKOE MOHMMAaHHE Y4EOHBIX BOIIPOCOB IpPH
3HAYUTEIbHO MEHBILEH 3aTpaTe BPEMEHHU, YeM 3TO TpeOyeTcs: OOJIBIIMHCTBY CTYIEHTOB Ha CaMOCTOSITEIbHOE
U3ydeHHe MaTepuaa.

B cmemanHoM o0y4yeHUM ¢ MPUMEHEHHEM JMCTAaHIIMOHHBIX 0Opa30BaTENbHBIX TEXHOJIOTUH CTYIEHTHI
MOTYT U3y4aTh JEKIMOHHBII MaTepUal B ACHHXPOHHOM PEKHUME, TOTOBUTH BOIIPOCHI K 3aHATHSAM CEMUHAPCKOTO
THUIIA.

CuUHXpOHHBIE 3aHATHS CEMMHAPCKOTO (MIPaKTHYECKOT0) THUIIA
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https://urait.ru/bcode/517797?utm_campaign=rpd&utm_source=doc&utm_content=61d346c5ccea95eebd3662a49e2097cf
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https://profspo.ru/books/73265
https://profspo.ru/books/59345
https://urait.ru/
http://elibrary.ru/
http://www.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://www.openel.edu.ru/
http://edu.icc.dgu/
http://www.consultant.ru/
http://vestnik.dgu.ru/

3ausaTusg NpeaACTaBJIAOT 0060171 ACTATIU3alUI0 JICKIMOHHOTO TCOPCTUYCCKOr0 Marcpuaja, MpoBOAATCA B
EISAX 3aKPEIUICHUs] Kypca U OXBAaThIBAIOT BCE OCHOBHEBIC Pa3/Ieibl.

OcHoBHOI (opMOI MPOBEACHUS 3aHATHN SBISETCA OOCYXKJICHHE HamOoJiee MPOOJIEMHBIX U CIIONKHBIX
BONPOCOB IO OTACIBHBIM TEMaM, a TaKXKe pa30op NMPUMEpPOB M CUTYAIlMil B ayIUTOPHBIX YCIOBHAX. B
00513aHHOCTH TPETIOIaBaTEeNsl BXOIAT: OKa3aHUE METOJANYCCKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYJCHTOB I10
COOTBCTCTBYIOIIIMM TCMaM KypcCa. AKTHUBHOCTD Ha 3aHATUIX OLICHUBACTCA 110 CJIICAYIOIIUM KPUTCPHUAM:

OTBETHI Ha BOIPOCHI, MTpeJIaraeéMble MPeroiaBaTelieM;

y4JacThe B IUCKYCCHUSX;

BBITIIOJTHEHUE PA3HOYPOBHEBBIX 3aJaHUM (3a7a4).

OTBeT MODKEH OBITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJIHOCIOXHBIM, COAEPIKATh CCHUIKH Ha
UCTOYHHUKH.

I[OKJ'IaI[BI " OIIIOHHUPOBAHUC NOKJIAAOB IPOBCPAIOT CTCIICHb BJIAJICHHUA TCOPCTUUCCKHM MATCPUAIIOM, a
TaKXe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUIHA.

B CHHXpPOHHOM M aCHHXPOHHOM PEXHMe UCTIonb3yeTcs cepBuc «HOpaiit.3amanus».

ACI/IHXpOHHbIe JUCTAHIIMOHHBIC 3aHATUA

B cMenranHoM 00ydYeHWM C MPUMEHEHHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJOTUH CTYACHTHI
MOI'yT OCBaMBAaTb JIGKIII/IOHHBII;'I MaTrcpuall B ACMHXPOHHOM PCKUME, T'OTOBUTH BOIIPOCHI K CHHXPOHHBIM
CEMHHAPCKHUM (TIPAKTUYCCKUAM) 3aHSTHUSIM.

JIJ1sl aCHHXPOHHBIX 3aHATUN PUMEHSIETCS CIICIYIOIIas METO/IUKA:

MMOBTOPEHHE U 3aKpeIICHUE MPEIbIAYIIeH TeMbl (pa3ena);

u3yueHre 0a30BOM W JIOMOJIHUTEIHLHOW PEKOMEHIYEMOW JUTeparypbl, MPOCMOTpP (IPOCITYyIIMBAHKE)
MeuaMaTepraioB K HOBOU TeMe (pa3ieny);

TE3UCHOC KOHCIICKTUPOBAHNUEC KITIOUYCBBIX HOHO)KGHHﬁ, TCPMUHOJIOTUH, AJITOPUTMOB;

CaMOCTOSITeNIbHAsI MPOBEPKAa OCBOCHUSI Marepuaia 4epe3 WHTCPAKTHBHBIM (DOHJI OIICHOUHBIX CPEICTB
(TecTnl);

BBIITOJTHCHHUEC PECKOMCHAYCMBIX BaILaHI/If/'I;

(buKcalysi BO3HUKAIONIMX BOIIPOCOB U 3aTPyTHCHHN.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JUCIIUITJIMHBbI

KOHTpOJ'IB 1 OLCHKA PE3YyJIbTAaTOB OCBOCHUA AV CHUILIIMHBI OCYIICCTBIIACTCA MPEIIOJaBaTCiIEM B
ponecce NpoBCACHUS IMPAKTHICCKUX 3aHATHH U na6opaT0pHHx pa60T, TCCTUPOBAHMU, a4 TAKIKE
BBITTOJTHCHUA O6y‘IaIOH_[I/IMI/ICH HUHAUBUAYAJIBbHBIX 38.,HaHI/II>'I, IIPOCKTOB, HCCIeIOBaHUN U Aap.

PesyabraTsl (ocHOBHBIC yMeHus, | Koabl popmupyembix DopMbI U METOAbI
OCBOCHHBbIE NPO(eCCHOHAIbHBIE | TPO(eCCHOHAIBHBIX U KOHTPOJISI M OLIEeHKH
KOMIICTCHIIHH) 00IIMX KOMIICTEHIMI | Ppe3yabTAaTOB 00y4eHust
YMETh: Texymui KOHTPOJIb:

OK 01, OK 02, OK 03
- b b b .
| lpI/IMeHHTB Ha IMPAKTHUKE 0 ’ 05’ 06, | CCTUPOBAHUC,

TOCYIapCTBCHHBIC CTaHAapPThI, OIICHKA HAaBbIKA aHAJIN3a U
yAap PTRL 1 oK 09, TIK 1.2, TIK 1.3, |
peleHys
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Jpyrue HOPMAaTUBHO-METOAMYECKHUE
JOKYMEHTBI, pErJIaMEHTHUPYIOLIHE
OpraHu3alUI0 JOKYMEHTAIMOHHOTO
oOecrnieueHus ynpaBIeHUS;

- CocTaBnsiTh H  INPABHIBHO
opOpMIISATH  OCHOBHBIE  BHIBI
OpraHu3aIMOHHOPACTIOPSTUTEIBHBIX
JIOKYMEHTOB;

- OdopmsaTs
UH(POPMALIMOHHO-CITPABOYHYIO
JIOKYMEHTALHIO;

- OdopmsTh KaJIpOBYIO
JOKYMEHTAIIUIO;

- OdopMIsiTe  TPETEH3UMOHHO
HCKOBYIO JIOKYMEHTAIIHIO.

3HATh:

- TepmunOIOTHIO B 001aCTH
JOKYMEHTAllMOHHOT'O  00€CIeYeHUsI
yIIpaBJICHUS;

- HopmatuBHblE  JOKYMEHTHI,
periiaMeHTUPYIOLE COCTaBJICHUE U
opopmieHue  JOKyMEHTallUd U
MOPSIIOK €€ 00padOTKH;

- [IpaBuna  cocraBieHuss H
odopmIteHUs OpraHU3aIMOHHO-
pacropsaUTeNbHbIX  JOKYMEHTOB,
BXOSIIUX B YHU(PHUIHMPOBAHHYIO
CUCTEMY OpraHu3alMOHHO-
pacropsaUTeNbHbIX  JOKYMEHTOB,
YHUPHUIIMPOBAHHYIO CHUCTEMY
MIEPBUYHON YYETHOW JTOKYMEHTAllUH
B YacTH JOKYMEHTAllMH IO YUYeTy
TpyAa;

- [Topsanox IPOBE/IECHUS
HKCHEPTHU3bI LIEHHOCTH IOKYMEHTOB U
HNOJArOTOBKM JIel K  apXUBHOMY
XPaHEHUIO.

- TexHOJOrMIO OpraHU3alun
JIOKYMEHTOO0OpOTa B OpraHU3aIUIX

(snrnosreoarrrras )\

JIP 1, JIP 2, JIP 3, JIP 5,

JIP 6, JIP 7, JIP 8, JIP 9,

JIP 10, JIP 11, JIP 12, JIP
13, JIP 14, JIP 15

npodeccCHOHANBHBIX 33/1a4,
caMmocTosiTenbHas padora.

Dopma KOHTPOJIS: MOKET IPOBOAUTHCA B (DOpME TECTUPOBAHUS, B MMCbMEHHOM, a TaKXkKe B

ycTHOU dopme.
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