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AHHOTanMs pado4yeid NPOrpaMMbl IUCHUAIIIAHBI

Hucuunnuna Bsegenne B MHGOpPMAlMOHHBIE TEXHOJOTUH BXOAUT B
obosarenpHyt0  wacth OIIOIl OGakamaBpmata mo Hampasmenuio 40.03.01
FOpucnpynenuus.

JucununinHa  peanu3yercss B IOPUIUYECKOM  HMHCTUTYTE  Kadeapou
UH(GOPMAIIMOHHOTO TIpaBa U HHPOPMATHUKHU.

CopnepkaHrue JMCHMIUIMHBI OXBAaThIBAE€T KpPYTr BOIIPOCOB, CBSA3AaHHBIX C
U3y4EeHHEM OCHOBHBIX MH()OPMALIMOHHBIX TEXHOJIOTHIA M CUCTEM, a TAK)KE CTIOCOOOB
U METOJOB OCYIICCTBICHHUS HWH(GOPMAIMOHHBIX TMPOIECCOB M TPUMCHCHUS
COBPEMCHHBIX HMH(POPMAIIMOHHBIX TEXHOJIOTUH H CHCTEM B IOPUAMYCCKON
JesITeNIbHOCTH. PaccMaTprBarOTCS OCHOBBI CO3JIaHUS U PEIaKTUPOBAHMS TEKCTOBBIX
U TaOMUYHBIX JTOKYMEHTOB, 0a3 MaHHBIX, NPE3CHTAIMH, HW3y4aloTCsl OCHOBHBIC
HAnpaBlICHUS  HUCTOJB30BAHUS  CETEBBIX  TEXHOJOTUH MW oOecreueHus
MH(OPMAIMOHHOW O€301TaCHOCTH.

JucnuniuHa HanejleHa Ha (QOopMUpOBaHUE CIEAYIOIIUX KOMIIETCHIIMMA
BBINTyCKHUKA: obmienpodeccuonaibubix — OIIK-8.

[IpenogaBanve NUCHUIUIMHBI TPEIyCMaTPUBACT TMPOBEACHUE CIEAYIOIINX
BUJIOB YYEOHBIX 3aHATHUN: JIEKIIUH, JIA0OPATOPHBIC 3aHSATHUS, CAMOCTOSITEIIbHAS
pabora.

Pabouas mporpaMMa TUCIUTUIMHBI IPEyCMaTPUBAECT IPOBEIACHHUE CICAYIOIINX
BUJIOB TEKYIIETO0 KOHTPOJS YCIEeBaeMocTH B (opmMe KOHTPOJIBHON paboThl,
KOJUIOKBUYMa, TECTUPOBAHUS U IPOMEKYTOUHOM aTTecTainu B opMe 3adera.

OO0ObeM TMCIHUILIMHEI 2 3a4eTHBIC SIMHHUIIBI, B TOM YHCJIE B 72 aKaJIEMHYECKUX Yacax
10 BUJIaM YYCOHBIX 3aHSATHH
Ounas gopma oOydeHust

Cemec VYyeOHble 3aHATHS ®opmMma
Tp IIPOMEKYTOUHOU
B TOM YHCJIE aTTecTaluu
(3auer,
KonTakTHas pabota oOydaromuxcs ¢ mpernojaBaTeeM CPC, nudbepeHIpon
Bce U3 HUX BTOM | ayHpIi 3auerT,
ro | Jlexn | Jlaboparop | IIpakruu | KCP | xomcyner | HCTC JK3aMeH
un HBIE €CKHue anuu oK3aM
3aHSATUSA 3aHATHUS CH
1 72 28 44 3a4eT
3aouHas ¢hopma 00ydeHuUs
VYueOHble 3aHATUSA




Cemec B TOM YHCJIE ®opmMma

p MPOMEKYTOUHOMN
KoHTtakTHas paboTa o0y4aronmxcs ¢ mpernogaBaTeieM CPC, aTTeCTaIluu
13 HUX B TOM (3auer,

Bee | Jlekn | Jlaboparop | [Ipaktuy | KCP | xoHcynbt | uncne | nuddepeHmpon

IO Hnnu HBIC C€CKUue alnuun AK3aM aHHI)IfI 3a4€T,
3aHATUA 3aHATUA CH JK3aMCEH
1 72 2 2 4 64 3auer

OuHo-3a04HadA hopma oOydeHuUs

Cemec Y4eOHbIe 3aHATHS dopma
p IIPOMEKYTOUHOU
B TOM YHCIIE aTTecTalluu
(3auer,
KonTakTHas pabota oOydaromuxcs ¢ mpernojaBaTesieMm CPC, | nudpdepenumpos
Bce U3 HUX B TOM AHHBIH 3ayer,
ro | Jleku | Jlaboparop | Ilpaktuu | KCP | koHCYnbT Hucie JK3aMEH
uu HbIE ecKue aruu SK3aM
3aHATHUSA 3aHATHUSA cH
1 72 12 12 48 3a4eT

1. lean ocBoeHMsi AMCUMILIMHBI L[lensiMu OocBOeHMST THCUMILUIMHBI BBeneHue B

I/IH(I)OpMaI_IHOHHBIe TCXHOJIOTHH SBJIAIOTCA:

noJiyueHue 0a30BbIX 3HAHUN B 00JACTH OCYIIECTBJICHHS WH(OOPMAIMOHHBIX
MPOILIECCOB B YCIOBUAX UU(PPOBU3AIMK PA3TUUYHBIX CPEp UYeTOBEUECKOM
NEeATeTLHOCTH:

pacIIMpeHne TEOPETUICCKUX 3HAHMK B c(epe CKBO3HBIX TEXHOJOTHH, B TOM
gucie OONBIIUX JaHHBIX, BHUPTYaJIbHOH W JOMOJHECHHOW PEaJIbHOCTH,
UCKYCCTBEHHOT'O MHTEJIEKTA, PACTIPEICIEHHOTO peecTpa JaHHBIX, MOOMIBHOTO
WHTEPHETA, 00JIAYHBIX XPAHHIIUIIL;

dbopMupoBaHUEe W pPa3BUTHE y OYAYIIUX IOPUCTOB MPAKTUYECKUX HABBIKOB
ONTUMAJILHON OpraHU3alMi WHPOPMAIMOHHBIX IMPOIIECCOB MPU 00eCTIeueHUn
nH(OPMAITMOHHON 0€30MaCHOCTH | 3aIUTHl HH()OPMAITIH;

pa3BUTHE YMEHU M HaBBIKOB IPHU padoTe ¢ 0(OUCHBIMHU M CITPABOYHOIIPABOBBIMHU
UHOOPMAITMOHHBIMA CHUCTEMaMU B TIEJISIX TPAKTUYECKOTO TPUMCHECHHS B
Oyayiieit mpodeccuoHabHON AeATeIBHOCTH.

2. Mecto nucuuiuinibl B cTpykrype OIIOII 6akanaBpuara




HucuunnuHa BXxoguT B oOs3atenbHyto yacth OIIOIl GakamaBpuara, mo
HarnpasiieHuo noaArotoBku 40.03.04 FOpucnpyaeHuus U u3ydaercss B IEPBOM
CEMECTpE.

JlucrumuinHa JIOTHYeCKH U COEpKaTeIbHO-METOIMYECKU CBsI3aHa C

a) Teopwel rocymapcTBa W mpaBa, (OpMHpYIONMEH 3HAHHUS B 00JacTH
MEXaHU3Ma TOoCyJapcTBa, CHCTEME IpaBa, MEXaHuW3Ma M CPEACTB IPABOBOTO
pEryIMpOBAHMS, pealn3alny IpaBa, 0COOEHHOCTEN MPaBoOBOro pa3Butus Poccuu;

0)  KOHCTUTYIIMOHHBIM  TIPaBOM,  ONPEICNSIOMKUM  OCOOCHHOCTH
KOHCTHUTYIIMOHHOTO  CTpOs,  TPaBOBOTO  TMOJIOKEHHs  TpaxaaH, ¢GopMm
TOCY/IapCTBEHHOTO YCTpPOICTBa, OpraHu3alud W (YHKIMOHUPOBAHHS CHCTEMBI
OpraHOB TOCYAAapCTBAa M MECTHOIO caMmoymnpaBieHuss B Poccuu, B YacTHOCTH
IIPOBO3TJIALIEHHUE MTPaBa IpaXkaaH Ha CBOOOIHBIN MOUCK, MMOJYyYEHUE U TOTpeOIeHue
UH(OpMaIUK JTFOOBIM 3aKOHHBIM CIIOCOOOM.

JUig m3ydeHus TUCHMIUIMHBI BBeneHne B MH(POpPMAlMOHHBIE TEXHOJOTHH
oOy4aronuiics anpuopu T0JKEH UMETh 3HaHHS M YMEHUS 110 paboTe ¢ MpOrpaMMHO-
TEXHUYECKUM OOecrneueHneM HMHQPOPMALMOHHBIX CHUCTEM, B YacCTHOCTH 3HAaTh
HA3HAYEHUE OCHOBHBIX YCTPOMCTB KOMIIBIOTEPA U KOMIIBIOTEPHBIX CETEH, UMETh
HaBbIKU pa0dOThI B ONIEPALIMOHHBIX cucTeMax Windows 1 0(UCHBIX CHCTEMAX.

B pesynbrare u3yueHus AUCUMIUIMHBI (DOPMHUPYIOTCS 3HAHHUS U YMEHHUS
paboThl ¢ COBpEMEHHBIMU MH(POPMALIMOHHBIMUA TEXHOJOTUSAMHU, HEOOXOUMBIE TTPU
U3y4YE€HUU UHPOPMAIIMOHHBIX TEXHOJOTUN B IOPUINYECKON NIEATEIbHOCTH, CUCTEM
UCKYCCTBEHHOI'O  HMHTEJUIEKTa, NpO(EeCCHOHANBHBIX  JUCUUIUIMH.  JlaHHas
JUCUUIUIMHA SIBJISETCA MPEIUIECTBYIONIEH B U3yY€HUH MH(POPMALIMOHHOTO IpaBa,
paccMaTpHUBAIOLIETO BOMPOCHl MPABOBOIO PETYJIMPOBAHUS HH(DOPMALMOHHBIX
NPaBOOTHOIIEHW B HMHPOPMALMOHHOM  cdepe HOpU  OCYLIECTBICHUU
MH(OpPMAIMOHHBIX mpoueccoB. Takum oOpa3zoMm, aucuuiuiniHa BBenenue B
MH(OPMAIMOHHBIE TEXHOJIOTUH SIBIISIETCA HEOOXOAMMBIM 3TAINIOM MepPe]l U3YUECHUEM
OTpacieBOI IOPUANYECKON HayKU - HH(OPMAIIMOHHOTO MPaBa.

3. Komnerenuuu oOyuamomerocsi, ¢gopMupyemMble B pe3yJbTarTe OCBOCHHA
AUCUMILIHHBI (epeYyeHb MVIAHUPYEMBbIX pe3y/abTaTOB 00y4YeHHs )

Koa n Ko u HaumeHoBaHue IL1annpyemsle IIpouenypa
HAMMCHOBAHM | yHAMKATOPA pe3yJibTaThl 00y4eHHs OCBOCHHUS
¢ JOCTHKEHUS

KOMIIETEHUUH | gommeTeH il
u3 OIIOI1




OIIK - 8

OIIK-8.1. CrocobeH
PUMECHSITh METO/IbI,
CIoCcCOOBl W CpeICTBa
ITOMCKA, MOJTyYCHUS,

00pabOTKH W XpaHEHUS
paBoOBOW HH(OPMAIIH 1
COOJTIOJIATh MEPHI
oOecrnieueHus
UH(POPMALIMOHHOM
0€30MacCHOCTH

Bocnpou3Boaut:  MOHATHE,
(hopMBI 1 METOIBI
OCYIIECTBIICHUS
MH(POPMALIMOHHBIX
MIPOIIECCOB HaJl

uHpopManuen  pazIUYHBIX
BUJIOB Ha OCHOBE
WCIIOJIb30BAHUS
MH(OPMALIMOHHOKOMMYHHK
AI[MOHHBIX TEXHOJOTHUH, C
COOIIOZICHUEM TTPaBUII
obecrnieueHus
“H(pOPMaITMOHHOM
0€30MaCHOCTH.
[Tonumaer:
0€e30MacHOro
YIIOBJICTBOPCHUS
MoTpeOHOCTEH  JTUYHOCTHU
IpH CO3J]aHUU U 00paboTKe
paBoBOM UH(pOpPMaILUU B

ITPUHIUITBL

VYcTHbI/TIUCEME
HHBII/(hpOHTAIIB
HBIH orpoc/
KOJUTOKBUYM,
pazbop
MPAKTUYECKHUX
CUTYallUH,
pedepar c
Mpe3eHTalnen

WH(POPMAIMOHHBIX
cUcTeMax U  UU(POBBIX
mwiatrgopmMax, OCHOBAHHBIX
Ha O(HUCHBIX M CETEeBBIX
TEXHOJIOTHSIX.

[Ipumensier: npuembl H
HaBBIKH HCIIOJIb30BaHUS
1UGPOBONA TEXHUKH U
IPOrpaMMHOTO

o0OecrieyeHrs Kak CpeicTBa
yIpaBiIeHUsT M 00pabOTKU
MH(OPMALIMOHHBIX
MacCHUBOB, paboThI c
nHpopmanuel B
rI100aTbHBIX
KOMITBIOTEPHBIX CETAX IPHU
OCYIIIECTBICHUHT
FOPUANYECKON
JESATSIILHOCTH C Y4ETOM Mep
obecrieueHus
nH(OPMaLOHHON
0€301MacHOCTH.

4. O0beM, CTPYKTYpa U coJieprKaHue TUCHUILTHHbI

4.1. O0beM  OUCHMIUIHHBI

AKaJCMHUYCCKHX Haca.

4.2. CTpyKTypa AUCHUILTUHBI

cocTaByiger 2

3a4YCTHBIC

eIUHUIEI, 72



4.2.1. CTpyKTypa IUCHUIUIMHBI B OYHOU (popme

= Buabl yueOHo# padoThl, @DopMbI TEKYLIETO
(5] 2
Paseibl ¥ TeMbI 2 2 BKJIIOYAs KOHTPOJIS
S & | caMoCTOSTeJbHYIO padoTy ycreBaeMocTu (no
Ne AUCHUTLTUHBI ol 2
) ; CTY/I€HTOB U TPYAOEMKOCTb |  yedensm cemecmpa)
n/n
5 (B yacax) ®opma
= 2 = 2 IPOMEKYTOUHOI
= = & & & S aTTecTAlUH (10
S| § £ 5 S § E
5| = =3 = = cemecmpam)
=] Lm Q
= 2 2= 8= =
q o I © = @)
= o = o ®
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Monyinb 1. OcHOBBI HH(DOPMAIIMOHHBIX TEXHOJIOTUN U paboTa C TOKYMEHTAMHU B
FOPUINYECKON MMPAKTUKE

1. | Undopmanus n |1 4 Texymui KOHTPOJIb:
nH(OPMaITMOHHBIE (bpoHTaNbHBIN OIpocC,
IIPOIIECCHI TECTHUPOBaHUE,

2. ITpeacrasienue, 1 6 2 BBIIIOJIHCHHE
W3MEPEHHE U nabopaTopHbIX padoT,
nmpeoOpazoBaHue KOHTPOJILHBIX
uHpOpMaIIH [IPAKTUYECKUX 3a1aHUM,

pedepaTs ¢

3. [Texuuyeckue ul 1 4 npesenTaIei.
MIPOrPaMMHEIC

cpenctBa UHPOPMATUKHU [TpoMexxyTOUHBII
KOHTPOJIb: MUCbMEHHBII
4, Pabora ) C (aiinoBoii 2 4 OTpOC TIO
CI/ICTeM?I/I. CTaHI[apTHLIe TeOpeTquCKOMY
HacTpoiiku OC.
- Marepuary/
5. |Opranuzanus HpaBoOBO 4
KOJUTOKBHYM.
JESTSIILHOCTH C
MTOMOIIBIO CPEJICTB
Microsoft office
6. Cosnanue, 1 6 4
peIaKTHPOBAHUE,
CTHJIM3AIIHS] TPABOBBIX
nokymeHnToB B MS Word
Umozo no mooynio 1: 14 22 36
Monynsb 2. CoBpeMeHHbIE TU(PPOBBIE HHCTPYMEHTHI U TEXHOJIOTHH B IOPUCTIPYACHIIUN
7. |PabGora ¢ TaOIUYHBIMU 6 4 Tekyumii KOHTPOJIb:
nanabsIMU B MS Excel (bpoHTANBHBIN OTIPOC,
8. Nudopmannonusie 1 4 4 TCCTUPOBAHHUC,
TEXHOJIOTUU CO3JaHUsl U BBIITOJTHCHHUC
peNaKTUPOBaHUA J1abOPaTOPHBIX PaboT,
npeseHTauuii B Power KOHTPONBHBIX
. MPAKTUYECKUX 3aJaHHi,
Point wu ¢ obmayHbIMU
uHCcTpyMeHTamu M. pedeparer ¢




9. Opranuzanus 4 2 MPE3CHTAILUCH.
AIEKTPOHHOTO [IpomexyTouHbIit
JIOKYMEHTO000pOTA. KOHTPOJIb: MUCbMEHHBIIN
DNeKTpOHHAS TOJIITUCH. OTIpOC 10

10. |CoBpemeHHBIC 1 4 TEOPETHUUECKOMY
nH(pOPMAaIOHHbIE Mmarepuany/
TEXHOJIOTUU U CUCTEMBI B KOJLIOKBUYM.
IOPUANYECKON
JeSITeIbHOCTH

11. |JloxanbHble U 4
rio0anbHbIe
KOMITBIOTEPHBIE CETH
Umozo no mooynio 2: 14 22 36
[TpomexyTouHbIit 3auer
KOHTPOJIb
HUTOI'O: 28 44 72

4.2.1. CTpyKTypa IUCUMIUIMHBI B 3a04HOU (hopme

g % Buabi yueOHoli padorsl, DopMBbI TEKYLLET0
Pa3jenl H TeMBI 2 S BKJIIOY s KOHTPOJIS
o ) CaMOCTOSITeIbHYIO pa0oTy | ycneBaeMocCTH (no
Ne AUCHHUILIMHBI O =
5 & CTYAEHTOB H TPY0EMKOCTH Heoenam
n/n
= (B yacax) cemecmpa)
; = = ®opma
= 2z =& 2 NMPOMEKYTOYHOM
= = Sl £ E £ aTTecTaluu (1o
® S
o ZE o 2 & cemecmpam)
q o S © = o
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Monayns 1. OcHOBBl HMH(MOPMAIIMOHHBIX TEXHOJIOIMH M pabdoTa ¢ JOKYMEHTaMH B
IOPUANYECKOH MPAKTHUKE

1. | Uadopmanus nu|l 6 | Texyuuii KOHTPOJIB:
UH(POPMAaILMOHHbIE (GponTaNBHBIH
MPOLIECCHI 011poc,

2. | Hpencrasnenue, 1 6 TCCTHPOBAHHC,
W3MepeHHe i 1 BBITIOJTHEHHE
npeoOpasoBanue J1a00paTOPHBIX
uH(opManum paoor,

KOHTPOJIbHBIX

3. | Texunyeckue u 1 6 IPAKTHIECKUX
IIporpaMMHBIC CPEACTBA 3aIaHn, pe(bepaTH
nH(pOpPMaTUKU C IIpe3eHTalueN.

4, |Pabora c¢  caitnoBoit 6 1lpomexyTOTHBIA
cuctemoit. CraHmapTHbIE KOHTpOIb:
Hactpotiiku OC.




5. | Opranuzanus 6 | mUCbMEHHBINA OmpoC
MPaBOBOI1 1o
JESITEIIbHOCTH C TEOPETUUECKOMY
MIOMOIIBIO CPEICTB MmaTepuainy/
Microsoft office KOJIJIOKBHYM.

6. Cosnanue, 4
penakTUpOBaHUeE,

CTHJIM3ALIMS TPABOBBIX

JIOKYMEHTOB B MS

Word

Hmoeo no mooynio 1: 1 2 34 36
Monynsb 2. CoBpemeHHbIe TN POBbIE HHCTPYMEHTHI U TEXHOJIOTUU B IOPUCTIPYACHIIUN

7. Pabora ¢ TaOIMYHBIMU 6 | Texyummii KOHTPOIB:
nanaeiME B MS Excel (bpoHTaTBbHBIIHI

8. | UudopmarmonHbie 6 OHpoc,
TEXHOJIOTUU  CO3JIaHUs 1 TecTUpoBaHue,

BBHITIOJTHEHHE
u PEIAKTUPOBAHUS
. 71a00paTOPHBIX
npeseHtauuii B Power paBoT
. b
Point u ¢ o6iauynbIMU KOHTPOITBHBIX
nHcrtpyMentamu M. NPAKTHYECKHX

9. | Opranuzanus 6 sa7aHuH,

3IEKTPOHHOTO
pedepats ¢
JIOKyMEHTO000pOoTA. 5
Mpe3eHTaIUEeH.
DNEeKTPOHHAs OJIHUCH. - .
OMEKYTOIHBIH
10. | CoBpemeHHBIE 6 P T
KOHTPOJIb:
UH(POPMaLMOHHbIE .
MUCHEMEHHBIN OTPOC
TEXHOJIOTUH U CUCTEMBI
B IOPUINYECKON 1o
JESTSIIbHOCTH

11. | JlokanbHbIE U 6 TEOPETUUECKOMY
r06anbHbIe MaTepuany/
KOMIIBIOTEPHBIE CETH KOJUIOKBHYM.
Hmoeo no mooynio 2: 2 2 30 36
IIpomexyTOUHBIN 3a4eT
KOHTPOJTb
HUTOI'O: 2 2 4 |62 72




4.2.1. CTpyKTypa AUCIUILTUHBI B O4HO-3204HON (opme

= Buabl yueOHo# padoThl, @DopMbI TEKYLIETO
Pasiebl 1 TeMbI § % BKJIIOYAS KOHTPOJISt
N MCIMTUTHHBI S CaMOCTOSITEJIbHYIO Pa0OTy ycneBaeMocCTH (no
& | CTYJAEHTOB M TPYA0EMKOCTb | Hedenam cemecmpa)
n/n i (B yacax) ®opma
= = = 2 NMPOMeKYTOYHOM
Sl 5 2. z § aTTecTaluu (1o
E = £ 2 E E = cemecmpam)
S % § " = ©
S8 25 €8 % | v
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Moayns 1. OcHOBBI HH(GOPMAITHOHHBIX TEXHOJIOTUH U paboTa C TOKYMEHTaMH B
IOPUAMYECKOM MPAKTUKE

1. | Uadopmanms n|l 2 4 Texkyuuit KOHTPOJIb:
uH(pOpMaIMOHHBIE (pOoHTaNBHBIN OIpOC,
MIPOLIECCHI TEeCTUPOBaHUE,

2. | lpexacrasnenue, 1 2 4 BBIIIOJIHECHHE
M3MepeHHne 71a00paTOPHBIX padoT,
nmpeoOpa3oBaHue KOHTPOJIbHBIX
MHpOPMALIHH MPAKTUYECKUX 3aJaHHH,

pedepaTs ¢

3. Texauueckue null 2 4 MIPE3CHTAIIUCH.
NpOrpaMMHBIE [IpomexxyTouHbI
CpeacTBa KOHTPOJIb:
UH(OPMATHUKH MUCHEMEHHBIN OMPOC 110

4, | PaGora ¢  (aitnoBoi 2 4 TEOPETUUECKOMY
cucremoit. CrtaHmapTHBIE MaTepHaHy/
Hactpoiiku OC. KOJIIOKBHYM.

5. Opranuzanus 2 4
[IPaBOBOI
JESITEIbHOCTH C
MOMOIIIBIO CPEICTB
Microsoft office

6. Co3znanue, 1 4 4
pelnaKTHpOBaHUE,

CTHJIM3AIIHS TPABOBBIX

JIOKYMEHTOB B MS

Word

HUmoeo no mooyno 1: 6 6 24 36
Moyis 2. CoBpeMeHHBIE ITUPPOBBIC HHCTPYMEHTBI U TEXHOJIOTHH B FOPUCTIPYICHITAN

7. | Pabora ¢ TabmUYHBIMH 2 4 Tekymmii KOHTPOJIb:

nanabiMu B MS Excel (bpoHTANBHBIN OTIPOC,
3. NudopmarnmonHsie 1 2 4 TECTUPOBAHUE,
TEXHOJIOTHH CO3JaHUS W BBITIOJTHCHHE
pEeIaKTUPOBAHUS 1a0opaTOpHBIX PadoT,
npeseHtauuii B Power KOHTPOJIbHBIX
Point u ¢ oGmayHbIMU TNIPaKTHYECKHX 3a/laHuH,
uHCTpyMeHTamu V. pedeparsl ¢




9.  [DAeKTpOHHBIH 2 2 4 MIPE3CHTAINECH.
TOKYMEHTOOOOPOT B [TpoMexxyTOUYHBII
[IPABOBOH /€ATEILHOCTH KOHTPOJIb: MMCbMEHHBIH

OIIpOC 10

10. |CoBpemeHHbIe 1 2 4 TEOPETHICCKOMY
H(pOpMallMOHHbIE marepuany/
TEXHOJIOTHU 1 CHCTEMBI B KOJLTOKBHYM.

IOPUANYECKON
NesITeIbHOCTH

11. |[lokanbHble U 2 4
r106anbHbIe
KOMITBIOTEPHBIC CETH
Hmoeo no mooynio 2: 6 6 24 36
[ IpoMeKyTOUHBIN 3a4eT
KOHTPOITh
NTOI'O: 12 12 48 72

4.3. Conep:kaHue JAUCHUIUIMHBI, CTPYKTYPUPOBAaHHOE MO TeMaMm
(paznenam) 4.3.1. Cooepricanue JNEeKYUOHHBLIX 3AHAMUIL  NO

oucyuniune

Mooynw 1. OcHo8bl UHPOPMAUUOHHBIX MEXHOI02UIL U padoma ¢ 0OKyMeHmamu
6 IOpUOUUECKOIl NPAKmMuKe
Tema 1. Hugpopmavuus u ungpopmayuonnvle npoyeccol

[Tonsitue n 3Hauenune uHpopmaruu. Mubopmanus u ee cpoiicTBa. Bums
undopmaruu.  KomupoBanume  uHbopmammu.  M3mepenne  uHbopmaiuu.
Nudopmanmonnsie mpouecchl. Poib mHOpMaTH3alMu B pa3BUTHH OOIIECTBA.
Nudopmanmonnsiii nmoreHuuan oodmectsa. NHPopMalMoHHbIE TEXHOJIOTMU U UX
NPUMEHEHUE B TMPABOBOM JAesATENbHOCTH. [ocynapcTBeHHasi TMOJUTHKA B
uHdopmaImoHHou chepe.

OCHOBHBIE ATl YBOJIIOIUN HHPOPMAITMOHHBIX TEXHOJIOTHH 110 BUJI 33/1a4 U
mpoieccoB 00paboTku MHGOPMAIHMH;, IO MPEUMYIECTBY, KOTOPOE MPUHOCUT
nH(pOpMaIIMOHHASI TEXHOJIOTHUS; 10 BUAY HHCTPYMEHTApUs TEXHOJIOTHH.

Knaccudukanus napopMarimoHHBIX TEXHOIOTHH.

[Tonsitue m BuIbl MHGOPMAIIMOHHBIX cucTeM. MHpopManmoHHas cucrtema.
Knaccudukarnus nHDOpMAIMOHHBIX CHUCTEM MO chepe TmpUMEHEHUs, XapakTepy
uH(OpMaIMK, YPOBHIO aBTOMAaTH3alMK, MacmTabaMm; CTENEHU CIOKHOCTH
TEXHUYECKOM, BBIYMCIUTEIbHON, AaHAJIUTUYECKOW U JIOTHYECKOW 0oOpaboTKH,



ucrionbzyemoir  mHpopmanuu.  CTpykrypa  HHQOPMALMOHHBIX  CHUCTEM:
obecrieuynBarOMue U QyHKITMOHATBHBIE TTOJICUCTEMBI.

Tema 2. Texnuueckue u npozpammmusle cpeocmea UHGOPMamuKu

AnmapatHoe oOecliedeHHe TMEepPCOHANBHBIX KOMIBIOTEPOB. (OCHOBHBIC
KOMITIOHEHTBl KomnbroTrepa. LleHTpanssblli mnporeccop. OmnepaTuBHas NaMsTh.
[IocTosiHHOE 3allOMHUHAKONIEEe YCTPOWCTBO. YCTpPOMCTBA BBOJA M BBIBOJAA
uHpopMalmu. ApPXUTEKTypa COBPEMEHHBIX KOMIbIOTEpOB. IIporpammuoe
oOecrieyeHue nepcoHaabHbIX KoMibioTepoB. Knaccudukanus [10. OC. Cuctemuoe
I10O. Odwucnoe I10. CnenunanuzupoBandoe 110 nisa ropuanyecko AesTEIbHOCTH.
OOsiayHple TEXHOJOTMM W OH-MaiH cepBuchl. MM W aHanu3 JaHHBIX B
opucnpyaeHiuuu. 3amuta nHpopmarmu. Kubepobe3onacHOCTh U 3aluTa JTaHHbIX.
Antusupycsl. llIudpposanue, nyxdakropHas ayreHTUPUKALMSA. OCHOBBI 3aIUThI
uH(pOpMaIUKU OT Yyrpo3. 3aluTa HHTEPECOB JIMYHOCTH, O0ILECTBA, TOCYAAPCTBA OT
yIrpo3 BO3JEHCTBHS HEJOOPOKaYECTBEHHON MH(MOPMALIMK, OT HAPYIIEHUS MOPsIKa
pacnpocTpaHeHuss uHpopmanuu. 3amuTta HUHGOpMaMM, WHGOPMALMOHHBIX
pecypcoB U HH(GOPMALMOHHBIX CHUCTEM OT YrpO3 HECAHKUMOHHUPOBAHHOIO U
HEIPaBOMEPHOI'O BO3/JCHCTBUS MOCTOPOHHMX JIMI. 3aluTa MpaB U cBOOOA B
nH(pOpMAIMOHHON cepe B yCIIOBUAX MH(OpMATU3aLUU

Tema 3. Opzanuzayusn npasoeoil 0eameabHOCHMU ¢ HOMOULbIO CPEOCHE
Microsoft office

[Tonsitue oducHoit TexHoMOTUH. (OCHOBHBIE COCTaBISAIOMIME O(PUCHBIX
TexHoJoTuid. O030p phIHKA OUCHBIX TEXHOJIOTHA.

OcCHOBHBIE 3JE€MEHThl O(PUCHBIX TEXHOJOTHUH: TEKCTOBbIE U TaOJIUYHBIC
MPOIIECCOPBI, CUCTEMBI YyINpaBiieHUs 0a3aMH JaHHBIX, MPOTPAMMBbI ISl CO3JIaHUS
Mpe3eHTalMid, OpraHu3alus BCTpeY, IUIAHUPOBIIMK pabOYero BpEMEHHU.
NudopmarimoHHbie TEXHOJIOTMU 00paOOTKH MpaBOBOM HHGOPMAILUU CPEICTBAMU
MS Word
NudopmarimonHbie TEXHOJIOTHH OOpabOTKH YHCIOBBIX MACCHBOB B IPAaBOBOMU
neatelbHOCTH cpeacTBamu MS Excel
NudopmalimoHHble TEXHOJIOTHU XpaHEHUs, TOMCKA W COPTHUPOBKU TMPABOBOM
uHdopmaruu cpencrsamu MS Access
NudopmarimoHHbie TEXHOJOTUH CO3/IaHUS U MPOCMOTPA MPaBOBOM MHGOPMAIHH
cpeactBamu MS Power Point u cpeactBamu obsaunbix cepsucoB NN

Mooyns 2. Cospemennivie yugposvie UHCMPYMEHMbL U MEXHOTIOZUU 6
1opucnpyoenyuu

Jekyua 4. Opranusanusi 3JIeKTPOHHOT0 JOKYMEHT0000pOTa B PABOBOM
NeATeJbHOCTH



@yHkuu  nokyMeHTa. IOpuaudeckum 3HauuMbld  TOKyMeHT. llonsTue
ANIEKTPOHHOTO JOKyMeHTa. (CBOMCTBAa AJIEKTPOHHOIO JOKyMeHTa. OCOOEHHOCTH
AJIEKTPOHHOTO J0KyMeHTa. Kiaccugukanus 3J1eKTpOHHBIX JOKYMEHTOB. CHCTEMBI
[Ipeumy1iiecTBa 31E€KTPOHHOIO JOKYMEHTA. DJIEKTPOHHAs noanuck. FOpuandeckas
AJIIEKTPOHHOIO JIOKyMEHTO00O0pOTA. DNEeKTPOHHBIN JIOKYMEHTOO00OPOT.
VCITOJIB30BAHUS IEKTPOHHOM nmoanucu. Buael anextpoHHo# noamucu. Ilpocras,
cuia JOKYMEHTOB, IMOANMCAHHBIX 3JIEKTPOHHOU noanuchlo. [Ipuanvner Kinmoun n

CpeICTBa 3JIEKTPOHHOMU nognuck.  Cdepsl TpUMEHEHUs YCUJICHHas
(xBanupuUIpOBaHHAs, HEKBATU(DUIIMPOBAHHAS IEKTPOHHAS MOMHCH.
KBaJIM()UIIUPOBAHHOM ANEKTPOHHON IO CH. AKKpeaUTOBaHHbIE

YAOCTOBEpSIONIME LEHTPhl. AsroputMm mnpoBepku Il mpu LEeHTpanu30BaHHOM
Mozenu ceptudukaruu. MYJ[ (MammHoduTaemasi JI0BEpEHHOCTh). XPpaHEHHUE

MUYJL.

Tema 5. Cospemennvie UHPOPMAUUOHHBIE MEXHOI02UU U CUCHIEMDbL 6
10pUOUYeCcKoil 0eamenbHOCHU.

["ocynapcTBenHble HH(DOpPMAIIMOHHBIE CUCTEMBI B IpaBoBoi cdepe. LegalTech:
U (ppoBbIE UHCTPYMEHTHI JJIs1 OPHUCTOB.
DneKTpOoHHBIA JOKyMeHTOo0OopoT. Lludposas moanuce.
ABTOMaTH3aIUsl IOPUIUYECKUX TIpoleccoB. PoOoTuzarusi pyTHHHBIX —3ajad.
YatboTel 115 ropuanueckux KoHcynbTanuii. MM B mpaBe. Ananu3 cyneOHOM
npakTuky. HelipoceTeBble TEXHOJIIOTUU JI1 COCTABICHUS TOKYMEHTOB. DTUUYECKHE
u 1paBoBble orpanudeHuss MU. IlepcniekTUBHBIE TEXHOJIOTMHA B HOPUAWYECKOMN
chepe. CmapTkoHTpakThl. [lUJIOTHBIE TPOEKTHI CyneOHbIX Yar-00TOB. VR-
TEXHOJIOTUM B KPUMHUHAJIUCTHUKE.

Tema 6. J/lokanvuvie u 2100a1bHbBIE KOMNBbIOMEPHDBLE CEMEGble MEXHOI0ZUU 8
npaeoeoil deameibHOCmU
Knaccudukanusa KoMnbrOTEpHBIX ceTeil. Tonosornu KOMIbIOTEPHBIX CETEH.

dusnueckas peanusanus cpenbl nepeaaun JaHHbiX. Texnosnorun LAN. CereBbie
TEXHOJIOTUH 00pabOTKU UH(MOPMAITIH.
['moGanbHast cerb wuHTepHET. OcHOBHbIE CiyXObl HHTepHeT. Anpecauus B
Nutepuere. Cay:x0a WWW. DriexkTpoHHas noura.
TenekoOMMyHUKAaIIMOHHBIE TEXHOJOTHH B ITPABOBOM JIEATEIIBHOCTH 3AINATA
uH(GOpPMaIlMU B KOMIIBIOTEPHBIX CUCTEMAX.

4.3.2. Cooeprcanue npakmuyeckux 3aHAmMuil no OUCYUNJIUHE
He nmpenycmoTpensl

4.3.3. Cooeprcanue nabopamopnvlx 3aHAMUN RO OUCUUNIUHE



Mooyns 1. Ocnoévt unghopmayuonnvix MexHoN0ZUil U padboma ¢ OOKymMeHmamu
8 I0pUOUYECKOIl NPAKMUKe

Jlabopamopnasa paboma 1. Koouposanue unghopmayuu.

OcBouTh Ha ITPAKTUKC 0a30BEIC MCTOABI 3allIUTBI W COKPBITHA I/IH(bopMaHI/II/I,
HCIIOJIb3YCMBIC B I_[I/ICI)pOBBIX KOMMYHUKAIHWAX, JJIS1 IOHUMAaHUWS ITIPUHIIUIIOB pa6OTBI
C BJICKTPOHHBIMHU NJOKA3aTCIbCTBAMMU.

Jlabopamopnasa paboma 2. Hzmepenue ungopmayuu.

OcBouTh METO1bI OOBEKTUBHOTO U3MEpEHUSI HH(MOPMAIIK B IIUGPOBBIX
nokyMeHTax u (paiinax. [[puMeHsTh 3TU 3HAHUA JIJIs1 PEUICHUS MPAKTUYECKUX 3a1a4
B IOPUINYECKOM JICITEILHOCTH, TAKMX KaK OLIEHKA HArpy3ku Ha cuctembl D/10,
pacd€T CTOMMOCTH XPaHEHUsI JIIEKTPOHHOT'O apXUBa Jiea.

Jlabopamopnasa paooma Ne3 Ilepeeoo uz 00Hoil cucmemsl 8 Opyzyio.

OcBOUTh TPUHLHUIIBI [EPEBOJA YHCEI MEXAY [IBOUYHOM, BOCBMEPUYHOM,
JNECATUYHOM M IIeCTHAJIATepUuHON cucteMamu cuucieHus. CdopmupoBarhb
MOHMMAHUE WX TNPAKTUYECKONM 3HAUYMMOCTH JUisi paboThl ¢ HUGPOBBIMU
JI0KA3aTeIbCTBAMH, CETEBBIMM aJpPECaMM W HU3KOYPOBHEBBIMU JaHHBIMU B
IIPaBOBOM ITPAKTHUKE.

Jlabopamopnasa pavoma Ned. Paboma c ¢haiinoeoii cucmemoii. Cmanoapmmusie

nacmpoiixu OC.

OcCBOUTH MPHUHLMIBI OPraHU3aLMHU JAHHBIX B (HalJIOBOM CHUCTEME WM HACTPOMKH
oneparMoHHON cucteMbl s d(PpdekTuBHOM U Oe30macHOM MpodhecCHOHATBHOM
NEATEIIbHOCTH ITPaBOBBIX CHELHUAIINCTOB. CdopmupoBathb HAaBBIKU
CTPYKTYPUPOBAHHUSI SJIEKTPOHHBIX JOKYMEHTOB U ONTUMHU3ALUN padoyel Cpeibl.

Jlabopamopnaa paooma Ne5. Cozoanue waodiona wopuoudecko2o 00Kymenma 6
mexcmoesom peoaxmope MS \Word.

OCBOUTH TEXHOJIOTMM CO3JaHHUS W WCIOJIh30BaHUS MIa0JOHOB IOPUIMYECKUX
nokymeHToB B MS Word. ChopmupoBaTh pakTudecKkue HaBBIKU pa3paboTku hopm
MIPABOBBIX JIOKYMEHTOB U CITy>)K€OHOUM KoppecrnoHaeHnu. HayuuThcst HacTpauBath
U TIPUMEHSTH Ma0I0HBI JIsl o0ecredeHus: eAMHo00pa3us 0hOpMIICHUS MPABOBBIX
JIOKYMEHTOB.

Jlabopamopnasa paooma Ne. 6. Cozoanue cmunu3osannoz2o mexcma. Paooma c
maoauyamu.



OcBOUTH TEXHOJIOTUH (l)OpMaTI/IPOBaHI/I}I CJIOXKHBIX TCKCTOBBIX 3JICMCHTOB U Ta6JII/III
L CO3aaHMus HpO(i)eCCI/IOHaJ'II)HO O(i)OpMJIGHHBIX IMPaBOBBIX JOKYMCHTOB.
C(i)OpMI/IpOBaTL HaBBbIKH CTHJIM3alIUU TCKCTA, IIOCTPOCHUS U H&CTpOI?IKPI TaOJIMYHBIX
(1)OpM, HCIIOJIB3YCMbBIX B IIPABOBBIX HTOKYMCHTAX. Hay‘II/ITBCH [MPUMCHATh CAUHBIC
CTHIIN O(i)OpMJICHHH JIIA oOecreyeHUs COOTBETCTBUS JOKYMCHTOB CTaHIapTaM.

Mooyns 2. Coepemennvie uupposvie UHCMPYMEHMbL U MEXHOT0ZUU 6
opucnpyoenyuu

Jo. 7.Paboma c cpaguueckumu oovekmamu. Aemomamusayus padomel ¢
meKcmom.

OCBOUTH TEXHOJIOTUU MCIIOJNb30BaHUs I'pa)UUECKUX FJIEMEHTOB U MHCTPYMEHTOB
aBTOMATU3ALMY TEKCTOBBIX IMPOLECCOB JIJIsl TOBBILICHUS 3P PEKTUBHOCTH PabOTHI €
NPaBOBBIMM JIOKYMEHTaMH. HayduThCs NpPUMEHSATH CpPEACTBA BU3YaJU3ALMH H
aBTOMAaTU3alMKU I CO3JaHusl Npo(ecCHUOHATBHO O(POPMIIEHHBIX JOKYMEHTOB
COOTBETCTBYIOIIMX TPEOOBAHUSAM PABOBOM MPAKTUKH.

Jlabopamopnuaa paooma. 8. Co3zoanue u peoakmupoeanue paooyeii kKnucu ¢ MS
Excel

OcCBOUTH OCHOBHBIE MPUHIIMIIBI CO3JaHUS U PEJAKTUPOBAHUS pabounx KHUT B MS
Excel nmns »sddextuBHOrO pemienuss MNpopecCHOHANBHBIX 3a7ad  IOPUCTA.
CdopMupoBaTh NpaKTUUECKHUE HABBIKA PA0OTHI C TAHHBIMU, UX CTPYKTYPUPOBAHUS
U opopMieHUss B  COOTBETCTBUM €  TPEOOBAHMSIMU  HOPUAMYECKOTO
nokymeHToobopoTta. HayuuTbcs mnpumensts uHCTpyMeHThl MS  Excel mng
CUCTEMaTHU3ALMK MPABOBOM MH(OPMAIMU B IPABOBOM MPAKTHKE.

Jlabopamopnasa paboma Ne9. @opmynvt u pynkyuu ¢ MS Excel.
Co3zoaHue ouazpamm.

OcBouTth npuMeHeHne 6a30BbIX U cTaTUCTHYeCKuX GyHKImit MS Excel nns ananuza
MpaBOBOW WHGPOPMAIIMK ¢ PEHICHUS MPOPECCHOHANBHBIX 3a7a4 IPaBOBBIX
CIIELMAJINCTOB.

CdopmupoBaTh NMPaKTUYECKUE HABBIKA CO3JAaHUS W HACTPOWKH JHUarpaMm sl
HArJAIHOTO TIPEJICTABICHUS IOPUANYECKON CTAaTUCTUKHU, PE3YJIbTATOB PACUETOB.
HayauTtbcst BBIOMPATh ONTHMAJIBHBIE TUIIBI BU3YAIM3AIUU U1 PA3INYHBIX BHUJIOB
MIPAaBOBBIX TAHHBIX.



J10.10. Hcnonv3zoseanue maoauyvl 6 kauecmee 6azvl oannvix. Copmupogka.
QDunvmpol.

OcBoUTbH TEXHOJIOTHIO paboThl ¢ Tabmuuamu MS Excel kak ¢ pensiuuoHHbIMU
0azamu TaHHBIX 17151 9QPEKTUBHOTO YIIPABICHUS TPABOBOM HHPOPMAIHEH.
CdopmupoBaTh MpaKTUYECKUE HABBIKK COPTUPOBKHU M (PUIBTPAIIH FOPUANIECKUX
JAHHBIX JIJIs IOMCKA, aHAJIM3a U CUCTEeMATU3allK Cy1eOHBIX /1€, HOPMATHUBHBIX
JTOKYMEHTOB M KIIMEHTCKOM 0a3bl. HayunTcs mpuMeHsATh HHCTPYMEHTBI
CTPYKTYPUPOBAHUS NAHHBIX IS ONITUMHU3AINH MTPOPECCHOHAIBHON AEITEIbHOCTH
IOpHCTa.

Jo.11. Co3zoanue u pedakmupoearnue npezenmauuii ¢ MS Power Point

OCBOUTH OCHOBHBIC TIPUHIIUIIBI CO3IAHUS U PEAAKTUPOBAHUS TMpe3eHTauul B MS
Power Point my1s1 3¢ dekTBHOM BU3yanu3anuu nNpaBoBoil HGOPMAIIUH.

C(bOpMI/IpOBaTB IMPAKTHYCCKHUC HABBIKH p33pa6OTKI/I HpO(l)GCCI/IOHaJIBHBIX CJIElfII[OB

JJI1 O6pa30BaT€HBHOﬁ ACATCIBHOCTH, Cy,Z[€6HBIX BI)ICTYHJICHI/Iﬁ HT.AO.

Jlabopamopnasa paooma.l2. Cozoanue u peoakmuposanue npe3eHmayuii ¢
nomouyvio ooaraunvix UHU cepsucos.

OcCBOUTH COBPEMEHHBIE TEXHOJIOTHH CO3/JaHUsI MPE3EHTAINI C TOMOIILI0 00JTaYHBIX
cepucoB u uHctpymenToB M. ChopmupoBarh npakTudeckue HaBbIKA PabOTHI €
Al-itarpopmamu st aBTOMaTU3aluu pa3paboTku mpe3eHTanui. D¢PGHEeKTUBHO
WCITOJIB30BaTh O0TAUYHbIE TEXHOJIOTHH TSl KOJUICKTUBHOM pabOTHI HaJT IPOSKTAMH U
ONITHUMHM3AIIAHY TIPOIIecca MOATOTOBKH BH3yaIbHBIX MaTEPHUAJIOB.

Jlabopamopnaa paooma.13. Ilouck npaBoBoii nHpopmanun B NHTepHeTEe N
KPUTHYECKAsI OIleHKA HCTOYHUKOB

CdopmupoBaTh HaBbIKM 3()(PEKTUBHOIO TMOHMCKA M NPAKTUYECKOTO aHAIM3a
npaBoBoil uHpopmau B uHTEepHEeTe. OCBOUTH METOAMKUA BEpU(PUKALIMKU OHJIAH
MCTOYHUKOB, OLIEHKU UX JIOBEPEHHOCTH U aBTOPUTETHOCTH JUIsl MCIOJIb30BAaHUS B
npodecCuOHaNbHON IOPUANYECKON NEATETbHOCTH.

Jlabopamopnasa paboma.l4. Ancopummuueckoe movluiieHue.

CdopmMupoBaTh OCHOBBI AATOPUTMHUYECKOTO MBIIUICHUS ISl PEIICHUS] THUIIOBBIX
npodeccuoHaNbHBIX 33a/1a4 B paBoBoi chepe. OCBOUTH MPUHIHUIIBI POpMaTTU3ALUU
IOPUIMYECKUX MTPOLIECCOB YEPE3 MOCTPOCHHUE OJIOK-CXEM U CIIOBECHBIX aJITOPUTMOB.
HayunTtbcst 1eKOMIO3UPOBaTh CIIOXKHBIE PABOBBIE 33/1a4M HA IIOCJIEI0BATEIIbHBIC
3Tanbl 1 ONTUMU3HPOBATH padOTy B MPABOBOM JEATEIBHOCTH C HCIOJIb30BAHHEM
AITOPUTMHAYECKOTO MTOAXO0/A.



5. O0pa3oBaTejibHbIE TEXHOJIOTHH

B cootBerctBuum ¢ TpeboBaHusiMu DenepanbHOro ToCyAapCTBEHHOIO
00pa30BaTeIbLHOTO CTaHJAPTA BHICILIET0 00pa30BaHUs 110 HAMIPABIECHUIO MOTOTOBKH
40.03.01  HKOpucnpynenuuss  (kBanudukanus  «OakajmaBpy)  peau3alus
KOMIIETEHTHOCTHOTO MTOAX0/1a JOJKHA MPEyCMAaTPUBATh IIUPOKOE UCIIOJIb30BAaHUE
B y4eOHOM MpOLIECCe AKTUBHBIX M WHTEPAKTUBHBIX ()OPM TMPOBEACHUS 3aHATHI
(KOMITBIOTEPHBIX CUMYJSIUHN, JETOBBIX HUIP, pa300p KOHKPETHBIX CHUTYyalllil) B
COYETAHMHM C BHEAYIUTOPHOW paboToN ¢ wLeibi0 (HOPMHUPOBAHHUS M Pa3BUTHS
po(ecCUOHANIbHBIX HaBBIKOB 00YYaOIIUXCS.

Jlnst peanin3anii KOMIIETEHTHOCTHOTO TIOJIX0/1a BCE IPOBOJMMBIE 3aHATHS, B
TOM YHUCIJIE CaMOCTOSITEJIbHAsg paboTa CTYIEHTOB, MPEAyCMaTPUBAIOT COYETAHUE
NEPEeIOBBIX  METOAMYECKUX  MPUEMOB C  HOBBIMM  00pa3oBaTEIbHBIMU
UH()OPMAIIMOHHBIMA  TEXHOJOTUSIMU M JOCTHKEHHUSAMH HAayKH U TEXHHKHU.
Hcnonb3ytoTcsi COBpeMEHHbIE (QOPMBI W METOAbl OOydeHHs (TpPEHHHIH,
MCCJIEI0BATENBCKUE METObI, IPOOIEMHOE U MPOEKTHOE O0YyUEHHUE), HAPABIICHHbBIE
Ha pa3BUTHE TBOPYECKUX CIIOCOOHOCTEH M CAaMOCTOSATEIbHOCTH CTYJEHTOB,
PUBUTUE UM MHTEpPECA K UCCIEN0BATENbCKOM padoTe, (hopMupoBaHHue yOexKACHUS
O HEOOXOJUMOCTH MpPH PEUICHUU JIOOBIX MNPUKIAAHBIX 33a4 HCHOJIb30BaTh
MHHOBAllMOHHBIE UHPOPMALIMOHHBIE TEXHOJIOTHH.

JIekUMOHHBIE 3aHATHS NPOBOAATCS B ayAUTOPUAX C NPUMEHEHUEM
MYyJIbTUMEIUMHBIX TEXHOJOTUH U MPEeayCMAaTPHUBAIOT PA3BUTHE MMOJIYYEHHBIX
TEOPETUYECKUX 3HAHUN C UCIOJB30BAHUEM PEKOMEHJOBAHHOW  yueOHOMU
JUTEPATYPHI U APYTHX UCTOYHUKOB UH(POPMALIMH, B TOM YUCIIE UH(DOPMAIIMOHHBIX
peCypcoB rio0anpHOM ceTn MHTepHeT.

JlaboparopHble 3aHATUS TPOBOJATCS B KOMIBIOTEPHBIX Kilaccax C
MPUMEHEHUEM CIICIUAIBHO pPa3pabO0TaHHBIX Y4EOHO-METOJUYECKUX TMOCOOUH,
AJIEKTPOHHBIX YYEOHHUKOB, TPEHHUHIO- MU KOHTPOJIbHO-TECTUPYIOLIUX KOMILIEKCOB
OOBEKTHUBHOM OLIEHKH KOMIETEHIUMH, 3HAHUM, MPAKTUYECKUX HABBIKOB U YMEHHM.
TemaTtuka  1a0OpaTOPHBIX  3a/JlaHU  OPUEHTHUPOBAHA HA  BCECTOPOHHEE
paccMOTpeHre BO3MOKHOCTEW 0a30BbIX MHPOPMALIMOHHBIX CPEJCTB U TEXHOJIOTUI
U UX TpPUMEHEHUWE TMpU PEIICHUH TUIIOBBIX W MCCIEI0BATEIbCKUX 3a]ad
FOPUIUYECKOMN JIESITEIIbHOCTH.

B xoxe camocrosTensHOM paboThl, IPU MOATOTOBKE K MJIAHOBBIM 3aHSTHSM,
KOHTPOJIbHON paboTe, 3a4eTy, SK3aMEHY CTYJEHThl aHAIM3UPYIOT MOCTaBICHHbIC
npernojiaBaresieM 3aJladyd M MpoOJieMbl U C HUCIOJIb30BAHUEM HHCTPYMEHTAIbHBIX
CPEIICTB OPUCHBIX TEXHOJIOTHH, yueOHO-METOINYECKOM JINTEpaTyphl, TIPABOBBIX 0a3
CIIC, conmepxammx cCreuuagTu3upoBaHHbIEe MOJ0OPKH MO MPaBOBBIM BOIPOCAM,
CBCJICHHWM, HaWJICHHBIX B TJ00anbHOW ceTn WHTEpHET, HaxoAsAT MYTH UX
paspenieHus.



Ha naGopaTopHbIX 3aHATHSIX U B Yachl KOHCYJIbTALUN MPENOJABaTENb JAeT
OLIEHKY NPaBUJIBHOCTU BbIOOpPA KOHKPETHBIMU CTYAEHTAMHU CPEACTB U TEXHOJIOT Uil
paspelieHuss MOCTAaBIEHHBIX 3a7ad W NpoOJieM, MpUBJIEKas K JAUCKYCCUU JAPYTUX
CTYZCHTOB.

Takum oOpa3om, B mporecce u3ydeHue AUCUUILINHBI «HpOopManmonHbie
TEXHOJIOTUM B IOPUAMYECKON JIEATEIbHOCTH» HCHOJB3YIOTCS — CIEIYIOLIUe
o0Opa3oBaTebHbIE TEXHOIOTHH:

- TEKUHSI-TIPE3CHTALIHS;

- pelleHue 3a1ay;

- paboTa B MaJbIX TPYIINax;

- TECTUPOBAHUE;

- TBOpPUYECKUE 3aJaHMs;

- TEXHOJIOTHSI TPYIIIIOBBIX MPOEKTOB.

6. YueOHO-MeTOAMYEeCKOE O0ecleyeHue CaMOCTOATEIbHOM pPadoThbl CTYACHTOB
CamocTosiTenbHast paboTa MPOBOJUTCS C LENbIO: CUCTEMATU3AlUN U 3aKpEIUICHUs
MOJIyYEHHBIX TEOPETHUYECKUX 3HAHUW U MPAKTUYECKUX YMEHUN O00ydaroliuxcs;
yrIyOJIeHus M PACIIUPEHUs TEOPETUYECKUX 3HAHUHM CTYJIEHTOB; (POPMUPOBAHUS
YMEHUHN HCIIOJIb30BaTh HOPMATHMBHYIO, MPABOBYIO, CIPABOYHYIO JOKYMEHTALHIO,
y4eOHYIO U CHEHAIbHYIO JTUTEPaTypy; Pa3BUTHsI MMO3HABATENbHBIX CIOCOOHOCTEH
U aKTUBHOCTH OOYYAIOIIMXCS: TBOPYECKOM HWHUIIMATUBBI, CAMOCTOSATEIbHOCTH,
OTBETCTBEHHOCTH, OPraHM30BAaHHOCTH; (OPMHPOBAHUE CAMOCTOSTEIBHOCTH
MBIIJIEHUS, CIIOCOOHOCTE K  CaMOPa3BUTHIO, COBEPIICHCTBOBAHUIO U
caMoOpranu3anuu; (GOpMHpPOBaHUA OOLIEKYJIbTYPHBIX KOMIETEHUUH; pPa3BUTHUIO
UCCJIEI0BATEIBCKUX YMEHUM CTYIEHTOB.

@DopMBI U BUBI CAMOCTOSITEIBHOW PA0O0THI CTYJIEHTOB: YTEHHE OCHOBHOW U
JOTIOJIHUTENBHOW JINTEPAaTypbl — CaMOCTOSITEJIbHOE W3Y4YEHUE Marepuana I10
PEKOMEHJIyeMbIM  JIUTEPATYPHbIM HCTOYHHUKAM; padoTa € UHTEPAKTUBHBIM
MPaKTUKYMOM, paboTa ¢ OMOJMOTEYHBIM KaTajJoroM, CaMOCTOSITENbHBIA MOI00p
HEOOXOJMMOW JIUTepaTyphl; paboTa CcO CJIOBapeM, CIPABOYHUKOM; TOUCK
HeoOxoauMon HH(opManuu B ceT MHTepHET; KOHCHEKTUPOBAaHUE MCTOYHUKOB,
pedepupoBaHre HMCTOYHUKOB;, COCTaBJIEHWE AHHOTAMd K MPOYUTAHHBIM
JUTEPATYPHBIM UCTOYHHUKAM; COCTABIIEHUE PELIEH3UI U OT3bIBOB Ha NMPOYUTAHHBIN
MaTepHa, COCTaBJICHHE 0030pa MyOIMKaInii IO TEME; COCTaBIIEHHUE U pa3paboTKa
TEPMHHOJIOTHYECKOTO  CJIOBaps; COCTAaBJICHHE XPOHOJOTHMYECKOW  TaOJIHIIbI;
cocraBienne Oubnmorpaduu (6ubmuorpaduyeckor KapTOTEKH); MOATOTOBKA K
pa3nuuHbIM (opMaM TEKYIIEH M MPOMEXKYTOUHOM aTTecTanuu (K TeCTUPOBAHUIO,
KOHTPOJILHON paboTe, SK3aMEHY); BBIMOJHEHUE JOMAIHUX KOHTPOJIBHBIX paloT;
CaMOCTOATENILHOE BBIMOJHEHUE MPAKTUYECKUX 3aJaHUN PENpPOAYKTHUBHOTO THIMA
(OTBETHI HA BOMPOCHI, 3a/1a4H, TECTHI; BHITOJIHEHHE TBOPUECKUX 3aJaHUM).



TexHonorus OpraHu3alydd CaMOCTOSITEIBHOM paboThl  00YyYaIOIIUXCS
BKJIIOYAET KCMOJb30BaHHE HMH(POPMAIMOHHBIX U MAaTepUaIbHO-TEXHUYECKHUX
pecypcoB 00pa30oBaTEIbHOTO YUpPEXKACHHUS: OUOIMOTEKY C YHUTAIbHBIM 3aJI0M,
YKOMIUIEKTOBAaHHYI0O B~ COOTBETCTBUM C  CYIIECTBYIOIIMMH  HOpPMamuy;
y4eOHOMETOIMYECKYI0 0a3y y4eOHbIX KaOMHETOB, Jjaboparopuii © 3aia
KoAu(UKAIMU; KOMIBIOTEPHBIE KJIACCHI C BO3MOKHOCTHIO paboThl B WHTEpHET;
aynutopud (KJIacchl) ISl KOHCYJBTAIlMOHHOW JESTEIbHOCTH; YYEOHYI0 U
y4eOHOMETOIMYECKYIO JUTEPATYPY, Pa3padOTaAHHYIO C YYETOM YBEJIMYEHHUS JOJU
CaMOCTOATENBbHOM pabOThI CTYJIEHTOB, U MHBIE METOJANUYECKUE MaTEPUAIIbI.

[lepen BbIOJNIHEHHEM OOYYAIOIIMMUCS BHEAYJIUTOPHOM CAMOCTOSITEIBHOM
paboThI MpenoaaBaTeslb MPOBOAUT KOHCYJIHTUPOBAHUE TIO BBHIMIOJHEHUIO 33JIaHUsA,
KOTOPBIM BKJIIOYAET LEIb 3aJaHus, €ro COJEp)KaHHs, CPOKHU BBIIIOJIHEHUS,
OpPUEHTHUPOBOYHBIN 00BEM pabOThI, OCHOBHBIE TPEOOBAHMS K pe3yjIbTaTaM padoThl,
KpUTEpUH OLEHKU. Bo Bpems BBINOJHEHHS OOYYAIOIMIMMUCS BHEAYJIUTOPHON
CaMOCTOSITETIbHOM pabOThl M MpPU HEOOXOJUMOCTH TMPENnojaBaTelib MOXKET
MPOBOJANTH UHAWUBHUIYAJIbHBIE U TPYIIIIOBbIE KOHCYJIbTALINH.

CamocrosiTennbHasi paboTa MOXKET OCYHIECTBISATHCS HMHIUBUAYAIbHO WIIU
rpynnamMu 00y4aromuxcsi B 3aBUCUMOCTHU OT 117U, 00beMa, KOHKPETHONW TeMaTUKH!
CaMOCTOATENIBHOI padOThl, YPOBHS CIOKHOCTH, YPOBHSI YMEHHI 00yYaIOIUXCSl.

Kontpons camocTosiTeibHONM  paOOThI  CTYACHTOB  MPEIyCMATPUBACT:
COOTHECEHUE COJACP)KAHUS KOHTPOJSI C IelIsIMU OOydeHHs; OOBEKTUBHOCTh
KOHTPOJIS; BAJIMIHOCTh KOHTPOJISI (COOTBETCTBUE MPEIBABISAEMbIX 33JJaHUN TOMY,
YTO MIPEAINOJaraeTcs MpoBEPUTH); MU PepeHIHaIII0 KOHTPOILHO-U3MEPUTETHHBIX
MaTepHuaoB.

@opMBl KOHTPOJSI CaMOCTOSITENIbHOM paboThl: MHPOCMOTP M IMpOBEpKa
BBINIOJIHEHHUS ~ CaMOCTOSITEIbHOW ~ paOOThl  MpemnojaBaTelieM;  OpraHu3alus
CaMONPOBEPKH, B3aUMONPOBEPKH BBIMOIHEHHOTO 33JaHusl B Ipynme; o0Cyx aeHUe
PE3YNbTATOB BHIMOJHEHHON pabOThI HA 3aHATHH; IPOBEICHUE MUCbMEHHOTO OMNPOCa;
MPOBEICHHE YCTHOI'O OIPOCa; OpraHu3alus M TPOBEICHHE WHAWBUAYaIbHOTO
coOeceloOBaHUs; OpraHu3als M MpoBeJeHUE colOeceloBaHus C TPYyMIo;
TECTUPOBAHUE, 3aIIUTa OTYETOB O IPOJIEIAHHON padoTe.

Takum oOpa3zoM, caMmocTosiTelnbHas paboTa CTYACHTOB HalpaBjieHa Ha
pELIeHNE CIEAYIOMIMNX 3a/1ay:

- paclIupeHre W 3aKpEeIJIeHue 3HAHUM, TMOJYYEHHBIX Ha JEKIMOHHBIX,
CEMUHAPCKUX (MPAKTUUECKUX ) 3aHITUSIX;

- OCBOCHHME YacTU y4eOHOW Mporpammbl, MO KOTOPOW HE MPETyCMOTPEHBI
ayJIUTOPHBIE 3AHSITUS;

- BBIpa0OTKa y CTY/ICHTOB UHTEpPECa K CAMOCTOSITENIbHOMY TTOMCKY U PEUICHUIO
poOIEeMHBIX BOIIPOCOB U 33]1a4;



- pa3BUTUE HABBIKOB pabOThl C JOMOJHUTEIbHBIMU JIMTEPATYPHBIMU
UCTOYHUKAMU;
- IPUBJICYCHUE CTYJACHTOB K HAYYHO-UCCIIEI0BATEILCKOM padoTe.
OCHOBHBIMM BUJIAMH CAMOCTOSITEIIbHON paOOThI CTYJICHTOB SIBJSFOTCSI:
1. W3ydeHHE KOHCIEKTOB JIEKIMA U PEKOMEHJOBAHHOW JIUTEPATyphl MO TeMaM
JVCHUTLIHBI

2. TIOJrOTOBKA K BBIIOJHCHHUIO KOHTPOJIBHBIX MPAKTUYCCKUX 3aJJaHUN C TTIOMOIIBIO
oducHOTrO makeTa

Ne Bun camocTosiTenbHOM  PabOTHI Bupa xoutpons Y4eOHO-METOAUUECKOE
/1 o0ecrieueHne

1. N3ydyenne koHcnekToB Jiekuuii u | Omnpoc,
PEKOMEH/IOBAaHHOM JIUTEPATyphbl IO | TECTUPOBAHUE,
TeMaM JUCLHUIUIUHBI KOJIJIOKBUYM

2. ITonroroBka K BBIIIOJIHCHUIO | BrInmonHeHne
KOHTPOJIBHBIX NPAKTHYECKHUX | KOHTPOJIBHBIX
3alaHu C IIOMOLIBIO | IPAKTHYECKHUX
WHTETPUPOBAHHOTO MAKeTa 3anaHui

Microsoft Office (B wactHocTH B
TEKCTOBOM  mpoueccope  Word,
nporpamme o CO3JIAHUIO0
npesenTauuii Power Point,
TabauaHoM mporneccope Excel)

3. CaMononroroBka B~ TpeHUHro-| TecTupoBaHue
TECTUPYIOILIEH CUCTEME

4, [ToaroroBka k 3auery [TpomexxyTouHas
aTTecTanus B
dbopme 3aueta

1. Texymuii KOHTPOJIb: ONPOC, TECTUPOBAHUE, IPOBEACHUE KOJUIOKBHUYMA, IPUEM
pedepata, Tpe3eHTAIMH, MPOBEPKA CAMOCTOSITEIBHO  TOJITOTOBIECHHBIX
AJIEKTPOHHBIX JIOKYMEHTOB M OICHKAa KayecTBa WX WCHOJHEHUS Ha
MPAKTUYECKOM 3aHSITHH.

2. [IpomexxyTounast arrectanus B popMe 3adera.

Tekymuidi KOHTPOJb YCHEBAEMOCTH OCYLIECTBIIIETCS HENPEPBIBHO, Ha
NPOTSHKEHMN BCcero Kypcea. [Ipexne Bcero, 3To yCTHBIA ONPOC MO XOAY JIEKIIUH,
BBIIIOJIHAEMBIN JUJIS1 ONIEPATUBHOW aKTUBHU3allMy BHUMAaHUS CTYIECHTOB U OLICHKU HX
YPOBHSI BOCIIPUATHSL, & TAK)KE HA 1a0OPATOPHBIX 3aHATHUSIX.



Pedepar - 310 camocrosiTenbHas MUChbMEHHas padoTa, aHATM3UpYoLas U
o0o0maromas myOoJIUKaIMY 10 33JaHHOW TeMaTHKe, MPEAINOoararlas BeIpadoTKy
¥ 000CHOBaHWE COOCTBEHHOW IMO3WIIMU aBTOpPA B OTHOIICHHH PacCMaTPUBAEMBIX
BorpocoB. Paborta Han pedeparoM aKTUBU3UPYET pa3BUTHE CaMOCTOSTEIHHOTO,
TBOPYECKOTO MBIIUICHUS, YIUT MPUMEHSITh NOJTy4YCHHBIC 3HAHUS MPU aHAIN3E TeX
WIIM WHBIX MPaBOBBIX MpobOieM. PedepaT roroBUTCS Ha OCHOBE MCCICIOBAaHUS H
U3y4eHHs MIHPOKOTO KPyra MepBOMCTOYHUKOB, MOHOTpa(Hid, CTATEH, JINTEPATYPHI
U WHOTO Marepuaja, HOPMATHUBHBIX IPABOBBIX AaKTOB, OOOOIICHHS JIMYHBIX
HaOmonenuit.  [lyOnmunoe — mpencrtaBieHue — pedepara  COMPOBOXKIACTCS
Hpe3eHTaIeld 1 HeOOBIIMMH TE3UCAMU B AJIEKTPOHHOH (opme.

[IpomexxyTouHasi aTTecTanus - 3a4eT MPOXOAUT B MUCbMEHHON (GopMe WK B
BUJIC TECTHPOBAHUSI.

7. DOHA OUEHOYHBIX CPEACTB /IS MNPOBeJeHHs TEKYyIIero KOHTPOJs
yCIIEeBA€MOCTH, MPOMEXKYTOYHOM AaTTeCTAUMM 10 HMTOraM  OCBOEHMS

AUCHHUIIJINHBI. 7.1 TunoBble KOHTPOJIbHBIC 3aJJaHUA

IIpuMmepHas TemaTnKa pedepaToB (TBOpUYECKHX padoT)

Moayas 1
1. Pousb uHOpMany B COBPEMEHHOM MPAaBOBOU CUCTEME.
2. IIpoGnembl mocTpoeHust HHPOPMAITMOHHOTO OOIIECTRA.
3. TIpob6remsr popmupoBaHus HHPOPMAITMOHHON KYIbTYPHI.
4. OcobenHoctu pa3BuTHs UppoBoro rocyaapctea B PO.
5. Hudposas skoHOMUKA.
6. BupTtyanbpHas peatbHOCTb.
7. JlomomHeHHasi PeaIbHOCTb.
8. Texnomorus Big Date.
9. TexHosorust OJOKYEHH.
10. UnTepHeT Belei.
11. UnaycTpuanbHblid UHTEPHET.
12. T'uneprekcToBbIe TEXHOJIOTHH.
13. MeTtonbl u3MeEpeHUs U KOAUPOBAHUSI FIOPUIUUECKH 3HAUMMOM HH(pOpMaLIHH.
14. Texuuueckue cpeacTBa HHPOPMATUKHU: BHIOOP ONTUMAIBLHOTO OOOPYIOBAHUS

JUTSL FOpUINYECKOM pabOoThI.

15. IlporpammHoe  obecrieueHHEe B  IOPUCTIPYACHLMH:  KilacCUPUKALMSA U
0COOEHHOCTH UCIIOJIb30BaHMUSL.

16. DneKTpOHHBIN JOKYMEHTOOOOPOT B IOPUANYECKOM MPAKTUKE: MPEUMYIIECTBA U
PHUCKH.



17. CoBpeMeHHbIe THGOPMAITMOHHBIE CUCTEMBI B pabOTe MPOKYpaTyphl, CyI0B U
aJIBOKATYyPHI.

18. Big Data u mnporHo3upoBaHue CyJAeOHBIX pEIICHUH: BO3MOXXHOCTU U
OTpaHUYCHUSI.

19. MeraBceneHHbBIE U BUPTYaIbHBIC Cy/IbI: TICPCIIEKTUBBI OHJIAMH-TIPABOCYIHSL.

20. DIEeKTPOHHBIN TOKYMEHTOOOOPOT.

21. O6GnayHbIe TEXHOJIOTHUH.

22. TexHOIOTUN apXUBUPOBAHUS JAHHBIX.

23. DICKTPOHHBIEC ICHBIH.

Monayas 2

[Mudposas Tpanchopmanms MpaBOCyANS: TCHACHIINH U TEPCIICKTUBHI.

Blockchain u cMapT-KOHTpaKThI B opuIndecKkoi cepe.

DTHKa TPUMEHEHHS UCKYCCTBEHHOTO MHTEIUICKTA B FOPUANICCKON PO ECCHu.

W e

[udpossie nBoitHuku rocopranoB: kak MM monpenupyer paboTy cynoB u

MUHHUCTEPCTB?

5. Kpunrorpadgust B ropucnpyneHUMHU: 3allliTa KOH(PUIEHIHUAIBbHBIX JIaHHBIX
KJIMEHTOB.

6. NFT u wuHTeNmnekTyandbHass COOCTBEHHOCTh: KaK pErylIupoBaTh LHU(POBBIC
aKTHUBBI?

7. JloxkanbHbIE CETU B IOPUINYECKUX (PUpMaX: OpraHU3alus U 3alIUTa JaHHBIX.

8. I'moGanbHBIC CETH U MHTEPHET-PECYPCHI sl IOMCKA TPABOBON MH(POPMAITUH.

9. UndopManimoHHbIE TEXHOJIOTHH B O0pHOE ¢ KUOEPIIPECTYIMHOCTHIO.

10.Kubep6e30macHOCTh B FOPUINYECKOM NEATEILHOCTH: YTPO3BI M METOIbI 3aIUTHI.

11.Ucnonb3oBanue 0a3 maHHbiX (Hanpumep, «Koncynsrantllmocy, «['apaHT») B
po¢heCCUOHAIBHON MPAaKTUKE

12.VladopMaIimoHHbIE YTPO3HBI.

13. AHTHBHUpYCHBIE TIPOTPAMMBI.

14 Nudopmarus 63 mpaBa OrpaHUYCHHS JTOCTYTIA.

15.TToHsiTHE M BUABI BpEAHOU HHPOPMALIUU.

16.06menoctymnHas nHGOpPMAIIHSL.

17.Mudopmanust 0 4aCTHOM JKU3HU JIULIA.

18.ITpodeccronanpHas TaiHa.

19.CnyxeOHnast TaifHa.

20.3amura oT HeCaHKIIMOHUPOBAHHOTO JI0CTYTIA.

21.3ammTa FOPUINYECKON 3HAYMMOCTH JIEKTPOHHOTO JIOKYMEHTA.

22 .IIporpaMMHO-anmapaTHbIe CPEICTBA 3AITUTHI HH(DOPMAIUH.

23.becnipoBojiHbIE Cpeibl ITepeaad KOMITbIOTEPHBIX CETEH.



N3nokeHne OCHOBHBIX TIOJIOKEHUH pedepaTa  JOJIKHO COMPOBOXKAATHCS
AJIEKTPOHHOM IMpe3eHTauen, coaepxaiieit 10 ciaigos, OTpaKarommx:

1. Hcropuro pa3BUTHS TEXHOJIOTHH.

2 DopMyITHPOBKH OCHOBHBIX IMTOHATHH, MX KJIACCH(PUKAIIHIO.

3. Pe3ynbTaThl BcciieoBaHus COBPEMEHHOTO COCTOSHUS MTPOOIIEMBI.
4 BriBoibI.

le/IMeprIe TECTOBLIC 3a/1aHUA 1JIA NMPOBCACHUA TEKYIIECIo U
NMPOMEKYTOYHOT0 KOHTPOJIsA

3amanmue 1.

Ilpouumaiime mekcm, gploepume éce npaguibHvle 6APUAHNIBLL OMEEmMa U 3anuuiume
apzymenmol, 000cHosbI8aOUUE 66b100p omeema K nHPOpMALIUU OTHOCST:

A) CeneHus 0 COOBITHSX, SIBJICHUSX, MPOIIECCAX

B) I[aHHBIe, BOCIIPHHUMACMBbIC YCJIOBCKOM HJIN MAaIlIuHOU

C) Jlumb TeKCThI ¥ YUCIia

D) Crenenus, ymeHbIIamomue HeomnpeaeiaeHuocts Oreer: O0O0CHOBaHHME:

3amanmue 2.

Ilpouumaiime mekcm, gploepume éce npasguibHvle 6APUAHNIBLL OMEEmMa U 3anuuiume
apeymenmal, 0060CcHo8bI8aIOUUE 6b100p omeema K OCHOBHBIM CBOMCTBaM MH(pOpMaIUU

OTHOCSITCS:
A) MonuoTa
B) AxTyanbHOCTb

C) CyonektuHOCTh D) JJoctoBepHocTh OTBeT: OOGOCHOBaHUE:!

3aganue 3.

Hpouumaﬁme npueeoermble nOHAmMUA U yCmanosume coomeemcmeue

A. ITudposas Tpanchopmarus
B. Ludposuzanus

C. InmxuTan

D. ABromaru3zarus

1) 3ameHa JeHCTBU JT10/1eH, HAIIPaBIEHHBIX HAa COOP
1 00paboTKy JTaHHBIX, pA0OOTON CUCTEMBI
2) U3MEHCHHUE MOJICIM YIPABJICHUS MPOIECCOM
yepe3 padoTy ¢ JaHHBIMU
3) u3MeHeHue mpoiiecca TS
MOJIYyYEHUs aTbTEPHATUBHOTO Pe3yJibTaTa

4) mpencraBinenne  Qusnyeckoil  MHPOpMAIMU
MOCPEJICTBOM JABOMYHOTO KOJIa

Sanuwiume evlOpannvlie YUPPLL NOO COOMBENMCMBYIOUWUMU OYKeaMU

A B

C D

3ananmne 4.

Hpouumaﬁme meKkcm U enuniume nponyu,eHHnoe Cjioe6o




I'on BBeneHnus tepmuna "YerBepras npomMbliiieHHas peBostonus” win "Uunyctpus 4.0"

3ananue 5.

Ilpouumaiime mexcm u gnuuiume nPONYUIEHHOE C/1080

["amxkersl, IHTEpHET Bemel, OecipoBoHOM nHTEpHET, Wi-Fi 6 u 5G, 6ecnmioTHbIC
ABTOMOOWIIH, UCKYCCTBEHHBIN MHTEJUICKT M MAIlIMHHOE 00y4eHUE, BUPTyaJIbHAs U JIOTIOJTHCHHAS
pealibHOCTh, 3D-1euaTh, poOOTOTEXHHKA, OOJAYHBIC BBIYUCIICHHUS, OJOKYCHH U KPUIITOBATIOTA
9TO UHCTPYMEHTAPUI TEXHOJIOTHH

3aganue 6.

Ipouumaiime mexcm, évloepume 6ce nPAGUILHBIE GAPUAHNIBL OMGEMA U 3anUMUNE
apzymenmol, 000cHo8bl8aIOWUE 8b100p omeema Bubl nHdopmanuu 1o Gopme npeIcTaBIeHUs
BriGepuTe npaBHIbHBIE BAPUAHTHI:

A) TekcroBas

B) Yucnoas

C) I'papuueckas

D) IiBeroBast OTBeT:

O6ocHoBaHueE:

3aganue 7.

Ilpouumaiime mekcm, eploepume éce npaguibHvle 6aPUAHMbL OMEEMA U 3anuuiume

apzymenmol, 000CcHO8bI8aIOUUE 6b100p omeema KoIUpOBaHME UCIIOIb3YETCS JUIS:

A) Cxarust uHbOpMaIK

B) 3ammter uadopmarmu

C) Yupouienus Boctpusitus yeiaoBekom D) [Mepenaun nnpopmanmu o KkaHauam cBsi3u OTBET:
O6ocHoBaHueE:

3ananmue 8.

Ilpouumaiime mexcm, evloepume 6ce npasuibHble 6APUAHNBL OMEEMA U 3anUUmMe
apzymenmol, 000cHo8bl8aOUUe 6b100p omeema [1is n3MepeHuss HHGOPMAIUH IPUMEHSFOTCSL:
A) BuTtsl

B) 'epusr

C) Baiitbr

D) Kuno6aiitet OTBerT:

ObocHoBaHMeE:

Bomnpocsl k 3auery
Bonpocsl k 3auery

1. Tlousarue unbopmauu.
2. JlaifTe onpeneneHre npaBoBo nHGoOpMaIuu



[Tonsite nHMOPMALIMOHHBIX TEXHOIOTHIA.

OcHOBHBIE CBOMCTBA HH(POPMALIMH

Oransl Ipeodpa3oBaHus aHAIOrOBOM MHPOpMAIMK B IU(PPOBYIO.
[IpencraBnenne TeKCTOBOW WH(DOpPMAITUH.

[TpyHLIMIIBI KOTMPOBAHUS N300paKEHUH U 3ByKa

EnuHuLb! n3MepeHus KoIMyecTBa HHPOopMaIuu

© oo NOo Ok W

HNupopmalinoHHbIE TPOIIECCHI

10.3tamnbl pa3BuTHs HHOOPMAITMOHHBIX TEXHOJIOTUM 110 BUY 3a/1a4 U IIPOLECCOB
o0paboTku HHpOpPMALMK; [0 MPEUMYIIECTBAM, KOTOpbIE MPUHOCST
UHGOPMAIMOHHOE TEXHOJIOTHH.

11.ITpumenenne nHGOPMAIIMOHHBIX TEXHOJIOTHI B IPABOBOM JI€ATEILHOCTH

12.IlpuMeHeHne WHTEIUICKTYAIbHBIX HH(QOPMAIIMOHHBIX TEXHOJOTHHA B
IIPABOBOM JI€ATEIBHOCTH.

13.3Tans! pa3BuTHs HTHPOPMAITMOHHBIX TEXHOJIIOTUN MO BHLy HHCTPYMEHTAPHSL.

14. Texnonoruss 06a3 3HAHUM M SKCIEPTHBIX CUCTEM; TEXHOJOTMU MAIIMHHOU
rpayKy ¥ BU3yalHU3alllK; TEXHOJOTUSI BUPTYaJIbHOM peaibHOCTH.

15.TenekoH(pepeHIIMN; TUTIEPTEKCTOBBIE TEXHOJIOTMHU; HEYETKUE TEXHOJIOTHH.

16.ITonatre nHGOPMAITMOHHON CHCTEMBI U 00€CTIEYMBAIONINE TTOJCUCTEMBI.

17.KnaccuduxanmonHasi Moielb UHOOPMAITMOHHBIX CHCTEM.

18.HerocynapcTBeHHas U TOCYJapCTBEHHAs: MH(OPMAaIMOHHAS TOJIUTHKA.

19.0cHoBHBIE XapaKTEPUCTUKU U KJIACCU(PHUKAIIMS KOMITBIOTEPOB

20.CTpyKTypa nepcoHaIbHOTO KOMIBIOTEPA

21.YctpoiictBa 6a30Boit koHpuryparuu [1K

22.0OcHoBHbBIE (DYHKIIMHM CUCTEMHOM TIJIaTh, Ipolieccopa

23.0cHoBHbIe TUTIHI [13Y

24.dyukuu O3Y 25. [lonstue uaTEpdEiic.

26.Bunapl nepudepuitHeIX yCTPONCTB

27.IlonsiTue «0€30MacHOCTb»: B  CJIOBAapsAX, OCHOBHBIE COCTAaBISIOIIKE,
uH(popmaImoHHasi 0€30MacHOCTb.

28.Bunpl yrpo3 undopmarum.

29.Cnoco0sl 3auThl THGOPMALIUH

30.CooTHo1IeHHE TOHITHI 0€30MacCHOCTh MHGOPMAITIH U 3aIIUTa HHGOPMAIIHH.

31.0OcHOBHbBIE HaIpaBJiICHUs! TPABOBOM 3alIUTHl 0OBEKTOB B MH(DOPMATMOHHON
ctepe (mpaBoBOro odecrneueHus: UHOOPMAIIMOHHOM 0€30MaCHOCTH ).

32.00menoctynHas uHbopManusi U WHGOPMAIHS OTPAaHUYEHHOTO JIOCTYTIA:
noustue, Buabl. CayxeOHas u npodeccuoHaabHas TalHBbI.

33.'ocynapcTBeHHas TaifHa, KOMMepUecKas TaliHa, IepCOHAIbHBIC JJaHHbIC.

34.®opmanbHble cpeAcTBa olecmedeHus Oe3omacHOCTH UWHGOpMaluu B

MH(OPMAIMOHHBIX CUCTEMAX.



35.HedopmanbHbie cpenctBa oOecrieueHus: Oe3omacHOCTH HHGOpPMalUM B
UH()OPMAITMOHHBIX CUCTEMAaX.

36.IMonstus I10. Knaccudukanus I10.

37.DYHKIIUA CUCTEMHBIX MPOrpamMM

38. OyHKIMH NPUKIAJHBIX TPOrpaMM

39.0C. Bujpl onepaiiiOHHBIX CHCTEM.

40.OcymecTBiaeHne 06paboTku rmpaBoBoi nHGopMaluu cpeactsamu MS Word

41.Hactpoiika monp3oBaTeiabckoro narepdeiica B MS Word

42.Co31anue U peJaKTUPOBAHNE TEKCTOBBIX IOKYMEHTOB

43.CtuneBoe 0o(hopMIICHHE TEKCTOBOTO TOKYMEHTA

44.Pabora co ciucKkaMu

45.BcTtaBKka OOBEKTOB M PEAAKTUPOBAHME B TEKCTOBOM JOKYMeHTe 46.
Hactpoiika nHTEpBaIOB U a03aI[HBIX OTCTYIOB.

47.Co3naHue TUTYJIBHOTO JIUCTA

48.Co3manne Smart Art 1 Word Art o0LeKTOB

49.0dopmiieHre CTpaHHUI]

50.Hactpoiiku neyaTu 10KyMeHTa

51.Co3nanue u penakrupoBanue tadbmun B MS Word

52.Ha3znauenue u uaTEepdEiic 2aeKkTpoHHBIX TabauIy MS Excel

53.BBoj u pegakTUpOBaHHUE TaHHBIX B STYCHKU. ABTO3aIIOTHEHHE

54.Coznanue u penaktupoBanue nuarpaMmm MS Excel

55.®opmynst u pynkimun MS Excel

56.®unbpTparys U copTupoBKa naHHbIX MS Excel.

57.Coznanue npe3enrtanuii B MS Power Point u ux HazHaueHue

58./In3alin 1 mada0H Mpe3eHTAINI

59.Co3nanue u pe1akTHPOBAHKE IIBETOBBIX CXEM B MPE3EHTAIIH

60.Co3nanue u pegakrupoBanue 3¢HEeKToB MPOCMOTpa MPE3CHTALIUN

61.Co3nanue u pegaktupoBanue npesenrtanuu odmauasivu MU cpeactamu.

62.

63.I1loHsATHUS anTOPUTM, IPOTpPaMmMa, S3bIK.

64.Anroputmuueckoe mbinuieHue (Ilomarosas nposepka 10roBopa)

65. AnropuTMu3aIys B IOPUANUYECKON MPAKTUKE

66.ba3oBbIe CTPYKTYpHI aITOPUTMOB (JTUHEHHBIC, BETBICHHE, ITUKIT)

67.513b1KH ¥ MHCTPYMEHTBI TPOTrPAMMUPOBAHHUSL.

68.0cHoBbl si3bika Python. Cpena nporpammuposanust Python. Tumbl naHHbIX.
[IepemeHHbIE.

69.BBoa u BbIBOJ naHHBIX. Jlornueckue BoIpakeHUs U onepaTopbl. BeTpieHue.
Y CII0BHBIN Omeparop.

70.1{ux1p1 B IpOrpaMMUPOBAHUH.



71.®yHKIMK B TPOrPaMMHUPOBAHKH.

72.JlokanbHbIC U TI00ATHHBIC TIEPEMEHHBIE.

73.dyHKIIMK, CIUCKU 1 MOy i Python.

74.T'ocynapcTBeHHbIE HH(POPMAIIMOHHBIE CUCTEMBI B IIPaBOBOM cepe.

75.LegalTech: uudpossie HHCTPYMEHTHI J1J1s1 FOPHCTOB.

76.25eKTpOoHHBIN 10KyMeHToo00poT. [{udposas nmoanuce.

77.ABTOMAaTH3AIUS IOPUUUYECKUX TTpolieccoB. PoboTu3anus pyTUHHBIX 3a]1a4.
Yar-00TbI AJ1s1 FOPUINYECKUX KOHCYJIBTALIHM.

78.I1 B mpaBe. AHanu3 cyaeOHO# npakTtuku. HelpoceTeBble TEXHOIOTUU IS
COCTAaBJICHHSI IOKYMEHTOB.

79.01ryeckue u npaBoBbie orpannyeHus M.

80.IlepcieKTUBHBIE TEXHOJIOTMH B IOPUANUECKOM cdepe.

81.Cmapt-koHTpakThl.  [IWiOTHBIE  MOPOEKTHI  CyneOHbIX  YaT-O0TOB.
VRrexHonornn B KPUMUHAIACTHKE.

82.0mpeneneHne KOMIBIOTEPHOW CETH, KIacCHUKALUsA IO THUIY Cpeabl
nepeay, Mo HeoOX0IMMOCTH MOAJEPKAHUS TIOCTOSIHHOT'O COETUHEHUSI.

83.Knaccudpukanuus  KOMOBIOTEPHBIX  CETEH: 1O  TEepPpUTOpPUAIBHOMN
pacipoCTpaHEHHOCTH; IO TUITYy CETEBOI TOMOJIOTHH.

84.CereBast  TOMOJIOTHS: ompexaeneHue,  (usMyueckas,  JOrMYecKas,
uHGOpPMAIIMOHHASA, YIpaBieHUs oOMeHOM. OCHOBHBIC M JOMOJHUTEIIBbHBIC
(IpOU3BOHBIE) TOMOJIOTUH.

85.KonbiieBas, 3Be3mooOpas3Has, ITMHHAS TOIOJOTHH: OMpEICIICHHE, CXema,
JIOCTOMHCTBA, HEAOCTATKH.

86.Ompenenearie  JoKanmbHOW ceTH. (OCHOBHBIE M BCIIOMOTATEIbHBIC
KOMITBIOTEPHI JIOKAIbHBIX ceTell. [lonsTre mporokomna u uarepdeiica.

87.Cpenpl noctymna JoKadbHBIX ceteil. CpeacTBa MapHIpyTH3alUK JIOKAIBHBIX
CETEN.

88.YpoBHM JIOKATBHBIX CETCH.

89.Knaccudukaims T0KaabHBIX ceTel 1o crmoco0y nepenaaun nHhopmaIum.

90.Pacnipenenennas 00paboTKa JaHHBIX B JIOKAIBHBIX CETSX.

91.Omnpenenenne Muatepuer. [Iporokon TCP/IP. Bunsr anpecos.

92.Omnpenenenus: npomaiaep, Opaysep, Pyner, caiit, Beb-moptan. Hambomnee
U3BECTHBIE CepBUCHI B IHTEpHET.

93.[IpakTHKa MCHOJB30BAaHUSI CETEBBIX TEXHOJIOTUW B JESATEILHOCTH IOPHUCTA:
XapakTEepUCTHKAa MaccuBa MpaBoBod uHPopMauuu B HHTepHeT u
UHGOPMAITMOHHOTO COMIPOBOXKICHUS IOPUANUECKON NeATEeIHHOCTH;

94.IlpakTHKa UCIOJIB30BAHUSI CETEBBIX TEXHOJOTUH B JEATEIBLHOCTH HOPHUCTA:
CallT KaK CpPeJCTBO MAacCOBOM KOMMYHHUKAIIMU AJISi FOPUCTOB; IOPUINUECKHE
CHELPOCKTHI.



MeTtoauyeckue MaTepuaJbl, ONpee/siiolue NpoueIypy oueHUBAHUA 3HAHUI,
YMEHHUIi, HABBIKOB M (MJIH) ONBITA JAEATEJbHOCTH, XapaAKTEePHU3YIOIIHUX 3TANbI
(popmMupoBaHUs KOMIIETCHIUM.

OOmumii pe3ynbTaT BBIBOJUTCS KaK HMHTETpasibHAsl OlEHKA, CKIIAJbIBAIOIAs W3
TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOYHOT'O KOHTPOJIA.

Texymuii KOHTPOJIb MO JUCHUIIIMHE BKIIIOYAET:

- dbpoHTaTBHEIHM ompoc - 30 6ayIoB,

- BBIIIOJIHEHHE JTa0OPATOPHBIX 3a1aHuid - 30 6aios,

- BBITIOJIHEHUE JJOMAIIHUX 33JjaHui - 5 0ajuioB, - IOKJAJ ¢ mpe3eHTarueit - 10
OaJIoB, - TECTUPOBAHUE - 5 OAJIOB.

[IpoMeXyTOUHBIM KOHTPOJb MO JAWCHUIIMHE BKIIOYACT: -

MMCBbMEHHAsI KOHTPOJIbHAS paboTa (KOJUIOKBUYM) - 20 6ailioB.

8. YueOHo-MeToanueckoe odoecneyeHre JTUCHUILITHHEI

a) ajapec caidra Kypca
1. http://distant.dgu.ru
2. http://cathedra.dgu.ru/EducationalProcess_Umk.aspx?Value=11&id=71

NudopmarmonHbie TEXHOJIOTUN B IOPUTUIECKON NESITEIBHOCTH : YUYCOHUK IS
By30B / I1. Y. Ky3Henos [u np.] ; mox obmieit pexaknueii [1. V. Ky3nemoa. — 3e
u3l., nepepad. u gom. — Mocksa : U3natensctBo FOpaiit, 2025. — 325 ¢. —
(Bricmree oopazoBanme). — ISBN 978-5-534-02598-9. — TekcT : 2eKTpOHHBII
/[ OOpaszoBarenbHas  miaarpopma  Opait  [caiit]. —  URL:
https://urait.ru/bcode/510646

NudopmarimonHpie TEXHOJIOTHUH B IOPUIAMYECKONU NEATEIBHOCTH | YYCOHHK U
npakTukyM Juist By3oB / B. JI. DnbkuH [u 1p.] ; nox penakuueit B. [[. Dnpkuna.
— 2-¢ u3j., nepepad. u gomn. — Mocksa : MU3narensctBo FOpaiit, 2025. — 472
c. — (Bricmee obpaszoBanme). — ISBN 978-5-534-12733-1. — Tekcr :
aneKTpoHHBIN // OOpa3oBatenbHas miatdopma KOpaiit [caiit]. — URL:
https://urait.ru/bcode/510571

[IpaBoBas uHpopmaTHKa : yUeOHUK U MPAKTUKYM 17151 By30B / moJ penakiueit C.
I'. YybykoBoii. — 3-e u3f., mepepad. u non. — Mocksa : M3parensctBo FOpaiir,
2025. — 314 c¢. — (Beoicmiee oOpazoBanue). — ISBN 978-5-534-03900-9. —
Tekcr : anexTponnsiit // O6pazoBatenbHas mwiatdopma FOpair [caiit]. — URL:
https://urait.ru/bcode/510703
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https://urait.ru/bcode/510646
https://urait.ru/bcode/510571
https://urait.ru/bcode/510571
https://urait.ru/bcode/510703
https://urait.ru/bcode/510703

. OmupoB M.b., Marnunosa JI.B., Parumxanosa J.A., Cannon AlT.

NudopmamoHHble TEXHOJIOTHH B IOPUAUYECKON ACATCIBHOCTH: YdUeOHOE
nmocodoue. — URL.:

http://eor.dgu.ru/lectures_f/T%208%2010 1%20xypc%20nekuuit/ Coneprxanu
e.htm
. MargunoBa JI.B., ParumxanoBa JI.A. WMuHdopmalMoHHBIE TEXHOJOTHUH B

opuaudeckol  nesrenvbHocTH:  JlaOoparopusiii  mpaktukym. —  URL:
http://eor.dgu.ru/lectures_f/JlabopaTopnsiit%20npaktuxym% 201 HbopmanrionHn
p1e%201exHonornn%208%2010JI/OrnaBnerue.htm

B) JIONOJIHUTEJIbHAA JIMTEpaTypa

. I'aBpunioB, M. B. MHdopmatuka u nH(pOpMallMOHHbIE TEXHOJOTUU : YUYEOHHUK
st By3oB / M. B. I'aBpunios, B. A. KnumoB. — 5-e u3a., nepepad. u aomn. —
Mockaga : U3narensctBo FOpaiit, 2025. — 355 c. — (Briciiee o6pazoBanue). —
ISBN 978-5-534-15819-9. — Texkcr : anextponHbii // OO6pa3oBareibHas
miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/509820

. MoposoBa, O. A. HHopmalMOHHbIE TEXHOJOTHMH B TOCYIapCTBEHHOM U
MYHUIIMIIAJILHOM yTpaBieHU! : yaeOHoe nocoodue 11st By3oB / O. A. Mopo3osa,
B. B. Jlocea, JI. . WBanoBa. — 2-e¢ u3n., uicnp. U jgon. — MockBa :
NznarensctBO IOpaiir, 2022. — 142 c¢. — (Boiciiee obpazosanue). — ISBN
978-5-534-06262-5. — Tekcr : anekTpoHHbIN // OOpa3oBaTenbHas miatdopma
FOpaiit [caiir]. — URL: https://urait.ru/bcode/493854 3. CosetoB, b. Sl.
Nudopmanmonnsie TexHonoruu : yueOHuk st By3oB / b. SI. Coeros, B. B.

[lexaHoBckuii. — 7-e u3., nepepad. u gon. — Mocksa : M3narensctBo OpaiiT,
2025. — 327 c¢. — (Bpoiciiee oo6pazoBanue). — ISBN
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978-5-534-00048-1. — Texkcrt : snekTpoHHbIH // OOpa3oBaTenbHas miardopma
FOpaiit [caiiT]. — URL.: https://urait.ru/bcode/510751

4. Tpodumos, B. B. Nudopmanmonnsie TexHosoruu B 2 T. Tom 1 : yueOHUK J1st
By30B / B. B. TpodumoB. — Mocksa : UznarensctBo FOpaiit, 2022. — 238 ¢. —
(Briciiee obpazoBanue). — ISBN 978-5-534-01935-3. — TekcT : aIeKTpOHHBII
/I O6pasoBarenbHas miaThopma FOpaiit [caiT]. — URL:
https://urait.ru/bcode/490721

5. Tpodumos, B. B. Undopmammonnsie TexHomoruu B 2 1. Tom 2 : yueOHUK 17
By30B / B. B. TpodumoB. — Mocksa : UznarensctBo FOpaiit, 2022. — 390 c. —
(Briciiee obpazoBanue). — ISBN 978-5-534-01937-7. — TekcT : 2IeKTpOHHBII
/I O6paszoBarenbHas miathopma FOpaiit [caiT]. — URL:
https://urait.ru/bcode/490722

9. IlepeueHb pecypcoB HHGPOPMALNMOHHO-TEJIEKOMMYHUKANMOHHON CeTH

«HTEepHET», HEOOXOTUMBIX /IJI51 OCBOECHHUA TUCIMILINHBI.

1. OOpazoBarenbHblil 6s10r 110 MHPOPMAIMOHHBIM TEXHOJIOTHUSIM B IOPUIUYECKOM
NEeATeIIbHOCTH [ DNeKTpOHHBIN pecypc]: (magdilovaitud.blogspot.ru)

2. eLIBRARY.RU [OnextponHblii pecypc|: saexTpoHHas Oubmmoteka / Haywu.
AJIEKTPOH. 0-Ka. — MockBa, 1999 - Pexxum JIOCTyIIA:
https://elibrary.ru/defaultx.asp?

3. Poccwuiicknmii moptan «OTKpbITOE 0OpazoBanue» http://www.openedu.ru

4. OoOpazoBarenbHas miargopma FOpaiit. https://urait.ru/ denepanbHblii TOpTaNI
«Poccuiickoe oopazoanue» http://www.edu.ru/

5. @enepanbHoe XpaHunuile «EnnHas KoIeKIus HUPPOBbIX 00pa30BaTEIbHBIX
pecypcosy» http://school-collection.edu.ru/

6. Caiit oOpazoBaTeNnbHBIX pecypcoB JlarrocynuBepcutera http://eor.dgu.ru

7. Wudopmanmonnsle pecypcbl HayyHoW Oubnmoreku JlarrocyHuBepcurera
http://elib.dgu.ru.

8. OTtkpsITas 25ieKTpoHHAst Oubroreka http: www.diss.rsl.ru.

9. OdunmanbHbI THTEPHET-TIOPTAI IpaBoBoOM nH(PopMaruu http://pravo.gov.ru/

10. MeToauueckune YKazanud 1Jisd oﬁyqamumxca M0 OCBOCHHUIO JUCIHUITJIMHBI.

OpHoii W3 BenymMX TEHACHIMIA B pedOpMUPOBAHHH OTEUYECTBEHHOTO
YHUBEPCUTETCKOTO O0pa3oBaHUs SIBISETCS BUACHUE COBPEMEHHOTO BBITYCKHHMKA
TBOPYECKOM JUYHOCTHIO, CIIOCOOHOIO CaMOCTOSITEIBHO OCBaMBaTh WHTEHCHUBHO
MEHSIOIIEECS]  COLUMAIBHO-AYXOBHOE II0JI€ KyJbTypbl. JlaHHas TEHACHIMA
IpenoiaraeT MOUCK TaKOW MOJAENH MpodeccrnoHalIbHOM MOArOTOBKH, B KOTOPOI
oOpa3oBaTeNbHBI Ipolecc obecrneuynBal Obl  COMNPSKEHHOCTb COAEPIKaHUS
oOyueHHUsi C OpPraHM30BaHHOW (KOHTPOJUPYEMOI) CaMOCTOATEIBHOU paboToit
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CTYJIEHTOB B Pa3BUTHUU UX MHIUBUIYAIbHBIX CIIOCOOHOCTEH M y4E€TOM HMHTEPECOB
po(hecCHOHATFHOTO CaMOOTIPEICTICHUS, CaMOpPEaTu3alliy.

N3yuyenue 6azoBoro kypca «BeneHue B UH(OPMAIMOHHBIE TEXHOJIOTHM
MPEANnosaraeT M3JI0KEHUE TEOPETUYECKOIO Kypca Ha JIEKUMOHHBIX 3aHATHSAX U
pUOOPETEHNE MPAKTUYECKUX HABBIKOB 10 COOPY, TOUCKY, 00pabOTKE, XpaHEHUIO U
T.N. uWH(pOpManuu Ha JaOOPAaTOPHBIX 3aHATUSAX. KOHCHEKTHI JEKIUil CIy)aT
OCHOBOM 1171l IOATOTOBKH K J1aO0OpaTopHbIM 3aHATUAM. CamocTosiTenbHas paboTa
CTYJ€EHTOB COCTOMT B TOBTOPEHHUU IO KOHCIEKTY HAYUTAHHOTO JIEKIMOHHOIO
MaTepuaia M TOJIyYeHHE JIONMOJHUTENbHBIX CBEICHUW IO TEeM K€ Yy4eOHbIM
BOIIPOCAM U3 PEKOMEHJOBAHHOW U JOMOJHUTEIbHOU JIUTEPATyphl, a TaKxKe
BBIMIOJITHEHUE TECTOBBIX 33JaHUN IO MPOWJEHHBIM TEeMaM Ha JIabopaTOPHBIX
3AHATHUSX.

B Teopernueckoit wacTu Kypca yaensiercss  OOJbIIOE  BHUMAaHUE
pPAaCCMOTPEHUIO TOHATUH HH()OPMALMOHHBIE TEXHOJIOTMU MU HMH(GOPMAIMOHHbIE
CUCTEMBI, CKBO3HBIX TEXHOJIOTUH, 00ECIEYeHNI0 NH(OPMAITMOHHONW 0€30I1aCHOCTH
U HCIIOJBb30BaHUIO CETEBBIX TexHOiorui. Kypce pa3our Ha asa moxyns. B nepBom
MOJlyJIe TOCJIEJIOBATEIbHO M3JIaratoTcsi OOIIME BOIMPOCHI HEOOXOAMMOCTH
IpUMEHEHUsT MH(POPMALMOHHBIX TEXHOJIOTMH Ha COBPEMEHHOM »JTalle Iepexoja
BCEro IMBWJIM30BAHHOTO MHUpa K HH(OpMaLMOHHOMY o0mecTBy. OcoOeHHoe
BHUMaHUE YAEJIEHO HCCJIENIOBAaHUI0 O(HUCHBIX U CKBO3HBIX TEXHOJIOTHUH.
Teopernyeckuil pa3fesn BTOPOro MOAYJS MPEAIONaraeT u3ydeHne OCOOEHHOCTEM
3aImuThl HGOpMauKu U “HGOPMAITMOHHON 0€30MTaCHOCTH KaK OJHOTO U3 OCHOBHBIX
POOJIEMHBIX BOIPOCOB MHPOPMALIMOHHOM cpepbl. B 3Toii CBSI3M paccMaTpuBarOTCs
BOIPOCHI KJIacCU(pUKALMKU MH(OPMAIIMU HAa OTKPBITYIO U OTPAHUYEHHOTO JOCTYIIa,
NOCJIEHSAS MPEANoJiaraeT HUCIOJIb30BaHUE Pa3HOOOpa3HbIX BHJIOB  3alllUThI
undopmaruu.  PaccMarpuBaroTcsi  HEOOXOAMMOCTH M I€JIECO00Pa3HOCTD
IPUMEHEHHUSI CETEBBIX MH(POPMAIMOHHBIX TEXHOJIOTUW, B YaCTHOCTU TEXHOJIOTHS
WNurtepuer/UuTtpaner. Takum o0pa3om, U3ydeHre MPeaiaraeMoro TeOpeTHIECKOTo
Kypca (popmupyer oliriee npeAcTaBiIeHUE y OyAyIUX IOPUCTOB O HEOOXOIUMOCTH
17} 1eJ1ec000pa3HOCTH 00513aTeIBLHOTO NPUMEHEHUS COBPEMEHHBIX
UHPOPMALIMOHHBIX ~ TEXHOJIOTMA B  OCYLIECTBICHHH  NPOPECCHOHATBHOMN
NEATEIbHOCTH U MTPOLIECCE MPUHATHS YIPABICHUYECKUX PEILICHHM.

B nacrosiee BpeMs 3¢ PpeKTUBHOCTS pabOThI OYIYIIEro I0pHUCTa BO MHOTOM
Oyaer ompenensiTbcs TEM, HACKOJbKO KBaTU(UIUPOBAHHO OH  CMOXET
UCIIOJIb30BaTh COBpPEMEHHbIE IM(GPOBbIE TEXHOJOTUHM B CBoed pabore u
aJanTHPOBAThCA K UX CTPEMHUTEIBHOMY pa3BUTHIO. [103TOMy OJHOI M3 OCHOBHBIX
3aJa4 IPAKTHUUECKON 4acTH Kypca SIBIseTCs] 00y4eHHE CTYJIEHTOB MPAKTHUECKOMN
paboTe ¢ TEeKCTOBBIM M TaOJIMYHBIM MPOLIECCOPAMHU, CUCTEMOM yrpaBieHus 0a30i
JAHHBIX, MPOTrpaMMoOIl co3naHusi mnpe3eHTanuil. I[lomuepkHeM Takxke, 4TO IS
IPaMOTHOTO, TIOJTHOTO TIPABOBOTO PETyIUPOBaHUS HEOOX0IUMO YETKOE TOHUMAaHHE



CYLUIHOCTH MU OCOOEHHOCTEM TAaKUX IMPAaBOBbIX OOBEKTOB Kak «UH(MOpMaLUs»,
«MH(OpMaLIMOHHBIE IIPOLIECCHIY, «UH(pOpMaLMOHHBIE TEXHOJIOTUN»,
«UH(pOPMAILIMOHHBIE CUCTEMBDY.

Ot cTyneHTOoB TpeOyeTcs 00s13aTeTbHOE TTOCEIICHNE JICKITUH 1 JTA00PATOPHBIX
3aHATHI, y4acTHE B KOHTPOJIBHBIX pa0OTax MO TEOPETUUYECKON M MPAKTUYECKON
YacTH, aKTHBHAas paboTa Ha Ja0OpPaTOPHBIX 3aHATUAX. Ha OLeHKY BIUSAET HApALY C
MOCEIICHUEM JIEKIIMOHHBIX M JIA0OPATOPHBIX 3aHATHI, KaueCTBO IMOATOTOBKH K
7a00paTOPHBIM  3aHATHSM, YCIHEIIHOE BBINOJIHEHUE KOHTPOJIBHBIX 3aJIaHUMU,
aKTUBHas paboTa Ha JabOpaTOpHBIX 3aHATHAX. OCO00 OLIEHMBAETCS BBIIIOJHEHUE
CaMOCTOSITEJIbHBIX KOHTPOJIBHBIX 3aJaHUil MO TemaM JabopaTopHbIX padoT,
IIpaBUJIbHBIE OTBETHl Ha IpejlaracMble BOIIPOCHI IO TEMaM Kypca B IIPOLECCE
TECTUPOBAHUS U MUCbMEHHBIX KOHTPOJIBHBIX PadoT.

B cuny ocobeHHOcTEl HHAMBUAYAJIbHOTO PEXHMa IMOATOTOBKH KaxKIOTO
CTYJEHTa, MPEJCTABISAETCS, YTO TAKOE IUIAHUPOBAHHME IOJIKHO OCYIIECTBISATHCS
CTYJEHTOM CaMOCTOSITEJIbHO, C yY€TOM WHIWBHIyaIbHBIX PEKOMEHJALIMI U COBETOB
npenojaBareyell JUCUUILIMHBL B COOTBETCTBHM C BONPOCAMHU U OOpaLCHUSIMU
CTYJEHTOB IIPM BCTPEYAIOIIMXCSA CIOXKHOCTAX B IIOATOTOBKE M OCBOCHHUHU
JUCUUTUINHBI.

B kauyecTBe HMCXOAHOrO MaTepualia, OCHOBbI JJII YCBOCHHS NpeIMeTa
MPEACTABIIAECTCS BaXXHBIM ONHUPATHCA HA JICKIMOHHBIE MaTepHalbl, B KOTOPBIX
MpeAnosaraeTcs U3J10KEHUEe OCHOB 0a30BBIX MH(OPMAIIMOHHBIX TEXHOJOTUH, Ha
MPEICTABIICHHBIE B JIUTEPaType UIMPOKO U MAJIOM3BECTHBIE TEOPETHUYECKHE U
VCTOPUYECKHE CBEICHHUS 110 IPEIMETY.

Ha ocHOBE TMONY4YEeHHBIX Ha JIEKIMOHHBIX 3aHATUAX HAIpPABJICHUM
IIPEACTABIACTCS Jajlee aKTyaJbHbIM M TIOJIE3HBIM 3aKpPENUTh MaTepuan Ha
7a00paTOPHBIX 3aHATHUAX B MPOLIECCE BBIMOJHEHUS MNPAKTUYECKUX 3aJaHUN 110
dbopmupoBaHuid U 0o0paboTke uHGOPMAIMU C TOMOIIBIO COBPEMEHHBIX
MH()OPMAIMOHHBIX TEXHOJIOTHMA TaOJWYHBIX M TEKCTOBBIX MPOLIECCOPOB, CUCTEM
ynpaBieHus 0a3aMu JaHHbBIX.

B ocraBmieecs Bpemsi NpeACTaBIsSE€TCS TaKKe IMOJIE3HBIM O0pamarbest K
JUTepaType, OCOOCHHO IO TEM BOINpOCaM, IO KOTOPBIM TMOCJIE H3yYEHUs
JIEKIIMOHHBIX MaTEPUaIOB He CHOPMHUPOBATIOCH SICHOTO MPEACTABICHUS, a TAKKE 110
TEM BONPOCaM, KOTOPBIH MPEICTaBISAIOT AJIsl CTYACHTa OCOOBI HHTEpPEC.

B kayecTBe JOMOJIHUTENIBHOIO UCTOYHHUKA, 4 TAKXKE B KaUECTBE MaTepuaia,
CHOCOOCTBYIOUIETO JyYIIEMY YCBOCHHIO Pa3IMYHBIX BOMPOCOB MpEAMETa TaKxkKe
M0JIE3HO 0OpalaThcs K caitas cetu IHTepHeT.

B cootBercTBUM ¢ Hactogmed pabodeil mporpaMMoll Ha JIEKIIMOHHBIX
3aHATUAX IJIAHUPYETCSI OXBATUTH BCE OCHOBHBIE TEMBI TUCHUILIMHBL. BMmecTe ¢ Tem,
[0 MOHATHBIM MPUYMHAM OJIHUM HamOoJjee Ba)KHbIM M aKTyaJbHbIM TeMaM OyJeT
yZeJIeHO 0O0Jbllle BHUMaHUs, IpyruM MeHblIe. B cBs3U ¢ 3TUM, TeMbl B MEHbILEH



CTCIICHN OXBAUCHHBIC MaTcpHalaMu HeKHHﬁ, CTyaACHTaM H€O6XO,Z[I/IMO N3y4aThb
CaMOCTOATCIIBHO.

IIo OTACJIBHBIM BO3HHUKAIOINIMM BOIIPpOCAM O6Y‘I€HI/I$I MMpcaACTaBIICTCA
ITOJIC3HBIM 06pa1uaTLca 3a COBCTOM K IPCIoAaBaTCIAM 110 AUCHOUIIIINHEC ((BBGI[GHI/Ie
B I/IH(i)OpMaHI/IOHHI)IG TCXHOJIOTHI).

11. TIlepeyeHb HH(POPMANUOHHBIX TEXHOJOTUH, WCNOJb3yeMbIX MpPH
OCylIeCTBJIeHUH O0pa30BaTeJIbHOI0 Mpolecca Mo AUCHMILIAHE, BKJIIOYas
nepevyeHb MPOrPaMMHOr0 odecrieyeHusi 1 MHGOPMAUMOHHBIX CHPABOYHBIX
cucTeM

[Ipn m3ydeHnn NaHHOTO Kypca CTYIACHTHI JTOJDKHBI OOpamaThCsl K AIEKTPOHHBIM
OMOIMOTEUHBIM CHCTEMaM, 00pa3oBaTENbHOMY OJOTy, O(QUIMAIbHBIM CcalTaM
MunucrepctBa LHU(PPOBOTO pa3BUTHUS, CBSI3U M MAacCCOBBIX KOMMYHHKAIUH,
OTKpPBITOTO 0OOpa30BaHMUSI.

12.  Onucanue MaTepuaJIbHO-TEXHHYECKOH 0a3bl, Heo0XoaAMMOo
JJIS1 OCYIECTBJICHUS 00pa30BaTEIbHOIO MPOLECcca M0 AUCHUIIHHE
JIeKMOHHBIN 3al, O0OpYAOBAHHBIA MPOEKIMOHHBIM O0OpPYJAOBAHHEM U
BBIXOJIOM B MIHTEpHET, KOMIIBIOTEPHBIN KJIACC B CTAaHAAPTHON KOMIUIEKTALUN IS
MPAKTUYECKUX 3aHATUM; AOCTYN K ceTh MHTepHeT (BO BpeMs CaMOCTOSITEIbHOMN
MOATOTOBKHY U HAa MPAKTUYECKUX 3aHATHUAX ), Y4COHUKHU U PAKTUKYMBI.
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12nexuuii 12 1ad

Jlexknus 1. Uadopmarus u naGopmamonHsie nporecchl. [ToHsaTus

u 3HaueHus: nHopmaryu. Mudopmanus u ee cBoiicTa

Konuposanue nadopmanmu.

W3zmepenue undopmanun

HHdopmaiimoHHble TEXHOJIOTHU M UX TPUMEHEHHUE B TIPABOBOH JIESTEIHHOCTH.
I'ocynapcTBeHHAas NOJIMTHKA B HHPOPMALMOHHOH cepe

Jlexuus 2. TexHUUECKHE U IPOrpaMMHBIE CPEICTBA HH(POPMATUKI
AnmnapatHoe o0ecredeHne NepcoHaNbHBIX KoMIboTepoB [IporpamMmMHuoe
obecrieyeHne MepcoOHATbHBIX KOMIIBIOTEPOB.

3amuTa nHGOPMAIIUH.



Jlexnus 3. Opranuzanus MpaBoBO# NeITEILHOCTH C IIOMOIIBIO cpencTB Microsoft office
HNuadopmamoHHble TEXHOIOTHH 00paboTKH MpaBoBoi nHpopManuu cpencteamu MS Word

HNudopmammoHHbie TEXHOIOTHH 00pab0TKH YMCIIOBEIX MACCHBOB B IMPABOBOI NEATEITLHOCTH CPEACTBAMHU
MS Excel

HMuadopMannoHHbIe TEXHOJIOTUN XPaHEHHUS, TTIOMCKA M COPTHUPOBKY TIPABOBOM HHPOPMAITUN CPEICTBAMHI
MS Access

HNudopMaimoHHbIe TEXHOJIOTUU CO3/IaHUs M IIPOCMOTpa MpaBoBoi HH(OpManuu cpeacreamu MS Power
Point u cpencTBamMu 06madHBIX cepBricoB U

JIeKIII/Iﬂ 5. COBpCMeHHbIC I/IH(I)OpMaHI/IOHHLIC TCXHOJIOTYHU U CUCTCMBI B IOpI/II[H‘leCKOﬁ JACATCIIBHOCTHU

['ocynapcTBeHHBIE HHPOPMAIIMOHHBIE CHCTEMBI B TIPABOBOII cdepe.
LegalTech: mudpoBsie HHCTPYMEHTHI JUIS FOPUCTOB.
DNeKTPOHHBIN TOKyMeHT0000poT. [lndposast moamucs.

ABTOMAaTH3aMs FOPUANYECKHUX IIPOLIECCOB C TOMOIIBIO HHCTpYMEHTOB .
Jlexkuus 6. JlokanbHbIe U TTI00ABHBIE KOMIIBIOTEPHBIE CETH

CerteBble TEXHONIOTHH 00pabOTKH WHPOPMAITUH

I'moGanbHas ceTb HHTEPHET

TeHeKOMMYHI/IKaHI/IOHHBIe TEXHOJOI'nu B HpaBOBOﬁ JACATCIBbHOCTU

3amuTa HGOPMAITUU B KOMITBIOTEPHBIX CUCTEMAaX



