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@DOHJT OLEHOYHBIX CPEIACTB MO JucHUIUIMHE «BBeneHue B MHGOpMAIIMOHHbBIE
TEeXHOJIOTUM» cocTaBlieH B 2022 roay B cooTBeTcTBUU ¢ TpedboBaHusimu OI'OC
BO o nanpasnenuto noarotosku 38.03.01. Dxonomuka (ypoBeHb OakajgaBpuara)
ot 12.08.2020 r. Ne 954

Pa3zpaborunk(u): kadeapa TyMaHUTApHBIX U €CTECTBEHHOHAYYHBIX TUCIUILIMH,
Hanaes J[.X. k.¢.-M.H.

DoH/T OLICHOYHBIX CPEJICTB MO JTUCHUILTMHE «BBeaeHne B HHGOpMaIlMOHHbIE
TEXHOJIOTUU» OJ00pEH:

Ha 3acefaHny KadeApbl TYMAHUTAPHBIX M €CTECTBEHHOHAYYHBIX NUCIUIUIMH, OT
«31» mapra 2022 r. mpoTokoi Ne 7.

3aB. kadeapoit Pazakos P.M.
(noonucw)

Ha 3ace/laHuy y4eOHO-METOIMYECKON Komuccuu punmana ot «31» mapra 2022 r.
1poTokoi Ne 7.

[Ipencenarens [ITax6anoB A. M.
(noonucs)



1. HACHOPT ®OHJAA OHEHOYHBIX CPEJICTB
10 JUCIHHILINHE

«BBenenne B uHPOPMAITMOHHBIE TEXHOJIOTHI

HaumeHoearue ()ucuunﬂqul

1.1. OcHoBHbIE CBeIeHUs O AUCHUTITHHE
OOmas TPyIOEMKOCTh JHUCHUIUIMHBI COCTAaBJIICT 2 3a4eTHbIC CAUHHIBI (72
aKaJCMHYCCKHX Yaca).

Ounas dhopma 00ydeHUs

TpynoemMKocCTs,
Bun paGotsl aKaJIeMHYECKHX 4acOB
1 cemectp BCET0

O0mas Tpy10éMKOCTH 72 72
KonTakTHas padora: 36 36
Jlexmmm (JI) 16 16
[Tpaktnueckue 3anstus (I13) 10 10
JlabopaTtopusie 3ansatus (J13) 10 10
KonTpomnb - -
IIpomMexxyTouHas arrecrauus

CamocrosiTesibHas padora: 36 36
- KOHMPOAbHASL paboma - -
- HanucaHue pepepama (P);

- camocmosimenbHoe u3yyeHue pazoenos.

Pasoen 1. 16 16
Pasoen 2. 10 10
- camonod2omogka (npopabomra u 6 6
no8mopeHue 1eKYyuoOHH020 Mamepuaia u 4 4
Mamepuana y4eOHUK08 U y4eOHbIX nocooOull;

- N0020MOBKA K NPAKMUYECKUM 3aAHAMUSM.

Bua HTOroBOro KOHTPOJIA: 3a4eT ¢

OLICHKOM




OuHo-3a04yHas popma oOydeHHUs
OOmas TPyIOEMKOCTh JHUCHUIUIMHBI cocTaBisger 1 3adeTHyro eaumamny (36
aKaJICMUYCCKHUX YaCcOB).

TpyrnoeMKoCTb,
Bun paboTbt aKaJIeMUYECKHX YacOB
1 cemectp BCETO

OO0mas Tpy10éMKOCTH 72 72
KonTakTHas padora: 20 20
Jlexmmm (JI) - -
[Tpaktuyeckue 3anstus (I13) 20 20
KonTpomnb - -
[TpomexyTouHas arTecTanus
CamocrosiTeibHas padoTa: 52 52
- KOHMPOAbHASL paboma -- -
- HanucaHnue pegpepama (P);
- camocmosimenbHoe U3yueHue pazoeos:

Pasoen 1. 20 20
Paszoen 2. 20 20
- camonod2omoska (npopabomra u 6 6
no8mMopeHue JeKYuOHH020 Mamepuaia u 6 6
Mamepuana yueOHUK08 U y4eOHbix nocoouii,
- N0020MOBKA K NPAKMULECKUM 3AHAMUSIM.

Bu1 MTOroBOro KOHTPOJIs: 3a4eT

1.2. Tpe6oBaHus K pe3yjabTaTamM 00y4eHHs M0 AUCHUILIMHE, (POPMBI HX
KOHTPOJISI U BUAbI OLICHOYHBIX CPEACTB

VYK-1. CnocobeH ocCymecTBIsITh MOUCK, KPUTUYECKHI aHamu3 U CHHTE3 HH(pOpMaIHH,
IPUMEHSATh CUCTEMHBIN TIOIXO/ ISl PELIEHMsI IOCTABJIEHHBIX 33]a4

OIIK-5. Cnoco0eH UCHOIB30BaTh COBPEMEHHbIE HH(POPMAIMOHHBIE TEXHOJIOTHMH U
IpOTrpaMMHBIE CPEACTBA IPU PELICHUH MPO(EeCcCHOHANBHBIX 33/1a4;

OIIK-6. CriocobeH moHuMaTh TPUHILIUIIBI pabOThl COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUI
U MCIIOJIb30BaTh UX VIS PELICHUs 3a7a4 Npo(ecCHOHAIbHON e TeIbHOCTH.

Ne KonTponupyemsie WNupnexc OneHouHble CpeacTBa Croco6
/o MOJIYJIH, Pa3/iebl KOHTPOJIPYEM KOHTPOJIS
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(Tembl) ol
JVICIIATUTHHEI KOMIIETEHIINU HAaUMEHOBAaHHE NeNe
(vn e€ yacTH) 3aJaHuN
Moayan 1
Tema 1. U3yuenue YcerHO
uHTepdeiica 1-4
ONEPAMOHHON CHCTEMBI Bompocer
Windows. uzyuenue AHCKyCCHH
CTaH/IapTHBIX Jlaboparophas
npunoxenunii Windows. YK, pabora 1-4
pabota c aiinamu u OIIK-5, Hucemenn
OIIK-6 0
MarKamMu
KonTponbhas
paborta
JlaGopaTopHas
paborta
Tema 2. TekcToBbIN Bormpocsl 5-9 YerHo
nporeccop Microsoft JTUCKYCCUU
Word. co3gadue u
peIaKTHPOBAHUE
JOKyMeHTa. 00paboTka VK-1, KonTponbhas 5-9 ITucemenn
TabIUIHOM MHPOPMALIUN OIIK-5, pabora 0
B Microsoft Word. OIIK-6 JlaboparopHas
rpaduyeckue pabora
BO3MOKHOCTH B cpenie Ms
Word. pabora ¢
apX1BaTOPaMU JIAHHBIX
Tema 3. Co3nanue u Bormpocst 10-14 YcrHo
(dbopmMaTupoBaHue JTUCKYCCUU
paboueil KHUTH.
Hcnons3oBanue VK-1, 10-14
CTAHAPTHBIX QYHKLMIL B OTTK.5, KoHnTtponbHas [IncemenH
Microsoft Excel. OI1K-6 pabora °
Hcnonb30BaHue CCBIIOK. Jlabopatopuaz
pabota
Brruncnenus ¢ momMoIrsio
norudeckux QyHKIUH
Tema 4. TexHomorust Bomnpocsr 15-17 YcerHO
MTOCTPOCHHUS TUarpamMM B JTCKYCCHH
Microsoft Excel VK-1, 15-17
OTIK-S, KonTponbshas HHCI’OMCHH
OIIK-6
pabota
JlaGoparopHas
pabota
MoayJas 2




Tema 5. TexHonoruu u Bomnpocsl 18-22 YcTHO
CO3JJaHUE TUHAMHYECKIX TMCKYCCUH
MPE3EHTALNI. OCHOBHBIE
IIprUeMbI pabOThHI B 18-22
Powerpoint. KourponbHas [TucbMeHH
HICIIONIb30BaHUE YK-1, pabota 0
ANEKTPOHHON TaOIHUITBI OIIK-5, Jlabopatopuas
Ms Excel u Tabmuisr Ms OIIK-6 padora
Word B Powerpoint.
CO3JIaHKE MTPE3CHTAIMH C
JJIEMEHTaMHU
MYJIbTHMEIHA.
Tema 6. Pabora co Bompocsr 23-26 YctHO
CpelICTBaMHU HABUTAIMH B JMCKYCCUH
WWW. ITouck VK-1,
nH(OPMAIIUY B CETH OIIK-5 23-26
VHTepHeT OHK-6, KonTponbHast
pabora [TucemeHH
JlaboparopHas 0
pabora
Tema 7. Pabora c Bompocsr 27-30 YcTHO
JJIEKTPOHHOMU ITOYTON JIUCKYCCUU
VK-1 27-30 [TucbmenH
OHK-é, KOHTp6OJII)Ha$[ 0
aboTa
OIK-6 Ha612)paT0pHas{
pabora
Tema 8. Co3nanue Bompocsr 31-34 YcTHO
CalTOB CPEJICTBAMU JUCKYCCUU
Microsoft Office
VK-1 31-34 ITucsmeHH
OHK-é KontponbHas 0
OHK-6’ pabora
JlaGoparopHas
paboTta

1.3. Tloka3zarenn W KPpUTEPHH ONpeaeJeHHs] YPOBHS c)OPMHPOBAHHOCTH KOMIIETEHIIMIA

Ne MNupexe YpoBHH chOpPMUPOBAHHOCTH KOMITETCHIIUU
/1 | KOMIIETE HenocraTounsiit VY 10BIETBOPUTEIBHBIN ba3osBbrit TToBBIIEHHBIN
HIUH (tocTaToYHBIH)
1. YK-1 OTcyTcTBUE IPU3HAKOB Oo0yuarommuiics Y o0yuaromerocst OO0yuaromuiics
YIOBJIETBOPUTENBHOTO AEeMOHCTpUpYeT BBIPA00TAHO OTJHYHOE 3HACT
YpOBHs ciaaldoe 3HAHME Xopoliee 3HAHHE OCHOBHBIE
OCHOBHBIX CHCTEM 3aKOHOMEPHOCTU




3aKOHOMEpPHOCTEN HHPOPMATOHHOTO CO3/1aHus U
CO3JaHUs U obGecrieueHus Hayku | (QyHKIHMOHUPOBAHUSA
GyHKUMOHMPOBAHUS | 1 0GpPa3OBAHNS; nH(pOPMaAMOHHBIX
MH(OPMaLMOHHBIX MPOIIECCOB B
IPOIIECCOB B VYmeer: npodeccHoHaIBLHON
9KOHOMHKE. OCYyIICCTBJIATD JIEITEIBLHOCTH.
Ha6uonaercs ciafoe | TOMCK PEIICHHUN
YMeHue TPOOIEMHEIX BeipaGorano
IPHMEHATE CUTyalni Ha ycToitunBoe
COBPEMEHHBIE OCHOBE JIECTBUH, yMenue
nH(OpMaLMOHHbIE 9KCIIEPUMEHTA U MIPOM3BOIUTD aHAIIN3
TEXHOJIOTHH JIJISL OIIBITA; BBIJCTIATH SIBICHUH U
TIOUCKa U 00paOOTKH | AKCIIEPUMEHTAJIbHBI | 00pabaThiBaTh
SKOHOMHUECKOH € JTaHHbIE, MOJTyYCHHBIE
nHdopmannu JIOTIOJTHSTIOIIUE PE3YNBTATHL;
OOy4aeMmsblii B1ageeT | Teoprio (PUHIMIT BBISIBIISITH
Ha 10CTATO1THOM JIOTIOJTHUTENBHOCTH | TIPOOJIEMHBIE
HaBbIKaMu cOopa u ) CHUTYaINH, UCIONb3YsI
00paboTkn METOIbI aHAITN34,
uHpOpMauK CHHTE3a U
AeMOHCTPHPYeT | GcrpakrHoro
YBEPEHHO® YMEHHE | \roiyoryrg
AeMOHCTPUPYeT | yoriomrsoBats
Xopouree BIaICHHE | ¢ uheyepe
OCHOBHBIMH TEOPETHYECKNE
METOMaMH, KOHLETIIUH U
criocobamu u 00BSICHUTEIBHBIC
cpeacTBaMHu MO/JIEJIU TP aHAJIK3E
HOJTy4YeHHS, A ——
XpaHeHHUs,
nepepadoTKu JemoncTpupyer
uH(bOpMaLHH, OTJIMYHOE BJIaJICHHE
HaBbIKaMU pabOTHI OCHOBHBIMH
C KOMIIBIOTCPOM METOJAMH,
Kak CpeICTBOM crocobamu 1
YHIpaBJICHHA cpeAcTBaMu
uHdopmanmeii HOJIyYeHHs,
XpaHeHUs,
nepepadoTKH
nHpopmanuu,
HaBBIKaMU pabOTHI C
KOMIIBIOTEPOM Kak
CpPEICTBOM
yIpaBIeHUs
uHpopmanueit
OIIK-5 | OtcytctBue npusHakoB | O0yuarwmmuiics umeer | JleMoHCTpHUpyeT JdemoHcTpHpyeT

YIOBIIETBOPHUTEILHOTO
YPOBHS

MpeACTABJIEHHE O
KaK MUHUMYM OJHH U3
00X WIN
CHCIHANTA3UPOBAHHBIX
MAKETOB MPUKJIIATHBIX
porpamm,
TpeTHa3HAYEHHBIX JIJIS
BBITIOJTHEHUS
CTaTHCTUYECKUX
npouenyp (o6padoTka
CTaTUCTUYECKOU
nHpOpMaNHy,
MIOCTPOEHHE U
MIpOBEJIEHUE
JTIUATHOCTHKH
SKOHOMETPUYECKHUX

HeNoJHOe 3HAHHe
CYLHOCTH U
COZlepKaHUSL

OCHOBHBIX METOZIOB

paboTHI ¢
uHhopMaLue.

Oodyuaromuiicsi
ymeeT
HCIO0JIb30BATH
ri00aibHbIC
KOMHBIOTepHI)Ie
CETHU B
npodeCCHOHATBHOM
JIEATETBHOCTH

Xopoiuee 3HAHUE
CYLHOCTH U
COZepKaHUH

OCHOBHBIX METOZIOB
paboTHI ¢
uHbopmanuei.

JemoHcTpHpYeT
Xopoliee yMeHHe
HCIIONIb30BATh
riio0anbHbIE
KOMIIBIOTEPHBIC CETHU
B npodeccroHaIbHOM
JIeSITEIbHOCTH
JemoHcTpHpyeT
OTJINYHOE BJIa/IEHHE
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Mozenei) JemMoHCTpHpYeT NIPUMEHATH
ciadoe BIajieHHe JJIEKTPOHHBIC
Ymeer B MPUMEHSTh KaK OHOHOTECYHBIC
MHHHUMAJIBLHOH Mepe MHHUMYM OJUH U3 | CHCTEMBI JUIs IOUCKA
IPUMCHATDH KaK 0OIIUX UK HEO00X0UMOH
MUHUMYM OITMH 13 CIICHUATU3UPOBAHH | HAYYHOM JINTEPATYPHI
obumx um BIX [IAKETOB U COLHAIIBHO-
CHENHATH3HPOBAHHBIX [PUKITATHBIX 3KOHOMHYECKO
[aKCTOB MPUKIANHBIX | rrorpamMM B OJHOTO CTaTUCTHUKHU.
MPOTpaMM U OJTHOTO U3 W3 ST3RIKOR
S3bIKOB IPOTPaMMHPOBAHUS
MIPOTPaMMHPOBAHUS, , MICTIONB3YEMBIX
UCTIONB3YEMBbIX JUIS U1 pa3paGoTKH 1
paspaboTKy 1 BBIIIOJIHEHHSA
BBIIOTHCHHSA CTaTHUCTHYECKUX
CTaTHCTHYECKUX npoLeayp
poLEeayp.
Hcnonszyer
AIIEKTPOHHBIE
OUOITMOTEYHBI
e CHCTEMBI IS
HoKCKa HeoOX0gUMOit
Hay4HOH JIUTEPATYPHI
"
COLMATbHOIKOHOMHUYEC
KO CTaTHCTUKU
OIIK-6 | OrcyTcTBHE IPU3HAKOB Y obGyuaromerocst JdemoncTpupyer JemoHcTpupyer
YIOBIIETBOPHUTEIHHOTO ciabo Xopoliee 3HAHUE OTJIMYHOE 3HAHHE
YPOBHS chopMupoBaHbI CoZlepKaHUsL COZIepKaHUs
3HAHUS, OCHOBHBIX OCHOBHBIX KaTeropui
COCTAaBJIAIOIINE 1 KaTteropui MAaTepUAIIbHOTO U
IPUHLHUIBL PAGOTHI MaTepHaIbHOTO U MpOoIECCyaabHOTO
COBPEMCHHBIX IIPOLIECCYAIEHOTO IpaBa B
MH(POPMALMOHHBIX IpaBa B npodeccHOHAIbHON
TEXHOJIOTHi npodeccHoHaNbHOM JEATETHHOCTH
JIeSITEIbHOCTH
JdemoHcTpupyeT JemoHcTpupyer
yYmMeHnue Xopomo Pa3BUTO OTJIUYHOE YMEHHE
COIIOCTABIIAThH yMeHHe COIIOCTABIIATh
KOMIIOHEHTBI COITOCTABJIATH KOMITOHEHTBI
PasINIHbIX KOMIIOHCHTBI Da3IUIHBIX
I/IH(i)OpMaLII/IOHVHBIX Pa3THYHbIX MH(POPMAIMOHHBIX
oeymeoTamims madop | "PAOPMAmORE | T
o TBIIATH
WHPOPMAIMOHHON TEXHOIIOTHH, OCYI::I%opH
TEXHOJIOTUH, OCYIECTBIATE UH()OPMALUOHHON
HanpaBJIEHHON Ha BhIOOp . TEXHOJIOTHH,
pelenue HH(OPMALMOHHOH HarnpapJIeHHON Ha
MOCTaBIEHHBIX TCXHOJIOTMH, petenne
npodeccroHabHBIX HaIpaBJICHHOI Ha TOCTABIICHHBIX
3a1a4 pemeHue npo(heCcCHOHAIbHBIX
JleMoHcTpHpYeT TIOCTABIICHHBIX 3a1aq
c1aboe BiajeHHe npod)ecCHOHANBHBIX O0yuarommiics
KOMITBIOTEPHBIMHU 3aad. OTJIMYHO
MeToamMu coopa, Ccrocoben
XpaHeHus 1 00paboTKK |  JleMOHCTPHpYeT HCIIOJIb30BATh
(pemaxTUpOBaHUS) Xopoluuee BJIaJIcHUe COBpPEMEHHBIC
nHpopmarnuy, KOMITBIOTEPHBIMHU UH(OPMALIHOHHBIE
MIPUMEHSIEMBIMHU B MeToaamu coopa, TEXHOJIOTUH JJIsI
cepe XpaHEeHHs 1 pelleHus 3a1a4
npodeccHoHaIbHOM 06paboTku npoheCCHOHATBHOM
JIeSITEIIbHOCTH (penakTupOBaHUS) JIeSATEIBHOCTH
nHpOpManuy,




MPUMEHSAEMbIMU B
chepe
npodeCCHOHATBHOM
JIESTEILHOCTH

2. KOHTPOJIBHBIE 3AJIAHUSA U UHBIE MATEPUAJIbI OHEHKHA
3HAHWH, YMEeHHUI1, HABBIKOB U (MJIH) ONBITA JAeSITeJIbHOCTH,
XapakTepu3ymouue 3Tanbl GopMUPOBaHUSA KOMIIETEHIUI B Mpollecce
OCBOEHHUSI JTUCHUILIHHBI «BBeneHne B ”HGOPMAIHOHHbIE TEXHOJIOTHID»

IlepeyeHb IMCKYCCHOHHBIX TeM VISl KPYIJIOr0 CTOJIAa
(nucKyccuu, MoJIEMUKH, TUCIIYTA, 1e0aTOB)

Tema 1. Usyuenne unTepdeiica omeparmonHoil cucremMsl Windows. usydeHue

cTaHAapTHBIX npuwioxeHuit Windows. padota ¢ Qaitiamu u narnkamu

Tema 2. TekctoBbiii mporieccop Microsoft Word. co3nanue u peakTupoBaHuE
JIOKyMeHTa. 00paboTka TabnuuHoi unpopmanuu B Microsoft Word. rpaduyeckue

BO3MOXHOCTH B cpesie Ms Word. paborta ¢ apxuBaTopaMu JaHHBIX

Tema 3. Cozmanne u QopmarupoBanue pabodeidt kHuru. Vcnonws3oBaHue
ctangapTHeIX GyHKIui B Microsoft Excel. Mcnonb3oBanue ccbuiok. Berauncnenus

C IOMOUIBIO JIOTUYECKUX (QYHKIIHMA
Tema 4. TexHonorus nocrpoenus nuarpamm B Microsoft Excel

Tema 5. TexHonoruu W CO3JAHUE JUHAMUYECKUX MPE3EHTALMHA. OCHOBHBIC
npuembl paboThl B Powerpoint. ucniosib3oBanue 3aeKTpoHHOM Tabnuibsl Ms Excel u
tabmuuel Ms Word B Powerpoint. co3gaHue mpe3eHTaluu ¢ DJIeMEHTaMU

MYyJIbTUMCHA.

Tema 6. PabGorta co cpencrBamu HaBuramuu B WWW. Tlouck nndopmaiuu B cetu

NuTepner
Tema 7. Paborta ¢ 351eKTpOHHOM MOYTOM

Tema 8. Cosznanue caiitoB cpeacrsamu Microsoft Office.

IlepeyeHb BONIPOCOB Ha 3a4eT




[Tonsitue nnpopmanmonnou Texuonoruu (MUT)
Opomonusg nHhopMamoHHbIX TexHojoruit (MUT).
Pons UT B pa3BUTUM S5KOHOMUKH M OOIIECTBA.
Caoiicta UT. [lonsitue niaatgopmsl.
Knaccuduxanus UT.
[IpeameTHas 1 UHGOPMAIIMOHHAS TEXHOJIOTHS.
Ob6ecneunBaroiue u pyHkunoHaibHbeie UT.
[TonsiTue pacnpeneneHHo GyHKIIMOHATEHOW HH(DOPMAIIMOHHON
TEXHOJIOTHH.
Q. OOBEKTHO-OPHUEHTUPOBAHHBIE HHPOPMAITIOHHBIE TEXHOJIOTHH.
10.  CrangapTsl MONB30BATENHCKOTO HHTEP(EHca HHPOPMAITMOHHBIX
TEXHOJIOTUH.
11. Kputepuu onieHKH HH)OPMAIIMOHHBIX TEXHOJIOTHH.
12.  Tlonw3oBaTenbCckuii HHTEPGENC U €T0 BUIBI;
13. Texuoisorust 00pabOTKU JaHHBIX U €€ BUJIBI.
14.  Texuosoruueckuit mporiecc 00padOTKH U 3aIIUTHI JaHHBIX.
15. TI'paduyeckoe n300paxeHne TEXHOIOTUYECKOTO MPOIIecca, MEHIO, CXEMBI
JTAHHBIX, CXEMbI B3aUMOICHUCTBUS IPOTPAMM.
16. IIpumenenuie UHPOPMALIMOHHBIX TEXHOJIOTHM HAa paboueM MecTe
M10JIb30BATENS.
17.  ABTOMaTH3MpOBaHHOE paboyee MECTO.
18.  DnexTpoHHBIH Oduc.
19. TexHOIOTHU OTKPBITHIX CHCTEM.
20. CeteBbie ”HGOOPMAIIMOHHBIE TEXHOJOTHH: TEIEKOH(PEPEHIINH, T0CKa
0OBSBJICHMIL;
21. DnektpoHHas modrta. PeXMMbI paboThI 3JIEKTPOHHOM MOYTHI.
22.  ABrtopckue nH(hOpMaIMOHHBIC TEXHOJIOTHUH.
23. Huterpanust ”HPOPMAITMOHHBIX TEXHOJIOTHH.
24.  PacripesielieHHbIE CUCTEMbI 00pa0OTKH JaHHBIX.
25. TexHonoruu “KiIMeHT-cepBep .
26.  Cucrembl JJIEKTPOHHOTO JOKYMEHTO000pOTA.
27. T'eomHpopmaIMOHHbIE CUCTEMBI,
28. T'moGanbHBIC CHCTEMBI; BUACOKOH(DEPEHITUN U CUCTEMBI TPYIIIIOBOM pabOTHI.
29. KopnopaTtuBHbie HHGOPMAITMOHHBIE CHCTEMBI.
30. TloHsATHE TEXHOIOTHU3AIUNA COIUATBHOTO MPOCTPAHCTBA.
31. Hasnauenus u Bo3mokHocTH UT 06paboTku TekcTa.
32.  Bwuaet UT gyist paboThl ¢ TpadudecKuMu 00HEKTaMH.
33. Hasnauenue, BO3MOXHOCTH, Cepbl MPUMEHEHHS SJICKTPOHHBIX TAOJIHII.
34.  OcHOBHBIE TEXHOJIOIMH BBOAA HHPOpMaluu. JIOCTOMHCTBA U HEAOCTATKH.
35.  OnTuyeckas TexHosorus BBoaa nudopmarmu. [Ipuniun, anmapatHoe u
MPOrpaMMHOE 0OECTICUCHHE.
36. IlTpuxoBoe koaupoBaHue. [IpuHITKII, BUIBI KOJIOB.
37. MarautHas TexXHOJIOTHS BBoJa nHGopmanuu. [IpuHiu, annapatHoe u
POrpaMMHOE 0OECTICUCHHE.

o) 550w (Gl 5= (29 [N | =
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38. Cwmapr-Texnonorus BBoja. [IpunIumm, anmapaTHoe 1 MPOTPaMMHOE
obecrieyeHue.

39. TexHomorus roaocoBoro BBojia MH(PpopMaIuu.

40. OcHOBHBIE TEXHOJIOTHH XpaHEHUsI HH(MOPMAIUH.

41. XapakKTepuCTHKa MarHUTHOM, ONTHYECKOW M MarHUTO-ONTHYECKON
TEXHOJIOTUN XpaHEHHsI HHPOPMALIUH.

42. DBosrouuu U THIEI ceTeit DBM.

43. Apxurektypa cereii OBM.

44,  DBOJIOLMS U BUJIBI OTIEPAIMOHHBIX CUCTEM. XapaKTepUCTUKA
OTIEPAITMOHHBIX CUCTEM.

45. IloHsATHE THIEPTEKCTOBON TEXHOJIOTHUH.

46. IlomsThe TeXHOJOTUU MyJIbTUMenna. [IporpaMMHOe U TEXHUYECKOE
oOecrieueHne TEXHOJIOTUN MYJIbTUMEINA, CTAaHIAPThl MYJIbTHME/IHA.

47. IlonsiTue, 0COOEHHOCTH U HAa3HAUYECHHUE TEXHOJIOTHH UHPOPMAIITMOHHBIX
XpaHUJIUII,

48. Web — texHosorus.

49. TexHonoruu obecreueHns 0€30MacCHOCTH KOMIBIOTEPHBIX CUCTEM, JaHHBIX,
porpamm.

50. Tennenmuu u podsemsl pazsutus UT.

Kpurtepum ouenku:

- OIIEHKa «OTJIMYHO» BBICTABIISIECTCA CTYJIEHTY, €CIU CTYAEHT IIyOOKO MOHUMAET
M3YYEHHBI MaTepuas, OTBEYAET YETKO U BCECTOPOHHE, YMEET OLICHUBATh (DaKTHI,
CaMOCTOATEIBHO PACCyKIAET, OTIMYAETCS CIIOCOOHOCTHIO OOOCHOBBIBATH BBIBO/IbI
U pa3bsCHATh UX B JIOTMYECKOM MOCIEA0BATEIbHOCTH, HO JOMYCKAET OTIEIbHbIC
HETOYHOCTH;

- OLICHKA «XOpOILO»» BBICTABIISIETCS CTYACHTY, €CIU CTYAEHT XOpOIIO IMOHUMAET
U3YYEHHBI Marepuall, HO HE€ MOXKET TEOPETHUYECKH OOOCHOBBIBATH HEKOTOpPbHIE
BBIBO/IbI,

- OLICHKA «YyJIOBJIETBOPUTEIILHO)» BBICTABIISIETCS CTYJIEHTY, €CIIM B OTBETE CTYJEHTA
UMEIOTCSI  CYLIECTBEHHBIE  HEJOCTAaTKHM, HW3YYEHHBI MaTepHall  OXBAay€H
«TIOJIOBUHYATO», B PACCYKJICHUAX JIOMYCKAIOTCS OIIMOKH;

- OLEHKa «HEYAOBIIETBOPUTEIBHO BBICTABIAETCS CTYIEHTY, €CIM B OTBETE
CTYJ€HTa HWMEIOTCS  CYUIECTBEHHbIE  HEJOCTAaTKH, MaTepual  OXBayeH
«TOJIOBUHYATO», B PACCYKICHUSIX JOIMYCKAIOTCS OIHUOKH.

Kpurepuu onenkmu:

OTBeTHI Ha BCE BOMPOCHI HA 3aueTe olleHnBatoTca MakcumyM 100 Gannamu.

- 100 6anyioB - CTYJAEHT IIyOOKO MOHMMAET MPOUIEHHBIN MaTepuai, OTBEYaeT
YEeTKO M BCECTOPOHHE, YMEET OLEHUBATh (PAKTBI, CAMOCTOSTEIBHO PaCCYyXKIaeT,
OTJIMYAETCS CIOCOOHOCTHIO OOOCHOBBIBATH BBIBOJBI U PA3bICHATH HX B

JIOTUYECKOM IIOCJICAOBATCIbHOCTH.
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- 90 6anioB - CTyAEHT INIyOOKO MOHUMAET MPOUIEHHBIM MaTepuall, OTBEYaeT
YEeTKO M BCECTOPOHHE, YMEET OLIEHMBAaTh (DAaKTbl, CAMOCTOSITEIbHO PacCyXkIaeT,
OTJIMYAETCS CIOCOOHOCTbIO OOOCHOBBIBATH BBIBOJBI U PAa3bsiCHATH HX B
JIOTHYECKOHN TOCIIEA0BATENBHOCTH, HO IOIIYCKAET OT/IE€IbHbIE HETOYHOCTH.

- 80 6a/mIoB - CTyZEHT INIyOOKO MOHMMAET NMPOUJIEHHBIM MaTepuall, OTBEYaET
YEeTKO M BCECTOPOHHE, YMEET OLIEHMBaTh (DaKTbl, CAMOCTOSITEIbHO PacCyXkIaeT,
OTJIMYAETCS CIOCOOHOCTbIO OOOCHOBBIBATH BBIBOJBI U PA3BICHATH HX B
JIOTHYECKON TMOCIIeIOBATEIbHOCTH, HO JOMYCKAaeT HEKOTOphIE OIMIMOKH OOIIEero
Xapakrepa.

- 70 OGayIOB - CTYJEHT XOPOLIO MOHUMAET IMPONACHHBIA MaTepHall, HO HE
MOJKET TEOPETUYECKH 0OOCHOBBIBATH HEKOTOPHIE BHIBOJIBI.

- 60 GamoB - CTYIEHT OTBEYA€T B OCHOBHOM MpPaBMIBHO, HO YYBCTBYETCS
MEXaHUYECKOE 3ayYMBaHUE MaTepHUaa.

- 50 GannoB - B OTBETE CTYJAEHTa HMMEIOTCS CYIIECTBEHHBIE HENOCTATKH,
MaTepuraj OXBau€H «I10JOBUHYATO», B PACCYKICHHUAX TOIMYCKAIOTCS OUIMOKH.

- 40 GaiIoB - OTBET CTYJEHTa MPaBWJICH JIUIIb YACTUYHO, IPU Pa3bsICHEHUU
MaTepuaia JIOMyCKalTCsl CEPbE3HbIE OMINOKU.

- 20 - 30 6ay1oB - CTYIEHT UMEET o0IIee MPpeACTaBICHUE O TeMe, HO HE YMEeT
JIOTUYECKH 000CHOBATh CBOU MBICIIH.

-10 GanyoB - CTYIEHT UMEET JIUILIb YACTUYHOE MPEJICTABICHUE O TEME.

-0 6ayIOB - HET OTBETA.

Tabumnua nepesoga peMTHHrOBOro 0ajlia B «S»-0a/UIbHYI0 IIKAJLY

Ntorosas cymma 0asnsioB mo Orenka mo S»-0auTbHOM IIKaje
mucnuiuiae Mo 100-0ayuipHOM HmIKaiie

0-50 HeynoBnerBoputensHo
51-65 Y 10BJIETBOPUTEIIHHO
66-85 Xopo1io

86-100 OTnuHO

Tectnl Mo gucuunIHe «BBenenue B MHGOPMAHMOHHBbIE TEXHOJIOTMH»

1. B cocTaB nepcoHalbHOTO KOMITBIOTEPA BXOAUT?
A) Ckanep, mpuHTEp, MOHHTOP
b) Buneokapra, cucteMHas IinHa, YCTPOHUCTBO Oecriepe0OHHOTO MUTaHUS

B) Monurop, cucreMHbli 00K, KJIaBHAaTypa, MBIIIb
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I") Bundectep, MBIIb, MOHATOD, KIIABHATYPA
2. Bce (hatinbl koMIIblOTEpa 3aMKUChIBAIOTCS HA? (BBEJAMTE OTBET B IOJIC JUIS BBOIA OJTHUM CIIOBOM)

Bunuectep

3. Kak BKJIFOUNTH Ha KJIAaBUATYypE BCE 3aryIaBHBIE OyKBBI?
A) Alt + Ctrl

b) Caps Lock

B) Shift + Ctrl

') Shift + Ctrl + Alt

4. Kax Ha3piBaeTCst OCHOBHOE OKHO Windows, KOTOpOE TIOSBIISIETCS Ha DKpPaHEe TOCIe IMOTHOH 3arpy3Ku
OTepalMoOHHOM cpeapl? HamuimmTe OTBET B MOJIE TSl BBOJIA ABYMSI CIIOBAMU.

Pabounii cron

5. Kakyto mocnenoBaTensHOCTh IEWCTBUI HAIO BBITIOIHUTH IS 3aTycKa KanbKynaropa B Windows?
A) Crannaptaeie — Kanbkynstop

b) ITyck — Ilporpammsl — Cranpaptasie — Kanpkymsarop *

B) [lyck — Crangaptasie — Kanpkynstop

I') ITyck — Kanpkynsarop

6. Kak Ha3bIBaeTcst porpamma (GaiioBblii MEHEIKEp, BXOIAIIAst B COCTAB ONEPAIIMOHHON CPeIbl
Windows? Hanummre oTBeT B mosie i1 BBOJA

[IpoBogHUK

7. Jlns 3amycka J1r000# mporpaMMbl Hajlo Ha pabodem ctoie Windows Haxartp Ha?

A) CcpuiKy Ha IporpamMmmy

B) Spnbix mporpamMmet

B) Knorniky 3amycka nporpaMmmbl

I') Pabouwnii cTon

8. UeM oTiMyaeTCs 3HAUOK MAIKK OT SIPJIbIKa?

A) Ilpu3Hak gpipIKa — y3eJI0K B JIEBOM HIDKHEM YTITy 3Ha4UKa, KOTOPHIM OH "TIpUBS3BIBaeTCS" K OOBEKTY

b) 3na4ok spmipIka KpymHee BCceX OCTaTbHBIX 3HAYKOB



B) Ha 3nauke spnbeika Hanmucana 6yksa "S1"

I') Ilpu3Hax sipiblka — MajeHbKas CTpesIKa B JIEBOM HM)KHEM YIITy 3HauKa

9. Ins1 Toro, 4ToOBI HAUTH (haiiyl B KOMIIBIOTEPE HAN0 HAXKATH?

A) Ilyck — Haiitu — @aiinbl u manku

b) Ilyck — daiinbl 1 nanku

B) Hatitu — ®aiin

I') ITyck — Paiin — Haiitu

10. Inst HacTpOHKHM MapaMeTpoB pabOTHI MBIIIX HAJ0 HaXKaTh?

A) Hactpolika — naHemnp yIpaBlIeHUs — MBIIIb

b) I[Tyck — nanensb ynpapieHUs — MBIIIb

B) Ilyck — HacTpoiika — MBIIIb

I') Ilyck — HacTpoiika — maHelb yIpaBiIeHUs — MBIIIb

11. Kak ycTaHOBHUTB BpeMsi, Yepe3 KoTopoe OyieT MOsIBIATHCS 3acTaBka Ha pabodyem ctone Windows?
A) CoiicTBa: s3kpan — 3acraBka — MHTepBan

b) 3acraBka — llepuon Bpemenn

B) CgoiicTBa: 3xpan — 3actaBka — Bpewms

I') CotictBa: UHTEpBan

12. Kakue dynkiuu BoimonHseT myHKT JJokymenTs! [ maBHOTO MeHIO Windows?

A) HyHKT I[OKyMeHTI)I ['maBHOrO MEHIO BBIBOJAUT CIIMCOK OTKPBITHIX B HaHHBIﬁ MOMCHT JOKYMCHTOB U
IMMO3BOJIACT HNEPEKIIOYATHCA MCKAY HUMUA

b) ITynkt JokymeHTsI [ TaBHOTO MEHIO 0TOOpakaeT CIUCOK JOKYMEHTOB, C KOTOPBIMHU padoTasu
nocneanue 15 nueit. lllendok mo Ha3BaHUIO WM 3HAYKY JOKYMEHTA 3aITyCKAeT MPHIIOKEHUE, C TOMOIIBIO

KOTOpPOT'0 OH ObLI CO3JaH U OTKPBIBACT JOKYMCHT

B) Ilynxt [lokymeHTsI I 1aBHOTO MEHIO 0TOOpaXkaeT CIUCOK BCEX CO3JaHHBIX JOKYMEHTOB U IO3BOJISIET
OTKPBITH JIF000H U3 HUX

I') [TyakT JlokymMeHThI [ TaBHOTO MEHIO BBIBOJUT CITUCOK ITOCIIEAHUX OTKPHIBABIINXCS JOKYMEHTOB.
[leqgoK 1O HA3BaHUIO WIIM 3HAYKY JOKYMEHTA 3aITyCKAeT MPHII0KEHUE, C TTOMOIIBI0 KOTOPOT'O OH OBII
CO3/1aH M OTKPHIBAET TOKYMEHT

13. C kaKkoii 1eJIbI0 TPOU3BOAUTCS BIIEICHUE O0BEKTOB?

A) C uenbto TpyIImUPOBKY U CO3IaHUS TEMATHUECKON TPYIIITHI
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b) C nenpro nocnenyomero N3MeHeHHs MX BHEITHETO BUa (M3MEHEHHS pa3Mepa, BUa 3Ha4YKa U JIp.

B) C nenbro ux COpTUPOBKU

I') C tem, 4TOOBI MPOU3BECTH C HUMH KaKue-TH00 ACUCTBHUS (OTKPHITh, CKOTUPOBATH, IEPEMECTUTD U JIP.)
14. Kax BBI3BaTh Ha 3KpaH KOHTEKCTHOE MEHIO?

A) HlenkHyTh JIEBOM KHOIIKOW MBIIIN HA 00BEKTE U B OTKPBIBIIEMCS CITUCKE BBIOPATh KOMaHY
"KonTekcTHOE MEHIO"

B) Otxperts koManay merro "CEPBUC" u B Heii BeiOpats komanay "KoHTekcTHOE MEHIO"
B) lllenxuyTh Ha 0OBEKTE TPABOI KHOITKOW MBITIIH
I') ABakaBI IIETKHYTH JI€BOW KHOIIKOW MBIIITH Ha OOBEKTE

15. B kakoii nporpaMmme MOXKHO CO371aTh TEKCTOBBIN JTOKYMEHT (OTYET 10 Hay4yHOU pabdore)? Breaute
OTBET B IOJIE JUIS BBOJIA IBYMS CIIOBAMH, UCTIONB3YS aHTTTUHCKHIN S3bIK

Microsoft Word

16. Kakoe u3 n3o0pakeHui COOTBETCTBYET JIOTOTHITY IporpamMmbl Microsoft Word?

A)

B)

B)

I)

17. CKkoJIbKO IOKyMEHTOB MO’KHO OZJHOBPEMEHHO OTKPBITh B pefakTope Word?

A) Tonbko onuH

b) He Gomnee tpex

B) Ckoipko HEOOX0IUMO

I') 3aBucur ot 33724 MOJIB30BATENS U PECYPCOB KOMIIBIOTEPA

18. OTKpBITH WK CO3/IaTh HOBBIN JOKYMEHT B penakrope Microsoft Word MoxHO uCTIONB3yst TaHeNb?
A) CrannapTHas

Bb) ®opmaTtupoBanue

B) Crpykrypa
15



I') DnemeHTH yripaBiaeHUs

19. Jlns1 BKITIOYEHUS MIIH BRIKITIOYEHUS MaHesNeil nHeTpyMeHToB B Microsoft Word cienyer Haxats?
A) Bua — naHenu MHCTPYMEHTOB

b) CepBuc — HacTpoiika — HaHenu HHCTPYMEHTOB

B) llenknyB npaBoii KOIKOK MBIIIH 10 JI000# N3 maHenei

I') [MogxoasT Bce MyHKTHI 8, O U B

20. Kax co3nmath HOBBI JokyMeHT "CTaHaapTHbIN oTdeT" u3 mabnono Microsoft Word?
A) ®aiin — co3nath — 00UIKMe MAa0JOHBI — OTYETHl — CTAHAAPTHBIA OTYET

b) O6mue mabioHbl — O0TYETHl — CTaHJAPTHBIH OTYET

B) ®aiin — oT4eTsl — CTaHAAPTHBIA OTYET

I') ®aiin — co3nath — CTaHAAPTHBIN OTYET

21. Jlnst HaCTpOWKM MapaMeTpoB cTpaHuibl Word Hajo HaxaTh OCIEA0BATEIbHOCTh?

A) daiin — mapaMeTpbl CTPaHUIIbI

b) ®aiin — cBoiicTBa — mapaMeTpbl CTPAHHIIBI

B) [1apameTps! cTpaHuIBl — CBOICTBA

I') [IpaBka — mapaMeTpbl CTPAHUIIBI

22. Kakasi U3 IpeJICTaBJICHHBIX KHOIIOK IT03BOJISIET 3aKPBITh OTKPHITHINA 10KyMeHT Word?

A)

b)

B)

I)

23. Kakyro KHOIIKY HaJl0 HaKaTh [yl BCTABKH CKOMMPOBAHHOT0 TekcTa B Microsoft Word?

A)

B)

B)



)

24. Kakyro mocnenoBatebHOCTh oniepanuii B Microsoft Word Hy»XHO BBITIOJIHUTB JJIs1 pEIaKTUPOBAHUS
pa3Mepa keris mpudTa B BeIJCICHHOM ad3are?

A) Be3BaTh ObICTpOE MEHIO — HIPpU(T — pa3Mep

Bb) ®opmar — mpudt — pazmep

B) Ha nanenu ®opmaTupoBaHie U3MEHUTH pa3mep mpudTa
I') [logxoasT BCe MyHKTHI a, O U B

25. Kakyro kHonky B Microsoft Word Hy»HO Ha)xaTh U CO3IaHHSI HYMEPOBAHHOTO CITHCKA
IuTepaTypsi?

A)

B)

B)

I)

26. Kax Haiitu B TekcTe qokymeHTa Microsoft Word HeoOxoammoe ciioBo?
A) Ctrl + F12

b) IlpaBka — HaliTH

B) CepBuc — Haiitu

I') [lomxonsT Bce MyHKTHI 8, 6 U B

27. Uto o3Hauaet, eclii OTAeNbHBIC CIIOBa B IOKyMeHTe Word moauepKHyThl KPaCHON BOJTHUCTOMN
JIMHUEN?

A) Ot0 o3Hauaet, uTo MpHPTOBOE OGOPMIICHHE 3TUX CJIOB OTIMYAETCS OT IPUHATHIX B JOKYMEHTE

b) D10 03HauaeT, 4To 3TH ClIOBa 3aHECeHH! B Oydep oOMeHa U MOTYT HCIIOJIb30BaThCS IPH HAbope TeKcTa
B) D10 03Ha4aeT, 4TO B ATHX CIOBaX HEOOXOAMMO U3MEHHUTH PETUCTP UX HATMCAHUS

I') 310 o3navaert, yto no MHeHHI0O Word B 3THX CJIOBaX JOMYIIECHBI OIMOKU

28. Kakyro KHOIIKY HY>KHO Ha)KaTh JUI1 aBTOMaTHYE€CKOM BCTABKH TEKYIEH AaThl B TOKyMeHT Microsoft
Word?

A)
17



B)

B)

I)
29. Kak nepenect (hparMeHT TEKCTa U3 Hadalla B CEpeANHY JOKyMEHTa?
A) Crepetb cTapblif TEKCT, 1 HAOpaTh €ro Ha HOBOM MECTe

b) Bripesats ¢parmenT TekcTa, moMecTuB ero B Oydep oOMeHa. 3aTeM yCTaHOBUTH KYpPCOp B CpeuHy
JIOKYMEHTA, BBITIOJIHUTH KOMaHy "BcTaBuTh"

B) Beigenutsb (parMeHT TeKCTa, CKOIMPOBATh ero B Oydep oOMeHa, yCTaHOBUTH Kypcop B CPEIAHHY
JIOKYMEHTA, BBIIIOJIHUTh KOMaHy "BcTraBuTh"

I') {annas onepanus B pegakrope Word HenocTyHa

30. Jlns coznanus quarpamMmel B mporpamme Microsoft Word Hy»kHO HakaTh?

A)

B)

B)

I)

31 KaK CAcjaThb Tak, 4YTO KOMHLIOTep CaMOCTOATCIIBHO CO34aJ1 OI'JIaBJICHUC (CO,E[er(aHI/Ie) B ,Z[OKYMGHTG
Microsoft Word?

A) IlpaBka — oriaBleHHE U yKa3aTeln

b) BcraBka — cchiika — OrJIaBJICHHE U YKa3aTeIH

B) [IpaBka — ornasienue

I') ®opmar — oriaBneHne u ykasarean

32. Kak ycTaHOBUTH aBTOMaTHYECKYIO PACCTaHOBKY IEPEHOCOB B JIoKyMeHTe Microsoft Word?
A) CepBuc — paccTaHOBKa IIEPEHOCOB

B) CepBuc — napamerpsl — paccTaHOBKa MIEPEHOCOB

B) CepBuc — s13bIK — paccTaHOBKa NEPEHOCOB — aBTOMATHUECKasi pacCTaHOBKA

I') BcraBka — aBTOMaTH4eCKHE MEPEHOCH
18



33. Kak ycTaHOBHTH s3bIK IPOBEpKH opdorpaduu B 1okymente Microsoft Word?
A) CepBuc — mapaMeTpsl — SI3BIK

b) [TapameTpsl — SI3BIK — yCTAaHOBUTH

B) CepBuc — HacTpoiika — S3bIK

I') CepBuc — s3Ik — BBIOPATH S3BIK

34. Kakyro Hy»XHO HakaTh KHOTIKY B Microsoft Word mns cozmanus Tabiuisi?

A)

b)

B)

r)

35. Kakyto kHonky B Microsoft Word Hy»HO Ha)kaTh Jjis1 00bSITUHCHHMS BBIICICHHBIX TYCCK?

A)

b)

B)

)

36. Kakyro KHOTIKY HY»KHO Ha)KaTh JIJIsl BKIIFOUEHHUS BCeX TpaHull B Tabmuie Microsoft Word?

A)

b)

B)

)

37. Kakylo Hy>KHO Ha)kKaTbh KHOIIKY JJIsl BCTaBKH B TEKCT JokymeHTa Microsoft Word oobexta WordArt?

A)
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B)

B)

I)

38. [l coznanusi MHOTOKOJIOHHOTO JIokyMeHTa Word (Hanmpumep, ra3eThl) Hy’>KHO HaKaTh KHOTIKY ?

A)

b)

B)

I)

39. Kak coxpanutsb gokyment Microsoft Word ¢ pacmmpenuem tuna * .rtf?
A) daiin — coxpaHUTh Kak — THI (aiiaa — TekcT B popmare rtf

b) ®aiin — rtf

B) ITapametpsr — TekcT — 1tf

I') CepBuc — nmapamerpsl — rtf

40. Kakyro KHOIIKY HY»KHO Ha)aTh JIJIsl IPeIBapUTEIHLHOTO TPOCMOTpa JIokyMeHnTa Microsoft Word niepen
HeYaThi0 Ha MpUHTEpE?

A)

b)

B)

I)

41. Kak mpocMoTpeTh TeKCT JoKkymeHTa Word repe; rneqaThio?

A) IlepexmtounTbes B peXXuM '"pa3mMeTKa CTpaHUIIbT"

b) IlepexmounTbes B peskuM "pa3MeTKa CTpaHUIB" U BEIOpaTh MaciITad "cTpaHuIia neJuKoM"

B) YcranoButh MacmTab mpocMoTpa TOKyMEHTa '"CTpaHuIa MeaTuKoM"

20



I") C momorisio HHCTpYMEHTA "'TipeABaPUTEILHEIN TIpocMOTp"

42. Kak BcTaBUTh B ToKyMeHTe Microsoft Word pa3pbIB co cienyromeii CTpaHHIbI?
A) BcraBka — pas3pbIB €O CIEAYIOIIEH CTpaHHUIIBI

b) BcraBka — mapameTpbl — CO CIEIYIOIIEH CTPaHHUIIBI

B) BcraBka — paspbiB — €O CIEAYIONICH CTPAHUIIBI

I') CepBuc — pa3pbiB — €O CIEAYIOLIEH CTPaHUIIBI

43. Kakoe u3 n300paskeHu COOTBETCTBYET JIOTOTUITY Tporpammel Microsoft Excel?

A)

B)

B)

)

44. Kak Ha3bIBaeTCs MaHellb KHOTIOK, HaXOAAIIasics 1Mo/1 3aroJioBKoM qokyMeHTa Microsoft Excel n
Bkutouatoriast: ®aiin | [Ipaska | Bun | BectaBka u mp.?

A) Ilanens ¢popmaTupoBanue

b) [lanens crangapTHas

B) Crpoka menro

I') Ctpoka 3arooBKoB

45. Kaknie maHenm MHCTPYMEHTOB UMEIOTCS B TaOIMYHOM penakTope Excel?
A) CranpaptHas, hpopMaTupoBaHHue

b) Bremane nanHbie, Gopmbl

B) CBonHble TabaUIIbI, SJIEMEHTHI YIIPABICHUS

I') [logxonsT Bce MyHKTHI 8, O U B

46. C moMoIIbI0 KaKoi KHOIIKA MOHO CO3/1aTh HOBYIO pabouyto kaury Microsoft Excel?

A)

B)
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B)

I)

47. Kakoi KHOIIKOW MO>KHO 3aKpBITh pabouyto kHury Microsoft Excel?

A)

b)

B)

I)

48. Kaxk B paboueii kaure Microsoft Excel co3naTh KOTOHTHTYIEI?
A) BcraBka — KOJIOHTHUTYJIBI

b) Bun — KONOHTUTYIBI

B) CepBuc — KOTOHTUTYIIBI

I') [TapaMeTpbl — KOJIOHTHUTYJIBI

49. Kak no6aBuTh JucT B pabouyro kHury Microsoft Excel?
A) CepBuc — co3/1aTh HOBEIH TUCT

b) Bug — n06aBuThH HOBEII JIUCT

B) BcraBka — muct

I') [logxoasT Bce MyHKTHI a, 6 1 B

50. Ilpu nomMoty Kakoil KHOMKA KJIAaBUATYPHI MOXHO BBIJISIIUTH HE CMEXHBIE si9eiku ncta Microsoft
Excel?

A) Shift

b) Ctrl

B) Tab

I') Alt

51. Jlns popmarupoBanus siueek Microsoft Excel HyxHO Haxatb?
A) Cepsuc — ¢dopMar siaeex

b) ®opmar — coxepxuMoe — srUeHKH

B) IlpaBka — sueiiku
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I") ®opmar — saeiiku
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